To view student transcript type in TRAN in the mnemonic box.

This screen will allow you to view a student’s transcript. The transcript will consist of courses completed and those transferred into the college.
Student lookup box will appear

Enter Student SS#, or Colleague ID#, or last name and first name on the “Students” line.

In the transcript grouping box you can either select “CU” or “ADV.” The CU format is the official transcript. The ADV will group the courses by prefix. 

The following two boxes must be set to “No” so that it will not print out to the Registrar printer. You will not enter in or change any other information on this screen. 

Click on the save button. 
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On this screen make sure you type “H” in the Output Device line. Hit enter and then save and update.
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Save through this next screen 
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Here is what you will see if you choose CU. 
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Dace: 10/31/08
Carlisle, Courtney Yvomne

Ms. Courtmey Y. Carlisle
51 Culpepper Dx
Waymesville BT 28786

Courses transferred from other institutions

Page: Lot 2
ssm:  593-54-0687 0138734
Birch Dace:  05/30/80

Title Creda  Transter From
e dppreciacion 200
Basic dnat ¢ Physiology 5.00 Haywood Communicy College
Tncroduction to Compuers  3.00 Haywood Community Colleg:
Public Speaking 5.00 Haywood Community College
Bxpository Uriting 5.00 Haywood Community College
uerican History 11 5.00 Haywood Community College
Mathenarical Modsls 5.00 Haywood Community College
General Psychology 5.00 Haywood Community College
Developuencal Psyeh 5.00 Hayood Commumicy College
The total transfer cred: 29.00
Hes  Hrs  Grade
Tiele Gra Repest Atc  Capl  Points
Fall 2007
Prof Research & Reporting A s.00 .00 1z.00
Tncro to Respiratory Care & 400 400 1600
RCP Pharmacology 5 200 zoo s.o00
Ters Totals:  5.00  5.00 36.00
Cumulaive Totals:  5.00 38.00  36.00
Spring 2008
Therapeutics/Diagnostics & s.00  s.00 z0.00
©-P inatouy & Physiology & s00 300 12.00
€-P Pathophysiology I 200 zoo s.o00
RCP Clinical Practice I & 600 600 zaoo
Tern Totals: 16,00 16.00 64.00
Cumulative Totals: 25.00 54.00 100.00

hcadenic Standing: President's List

Summer 2008

Course Dates

08/17/07-12/14/07
08/17/07-12/14/07
08/17/07-12/14/07
oA = 4.000
Gra = 4000

01/07/08-05/05 /08
01/07/08-05/05 /08
01/07/08-05/05 /08
01/07/08-05/05 /08
Goa = 4.000
Gra = 4000





Here is what you will see if you choose ADV.
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BRI 111 re bpprecisvion TR 0.00 3.0 0.00000 08/17/00-08/02/01
suject AT Totals: 0.00 3.00 0.0000 GPR = 0.0000
Cumulative Totals: 0.00 3.00 0.0000 GPA =  0.0000
B0 163 Basic huar ¢ Physi TR 0.00 5.0 0.00000 08/15/05-12/13/05
suject BT Totals: 0.00 5.00 0.0000 GPR = 0.0000
Cumulative Totals: 0.00 ©.00 0.0000 GPh =  0.0000
€IS 110 Introduction to Co TR 0.00 3.0 0.00000 01/05/06-05/05/06
suject cIs Totals: 0.00 3.00 0.0000 GPR = 0.0000
Cumulative Totals: 0.00 11.00 0.0000 GPh =  0.0000
Com 23 Public Spesking TR 0.00 3.0 0.00000 01/05/02-05/05/02
subjece con Totals: 0.00 3.00 0.0000 GPR = 0.0000
Cumulative Totals: 0.00 14.00 0.0000 GPh =  0.0000
EC 11l Expository Writing TR 0.00 3.0 0.00000 01/08/07-05/08/07
ENG 113 Prof Research & Re A 5.00  3.00 12.00000 08/17/07-12/14/07
subjece WG Totals: 3.00 6.00 12.0000 GPh =  4.0000
Cumulative Totals: 3.00 20.00 12.0000 GPh =  4.0000
HIs 132 uericen History I TR 0.00 3.0 0.00000 05/15/02-08/01/02
subject HIS Totals: 0.00 3.00 0.0000 GPh = 0.0000
Cumulative Totals: 3.00 23.00 12.0000 GPh =  4.0000
M 115 Mathemsvical Medsl TR 0.00 3.0 0.00000 01/08/07-05/08/07





You can print a transcript by selecting the first printer button. This will print to your local printer. 
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