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’How to Add a File (called an Item in Blackboard)
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Click on a "Content" area
such as Course
Infarrmation or
Assignments to add a file
such as a syllabus.
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August 03, 2009 - Au

Weekly Announcement

This week we will be exploring the history of various "gadogets " What makes a gadget useful?

Click "Edit %iew" in upper
tight of screen

EDIT \WEW =

Click "ltern" to add a fila.
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@ Add Item

@ Content Information

Choose Color of Hame .

Text
“Inormal = |3 =] | Times New Roman | | B £ LS X === | = == =
‘VeiERRB ® o« @00 7 A S|,
‘B @ % % @ - Add a Name (title) for the

file you are adding. You

can also add comments

or instructions to the
ibelow) text editor box.
@ Content

Files can be attached to the above information. Click Browse to select the file to attach and specify a name fo

Attach local file | Browse..

Mame of Link to File |

Special Action [ Create a link to this file -l
a Options Click "Browse" and locate
Make the content availahle @ vas Mg Yﬂurﬁ|'3_- YF"—' can '3_h5_'”99
the availabilty of this item
Track number of views © vag g if you desire to, and then
submit the item.
Choose date and time restrictions [ Display After (N
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¢) Submit

Click Submit to finish. Click Cancel to quit.
" Required Field

Course Information
(F ltem OB Folder (@ External Link Course Link  [Pu Test | vou should see your file.

|1 'I Course Syllabus
Syllabus. if ;30 070 Kby F

Flease print this syllabus ar refer to it throughout the semester.
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