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COMMENCEMENT APPLICATION
Commencement exercises are held at the end of the spring  and summer semesters for

all students who are candidates for degrees, diplomas or certificates. Students should apply
between the first and 50th class day of the semester in which they expect to complete their
program. Applications will not be accepted 01after the announced deadline. Application
steps are as follows:
1. For each major, obtain an Application for Commencement from the Registrar's Office

or academic advisor.
2. Complete the candidates section of the application.
3. Take the application to your advisor.
4. Pay a commencement fee at the college bookstore and all debts owed to the College at

the Business office.
5. Submit application to the Registrar's office for final approval prior  to the announced

deadline.
6. All applicants must have completed all requirements by the end of the spring

semester if they plan to participant in spring commencement.
Students completing requirements during the summer and fall semesters can apply for

commencement and pay fees at the end of the particular semester. No formal exercises are
held. If the student is qualified, the Registrar orders credentials and mails them to the
tudent. Those completing degrees, diplomas and certificates at the end of the summer or fall
semesters may participate in the next spring commencement exercises by simply stating their
intention in a letter to the Registrar. Those who apply and do not qualify must reapply after
deficiencies are completed. Credentials will not be ordered and held for students to
complete requirements in a subsequent semester.

A student must maintain an overall average of C (2.00 GPA) in order to graduate.
Some health science programs have additional graduation requirements as defined by those
programs.

NOTE:  Students enrolled in a course(s) required  for graduation at another college, must
submit a copy of the registration form to the Registrar.

GRADING SYSTEM
Official grades are issued for every student at the end of each semester. Students

enrolled in curriculum courses will be graded by the letter grade system and assigned a grade
point average (GPA) for each semester. Instructors inform students about their specific
grading scales. The College does not have a uniform grading scale.

The GPA is determined by dividing the total number of quality points by the number
of credit hours attempted.

A GPA of 2.00 is required for graduation. Transfer credits are not included in the GPA
computation.
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GGGGGrade Definitionrade Definitionrade Definitionrade Definitionrade Definition Grade Points per Semester HourGrade Points per Semester HourGrade Points per Semester HourGrade Points per Semester HourGrade Points per Semester Hour

A The student has, in a superior way, met the objectives established for 4
 the course.

B The student has more than adequately met the objectives established for 3
the course.

C The student has adequately met the objectives established for the course. 2

D The student has minimally met the objectives established for the course. 1

F The student failed to meet the objectives established for the course. 0

I Incomplete: Indicates that a student has been doing acceptable work 0
in the course but has not completed all required work. A minimum of 80
percent of course requirements must have been completed for the
student to be eligible for an "I" contract. It is the student’s responsibility
to have this deficiency removed during the first two weeks of the following
semester or the grade will be automatically changed to an "F." An "I"
does not count as hours attempted or as hours earned.

CS Continued Study: Indicates that a student must continue study at his  0
current level of Developmental Education coursework. This symbol does
not count as hours attempted or as hours earned for purposes of
calculating GPA. For financial aid purposes, these hours count as
attempted but not completed.

NA Never Attended: Indicates the student registered but never attended. 0

AU Audit:  This grade does not count as hours attempted or as hours earned. 0

W Withdraw: Indicates the student withdrew before the published withdrawal 0
date that can be found in the college calendar. This symbol does not count
as hours attempted or as hours earned for purposes of calculating GPA. For
financial aid purposes, these hours count as attempted but not completed.

S Credit by Exam: The student received credit for the course through a 0
proficiency examination. This symbol counts as hours earned but not as
hours attempted. No more than one-half of the required credit for a
degree, a diploma, or a certificate may be earned through “Credit by Exam”
unless otherwise approved by the Vice President for Instructional Services.

P Passing:  Awarded upon successful completion of certain continuing 0
education courses. Eighty percent attendance is required.

AP Advanced Placement: This symbol counts as credit hours earned but does 0
not count in GPA calculations.

SP Secondary Placement: This symbol counts as credit hours earned for 0
certain eligible high school but does not count for purposes of calculating
GPA.




