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Role of the department chairperson 
 

• Facilitate periodic meetings with departmental colleagues to update course 
outlines, share teaching methods, and review texts and other course materials 

• Review and recommend curriculum changes through the college’s Curriculum 
and Instruction committee 

• Assist in mentoring new adjunct and full time faculty 
• Work with departmental colleagues and dean to create the class schedule for 

upcoming semester 
• Coordinate departmental budget requests 
 

 
 


