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ACADEMIC CALENDAR
2007-2002

2001 Summer Semester

e essiss s esssassensmasssaneseceress. TuESay, May 15, 2001
RegIStration DAY weeevseosecuscirmmissssssmsnmsmmssrssanss s

........................................ Wednesday, May 16, 2001
FirstSessiglE)Clazses Begin ................... e e oy 1017, 200}
D e 200
Memorial Day - College Closed ......voouiurmierens i S AR
Last Day to Withdraw from First Summer SESEION. nrveresereesesmrsssamssrrssasamrisirssrassnns

First Session Classes End Monday’ e ol
Break/ROGISITALION w..vvvvurrsvsresecsssrerssssnsmsesisassamsss s s

....................................... Tuesday, June 26, 2001
Secondiiiion (3355‘35 begin ...................... Tuesday-Wednesday, June 261-2‘5;, 2881
DrOP/AAA PEFIOf v orersssrsssssrssessssssiss st s ST e e 2
Indfpendence Day Holiday - College Closed e Monda}z ool
Last Day to Withdraw from Full Summer Sessmn' .......................................................................... 2 2001
Last Day to Withdraw from Second Summer Session ........... e 7, 2001
S6c0Dd SessiOn Classes B vt e 2001
Grardes DU 1vvereeeerertsesiersee sttt s ere b eaa s e sasr s TSRS
2001 Fall Semester - s 2001
............................................... onday, August 13,
D e e D2y ......................... Tuesday-Wednesday, August 14-15, 2001
Fall Faculty Work Days ......oovereeerrsinsrreesessamsisssssssssssssess e 617 igg}
REGISHIATION .ot e B 20,
Classes Begin, Full 82 First SESSIONS ....ovimeesecssmnimseemsssesssssmsmsssisss et e 2024, 2001
DEOPIAGA vt et 3, 2001
Labor Day Holiday - College Closed ................ Mc.ndﬁy’ys‘:ptcmber e
Last Day to "\Xﬁth‘l:lraw, FAEST SESSI0M 1revrarrsemssrmesmssesiavmessessmsssrrissaane ey Gerabor 8.9, zgg;
Fall Break - NO CIBSSES ovvrssssssssrsrssssssstst s s s e et 172
End of First Session Classes ................... e Scse 18, 2001
Classes Begin, SE00Nd SESSION. v rvsrrvvsrsssssnrsossss st e ooeoher 24, 2001
Last Day t0 Withdraw; Full SESSION vttt e vt 20, 2001
Last Day t0 Withdraw, Second Session «ocomsiysimssmssmss it e o November 21, 2001
Thanksgiving Breal - No CISSEs cooiuimmmmeumessarmimsssissmmsssssssrmmm sy ;Ehursday_sunday, e N ool
Thanksgiving Holiday - College B e November 26.30, 2001
Early Registration for Spring 2002 ..... fl ....... ) ................................ e oreer 17,2001
Fall Semester Ends, Full & Second Sessions (Last day of classes o December 16, 2001
(érz;.ldes g;m d e amber 20,2001 - e 2 2002
ollege CIOSEd ... vvuvirimeerrceseemssimrssrassesssarasseassenssnssss
2002 Spring Semester Moy, Janaary 7, 2002
.......................................... onday, January 7,
Faculty Developmnent Day ..emsrsssrmissmmessscsmisessasssimessies o 3, ;ggi
Registration Day «coommianeasees: e i ahs
Classes B;{zgin, Full & First Sessions ............. o g oy 9_1?’ ggg;
DIOPIALA. vt TR e 20
Magtin Luther King, J1. Day cwusveeswssssssmssrsss st e omuacy 12, 2003
Last Day to Withdraw, First Session ................... e o N 6, 2002
End of First Session Classes ......................... e Monch 7, 2002
ClsesBgi Second e e oy Sy, M 1116, 2002
Spring Break - No Classes ......... s VR e oy Mazch 20,
P A A Friday-Saturday, March 29-30, 2002
Good Friday - College Closed ....oeiiimiirmsmmsisniesainsssarnes
ii

Last Day to Withdraw, Second Session

....................................................................................... Wednesday, April 17, 2002
Early Registration for Summer/Fall 2002 ........oooeveivnieiiiieereeeeseeeeereesseessesesesessssssssssans Monday-Friday, April 22-26, 2002
Spring Semester Ends, Full & Second Sessions (Last day of classes) ..........ovuvrereeeereseersererssserssesseenn. Thursday, May 9, 2002
GIAAES DIUE wovvreeeiecivctrcer s ecsasess et sas s s e e s ot 1o e e emenseenene e Friday, May 10, 2002
COMIMENCEIMENT 1..vvoivitivaiiecti ettt bbb bbb bbb et st Friday, May 10, 2002

2002 Summer Semester
Registration DIay ... et ettt sa st et e st Wednesday, May 15, 2002
First/Full Session Classes BEGIN .........vvveriiureemereiesesinssssiessis s sessssssssssssssesssssssssessssssersassons Thursday, May 16, 2002
Drop/Ad PEtiod ....vucviuceeienecsineiiicarcnrrirsesscsve s iaeeeevsoeseesasess st esesssseensasessens Thursday-Friday, May 16-17, 2002
Memorial Day - College Closed .......ovimmmiiriiiiiceccrrcnrinisisinssisssssssessssssssssssssssisssssssssssessesessssens Monday, May 27, 2002
Last Day to Withdraw from First SUMMET SESSI0N ....vuuveivuiivnciessinsiiisisssessesscsseesssesssensesssssesssesens Thursday, June 6, 2002
First Session Classes ERd vouvurvorvermricmiiresciisicceecnsctsssmns s s s sssssssssssssssasssssormaessenesens Monday, June 24, 2002
Breakt/REgIStIATON ....vuuuvuvuiciesitiisisnssisesssss s snessssssssssssssste s s sonesasessssseasesssssssssesesesssseseseess e Tuesday, June 25, 2002
Second Session Classes Begin/Full Session CONTUIUES v.v.vvuuvusnivesvsssiosieesremsenseeesesssesmesesssesessssssas Wednesday, June 26, 2002
Drop/AA Period ........uiviiiimierirceceneisceesensinniss e ssssessssesssnns srerasssssesenns Wednesday-Thursday, June 26-27, 2002
Last Day to Withdraw from Full SUmmMer SESS0n cuuvueriververerorreseresieseessiesesescresessesesssessesesesseosseseees Tuesday, July 2, 2002
Independence Day Holiday - College ClOSed ....uuuivurironnirnniooreresesrevesseesseessesessemsseessesssssssssssnnes Thursday, July 4, 2002
Last Day to Withdraw from Second SUMMET SESSION ........cvvuereerieereveceossseessserssnsessssssssssssssssasees Wednesday, July 17, 2002
Second/Full Session Classes ENd ... sesssessssssssiassessssnssersesesessss Friday, Augusrt 2, 2002
GIAAES DI 1ottt et bbb st st o Monday, August 5, 2002
Staff Holiday Calendar

LabOr Day ....cvvvevmsmrevtisetinisisi sttt sesesssses st sssissssssssssssenesnsoennnnes MoNday, September 3, 2001

Thanksgiving HONAAY v..coeruerrerereieeieieinsnnnerisssssssssieseses e sssesesssesssssessesssesens Thursday-Friday, November 22-23, 2001

ChEISENAS iovsevviisiiicrecrecererne e ses bbb essmnssrens Thursday-Wednesday, December 20, 2001-January 2, 2002

Martin Luther King, JT. Day ......cveevevmerienmmssscsisesrsisisissecmsnsessssssesssssesssesssssssssessssesesstesesssssossas Monday, January 21, 2002

EaSter (GOOA FIIARY) covvvuvvaiirecisisei ettt sssstes s rs s ssssssn st senesenes s s esennsessnes Friday, March 29, 2002

Memorial Day e et s VMONAY, May 27, 2002

Independence Day .......umvincremnioncesesessesisns s sssssessbssssssssssssssssss e bes e cesese s seeseraneseeseseses Thursday, July 4, 2002
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A MESSAGE FROM THE PRESIDENT

CECIL L. GROVES

c Vr elcome to Southwestern Community College. No matter
where you are in your educational or career pathw‘ay, Southwestern has
something special to offer you. We always are seeking ways (o better serve
che citizens of North Carolina ~ particularly those living in Jackson,
Macon and Swain counties and the Qualla Boundary. ‘

Ifyou are entering college for the first time, Southwes.tcrn isa great
place to start. We rake pride in being a family of learners. Like any family,
we care about the well being of each family member. Our student‘s
especially enjoy and appreciate the small classes and the opporeunity to
know their teachers.

Souchwestern is 2 leader in technology education and the use of
technology to enhance learning. We offera comprehenswe? selection ?f
technology-based degree and certificate programs and a wide array o ]
college-transfer arts and science classes. In the areas of health sciences an
information technology, Southwestern offers students numerous program
choices for employment in new and emerging occupations. . .

For your convenience, courses are offered at our extension centers in
Bryson City, Cherokee, Cashiers as well as at our thi:ee centers in Ma:c?n
County and our Sylva campus. We also have a ﬁ‘ﬂly interactive television
system called Community Link, which electronically connects 13
educational sites in western North Carolina, allowing for the gmultaneous
and interactive delivery of classes. This system is part of our dls:t?ncc—
learning opportunities which include classes by Internet, tt?iewsmn and

other delivery means designed to make your access to learning more
convenient and timely.

Some exciting new features for students are free Internet access at
schoot and at home and new, faster and more powerful computers fully
networked and capable of operating the latest software for students a all
our locations. With these new features and many others, sttfdents _
attending Southwestern will have access 1o the latest educational options
available in the state of North Carolina. ' .

Ifyou have a degree or college experience, Southwestern isa great
place to continue your educarion. Increasu?gly, more students are ;
continuing their education by earning additional cflegr.ees, certificates an
skills. Why? Employers need people who are multi-skilled. Advances in
science and technology continue to restructure the workplace a‘nd t.he.
way we do work, requiring employees to routinely 1‘.1pgrade their existing
okills. Southwestern welcomes you to lifelong learning, and we would like

to be your companion on this journey.

Cecil L. Groves, Ph.D., President
Southwestern Community College

COLLEGE

1/1'5:’0’1, /’/’aﬁs:‘on And o.als

Vision

Southwestern Community College will be:

A Gateway for enriching lives and
broadening horizons.

A Guiding Force in growing and caring
for our mountain communiry.

A Creative Partner in collaborative
solutions,

Mission Statement

Southwestern Community College is a comprehensive learning and teaching

institution offering high quality innovative instruction and suppore to all who need
and value these services. Seamless links with the community, advanced technology
and a culturally rich environment promote student achievemenr and academic
excellence,

Southwestern Community College accomplishes its mission through customer

focus, continuous improvement and teamwork:

to awaken the potential of each student, offering multiple pathways for learning
what is imporeant to know and to do -- giving coherence and meaning to the
total educational experience,

to aggressively pursue the most current rechnologies while mainraining a
nurturing atmosphere which appreciates the value of every individual,

to be a catalyst for community service -- removing barriers, creating linkages,
building relationships and integrating resources to enhance the quality of life,

to be a leader in economic development and a mindful steward of the natural
and culeural resources of the area,

to prepare citizens to live, learn and work in a diverse global village.

Institutional Goals

The College Will...

1. Promote excellence in learning and teaching in the campus community by
creating a dynamic academic environment.

2. Provide transfer, vocational and technical educarion, including literacy
development, business and industry training and life-long learning
opportunities,

3. Mainrain a nurturing learning environment by providing comprehensive
support and intervention services for every individual,

4. Deliver educational programs to the service area in an accessible format including
time, place and media to serve a diverse population.

5. Anticipate, acquire and maintain facilities and equipment to support a creative
learning environment.

6. Arcract and retain quality employees and provide for their personal and
inteflectual growth,

7. Promote community enrichment and cultural awareness, by creating an
intellectual forum which allows regional participation.

8. Develop cooperative community-based relationships to engage and support

business, industry and public/private organizations for the berterment of the
region.
Effectively and responsibly identify, secure and manage college resources.

10. Assess institutional effectiveness as part of the planning and renewal process

based on continuous improvement principles.
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Governance

Southwestern Community College is one of 59 institutions
operating in the North Carolina Community College System, a
statewide organization of public, two-year, postsecondary educa-
tional institutions. The College is governed by a local Board of
‘T'rustees wichin the framework of the Community Colleges Act,
Chapter 115D of the General Statutes of North Carolina. The
Board consists of 14 Trustees - five appointed by the county
commissioners, four appointed by the Board of Education, four
appointed by the Governor of North Carolina and the Student
Government Association President.

The objective of the Board of Trustees is to assure that
Southwestern Community College achieves its mission within the
guidelines established by the State Board of Community Colleges
and the State of North Carolina.

Specialized Programmatic Accrediting and

Approving Agencies

North Carolina Board of Cosmeric Arts

National Accrediting Agency for Clinical Laboratory Sciences
(NAACLS)

North Carolina Board of Nursing

Accreditation Council for Occuparional Therapy Education
(ACOTE)

Commission on Accreditation in Physical Therapy Education
(CAPTE)

Joint Review Committee on Education in Radiologic Technology
(JRCERT)

Commission on Accrediration of Allied Health Education Programs
(CAAHEP)

NC Criminal Justice Standards and Training Commission

NC Sheriff's Standards and Training Commission

United States Department of Interior National Park Service

INC Real Estate Commission

NC Department of [nsurance

Ametican Board of Registration of Electroencephalographic and
Evoked Potential Technologists, Inc. {ABRET)

Commission on Accreditation for Respiratory Care (COARC)

NC State Approving Agency for Veterans and Military Education
Programs

Compliance

It is the policy of Southwestern Community College that no
qualified person shall be excluded from participation in, declined
the benefits of, or subjected to discrimination underany college
progtam or activity on the basis of race, color, narional origin, sex,
age or disability.

Southwestern Community College complies with Titles VI
and V11 of the Civil Rights Act of 1964, Title IX of the Education
Ammendments of 1972, Section 504 of the Rehabilitation Act of
1973 and the Americans with Disabilities Act of 1990.

2 General Information

Institutional Profile

Southwestern Community College was established in Sylva
on Dec. 1, 1964 as the Jackson County Industrial Education
Center, a satellite unit of Asheville-Buncombe Technical Insticute.
Since achieving independent status in the fall of 1967, the
College (then known as Southwestern Technical Institute) has
greatly expanded its educational and training services to the
residents of Jackson, Macon and Swain counties.

Initially, the Jackson County Industrial Education Center
was approved to offer four programs of study: autornotive
mechanics; carpentry and cabinetmaking; block and brick
masonry; and radio, televisionand small-appliance repair. When
the center opened its doors in 1964, 2 total of 133 students were
enrolled in short-term courses. An addirional 60 were enrolled in
full-day classes.

Currently - includingall diploma, certificareand associate's
degrec curriculi as well as concentrations — instruction is provided
in more than 50 programs. In addition to the main campus in
Sylva, the College operates four centers located in Bryson Ciy,
Cherokee, Franklin and Cashiers. More than 2,600 students
enroll annually in credit courses, and more than 10,000
participate in a wide variety of courses, workshops and seminars
offered through Continuing Education.

Located on a 57-acre tract of land on North Carolina
Highway 116 between Webster and Sylva, the Southwestern
Community College Jackson Campus consists of seven buildings,
totaling 194,728 square feet, including a Learning Resources
Center. Centrally located to serve southwestern North Carolina,
the college is 50 miles southwest of Asheville, NC, and 90 miles
southease of Knoxville, Tenn.

Southwestern Community College’s three-county service area
totals 1,534 square miles (30 percent larger than the state of
Rhode Island) and has a population of approximarely 67,000.
The area is noted for the beautiful Smoky Mountains and the
variety of recreational opportunities available.

Learning Resources Center

The Learning Resources Center (LRC) in the Pines building
isan 11,000 square foot facility thar includes capacity shelving for
40,000 volumes and searing space for 120 people. The building
houses notonly the book collection, periodicals, audiovisuals, and
19 computer workstations, but also a conference room and other
College offices. The Learning Resources Center’s home pageon
the World Wide Web at suww.southwest.cc.nc.us/lreisan excellenc
starting point for learning aboue services and resources availableat
the LRC.

The LRC provides various types of print and non-print
media for students, faculty and staff. The library currently hasa
collection of approximately 29,000 volumes that relates directly to
academic offerings. The reference collection contains a variety of
specialized resources including many legal references. A varied
collection of fiction and books of general interest is also provided.
Easy access to materials is provided with an open-shelf concept, as
well as through the use of an on-line catalog and circulation
system. The on-line catalog can be accessed from the LRC’s home
page. The LRC participates in an on-line system with other

community college libraries across North Carolina. Faculty, staff
and students may borrow materials from those libraries and receive
them in approximately one week. Other interlibrary loan services
are also available.

The library subscribes to more than 250 magazines and
newspapers. Inteenet access as well as access 1o Microsoft Office are
available on the computers in the LRC. NCLIVE, a collection of
on-line electronic information resources including magazine articles,
national and local newspapers, professional and business journals,
research articles, publications and reference sources, is accessible
through the LRC's World Wide Web and Internet links. NCLIVE
offers indexing for more than 10,000 journals and reference
materials and full-text journal articles for approximately 3,500
periodical titles. Access to INFOTRAC Academic Index and SIRS,
other on-line databases of journals and selected reference sources,
are also provided through the LRC.

Included in the collection are bound volumes of magazines
and microfilm of approximarely 200 periodical titles. Microfiche
of several document titles and newspaper titles is also included.

Many types of audiovisual materials are available through the
LRC. The audiovisual media includes audio eapes, slides,
transparencies, video tapes and CD-ROMS. These materials may
be used in the center conference room or in a classroom.

Staff members participate in teaching and working closely
with faculty in planning student orientation to the library.
Research assistance for the individual student or faculty member is
always available.

Alllibrary materials must be returned by the end of each
semester and accounts cleared before students will be allowed 1o
register, graduate or receive a transcript.

The Learning Resources Center is open from 8 a.m, until 9
p-m. Monday through Thursday, from 8 a.m. until 5 p.m. on
Friday, and from 9 a.m. until 2 p.m. on Saturday. The facility
provides services to community residents as well as the staff, faculey
and students at SCC.

Learning Assistance Center

The Learning Assistance Center is a newly renovated facility of
over 80 learning spaces including two 24-station computer
classrooms, a 16-station computer lab, six enclosed carrels for
individual study and tutoring, a resource area, and a commons area,
Computer facilities in the classtooms and lab include 64 Pentium 11
studenc workstations and three HP LaserJet printers.

Students are encouraged to take advantage of LAC programs
and services including: over 50 hours per week of individualized
instruction from professional learning consultants; over 20 hours
per week of individualized instruction from specialized instructors;
academic workshops offering small-group instruction in effective
learning strategjes; modern facility for the nationally certified peer
tutoring program provided by Student Support Services; academic
skills review/extension software for English, reading, math,
information literacy, and sciences; and over 200 text and video
resources for academic skills review and extension.

All Learning Assistance Center programs and services are
available 1o all SCC students free of charge. Most of our services are

. staté governinent informatio

Cassist thestedentwith

Resources™

- Dverystudent who has Intetnet access from home will.”
also have an c-mail account, which allows 24-hour acce
- winstructors and advisors. Addicionally; users have access *

to access (o full-test indexes and digital documents and’

_ stucEentwaththed:alup connection ro'the College’s dara:
erwork. Additionally, an on-line help desk is available to
any issties related to Cyber-LINK:
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provided on a walk-in basis to ensure that students are able to
obtain the help they need at the times that are most convenient
for them.

The Learning Assistance Center is open from 8 a.m. until 8
p.m. Monday through Thursday and 8 a.m. until 4 p.m. on
Friday. For additional informarion, please stop by Oaks Hall 101,
see the LAC web site (www.southwest.cc.nc.us/learnasstetr), or

contact the Learning Assistance Cenrer coordinator.

Southwestern Community College Foundation,

Inc.

The Southwestern Community College Foundation, Inc.,
was established in 1973 to provide additional financial support
for the College through private donations. The Foundation
supports scudent scholarships and other specific projects to
improve the educational programs and development of
Southwestern Community College.

Gifis to the foundation are deductible on federal and state
income tax reports, both individual and corporate, up to the
limitations of applicable laws. All gifts, large or small, are
appreciated and may be designated for specific projects supported
by the Foundation.

4 General Information
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Enrollment Services _

Various support services are provided by staff members in the
enroliment services division from the point of first contact with the
College through graduation. These services include recrui‘ting_,
application processing, testing, career/enrollment counseh{lg, jo'b
placement, financial aid, student records maintenance, regiseration
and the coordination of academic advising.

Admissions Policy
Southwestern Community College operates under the Open-

Door Policy of the North Carolina Commanity College System.
Students are accepted without regard to race, religion, sex, color,
creed, national origin, age or disabiliry. Any person who is at least
18 years of age or a high school graduate or its equivalent may be
accepted by the college. High school students and home—scho‘oied
applicants 16 years of age or older may be admitted into creditand
continuing education courses in accordance with the dual enroll-
ment policies adopted by the State of North Carolina.

Admissions Requirements '

Admission to a degree program requires a high school dipEoma:
or the equivalent. Admission to the college does not imply immedi-
ate admission to the curriculum desired by the applicant, and ad-
mission to certain programs may have additional specificentrance
requirements. Admission to diplomaand/or certificate programs
normally requiresa high school diploma or the equivalent; however,
applicants who demonstrate the ability and motivation to entera
diploma or certificate program may be permitted to enroll in some
cases. Students who interrupt cheir course of study must reapply.
The Director of Enrollment Services coordinates and administersall
admission requirements, policiesand procedures.

Admissions Procedures

General Applicants
Applicants to full-time curriculum programs of at least four

semesters in length are required to:

1. Submitacompleted Application for Admission form to the
Admissions Office.

2. Have an official high school transcript or a copy of GED scores
mailed to the Admissions Office.

3. Complete the Southwestern Community College piaceljnent
test requirement. This requirement must be completed in one
of the following ways:

a. Takethe Computerized Placement Test (CPT)
administered by the College.
or

b.  Reflect scores of 500 or higher on cach section {verbal
and math) of the SAT. A minimum score of 400 on each
section will be accepted if the test was taken prior to
April 1, 1995,
or

c¢. Reflect a composite score of 21 or higher on the ACT.
A minimum score of 18 will be accepred if the test was

6 Admissions/Enroliment

taken prior to April 1, 1995.
or

d.  Submitan official transcript reflecting successful
completion of college-level algebra and English courses.

Transfer Applicants

Applicants to full-time curriculum programs of at least four
semesters in length who want transfer credit from another
postsecondary institution are required to complete steps 1 - 3
above, plushave official transcript(s) mailed to the Admissions
Office from any other postsecondary insticution attended. E'very.
attempt will be made to evaluate transcripts for transfer credit prior
to registration. Evaluation will be completed no later thfm the end
of the first semester of enrollment following acceptance into the
program of study. Applicants who need transcript evaluation prior
to acceptance into the program of study must submit a completed
Request For Transcript Evaluation Prior To Acceptance formro
the Admissions Office.

NOTE: Applicants for Nursing and other Health Science
programs must complete additional admission requirements as
outlined in the individual program sections of this catalog.

Applicants for part-time credit, audit, or toacademic
programs of less than four semesters are required to:

1. Submiracompleted Application for Admission to the
Admissions Office.

2. Complete the Southwestern Community College placement
test requirement. This requirement mustbe completed in one
of the following ways:

a Take the Computerized Placement Test (CPT)
administered by the College.
or

b. Reflect scores of 500 or higher on each section (verbal
and math) of the SAT. A minimum score of 400 on each
section will be accepted if the test was taken prior to
April 1, 1995.
or

¢. Reflecta composite score of 21 or higher on the ACT.
A minimum score of 18 will be accepted if the rest was
taken prior to April 1, 1995.
or

d.  Submitan official transcript reflecting successful
completion of college-level algebra and English courses.

Readmission Policy

A student who is not enrolled at the College for one or more
semesters must complete a Readmission Form or new application
for admission and update residency classification prior to
registration.

Students applying for readmission will be required to meet
the curriculum requirements in effectar the time of readmission,
unless waived by the Vice President for Instructional Services. The
College reserves the right ro refuse readmission to a former student
who has unsetled financial obligations at the College or who has
not complied with previous disciplinary requirements.

International Student Admissions

Southwestern Community College is authorized under
federal law to enroll nonimmigrant alien students. Proficiency in
the English language and satisfactory academic records are
important factors in the admission decision forall applicants from
outside the United States. International students must have
graduared from a secondary school that is equivalent to secondary
schools in the United States.

Nonimmigrant students are subject to the same
considerations as United States citizens in the determination of
residency status for tuition purposes except that holders of B, C,
D, F, H, ] and M visas may not be considered residents for tuition
purposes, and their dependent relatives may not be eligible fora
tuition rare less than the out-of-state rate. The College cannot
provide federal financial aid to most international students;
therefore, students must have sufficient funds to cover all living
expenses, tuition and fees for the duration of the student’s course
of study. A notarized financial resource statement is required of all
international applicants. Student housing is not available on
campus, and international students are expected to make their
own housing arrangements.

An official Test of English as a Foreign Language (TOEFL)
score report is required of all international applicants exceprt those
from countries where English is the native language or unless the
applicant isa transfer student from another accredited United States
institution with English transfer credit. The minimum acceptable
TOEFL score is 500.

A certified copy of the international student’s original educa-
tional record, to include all previous academic experiences, is re-
quired of all degree, diploma or certificate-seeking students. [fthe
original record is written in a language other than English, then a
certified copy of an English translation and evaluation is required.
A record of certain immunizations may also be required.

Applications for international student enrollment are available
from the Assistant Director of Enrollment Services.

Testing
Applicants to a program of study are required to demonstrare
competence in reading, grammar and mathematics.
Competence can be demonstrared in chree ways:
1. Srudents can have successfully completed algebra and English
courses at the college level.
or
2. Swdents can have SAT scores of at least 500 Verbal and 500
Math oran ACT composite score of at least 21. A minimum
score of 400 on each section of the SAT or 18 composite on
the ACT will be accepted if the test was taken prior to
April 1, 1995.
or
3. Students can take and pass the SCC placement test.

The College administers the Compurerized Placement Test
(CPT) to determine competency levels. The average test
complerion timeis 1 1/2 hours, Sentence skills, reading, algebra

and arithmetic are the subjecr areas included on the test.
Applicants can call the Admissions Office at 586-4091, ext. 352
in Sylva or (800) 447-4091, ext. 352 outside the area to schedule
a test session, The test is untimed and free of charge.

For students whose test scores fall below minimum, the

College requires developmental education courses to improve basic
skills.

Placement Testing: Retest Policy

Ifastudent places into a Developmental Educartion course,
and he feels that the placement test did not adequately reflect his
skill level, the student may requesta retest. Requests for retests
must be made to the Director of Testing. Students may retest only
once in an academic year. Instead of a retest, students who place in
the borderline range (47-50 percentile) in Sencence Skills have
another option to demonstrate proficiency. They may writea
one-page essay under the direction of the Director of
Developmental Educarion.

Health Occupations Aptitude Examination
(HOAE)

Applicants secking admission into the following Health
Science programs must take the Health Occupations Aptitude
Examination: Associate Degree Nursing, Occupational Therapy
Assistant, Physical Therapist Assistant, Radiography, Respiratory
Therapy and Medical Senogeaphy.

The Health Occupations Aptitude Examination measures
abilities, skills, knowledge, and attitudes important for successful
performance in Mealth Science programs. The resulting scores are
one component in the highly competitive health science selection
process. Aspecialized internal scoring system is utilized ro
accumulate points applied to the selection process.

The examination consists of five parts: academicaptitude,
spelling, reading comprehension, natural science and vocational
adjustment. A $10 fee is charged for test administration and
scoring, A rest schedule and registrarion card will be mailed from
Enrollment Services after the application for admission is
processed. For more information, conract Enrollment Services or
the academic advisor for the specific program area.

Change of Curriculum

Students who wish to change to a different academic program
should discuss the proposed change with theiracademic advisors
and submit a Change of Curriculum/Readmission form, The form
isavailable in Admissions and divisional offices.

Academic Advisors may refer students to the Assistant
Director of Enrollment Services for an evaluation of previous
course work to determine which credits apply to the new major.

Transfer of Earned Credit

Applicants to degree, diploma or certificate programs who
want credit for coursework completed at other postsecondary
institutions are responsible for having an official transcript from
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cach institution mailed directly to Admissions. Courseswitha
grade of “C” or higher may be accepted if they are applicable to
the program selected at Southwestern Community Collegeand
were earned at an accredited college, university, community college
or rechnical institute.

Credits transferred to Southwestern from another institution
will be recognized as hours toward the appropriate degree,
diploma or certificate but will not be caleulated toward the
cumulative grade point average (GPA) for that program.
Coursework completed more than six years prior to the awarding
of a degree, diploma or certificate may be counted only with the
approval of the Vice President for Instructional Services.

Every attempt will be made to evaluate transcripts for transfer
credit prior to registration orat the point of registration.
Evaluation will be complered no later than the end of the first
semester of enrollment following acceptance into the program of
study.

Program coordinators are responsible for determining
applicable transfer credic within the major. These transfer credits
will be documented by the Assistant Director of Enrollment
Services and completed with che assistance of the curriculum
head.

Credits from other institutions pertaining to related and
general education coursework will be evaluated and determined by
the Assistant Director of Enrollment Services. In the case of course
number and name changes, certain general education transfer
credits may require the approval of the Division Chair of College
Transfer. Transcripts will not be evaluared for college transfer
degree when che applicant already hasa BA or BS degree.

Credit may be granted for training received under any of the
Armed Forces College Training Programs, for specialized and
technical training done under the auspices of the Armed Forces
and courses taken through USAFL

Advanced Placement (AP) and CLEP credit are also accepted
where applicable.

8 Admissions/Enrollment

Veterans

Recipients of veterans benefits must submit official transcripts
of all postsecondary coursework attempred before they can receive
V.A. benefits. They arealso urged to submit official transcripts of
any educational work completed through the armed services.
Veterans will not be eligible to receive V.A. benefits uncil all
postsecondary transcripts are submirted.

Transfer Agreements

Parallel coursework complered at Southwestern Community
College will transfer into other institutions in the NC Community
College System and to mostsenior instirutions in the region. The
college has formal transfer agreementsand specific curriculum
articulation agreements with many senior institutions in and
beyond western Norch Carolina. Coursework in the College
Transfer Associate of Arts curriculum will satisfy general education
and liberal arts requirementsat most four-year colleges and
universities. See pages 103-114 for specific listings of transfer
possibilities.

FINANCIAL AID

Southwestern Community College
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The purpose of the financial aid program at SCCis to provide
financial assistance, based on financial need, to students who
normally could not atcend college without 2id. The program is
committed to the philosophy that no eligible student should be
denied access to higher education because of lack of financial
resources. Aid is awarded without regard to age, race, creed, sex or
disability.

Financial aid at SCC consists of grants, work-study, loansand
scholarships. The student or family of the student has the primary
responsibility for college educational cost. Financial aid awarded by
the College is based on the need of the student to supplement the
family or student contributions.

Requirements for Receiving Financial Aid
A student must meet che following criteria in order to receive

financial aid:

1. Becurrently accepted for enrollment in an approved
curriculum program at SCC.

2. Beeithera citizen or a permanent resident of the United
States.

3. Demonstrate financial need.

4. Bemaking satisfactory progress in the program he or she s
pursuing.

5. Notbe in default on any loans under Title IV,

6. Not owe a refund on any grant or loan under Title IV.

7. Signa statement of educational purpose saying that federal
scudent aid funds will be used only for expenses related to
attending SCC.

8. Signastatement of Selective Service registration status
indicating that registration has been complered, if required to
do s0. The U.S. Department of Education will verify the
registration status of a student with the Selective Service. The
names of any students who claim to have registered, but have
not, will be referred to the U.S. Department of Justice.

How to Apply for Financial Aid

1. Financial aid at Southwestern Communicy College is based on
a needs analysis. The needs analysis form used by the College
is the Free Application for Federal Student Aid (FAFSA). This
paper form is available in the Financial Aid Office (FAO) on
the Jackson campus and ac all other SCC sites as well. The
form is also accessible on the Internet at www.fafsa.ed.gov.
Students may complete the paper form and mail it to the
federal processing center, or they may complete the
application on-line at www.fafsa.ed.gov. Students must also
complete an SCC Student Certification Questionnaire
available from the Financial Aid Office.

2. Normally the FAFSA is processed within four-to-six weeks.
Once the FAFSA is processed, students will receive a Student
Aid Report (SAR) which they must review carefully and bring
to the FAO for any corrections. All the schools listed on the
FAFSA will receive the student’s information electronically on
an Institutional Student Information Report (ISIR).

3. The Financial Aid Office at SCC will notify all students
whaose information has been received electronically regarding
their stacus. Once all necessary documentation has been
requested and received by the FAQ, students will be notified
of their eligibility.

4. A student whose SAR information has been received by

10 Financial Aid

SCC will be considered for the Federal Pell Grant, Federal
Supplemental Education Opportunity Gran, Federal Worlk-
Study, North Carolina Student Incentive Grant, North
Carolina Community College Grant, Federal Family
Education Loan Program and institutional scholarships.
These programs are explained in the nextsection.

5. The FAFSA should be completed as soon as possible after
Jan. 1 of each year but not before the prior year's taxes are
compleced. Students must reapply for each academic year.
The application should be completed as accurately as
possible since discrepancies require re-submission of
information and possible delays. Since some need-based
progtams are limited, students are encouraged to
complete the application process by the priority deadline of
June 1. To be considered for the North Carolina Student
Incentive Grant (NCSIG), the FAFSA must be filed
berween Jan. 1 and March 15. Students filing FAFSA's after
June 1 will be considered for remaining funds.

Eligibilicy

Need is determined through federal methodology, a
consistent, systernatic process of determining the ability ofa
student's family to pay for educational costs. This process
determines the ability, not the willingness, of the applicant and
his family to finance the education. Everyone who appliesis
treated equally under this system. The SAR/ISIR provides the
Financial Aid Office with theamount of resources determined
available to the student, which is subtracted from the student’s
cost of actendance. The difference is the demonstrated need, the
maximum that the applicanc is eligible to receive through the aid
programs.

Once need has been established, funds will be awarded
according to the programs to which the student has applied and
the funds the College has available.

Satisfactory Progress

Federal [aw requires students receiving federal student aid to
maintain satisfactory academic progress as defined by the
institution. Federal studentaid includes the Federal Pell Grant,
Federal Supplemental Education Opportunity Grant, Federal
Work Study and Federal Family Educational Loan program. The
Notth Carolina Student Incentive Grant and the North Carolina
Community College Grant also require maintenance of satisfac-
tory academic progress. Regulations for satisfactory academic
progress were published Apr. 29, 1994 in the Compilation of
Student Aid Regulations, 34CFR, 668.7 {c) (1-3), published
May 1995. The school’s Satisfactory Academic Progress policy
must include (1) a qualitative measure and {2) a quantitative
measure.

Qualitative Measure

A qualitative measure is defined as the Grade Point Average
(GPA) on the courses a student has completed. The cumulative
GPA or grade point average schedule as stated below is the
qualitative measure followed for financial aid purposes.

Cumulative Hours Actempted ~ GPA Sarisfactory Level
6-25 1.50
26-40 1.75

41 or more 2.00

Any student who has a cumulacive GPA of less than the
satisfactory level will be placed on financial aid probation. Students
will receive a lerter from the Financial Aid Officer notifying them
of this probation time period. Students receiving financial aid
benefies must be aware thara 2,0 GPA in their respective academic
programs is necessary for graduation.

Students enrolled in any term on financial aid probation will
be required to earn a minimum GPA of 2.0 during the probation
term.

If the scudent does not earn a 2.0 GPA during the probation
term, then all financial aid will be suspended. The student will
remain on financial aid suspension until the student earnsa 2.0
GPA on a subsequent term. It is the responsibility of students to
notify the Financial Aid Officer when they earn the 2.0 to
re-establish eligibility.

The student will be considered to be on continued financial
aid probation as long as the cumulative GPA is undera 2.0. The
student will be removed from financial aid probarion and
considered to be in good standing when his cumulative GPA
reaches or exceeds the satisfactory level as stated above.

Qualitative standards are cumulative and include all periods of
enrollment, even those for which the student did not receive funds
from student financial aid programs.

Quantitative Measure

A quantitative measure is defined as the number or percentage
of courses, credit hours or clocl hours completed. Students
receiving financial aid will have a maximum time frame in which
they are expected to complete the program. At SCC, this cime
frame is 150 percent of the established length of the program for
full-time students. This cime frame is measured in terms of credit
hoursateempied.

Example: If 75 credit hours are required to complete a degree,
students may attempt a maximum of 113 hours before they exceed
their eligibility for Federal Student Financial Aid (75 hours X
150% = 113 hours). This means a student in Automotive
Technology (AG0160), which requires 75 credit hours, must
complete the program in 113 hours to still be eligible for financial
aid.

In order to complete a program in the 150 percent time frame
as stated by federal regulations, the student is required to earn or
complete 70% of the credit hours actempted at the end of
designated increments during the academic year. Those designated
increments are the end of fall semester and the end of spring
semester.

Example:

Fall Semester 14  credithoursattempred

Spring Semester 12 credithoursattempted

Toral 26 x.70 =18 cr. hrs. must be earned

Only grades of A, B, C, D, or Swill be considered as earned
hours, Grades of F, I, CS, and W will not be counted as hours
earned, but will count as hours attempred.

Quantitative Satisfactory Academic Progress is cumulative and
covers all periods of enrollment, inchuding those for which the

student did not receive funds from Title [V programs.

If the student has not earned 70% of the credit hours
attempted at the end of the incremental period, then the student
will be placed on financial aid probation. The student will be
allowed one more increment to re-establish satisfactory academic
progress. I the student fails to re-establish satisfacrory academic
progress, financial aid will be suspended. Financial aid will remain
suspended until students enroll for subsequent terms at their own
expense and complete the terms to satisfy satisfactory academic
progress. Once standards are re-established, eligibiliry will be
reinstated for the subsequent academic rerm.

Withdrawals Grades of “W” are calculated as hours
actempred.
Incompletes Grades of “I” are calculated as hours attempred.

Never Attendeds  Grades of "NA" do not count as hours
attempted or hours earned.

Repeats Courses which students are repeating are
calcutared as hours artempted. Refer to college
policy for details.

Audits Grades of "AU" are not counted in

dererminingeligibility for receiving or
maintaining financial aid.

Financial Aid Transcript

All midyear transfer students applying for financial aid at
SCC will be required to furnish a Financial Aid Transcript from
their prior college. This FAT is required regardless of whether or
not financial aid was received at the prior coflege.

Enrollment Status and Financial Aid

The amount of financial aid a student is eligible for will be
dependent on enrollment status. For financial aid, enrollment
levels are defined as follows:

Full-time = 12 or more credit hours
Three-quarter = 9 - 11 credit hours
Half-rime = 6 - 8 credit hours

Less than half-time = Fewer than 6 credit hours

Students receive financial aid for only those courses that are
fisted in their specified curriculum. Students receive financial aid
for developmental courses as required based on CPT {(Compurer-
ized Placement Test) scores.

Return of Title IV Funds

Southwestern Community College’s Refund Policy conforms
to the updated version {Section 668.22) of the Higher Educarion
Amendments of 1998. This policy applies to students who
completely withdraw from a term or period of enrollment.
Withdrawing students with Title IV funding will be subject to
both Federal Policy regarding the possible return of Title IV funds
awarded to the student and to Southwestern Community
College’s policy regarding the possible return of institutional aid
awarded. Furthermore, the amount of refundable (or balance
outstanding) institutional charges will be set by school policy.
This refund policy is based on the federal regulation which
assumes that a student earns his or her aid based on the period of
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time he or she remains enrolled. Farned aid has no relationship to
the amount of costs a student may have incurred while enrolled.

The school’s treatment of Tuition and Other Fees related to
student withdrawal may be found in this catalog on page 18.

The Federal Government and the School policy will be similar
regarding the amount of Student Aid char may be retained for
related school expenses, Only that amount of the semester’s aid that
has been earned, as a result of the prorated amount of time the
student has been in school for the semester, will be eligible for
retention on the student’s behalf. Any aid that is not earned must
be returned back to its source. Some Federal programs may have
smaller amounts necessary to rerurn based on the particular aid
program and the student’s date of withdrawal. If there is a student
account balance resulting from these adjustments, the student is
responsible for payment.

Refunds will be credited to the student aid program accounts
in the following order:

Unsubsidized FFEL

Subsidized FFEL

Federal PLUS Loan

Federal Pell Grant

Federal SEOG

Other Title IV aid programs

Other federal, state, private or institucional aid

The student

Further derails and examples can be obtained in the Financial

Aid Office.

e A

Programs Available
Federal Pell Grant

Pell is a federal program for students atrending approved
postsecondary institutions. Eligible students must be enrolled inan
approved program working toward a first undergraduate oran
associate degree or diploma. Amounts vary and are awarded solely
on the basis of need. An early application is suggested. Students
must reapply each award year.

Federal Supplemental Education Opportunity Grant (FSEOG)

Funds are provided by the Federal Government to be
awarded by the institution. The award is available to students
enrolled atleast half-time who demonstrate exceptional financial
need and who have not earned a bachelor’s degree. The value of
the award is determined by the need of the recipient and the
available funds. Deadline for the SAR/ISIR to be on file in the
Financial Aid Office is June 1 for early consideration.

Federal Family of Educational Loans (FFEL)

Stafford Student Loans {subsidized and unsubsidized) and
PLUS Loans are available. These loans are insured by either the
Federal Government ora state guarantee agency. To be considered
for the loans, students must have a SAR/ISIR on file and complete
a separate loan application. Credit checks may be conducted by the
lender. Repayment begins six months after graduation or with less
than half-time enrollment status. Applications may be obtained in
the Financial Aid Office. Entrance and Exit Loan Counseling is
required for all student borrowers. Prospective student borrowers
should requesta copy of the College’s lending policies available in
the Financial Aid Office.
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Federal Work-Study Program (FWSP)

The Work-Study program provides jobs on campus for
students to earn money for educational expenses. Pay is set at
federal minimum wage. The total work-study award depends on
need, the amount of money avatlable, and the amount of money
the scudent receives from other programs, Work hours are
scheduled around class schedules. Students are paid on a menthly
basis for the number of hours worked. Students must have a
SAR/ISIR on file and fill oura separate application to be
considered for work-study.

North Carolina Student Incentive Grant (NCSIG)

INCSIG is offered by the North Carolina State Education
Assistance Authority through College Foundarion, Inc.
Applicants must be North Carolina residents, and beenrolled or
accepred for enrollment to the College on a full-time basis. Funds
areavailable to undergraduates who demonstrate “substantial
financial need.” Students must file the FAFSA and request thata
copy of the analysis be sent to the state financial agency (College
Foundation, Inc.) after Jan. 1 but not later than March 15.
Awards will be made until funds are exhausted. Awards are made
onafirst-eligible/first-served basis. Students who are residents of
other states should check with their state educarion assistance
authority to determine if state grants are available.

North Carolina Community College Grant (NCCCG)

NCCCG is a need-based grant program established by the
NC Legislature 1o provide funds 1o help meet the educational
costs of NC residents attending community colleges. To be
considered for this grant, a scudent must have a SAR/ISIR on file,
be a NC resident, be enrolled at least half-rime (G credic hours),
be enrolled in an eligible curriculum program, be meeting
Satisfactory Academic Progress requirements and be meeting the
Federal Pell Grant eligibility requirements except for the EFC
requirement established by the federal government.

Programs Administered by Other Agencies
Information and applications are available upon request from

the individual agency thatadministers the program.

s Workforce Investment Act (WIA) of 1998
This act provides financial assistance to income-eligible
persons enrolled in an approved cuericulum. The program
isadministered through the JobLink Career Centers.

e North Carolina Division of Rehabilitation
The college is approved to provide training and education
for individuals who qualify under the provisions of the
North Carolina Division of Vocational Rehabilitation,
Department of Public Instruction.

o Social Security Administration
Eligible persons may receive educational benefits from the
Social Security Administration if the head of the house
hold in their family is over 62 and retired or disabled.

¢ Bureau of Indian Affairs
Educational assistance is provided to the Eastern Band of
the Cherokees through the Bureau of Indian Affairs;
Cherokee, NC.

°  Veterans Educational Assistance Benefits
The Department of Veterans Affairs (DVA) provides

information and assistance to eligible veterans and
dependents of disabled or deceased veterans in applying
for educational benefits. To be eligible for educational
benefits, the student must be enrolled in an approved
curriculum, taking only those courses required for
graduation in the chosen curriculum. Payment of benefits
is contingent upon the student maintaining satisfactory
progress as defined in the Suspension Policy on page 26 of
this caralog.

Veterans and eligible dependents must report without
defay such informarion as enrollment, entrance, reentrance,
change in the hours of credit or artendance, pursuit,
interruption and termination of actendance in an approved
course. Notification of any change in status must be reported
by the student to the DVA college representarive in time for
the DVA to receive it within 30 days of the date on which
the change occurs.

DVA regulations governing institution-approved
training of veterans and/or dependents of vererans require
that certain documents be on file prior to certification of
enrollment:

Application for admission;

Proper application for DVA benefits (Forms 22-1990,

22-5490, or 28-1990);

3. High school transcript or GED scores and transcript of
academic record for each college previously atcended;

4, Ifno DVA benefits have been reccived for prior training;

a. DD-214

b. marriage certificate (if applicable)

¢. divorce decree {if applicable)

d. dependent children’s birth cerrificates (if applicable)

5. IfFDVA benefits have been received for prior training, the

student submits a change of program form (22-1995);

6. Students may be required to provide written verification of
class attendance.

The DVA will not approve for enrollment any of the
following; (1) course audits (2) repeared courses previously passed
(3) courses not required in chosen curriculum (4) work experience.

The SCC Veterans Services Office is located in the Student
Services complex in the Balsam Center.

P o

NOTE: Students receiving funding from these and other third
party sources must provide written authorization to the Business
Office at the time payment of tuition and fees is due.

Dozens of scholarships are awarded each year to
SCC students through the SCC Foundation.
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13



SCHOLARSHIPS

DESCRIPTION

Altrusa International of Waynesville
Deadline: April 1, 2001

Must be a Haywood County resident (defined as living in Haywood County for at least one
year) and maintain full-time status. Priority will be given to adults working toward a
degree to enter the workforce,

SCHOLARSHIPS

DESCRIPTION

National Federation of the Blind

There are several scholarships available under the National Federation for the Blind.
Contact the Financial Aid Office for more information.

American Scholars Nationz] Fomar www.AmerjcanScholars.org
Soclety
Bud Lewis Must have a financial aid Student Aid Report on file in the Financial Aid and have been a recent

Deadline: June 1, 2001

graduate from Blue Ridge High School or Smoky Mountain High School.

Native American Scholarship Fund
(Mesbec Program)

Deadlines: Summer school

Fall semester--April 15

Spring semester--Sept. 15

Students must be 174 degree American Indian, and be an enrolled member of a U.S. tribe.
Must be a full-time student, have a high GPA along with a high ACT and/or SAT score.
Students are also required to apply to all other sources of funding for which they are
eligible.

William B. Dillard
Deadline: June 1, 2001

Open to all residents of western North Carolina. Must remain in good acadermic standing and be
entolled for 12 hours or more. You must also have a financial aid Student Aid Report on
file in the Financial Aid Office.

North Carolina Society of Accountants
Deadline: April 15, 2001

Must be a North Carolina resident, must be degree-seeking, enrolled six hours or more and
must show 2 firm intention to continue into the field of Accounting,

GTE
Deadline: June 1, 2001

Open to recent graduates (within the last 12 months) of Swain, Franklin, Nantahala, Highlands,
Smoky Mountain, Blue Ridge, Andrews, Murphy, Hiawassee Dam, Robbinsville, Hayesville

and North Buncombe. Also open to students from McDowell, Mitchell and Yancey Counties.

You must be planning to transfer to a four-year college and maintain a 2.5 GPA.

North Carolina Health, Science and
Math Scholarship/Loan
Deadline: June 1, 2001

Must be a U.S. citizen and resident of North Carolina and applied for financial aid.

Harold’s Supermarket, Insc.
Deadline: July 1, 2001

Priority will go toward dependents of Harold's employees, Harold's employees, financial need, If
no one applies under these priority criteria, then the scholarship is open to all SCC students
who are Jackson County residents, maintain a 2.0 GPA and are enrolled full-time.

North Carolina Nurse Scholars

Program
Deadline: May 3, 2001

Must be a U.S. citizen and resident of NC. Must have earned a 3.0 unweighted GPA in
high school or in at least 12 semester hours of previous college work. Must be enrolled in
the nurse education program for 12 hours minimum.

Fred B. Holcombe
Deadline: June 1, 2001

Criminal Justice students only. Preference will be given to Jackson County residents. Macon and
Swain County residents are also eligible to apply. You must have 4 financial aid Student
Aid Report on file in the Financial Aid Office and maintain a 2.0 GPA. Full-time status
must also be maintained.

North Carolina Nurse Scholarship/
Loan Program

Selection is made on the basis of financial need and the promise to serve as a full-time
nurse in NC after completing the nurse education program. The financial aid staff at each
participating institution recommends awards to the NC State Education Assistance
Authority (NCSEAA).

Robert and Freda foapar
Deadline: July 1, 2001

Open to all Radiology students, Must have a financial aid Student Aid Report on file in the
Financial Aid Office.

Phi Theta Kappa Scholarship
Deadline: June 1, 2001

This scholarship is given annually by the Phi Theta Kappa Honor Society to a full-time,
second-year curriculum student who has demonstrated scholastic achievement. Recipient
must have a 3.5 GPA or better.

Jackson County Medical Society
Alliance Foundation Scholarship
Deadline: August 30, 2001

Jackson County resident. Enrolled in a health-related field. Maintain a 2.0 GPA. Maintain a
a full-time status (12 credit hours or more.)

Lockhart-Follin-Mace
Deadline: November 1, 2001

Nursing grant - available to 2nd-year nursing students who show academic achievement
and have a financial 2id Student Aid Report on file in the Financial Aid Office. Funds are
usually giver to the student.

Plato Visit www.platoloan.com on the Internet to learn more.
Ronald W. Poor Open to Electronics Engineering Technology students only. Must be enrolled 2 minimum

Deadline: June 1, 2001

of 12 hours.

Public Policy Scholars Program

This scholarship is awarded for substance abuse research. A research topic is submitted for
approval and scholarship eligibilty.

James G. K. McClure
Deadline: June 1, 2001

Open to western North Carolina students. Preference will be given to rural residents. A 2.5
GPA must be maintained.

Charles C. Queen
Deadline: June 1, 2001

Open to all students accepted to and enrolled in the Electrical Technology Program.

Metrostat Technologies
Deadline: June 1, 2001

Open to students enrolled in either the diploma or certificate Electrical/Electronics
Technology Program. Must have and maintain a 2.0 GPA and be enrolled 4 minimum of
8 hous.

Robbie Robinson Memorial
Scholarship
Deadlline: June 1, 2001

QOpen to all students who are challenged by a Learning Disability or Attention Deficit
Disorder and reside in either Jackson or Swain Counties.

Em Moulton Culinary Technical
Scholarship
Deadline: June 1, 2001

Must be accepted to and enrolled in the Culinary Technology Program, maintain a 2.0
GPA, be enrolled 2 minimum of 12 hours and have a financial aid Student Aid Report on
file in the Financial Aid Office.

Southwestern Community College
Alumni Scholarship
Deadline: June 1, 2001

Priority is given to applicants from the service area with a parent or spouse who is an
alumnus of the College. Recipient must maintain a 2.5 GPA and maintain 12 hours or
more. A financial aid Student Aid Report must be on file in the Financial Aid Office.

14
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SCHOLARSHIPS

DESCRIPTION

Southwestern Community College
Foundation Scholarship
Deadline: June 1, 2001

Open to all SCC students. Must maintain a 2.0 GPA and carry 2 minimum of 9 hours.

H. David Sneed Scholarship
Deadline: June 1, 2001

Applicant must be a resident of Jackson, Macon and Swain Counties or the Cherokee
Indian Reservation. Must in a degree-seeking program and maintain a minimum of
12 hours. Student must be making a 2.0 GPA or better and must have a financial aid
Student Aid Report on file in the Financial Aid Office.

State Employees Association of NC
Deadline: 4pril 15, 2001

The Association’s Scholarship Foundation directs that selection of SEANC scholarship
recipients be based upon academic performance, financial need, and additional criteria
including character, school and community activities, ability to express himself/herself
in written form, personal motivation and leadership potential. (Category 1). In
addition, a limited number of merit scholarships will be awarded without regard to
financial need (Category I1). Full-time enrollment is a requirement for both categories.

Toi Walters Charlton Scholarship
Deadline: June 1, 2001

Open to students accepted and enrolled in the Advertising and Graphic Design program
who have and maintain a 3.0 GPA. A financial aid Student Aid Report must be on file
in the Financial Aid Office. Special consideration will be given to single mothers who
are eligible.

Ed and Hortense Wilson
Scholarship Fund
Deadline: June 1, 2001

Open to alf students who do not qualify for any other type of financial aid or financial
assistance.

Note: Other scholarships are offered according to their availability. Contract the Financial Aid Office for more information.

16 Financial Aid
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Expenses
Student tuition and fees are set by the North Carolina
Legislature and the SCC Board of Trustees and are subject to change.

Tuition and Fees per Semester

Fall and Spring Semesters
Full-Time, 16 hours or MoLe c.coveveveerevevererenns v $440.00
Non-Resident Full-Time, 16 hours or more .......... $2,716.00
Part-Time Student (per credit hotir) vomvsereicnssnsersssnenens 327,50

Non-Resident Part-time Student {per credit hous) ....... $169.75
Summer Semester

Full-Time Student .ou.eececevvvovviereeeeee e cseessesinnsnss $247.50
Non-Resident Full-Time, 9 hours or more ....v.... $1,527.75
Part-Time Student {per credit Rour) e $27.50

Non-Resident Part-Time Student {per credit hour) ....... $169.75

Other Fees

Activity Fee (per semester) $1 per credit hour. Maximum $16
persemester. Collected fall and spring only.
Exception: Curriculum students at Job Corps sites and those envolled in the
High School Cooperative (Huskins Bill) classes will not be assessed Student

Activity Fees.
Automobile REGIStTation ......c.vuecereererncersionmninimiesneees N/C
Student Identification Card ..oovvvevereevreeeecesersresesisensesees $11

(per year - required for full-time, optional for part-time)
Accident Insurance {per year - optional, subject to change) ... $10
Malpractice Insurance {subject 10 change) ...cwcurseererescsessmmssranns $17
(required for the following programs each semester)
Cosmetology
Electroneurodiagnostic Technology
Health Care Technology
Health Informarion Technology
Human Services Technology
Human Services Technology Substance Abuse
Medical Laboratory Technology
Nursing Assistant
Nursing (Associate Degree)
Occuparional Therapy Assistant
Physical Therapist Assistant
Phlebotomy
Radiography
Respiratory Therapy
Speech-Language Pathology Assistant
Malpractice INSUIANCE ..c..vuuvenrermsrrmsremeiaeisisssasesane $35.50
Emergency Medical Services (per semester)
Late Registration Fee
Graduarion Fee (subject to change) ..comirirsmisinnes

Continuing Education Tuition
Occupational Extension Student (per class) ...... varies $50-$65
Community Service Student (per class) .u.vvornnnn. varies by class
{for Self-Supporting classes mition is based on cost)

Some programs require additional expenses for uniforms,
equipment, medical and other miscellaneous expenses. Contact the
program advisor for more information.

The College does not provide for installment payments of fees
and tuition.
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Textbooks

New and used textboolks and school supplies are available in
the college bookstore which is located on the third floor of the
Balsam Center. Books and supplies are nor in¢luded in tuition
and fee expenses. Cost varies depending on the student's curricu-
lum. Check with the bookstore for prices.

Southwestern maintains a contract wich College Bookstores
of America to operate the bookstore. Hours of operation typically
are 8:30 a.m. until 1:30 p.m. Monday through Friday and 5
untit 6 p.m. Monday through Thursday.

Residency Classification for Tuition Purposes

To qualify for in-state tuition, students must have
maintained domicile in North Carolina foratleast 12 months
immediately prior to enrollment. Individuals must establish that
their presence in the state during the designated 12-month period
was for the purpose of maintaining a bona-fide domicile and not
to simply establish temporary residence. Special situations
involving marriage to a NC resident or out-of-state military
assignments should be brought to the attention of the Assistant
Director of Enrollment Services.

Regulations concerning classification for tuition purposes are
set foreh in "A Manual to Assist the Public Higher Education
Institurions of North Carolina in the Marter of Student Residence
Classification for Tuirion Putposes”. A copy of the manual is
available for review in Enrollment Services.

Ifastudent's residency classification changes, itis his
obligartion to apply for reclassification with the Director of
Enrollment Services. A student who provides false residency
information or knowingly withholds residency information shall
be deemed to have submitted 2 fraudulenc application. A student
maling a fraudulentapplication is subject to reclassification and, if
appropriate, payment of the difference berween non-resident and
resident tuition for the enrolled semester(s) intervening berween
the fraudulent application and its discovery.

Ifastudentis not satisfied with hisinitial residency classifica-
tion or reclassification, he may appeal to the Vice President for
Student and Institutional Development. After review by the vice
president, if the student remains dissatisfied, the student may file
notice of appeal to the State Residence Committee.

Payment of Tuition and Fees

Tuition and fees are duc and payable at the time of
registration. To complete the registration process, tuition and fees
must be paid during the registration period. The College does not
provide for installment payments of fees and tuirion.

Studenrs receiving third-party funding (Pell Grants, BIA,
Vocational Rehabilitation, scholarships, etc.) must provide written
authorization to the Business Services Office for payment of
tuition and fees during the registracion period to complete the
registration process. (See Programs Administered by Other Agencies
section of this catalog on page 12).

Students unable to pay tuition and fees in full at registration
can make a request to the Business Services Office for a 10 calen-
dar day deferment. This request must be made on registration day
and is a one-time only privilege. Even if a deferment is granted,
students will be required to pay 25% of the tuition at the time of

the request.
Students must clear any unpaid balance due on account from

any previous semester, unless payment of the outstanding balance
has been guaranteed in writing by a financially responsible
organization, in order to register for a new semester.

The purpose of the Financial Aid program s o provide
assistance to students who, without such assistance, would be
unable to attend college.

Information and applications for all Student Financial Aid
programs are available from:

Office of Student Financial Aid
Southwestern Community College
447 College Drive

Sylva, North Carolina 28779

Office hours are 8 a.m. to 5 p.m. Monday through Friday.
The Financial Aid Office is also open on Tuesdays until 7 p.m.
The phone number is 586-4091, extension 224 or 315 in Sylva
or (800) 447-4091 ext. 224 or 315 ourside the area. s

State Tuition Refund Policy

If a student withdraws from class(es) prior to the 10% point
of the class(es), SCC will calcularte the student's refiind amount
using the state refund policy as stated below.

la. A75% refund may be made upon request if the student
officially withdraws from the class(es}prior to or on the official
10% point of the class(es) or the 10% point of the semester if
the student officially withdraws from the college. At the fime
the student officially withdraws under this policy, the college
shall notify the student of the right to receive the refund.
Requests for refund will not be considered after the 10%
peint.

1b. Apre-registered student who officially withdraws froma
curriculum class prior to the day the class begins will be
eligible for a 100% tuition refund, if requested.

2. Forclasses beginning at times other than ar the beginning of
the semester, the same provisions set forth in pare I(a} apply.

3. Tocomply with the applicable federal regularions regarding
refunds to individuals or groups, federal regulations will
supersede the state refund regulations stated in this policy.

4. Whereastudent, having paid the required tuition for a
semester, dies during that semester (prior to or on the last day
of examinations of the college the student was attending), all
tuition and fees for that semester may be refunded vo

the estate of the deceased.
History Note: Authority G.S. 115D-5: 115D-54; 116-143.1; P.L. 93-308
Effective Feb. 1, 1976; Dec. 1, 1984; Aug. 17, 1981,
Amended Effective Sept. 1, 1993; Aug. 1, 1998.

Accrediting Agency Refund Policy
Southwestern Community College does nothave an
approved Accrediting Agency Refund Policy.

Refund Policy for Non-Title IV Recipients
The refund policy for students not receiving Title IV financial

aid is the same as the Stare Refund Policy statement above.

Southwestern Community College
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Standards of Student Conduct

Southwestern Community College is committed to
maintaining a safe and orderly educational environment for
students and staff. Therefore, when in the judgment of College
officials, a student's conduct disrupts or threatens to disrupt the
College community, appropriate disciplinary action will be taken
to restore and protect the sanctity of the communiry.

Students are expected to conduct themselves in accordance
with generally accepted standards of scholarship and morality. The
purpose of these standards is not to restrict student rights, but to
protec the rights of individuals in their academic pursuits.

Students are responsible for knowledge of college rules and
regulations. The Standards of Student Conduct are published in
the Southwestern Community College Student Handbook and are
availablein Enrollment Services.

Orientation

Prior to the start of the fall semester, an orientation session is
conducted for all new students. During this session, students are
introduced 10 Southwestern Community College through a general
information session, a campus tour and a meeting with an
academic advisor who will assist them with the registration process.

Students are notified by mail regarding the dare, rime and
place for orientation and all new students are expected to attend.

Career Planning and Placement

Career planning services provides opportunities for
self-exploration and for individuals to explore career fields using
personalicy and interest inventories and the DISCOVER system (a
compucerized career exploration tool).

Placement. Among the services provided are assistance with
resume preparation, letter writing and job interviewing, a current
list of job openings and employer listings to assist scudents and
graduares in job-seeking activities.

Student Support Services

The College is currently funded for a Title IV educational
grant for students in need of support services. The Student Sup-
port Services (SSS) Program assists low-income, first generation
students or students with documented ADA disabilities to meet
their educational and personal goals through academic advising,
financial aid and career advising, tutoring, student success courses,
personal counseling, support groups, referral to community services
and cultural enrichment programs, The program also includes an
initiative to assist students who want to transfer to a four-year insti-
tution.

Avariety of assistive devices for individuals with disabilicies are
available through Student Support Services, including screen
enlargers, wrist supposts, ergonomically designed chairs, the
Kurzweil personal reader, FM amplification systems, tape recorders,
electronic spell checkers and dictionaries. The nationally CKLA
certified tutoring program has a wide variety of software to
supplement the one-on-one and group tutoring sessions, including
anatomy and physiology, medical terminology; chemistry, biology,
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religion, anthropology, history, accounting, algebra, and
geometry. Science and math modules designed to enhance the
different learning styles are also available. Students and pare-time
staff are available to serve as tutors, readers or note takers,
depending upon student needs.

Students wishing o participate in the Student Support
Services program must complete an SSS application and have an
intake interview. For additional services and information, you are
invited to visit the S55 web page, or you are encouraged to
conract the Student Support Services office ar 586-4091 or
(800) 447-4091, ext 245.

Services for Students with Disabilities

Southwestern Community College provides equal access to
education for persons with disabilities. However, itis the respon-
sibility of the student to make his or her disability known and to
request academic adjustments. Requests should be madeina
timely manner and submitted to the Director of Student Support
Services. Every reasonable effort will be made to provide services.

In order to establish the student's eligibilicy for services,
documentation of disability is required of all students who re-
quest academic accomodations or modificarions. Documentation
should be submitted to the Director of Student Support Services
and may include results of medical or psychological tests or other
professional evaluations that verify the existence of an ADA-
recognized disability. Scudents with learning disabilities should
provideacurrent psychological evaluation that states the specific
learning disability. All documentation and records provided will
be maintained in 2 confidential manner as outlined in the Family
Rights and Privacy Act of 1974.

On-campus facility modifications designed to accommodate
individuals with disabilities include a sound enhancement system
for the hearing impaired and a designated seating section for
wheelchair-users in Myers Auditorium.

Student Right-To-Know Information

Southwestern Community College is commirred to inform-
ing enrolled and prospective students about the probabilities of
siccess in our programs as well as current job marker informarion.
The Unired States Department of Education requires that each
institution of higher education publish completion rates for
individuals who entered as full-rime students and who complered
their curriculum programs within one-and-one-half times the
time allowed for the program in the academic catalog. The
average rate of persistence toward degree completion of students
in each curriculum at Southwestern is available from the
Regiserar. The Testingand Placement Office can provide current
job market information and job-placement data for each
academic program.

Student Government Association

The Student Government Association was founded in the
carly years of the College (1960's) to provide students with a
means to carry forward their concerns to the administration and

to provide activities which would enhance the educational and
social atmosphere of the campus. The SGA constitution serves asa

uide to action taken by student government officers. The struc-
ture of the SGA consists of seven executive officers {President, Vice
President, Treasurer, Activities Coordinator, Public Information
Officer, Parliamentarian, and Secretary) and curriculum senators
representing the various majors offered by the college. The execu-
tive officers are elected in the spring and the senators are elected in
the fall. Each curriculum student pays an activity fee, calculated
according to the number of credit hours taken, to support the SGA
and itsactivities.

The Student Government serves as an advocate for students
in solving college-related problems. The President of SGA is an ex-
officio member of the Board of Trustees. Some of the major issues
addressed by the SGA in recent years have included day-care, food
service, safety and wellness. The SGA frequently assists with
charirable organizations in the community. The Student
Government has worked closely with the college administration to
improve the campus. Some improvements the SGA has helped
make possible include a nature/walking trail, a Nautilus weight-
lifting room, a gazebo/deck area, microwave ovens in every
building, picnic tables and benches.

The SGA offers many activities and social events designed to
bring students, faculty and staff together into informal setrings so
that campus morale is enhanced. The Student Government
sponsors concerts and picnics, as well as scholarly and culeural
activiries. A “Lunch N’ Learn” edurainment series has included
Native American events, forensic anthropology, adventure travel
and martial arts. Various contests are often a part of social activities.
Novelty entercainment has included hypnorists, magicians,
inflatable games, casinos, video karaoke, caricaturists, impersonators,
comedians, laser rag and mentalists. A number of concerts and
club entertainers are presented throughout the year. The SGA
sponsors more than 20 clubs and organizations on campus as well
as a literary review for prose and poetry.

Southwestern’s Student Government has been well
represented in state and national organizations. Officers attend
several conferences each year and participate in leadership iniriatives
for team building, All students are encouraged to participate in one
of the most active student governments found within the NC
Community College systent.

Student Ambassadors

Southwestern Community College sponsorsa Smudent
Ambassador program for select individuals who demonstrate
scholarship, leadership and exceptional communication skills.
These students are selected through an application process each
spring and assist with student orientation, conduct campus tours
and serve as hosts for special events and community functions held
arthe College,

2000-2001
Ambassadors

National Vocational-Technical Honor Society

The Narional Vocational-Technical Honor Society isan
acknowledged leader in the recognition of outstanding student
achievement in worlforce education. Over 1,500 schools and
colleges throughout the United States and foreign countries are
affiliaced with NV-THS.

The Southwestern Community College Chapter of the
National Vocational-Technical Honor Society was chareered to
recognize the achievement of full- and pare-time students.

Members are nominated by program faculty from the student
population with a 3.5 or greater grade point average and who have
completed 12 hours of academic course work above the 100 level.
To be eligible for membership, a nominee must be enrolled as an
active student in a degree, diploma, or certificate program.

Nominees must:

*  maintain the highest standard of personal and
professional conducr;

*  strive for excellence in all aspects of education and
employmen;

»  refuse to engage in or condone activities for personal
gain at the expense of their fellow students, school or
employer;

«  support the mission and purpase of NV-THS while
working to achieve the objectives and goals of the
society; and

«  fulfill their obligations as citizens of their community
and country.

Phi Beta Lambda

Phi Beta Lambda is the newest SGA-sponsored student
organization on campus. However, it is the oldest (1958) and
largest (over 10,000 college student members} national
organization for encouraging students to prepare for careers in
business leadership. Through this professional group, students
learn to use the tools that they will need to thrive in a rapidly
changing world. Phi Beta Lambda is part of the Future Business
Leaders of America. Itsecks to provide a relevant context for
learning, including practical applications for classroom skills and
knowledge. Students are given the opporeunity to compete in
events cesting their business knowledge and skills, Phi Beta
Lambda plans projects to benefir the community such as raising
money for the March of Dimes. The organization sponsors regional
and national conferences as well as an Institute for Leaders.

Phi Theta Kappa International Honor Society -

Alpha Eta Nu Chapter

The purpose of Phi Theta Kappa is the recognition and
encouragement of scholarship and leadership among Community
and Junior College students. To achieve this purpose, Phi Theta
Kappa provides opportunities for the development of leadership
and service, an intellecrual climate for exchange of ideas and ideals,
lively fellowship of scholars, and stimulation of interest in
continuing academic excellence.

To be considered for membership, a student must:

*  Beenrolled full-time ar Southwestern Community
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College (12 credit hours), and shall have compieted 24
hours on a full-time basis toward an associate's degree at
Southwestern Community College.

*  Havea cumulative grade-point average at Southwestern
Community College of 2.50 or better for the last two
semesters enrolled,

*  Possess both ethical standards and qualicies of citizenship
and leadership.

*  Complete membership formalities as prescribed by the
National organization.

*  Pay national, regional and chapter dues.

Student Clubs and Organizations

Students are encouraged to form clubs and organizations
focusing on spectal interests or curriculum programs. Although
clubs have membership requirements, no organization ac SCC
discriminates on the basis of race, color, sex, age, disability, religion,
nationaliey or political preference. Requirements for establishing
student clubs and organizarions are detailed in the SGA
constitution. Student organizations must have official SGA
recognition to use SCC’s facilicies or to conduct any activity on
campus.

Active clubs at the time of this catalog’s printing include the
Advertising and Graphic Design Club, Culinary Arts Club, EMT
Club, Electronics Club, HI'T' Club, Human Services Technology
Club, Information Systems Club, Latent Image Club, Medical
Laboratory Technology Association, Montage Club, Native
American Society, Occupational Therapy Assistant Club, PTA
Reconstrucrors Club, Respiratory Therapy Club, SLPA Club,
Southwestern Martial Arts Club, TREC (Tickaseigee Recreation
and Ecological Club) and the Teachers of Youth. SGA also

supports two honor societies.
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Licensing of Graduates

Southwestern Community College is an educational
institution, which assumes no responsibility for the licensing of its
graduates. Students convicted of a felony or any other crime
involving moral turpitude may not be recognized by the desired
licensing agency.

False Information

Applicants are expected to demonserate honesty in the
completion of all necessary forms. False information will be grounds
for rejection or dismissal.

Attendance Requirements

All students are expecred to be present and regular in
attendance for scheduled classes and open labs. Absences will be
considered justified and excusable only in cases of emergencies,
serious illness or death in the immediate family. Ac the discretion of
instructors, students may make up work missed. When a student
must be absent, it is vital that he remain in contact with his
instructors.

The Academic Probation and Suspension Policy applies only to students
in curricultm programs.

Academic Probation

Level 1: Degree, diploma and certificate seeking students perform-
ing below a 2.0 grade point average in the previous semester will be
placed on academic probation. A student on academic probation
will be contacted by an enrollment counselor to develop an
academic plan and/or will be directed into specialized coursework.
Level 2; Degree, diploma and certificate seeking students who have
not atrained a 2.0 grade point average for two consecutive terms
will be required to review and modify their academic plans with an
enrollment counselor, may be required to limit their semester coutse
load, and will be required to successfully complete ACA 118 if they
have not already done so.

Academic Suspension

Probationary students who have not atrained a 2.0 grade
point average for three consecutive terms will be suspended for one
semmester.

EXCEPTION: A student who acquires a semester GPA of 2,5 or
higher during a probationary semester and still has a cumulative
grade point average below the minimum satisfactory level may not
be suspended, but will remain on academic probation.

Early Registration

Early registration dates and procedures are prepared and
distributed each semester by the Registrar. All currently enrolled
students are strongly encouraged to register during early registration
in order to get the courses they need to progress in their programs.

Registration

Registration is held each semester on the day published in the
academic calendar. Registration terminals are located at various
locations on the Jackson Campus. Students must see their
academicadvisors to initiate the registeation process.
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Late Registration

A $5 late registration fee will be charged to returning stu-
dents enrolled in fuil-time curriculum programs who register after
registration day, except those students who are enrolled in open
laboratory programs. Registrations after the drop/add period must
be approved by the appropriate division chair.

Official Withdrawal Procedure

To withdraw from a course(s) or the College, astudent
should contact his advisorand initiate the Trial Registration
Change Notice (Drop/Add form). This form must be signed by
the advisor and the appropriate instructor(s) and returned 1o the
Registrar’s Office. Ifa student withdraws by the official with-
drawal date for the semester (published in the College calendar),
the grade received will be a “W."

If a student seeks to withdraw from a course(s) afrer the
official withdrawal dare, this may be granted under extenuating
circumstances, such as serious iliness or job transfer, and will be
considered on an individual basis by the instructor. Itis the
student’s responsibility to provide compelling documentation for
this request and to attach the documentation to the withdrawal
form. The withdrawal form requires the signature of the advisor,
appropriate instructor(s), and the division chair and then is
processed in the Registrar's Office.

It is the responsibility of the student to initiate the
withdrawal process. Ifa student stops attending class and does
not complete an official withdrawal, the student’s final grade will
bean “E" An exception will be made for Developmental
Education coursework.

The “W” will not influence the quality point ratio for the
semester. However, withdrawing from courses could affecta
student’s eligibility for financial aid. Students who receive
financial aid should always consult the financial aid officer before
withdrawing from a course.

Auditing Courses

Students who wish to audita course must regiscer through
the regular registration procedures. Tuition and fees for auditing
are the same as the cost of courses taken for credit. Audits are
reported on grade reports and transcripts as "AU" and do not
affect earned credits or influence the quality point ratio for the
semester. However, audited courses do not count as successful
completions for financial aid purposes. Therefore, students who
receive financial aid should consult the financial aid officer before
electing to audita course.

To audita course, a student should state his intent to audit
during the first weck of the course. An "AU" will be entered as the
student’s grade for that course. A student may not switch from a
credit to an audit status, or from an audit to a credit status after
the 10% date of the semester. Any change in status must have
instructor approval,
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Change of Schedule

The drop/add period is the first five (5) class days of each
semester. Schedule changes are permitted during this time without
grade penalty. Schedule changes are made on the Trial Registration
Change Notice form.
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Degrees

Academic programs for which an Associate of Applied Science
degree is awarded require the successful completion of 64 - 76
semester credit hours and are designed to provide eniry-level
employment training. An Associate of Arts degree requires the
successful completion of 64 semester credic hours and is designed
to facilitate transfer to one of the 16 public universities in Norch
Carolina. SCC will begin offering a second transfer degree, the
Associate of Fine Arts, during the 2001 Fall Semester.

Diploma

A diploma is awarded after successful completion of 36 - 48
semester hours credit in an approved diploma-granting program.
Fora full-time student, it generally takes chree semesters to finish a

typical diploma program.

Certificate

A certificate isawarded after successful completion of 12- 18
semester hours credit in a particular cestificate-granting program.
Certificate programs are designed for specific skill development.

Cooperative Education

In keeping with its policy of offering new and enriching
opportunities for students, the college awards academic credit for
cooperative work experience in many of its curricula. Cooperative
Education (Co-op) is an educarional program of practical,
supervised, paid work experience that is directly related to the
student’s curriculum. The on-the-job training is a meaningful way
for students to [earn, to gain valuable work experience, to make
educared career choices and to earn money while going to college.
Interested students should conract the program advisor.

Course Substitution Policy

When it is determined to be in the best interest of the
student’s declared educational objective, appropriate courses may
be substituted for other courses for graduation purposes. Necessary
course substitutions within the major field (courses reflecting the
prefix of the student’s major curriculum) require the approval of
the student’s program coordinator or advisor.

Course substitutions from curriculums outside the student’s
major area, which have been made for the purpose of addressing
the general education or related course requirements, mustalso be
approved by the Division Chair for Transfer Programs. The
advisor must notify the Registrar in writing of all applicable course
substitutions on an individual student basis.

Grading System

Oflicial grades are issued for every student at the end of each
semester. Students enrolled in curriculum courses will be graded
by the letter grade system and assigned a grade point average
(GPA) for each semester. Instructors inform students about their
specific grading scales. The College does not have a uniform
grading scale.

The GPA is determined by dividing the total number of
quality points by the number of credit hours artempted.

A GPA 0f2.00 is required for graduation. Transfer credits
are not included in the GPA computation.
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Grades in Developmental Courses

Grades in all courses below the 100 level should be one of the
following: A, B, C, CS or W and will not count as hours
attempred or hours carned for the purpose of calculating a Grade
Point Average (GPA).
Exception: Courses below the 100 Jevel are counted as hours
attempted for financial aid purposes.

Waiver for Basic Keyboarding Courses

Ifastudent successfully challenges or passes an advanced
keyboarding or word-processing course, the advisor, with the
instructor'sapproval, may initiate the necessary documentation
indicating exemption and credit for theappropriate lower-level
course.

Repeating Courses

Curriculum courses with earned grades of “D” or “F” may be
repeated. Courses with earned grades of “C” or higher may be
repeated only by special permission from the appropriate division
chair. When courses are repeated, the grade and hours of the fast
course will be computed in the cumulative grade point average.
The first course (grade and hours) will be shown on the transcript
butwill not be included in the cumulative grade point calculations.
Ifastudent receives three "F" grades for the same course, the
student must wait at least two academic rerms before repeating the
course. Exceptions may be made by the instructor or division chair.

President’s List

1. Onlyfull-time students are considered. (A full-time
student is defined as a student in a curricalum program
and enrolled in a minimum of 12 semester hours at the
end of the semester.}

2. Thestudent is to have 2 minimum 3.85 Grade Point
Average (GPA) to qualify for the semester under
consideration.

3. “I"and “F” grades will automatically eliminate a student
from this list for that particular semester. Credit fora
course by examinarion or transfer does noraffect
eligibility.

4. Developmental courses do not count toward the 12
hours or the GPA.

Dean’s List

1. Only full-time students are considered. (A full-time
student is defined as a scudent enrolled in a curriculum
program and enrolled in a minimum of 12 semester hours
at the end of the semester.)

2. Thestudentis to have a 3.50 - 3.84 quality point ratio to
qualify for the semester under considerarion.

3. "I"and"F" grades willautomatically eliminate 2 student
from this list for that particular semester. Credit fora
course by examination or transfer does notaffect
cligibility.

4. Developmental courses do not count toward the 12
hours or the GPA.

Graduating with Honors
1. During the final week of the semester, the Registrar will
rank the candidates for associate's degrees or diplomas
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according to their program cumulative GPA for the
previous semesters of work. Each cumularive GPA will
be rounded to two decimal places.

2. Each candidate with a cumulative GPA from 3.95 to
4.00 will graduate summa cum laude.

3. Each candidate with a cumulative GPA from 3.90 to
3.94 will graduate magna cum laude.

4. Each candidate with a cumulative GPA from 3.85 ro
3.89 will graduate cum laude.

5. When the selections have been determined by the
Registrar, the instructors of those selecred will be
contacted to determine whether the candidare is
maintaining the same quality of work during the final
semester as during the previous semesters.

6. Candidates who are failing or doing poor work in the
final semester will be excluded from the list when che
Registear receives written notice from the instructoss.

Annual Academic Awards Ceremony

Students will be eligible to participate in the Academic
Awards Ceremony to be held during the spring semester if they
meet the following criteria.

1. The scudent must have earned 2 minimum of 30
semester hours credit or 40 contact hours within the last
four (4) years by the end of fall semester before the
ceremony. The minimum hours must have been earned

atSCC.

2. Thestudent must be enrolled during che term in which
the ceremony is held.

3. The student must have a cumulative average of 3.5 or
above.

4.  All eligible students will be honored at the Awards
Ceremony during the spring semester. Students who
maintain a perfect 4.0 cumulative shall receive “high
honors” recognition.

National Vocational-Technical Honor Society

The National Vocational-Technical Honor Society is an
acknowledged leader in the recognition of outstanding student
achievement in workforce education. Over 1,500 schools and
colleges throughout the United States and foreign countries are
affiliated with NV-THS.,

The Southwestern Community College Chapter of the
National Vocational-Technical Honor Society was chartered to
recognize the achievement of full- and part-time students.

Members are nominated by program faculty from the
student population with a 3.5 or greater grade point average and
who have completed 12 hours of academic course work above the
100 level. To be eligible for membership, a nominee must be
enrolled as an active student in a degree, diploma, or certificate
progra.m.

Nominees must:

*  maintain the highest standard of personal and

professional conduct;

»  strive for excellence in all aspects of education and

employment;

«  refuse to engage in or condone activities for personal

gain at the expense of their fellow students, school, or

employer;

+  support the mission and purpose of NV-THS while
working to achieve the objectives and goals of the
society; and

+  fulfill their obligations as a citizen of their community
and country.

Phi Theta Kappa International Honor Society -

Alpha Eta Nu Chapter

The purpose of Phi Theta Kappa is the recognition and
encouragement of scholarship and leadership among Community
and Junior College students. To achieve this purpose, Phi Theta
Kappa provides opportunities for the development of leadership
and service, an intellectual climate for exchange of ideas and ideals,
lively fellowship of scholars, and stimulation of interest in
continuing academic excellence.

To be considered for membership, a student must:

+  Beenrolled full-time at Southwestern Community
College (12 credit hours), and shall have completed 24
hours on a full-time basis toward an associate's degree at
Southwestern Community College.

*  Havea cumulative grade-point average at Southwestern
Community College of 2.50 or better for the last two
semesters enrolled.

»  Possess both ethical standards and qualities of citizenship
and leadership.

»  Complete membership formalities as prescribed by the
National organization.

*  Pay national, regional and chapter dues.

Academic Advising

Each student will be assigned an academic advisor as part of
the application process. Advisors are faculty members who help
students plan and complete the academic goals without
unnecessary delay and expense. Your advisor will assist you with
course selection and make sure the courses you take are in the
proper sequence to meet the completion requirements for the
program of study you have chosen.

In addition, academic advisors can offer students
opportunities to enhance their education by making them aware of
the various resources available to them throughout the college
community.

Academic advisors also play an important role in the
educational progress of their advisees by continually monitoring
and evaluating their progression, as well as helping them to clarify
their educational goals and values.

Course Credit by Examination

Credit by examination is offered to those students who,
because of their demonstrated abilities, are qualified to accelerate
their studies. To obtain credir, 2 student may take a proficiency
examination in certain subjects when the student believes he
alteady has mastery of the course material. Permission for such an
examination must be obtained from the appropriate division chair.
The examination may be written, oral, pecformance orall of these.
Students failing such an examination may not request a second
examination until evidence of further study in the subject is
presented. The decision of the examining instructor is final.

Residency (Minimum Course Work Required at
Southwestern)

In.order foran associate's degree to be awarded, (a) A
minimum of 25 percentof total coursework and (b) a minimum of
25 percent of required major courses in the degree program must
be completed in residence at Southwestern Community College.
Certain diploma and certificate programs require less credit to meet
wesidency requirements. These programs will be determined on an
individual basis by the Vice President for Instructional Services.

Application for Commencement

Commencement exercises are held at the end of the spring
semester for all students who are candidates for degrees, diplomas
or cerrificates. Students should apply between the first and 50th
class day of the semester in which they expect to participate in
commencement. Applications will not be accepted after the
announced deadline. Application steps are as follows:

1. Foreach major, obtain an Application for
Commencement from the Registrar's Office, academic
advisors or from the Cherokee, Macon, Swain or Cashiers
Centers.

Complete the Candidates section of the application.
Take the application to your advisor.

Financial Aid must review and sign the application.

Pay a commencement fee at the college bookstore and all
debts owed to the College at the Business office.

6. Submitapplication to the Registrar's office for final

approval prior to the announced deadline.

7. Allapplicants must have completed all requirements by

the end of the Spring Semester.

Students completing requirements during the Summer and
Fall semesters can apply for commencement and pay fees at the
end of the particular semester, No formal exercises are held. If the
student is qualified, the Registrar orders credentials and mails them
to the student. Those completing degrees, diplomas and certificates
at the end of the Summer or Fall semesters may participate in the
next Spring Commencement exercises by simply stating their
intention in a leter to the Registrar. Those who apply and do not
qualify must reapply after deficiencies are complered. Credentials
will not be ordered and held for students to complete requirements
in a subsequent semester.

A student must maintain an overall average of C (2.00 GPA)
in order to graduate. Some Health Science programs have
additional graduation requirements as defined by those programs.

il i o

Student Records Policy

Student records are maintained in accordance with the Family
Educational Rights of Privacy Act of 1974, which is available for
inspection in the Learning Resources Centerand in Student
Services.

All questions concerningstudent records and all requests for
record inspection should be directed to the Registrar, A current or
former student may secure a transcript of his grades by completing
a Transcript Release Form and submitting it to the Registrar’s
Office. In compliance with the Privacy Act, student transcripes will
not be released to a third party without the signature of the
stadent.

Information identified as public or directory information may
be released without the student’s consent. Directory information is
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defined in the College Student Records Policy. The policy is
published in the Student Handbook and should be reviewed by
allstudents.

Change of Name/Address '
Ifa student’s name or address changes while he is enrolled, the
student should complete a Change of Name/Address form, avail-

ablefromtheAdmissionsQfﬁceorthe Registrar’s Office, and re- D I S T _A_ N C E L E A R N I N G / W E E K E N D C O L L E G E /
turn it to Enrollment Services. C O N C U R R E N T E N R O L L M E N T

SERRR SR

Student Grade Appeal
The grade appeal process applies only to final course grades.
In the event a student appeals a grade that prevents progression in
a program, the student will be allowed to enroll and attend the
following semester pending the outcome of the appeal. If the grade
is upheld, the student will be withdrawn and refunded the
tuition.
1. Student must appeal the grade to the instructor of record
within the following semester. If not resolved;
2. Student may then appeal the grade to the appropriate
division chair. If not resolved;
3. (Final Step) Student may then appeal the grade to the Vice
President for Instructional Services. The decision of the
vice president is final.

Southwestern Community College 31
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DISTANCE LEARNING

Opportunities to Earn College Credit via

Distance Learning

A course that is taken outside the traditional classroom is
considered a distance learning course. Southwestern Community
College offers distance learning opportunities in several ways:
Telecourse, Instructional Websites, TeleWeb, North Carolina
Information Highway (NCIH) and Community Link - Interactive
Television (ITV). These distance learning options allow flexibiliry
in course scheduling and often require less of your time spent on
campus. Successful distance learners are highly motivated indi-
viduals, determined and confident of their academic abilities.
Moreover, they are comfortable working in an unstructured
environmens while actively participating in the learning process by
pecforming tasks and projects assigned by the instructor. If you are
unsure if diseance learning is right for you, consider using our
distance learning “Readiness Checldist” which is available on the
Interner at: www.southwest.ce.nc.us/distlearn/ready. htm

Students enrolling in distance learning courses pay regular
tuition and fees, have access to all student services, study under the
College’s rules and regulations, and receive academic credit.

*  SCCrelecourses may be distributed by UNC-TV public
television stations (PBS) affiliates and/or by the educational
access channels of the your local cable television systems. If
you are unable to view the regularly scheduled telecourse
broadcasts, SCC may provide for you a complete set of
videotapes that you can use throughout the semester and
return to the College at the end of the term. Students
enrolled in a telecourse work independently, view televised
programs and read printed materials ac home with guidance
from course instructors who use a variety of communication
tools and instructional techniques. Youll have one hour of
televised instruction each week; a textbook, a study guide,
examinations, interactions with the instructor and other
coutse requirements will be determined by the instructor.
Students may be required to report to the campus for
accasional class meetings, exams, labs or review sessions as
determined by the instructor.

*  Ifyou have Internet access, e-mail and are comforrable using a
computer, you may take advantage of SCC’s courses that use
Instructional Websites. Instructional websites are of two

types:

1. “Web-Enhanced” courses employ websites thatare an
enhancement to the traditional “face-to-face” course.
“Web-Enhanced” courses go beyond those courses that have a
simple web-presence i.e., 2 homepage, but like those courses,
they generally are passive in narure and have a low level of
on-line interactivity. Because little interactivity is possible,
most of the instruction is accomplished in the taditional
classroom. However, a reduction of in-class time may be
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permitted depending on the course content and instructor.
Moreover, because these websites use passive web pages,
students often print the pages and complete the course
requirements off-line (much like a correspondence course)
without necessitaring access to a computer or an Internet
connection,

The other type of instructional website is “Web-Centered.”
Instruction will be delivered using your computer over the
World Wide Web. A “Web-Centered” course is actively led
and monitored by your instructor on the Internet. These
websites are interactive and may permit considerable
reduction in physical attendance in a classroom. Because of
the interactive nature of a “Web-Centered” course, accessto a
computer with Internet capability and active student
participation are requirements for satisfactory course
completion. Though lecture materials and course assignments
are accessed and completed on the Internet, students may be
required to report to the campus for occasional class meetings,
exams, labs, or review sessions as determined by the instructor.
Some “Web-Centered” courses permit all class requirements,
except for labs and examinations, to be completed on-line.
These “Web-Centered” courses require no in-class lecrure
time and usually require a preliminary course orientation
session with the instructor.

You do not need to be a computer expert to envoll in 4
“Web-Centered” course; however; you should be comfortable
using your e-mail, your word processor and your Internet
browser. If you are not comfortable using these tooks, you may
want to consider enrolling in an introductory computer class
10 help you upgrade your computer skills

A teleweb coutse is a telecourse with a web-enhancement.
Students enrolled in a releweb course work independently,
view televised programs, and read printed materials at home
with guidance from course instructors who use a variety of
communication tools and instructional techniques. Lecture
materials and course assignments may be accessed over the
Inzernet. Additional materials (which may include
professionally produced relecourses, or video materials
produced “in-house” by the instructor and college media
department) may be provided to the student by UNC-TV,
local educational cable access, or videocassette, If you are
unable to view the regularly scheduled telecourse broadcasts,
SCC may provide for you a complete set of videotapes that
you can use throughout the semester and return to the
College at the end of the term. Students may be required to
report to the campus for tests and/or review sessions as
determined by the instructor.

Telecourse, Web-Centered, and Teleweb students must meet

DISTANCE LEARNING

an enrollment requirement (to be considered enrolled in the class)
by any one of the following means:
1. Artendance at the first scheduled day of class
2. Auendance at a scheduled campus orientation session or
an electronic orientation session.
3. Submission of the first class assignment.

Your instructor will verify this enrollment requirement.

If 2 campus orientation session is scheduled, you may receive a
mailing with specific times and focations. If you register too late to
receive the mailing, the information may be available from your
advisor, your instructor or the distance learning staff. Orientation
details may also be available on the Internerac:
www.southwest.ce.nc.us/diselearn/

North Carolina Information Highway classes
(NCIH)

NCIH classes are both sent and received from an interactive
classtoom aver a statewide broadband nerwork. An NCIH course
meets at a regularly scheduled time and place in an electronic
classroom where you, your instructor and students at other
community colleges interact in a two-way audio/video mode using
television monirors, tabletop microphones and video cameras.
NCIF classes enable an instructor at SCC to teach students at
distant sites or students in the NCIH classroom 1o receive
instruction from a remote site, This two-way interactive system
allows the College to import courses, giving students access to
courses that are not available locally.

Community Link — Interactive Television (ITV)

Community Link - Interactive Televison (ITV) is an interac-
tive television networtk that links 12 educational sites in western
North Carolina through fiber-optic cable. Community Link
provides fully interactive audio and video communication in real
time using video cameras, monitors and microphones. The benefits
of Community link include increased course offerings while
reducing drive-time for students and instructors. Though
Community Link is primarily used for course offerings, commu-
nity groups and organizations may also use the network. Commu-
nity Link sites include: SCC Jackson Campus, Cherokee, Swain
and Macon County Centers, Smoky Mountain High School,
Cherokee High School, Swain County High School, Franldin
High School, Blue Ridge School, Highlands School, Nantahala
School and Western Carolina University.

Southwestern Community College
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WEEKEND COLLEGE

Southwestern Community College has responded to today’s
busy lifestyles with its Weekend College. Weekday schedules do
not always allow time for college classes. The Weekend College is
designed for individuals who want to combine academic work
with employment, family obligations and/or other daytime
responsibilities. This program is designed to allow a cohort of
students to start — and finish — each of these programs together.
They can support each other and work together as they strive
toward their goal of earning degrees in the following programs or
simply improving their computer skills. The Weekend College
also provides accessbile inserucrion for our day and evening
students who wish to take a course on Friday nights or Saturdays.
The Weekend College presents all of our students with additional
flexible scheduling oprions.

*  Business Administration (e-commerce)
Award: Associate of Applied Science (AAS) Degree

*  College Transfer
Award: Associare of Arts (AA) Degree

*  Criminal Justice Technology
Award: Associate of Applied Science (AAS) Degree

*  Early Childhood Associare
Award: Associate of Applied Science {AAS) Degree

*  Medical Transcription
Award: Certificare

*  Plumbing
Award: Certificate

*  Therapeutic Massage

Award: Certificare

For more information about Weekend College, e-mail Margie Koch
at mkoch@southwest.cc.nc.us or call 586-4091, ext. 461 or
(800) 4474091, ext. 461.

34 Weekend College
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CONCURRENT
ENROLLMENT

SCC Concurrent enrollment refers to the enrollment of
students interested in attaining college credit while still in high
school. All curriculum courses are tuition-free, but students are
responsible for purchasing books. There are three concurrent
enrollment options: College Tech Prep, Dual Enrollment, and
ACE (Huskins).

The College Tech Prep (CTP) program at Southwestern Commu-
nity College is a sequenced course of study that allows students,
upon graduation from high schoel, to receive advance placement
or college credit for successfully complering selected high school
courses, To earn Tech Prep Credit, students must score a minimum
of 70% on VoCATS post test or equivalent, have a minimum
grade of “B” in the course, have a recommendation from the
teacher of the respective course and enroll in SCC coursework
within two years of high school graduation, or obtain approval of
the SCCinstructor.

Accelerated College Education (ACE) offers a sequence of courses
in three pathways to help students get the maximum benefit from
the opportunity of taking college classes in high school. These
courses are taught by SCC instructors, usually at the high school
campuses ot on-line, and are scheduled with the high school
calendars in mind. Students can earn credits toward SCC degrees
and/or credits that transfer to a four-year college or university
while also fulfilling high school requirements (ceedit is awarded at
the high school’s discretion). Students must have the academic and
social maturity necessary for college work, have taken the College
Placement Test or SAT and be recommended by their high school
principal. Although SCC suggests following the sequences of
courses, students may take courses in any combination.

Dual Enrollment allows students to take regularly scheduled
college credit courses at one of our SCC campuses or on-line,
These credits apply toward SCC programs or may transfer to four-
year colleges and universities. Students can attend any semester,
including summer, as long as they will still be enrolled in high
school the following fall. Eligible students must be 16 years of
age, be recommended by the chief administrative public school
officer and approved by the president, and be enrolled in high
school for at least two courses-three courses for schools not on
block scheduling (unless attending summer semester).
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38 Programs Listing

PROGRAMTITLE CODE AWARD
Accounting A25100 or C25100 AAS, Certificate
Advertising and Graphic Design A30100 AAS
Air Conditioning, Hearing and Refrigeration Technology ----------- D35100 or C35100 Diploma, Certificate
Associate in Arts - College Transfer Al0100 AA
Assaciate in Fine Arts A10200 AFA
Auromotive Systems Technology AG0160 or D60160 AAS, Diploma
Business Administrarion A25120 or C25120 AAS, Certificate
Business Administration - Banking & Finance Concentration ---—- A2512A AAS
Business Administration - Electronic-Commerce Concentration ---- A2512] AAS
Business Adminiseration - Marketing & Retailing Concentration - A2512F AAS
Computer Engineering Technology A40160 AAS
Cosmetology A355140 or D55140 AAS, Diploma
Cosmetology Instructor C55160 Certificate
Criminal Justice Technology A55180 AAS
Culinary Technology A55200 or C55200 AAS, Certificate
*Cyber Crime AAS
Early Childhood Associate A55220 AAS
Electrical/Electronics Technology D35220 or C35220 Diploma, Certificate
Electronics Engineering Technology A40200 AAS
Emergency Medical Science A45340 AAS
Environmental Science Technology A20140 AAS
General Occupational Technology A55280 AAS
Healch Care Technology C45350 Certificate
Health Information Technology A45360 AAS
Hotel and Restaurant Management D25240 Diploma
Human Services Technology A45380 AAS
Human Services Technology/Substance Abuse Concentration ------ A4538E or C4538E AAS, Certificate
Info Systems - Computer Applications {local) SCC Certificate
Info Systems - Computer Programming (local) SCC Certificate
Info Systems - Deskrop Publishing ([ocal) SCC Certificate
Information Systems A25260 AAS
Information Systems - Concentration in
Networl Administration & Support A2526D AAS
Internet Technologies A25290 AAS
Manicuring Instrucror 55380 Certificate
Manicuring/Nail Technology 55400 Certificate

PROGRAMTITLE CODE AWARD

Medical Coding (HIT) D45360 Diploma
Medical Laboratory Technology A45420 AAS
Medical Sonogtaphy D45440 Dipoloma
Medical Transcription (HIT) C45360 Certificate
Nursing - Associate's Degree A45120 AAS
QOccupational Education Associate A55320 AAS, Certificate, Diploma
Occupational Therapy Assistant A45500 AAS
. Office Systems Technolagy (OST) A25360 or C25360 AAS, Cerrificate
~ *OST - Virtual Office Assistance Concentration A2537C AAS
| Ourdoor Leadership A55330 AAS
Paralegal Technology A25380 AAS
Phlebotomy C45600 Certificate
Physical Therapist Assistant A45620 AAS
Pre-Major Business Administradon Al010B AA
Pre-Major Business Ed & Marketing Ed Al010C AA
Pre-Major Criminal Justice Al010D AA
Pre-Major History Al1010H AA
Pre-Major Nursing Al10101 AA
Pre-Major Physical Education Al1010] AA
Pre-Major Political Science Al010K AA
Pre-Major Psychology AlOloL AA
Pre-Major Social Science Secondary Education AlOL1OM AA
Pre-Major Sociology A1010N AA
Radiography A45700 AAS
Real Estate C25400 Certificate
Respiratory Therapy A45720 AAS
Speech & Language Pachology Assistant A45730 AAS
Surgical Technology A45740 Diploma
* Therapeuric Massage A45750 Diploma
Trades: .
Carpentry D35180 Diploma
Masonry D35280 or C35280 Diploma, Certificate
Plumbing D35300 or C35300 Diploma, Certificate
Welding Technology C50420 Certificate

These programs are offered at various times during the day, evening, and/or weekend. Check with your advisor about scheduling options.

*Pending approval by the North Carolina Community College Systems Office (NCCCSO).
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OUNTING ACCOUNTING
A C C N _‘_74[’01,4!'
ACCOUNTING...
Certificate CERTIFICATE - C25100
T AAS - A25100 Prefix Number Title Class  Llab Clinical Credit
"ACCOUNTING... Prefix Number Title Class Lab Clinical Credit -

Using the “language of business,”
you will learn to assemble, analyze,
process and communicace financial
information. You will develop these skills
by studying communications, compurer
applications, financial analysis and ethics.

Courses in theories and pracrices,
along with accounting principles, business
faw, finance, management and economics
will prepare you for entry-level
employment in a variety of organizations
including accounting firms, small

Total Semester Hour Credits: 16
Award: NCCCS Certificate

businesses, manufacturing firms, banks, SPRING SEMESTER 1
hospitals and governmental agencies. ACC 121 Principles of Accounting II 3 2 0 4
With work experience and additional (IS 120  Spreadsheet I 2 2 0 3 NOTE: Associate’s degree-seeking students are only eligible to receive certificates
education, an individual may advance in ECO 151 Survev of Economics 3 0 0 3 o s rtificat s ts are outside the associate's
the accounting profession. y . : if nine or more hours o.f the certificate requirements
ENG 114 Professional Research & Reporting 3 0 0 3 degree curriculum requirements.
0sT 122 Office Computations 1 2 0 2
FACULTY 05T 136 Word Processing 3 0 0 3
Doug Ward Totals 15 6 0 18

dlward@southwest.cc.nc.us
586-4091 or (B00) 447-4091, exe. 275

FALL SEMESTER 2

ACC 129 Individual Income Taxes 2 2 0 3

ACC 220 Intermediate Accounting I 3 2 0 4

ACC 225 Cost Accounting 3 0 0 3

BUS 115  Business Law I 30 0 3

BUS 260 Business Communication 3 0 0 3
Totals 14 4 0 16

s

R

Total Semester Hour Credits: 75-77
Award: Associate of Applied Science Degree

R
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ADVERTISING & AIR CONDITIONING, HEATING

GRAPHIC DESIGN & REFRIGERATION
TECHNOLOGY

— AAS - A30100

-_'/-\ DVERTISING & Prefix Number Title Class  Lab Clinical Credit

GRAPHIC DESIGN.. o PIﬁPL,?!M;AE -Lt!.:35100 Class  lob  Shop Credit
. |AIR CONDITION ING, | ‘e fumber T e

Designed to provide students with HEATING &

knowledge and skills in the graphic design

profession, this program emphasizes design, REFRIGERATION

advertising, illustration and digiral and TECHNOLOGY...

multimedia preparation of printed and
electronic promotional marerials.
Graduates will have che skills they

The Air Conditioning, Heating and
Refrigeration Technology curriculum

necdl to find employment in graphic-design provides the basic knowledge to develop
studios, advertising agencies, princing SPRING SEMESTER 1 skills necessary to work with residential
co;ppanies, departmci'xt stores, a‘widc ENG 114 Professional Research & Reporting 3 0 0 3 and light commercial systems.
o oo s e house GRO 110 Typography I 2z 03 bigeon, hening e socl
; . GRD 142 Graphic Design II 2 4 0 4 refrigerarion, heating and cooling theory,
graphics operations, GRD 152  Computer Design Tech I 1 4 0 3 clectricity, concrols and safety. The
GRD 160 Photo Fundamentals I 1 4 0 3 2153122: pl::im:n:o:ezzg Zzzdmonmg’
FACULTY GRD 230 Technical Illustration 1 3 o 2 e, e PUmPS CHOOSE SIX CREDITS FROM THE FOLLOWING COURSES:
Bob Clark Totals 10 17 0 18 Diploma graduates should be able AHR 212  Advanced Comfort Systems 2 6 0 4
bobe@southwest.ce.nc.us to assist in the start up, preventive (IS 110 Introduction to Computers 2 2 0 3
586-4091 or {800) 447-4091, ext. 233 maintenance, service, repair and 1S 111 Basic PC Literacy 1 2 0 2
Roger Stephens installation of residential and light (OE 111  Co-op Work Experience I 0 0 10 1
roger@southwest.cc.nc.us commercial systems. COE 112 Co-op Work Experience I 0 0 20 2
586-4091 or (800} 447-4091, ext. 259 COE 114 Co-op Work Experience I 0 0 40 4
ELC 112 DC/AC Electricity 3 6 0 5
FACULTY MAT 115 Mathematical Models 2 2 0 3
Dave Cowan WLD 110  Cutting Processes 1 3 0 2
: ddcowan@aol.com
FALL SEMESTER 2 586-4091 or (800) 447-4091, 207 Total Semester Hour Credits: 39
ART 240  Painting I 0 6 0 3 Award: Diploma '
GRD 131 Illustration I 1 3 0 2 P
GRD 153  Computer Design Tech II 1 4 0 3
GRD 241 Graphic Design III 2 4 0 4
GRD 281 Design of Advertising 2 0 0 2
PRN 155 Screen Printing I 1 3 0 2 CERTIFICATE - C35100
Totals 720 c 16 Prefix Mumber Title Class  lab  Shop Credit

SPRING SEMESTER 1

AHR 110 Introduction to Refrigeration 2 6 0 5

AHR 113 Comfort Cooling 2 4 0 4
Totals 4 10 0 9

. Total Semester Hour Credits: 18
Total Semester Hour Credits: 76 Award: NCCCS Certificate

Award: Associate of Applied Science Degree
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ASSOCIATE IN ARTS

COLLEGE TRANSFER
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ASSOCIATE IN ARTS
-~-COLLEGE TRANSFER..

Through an agreement with the
University of North Carolina, SCC
students can now earn 44 hours worth of
college credic thac will transfer to any
public university in the state of North
Carolina, Students who wish to eransfer
into four-year programs prier to
completing these requirements should
consult closely with their advisors for
course-by-course equivalencies,

Students who wish to transfer
directly into pre-selected major programs
as juniors should also consult SCC’s
Pre-Major Associate in Arts programs as
they select their courses,

FACULTY
To contact the following instructors,

call 586-4091 in Sylva or (800) 447-4091

ourside the area then dial their respecrive

exwensions.

Gene Boyer, extension 351
gboyer@southwest.ce.nc.us

Chris Cox, extension 345
chrisc@southwest.cc.nc.us

Owen Gibby, extension 314
oweng@southwest.ce.nc.us

Allan Grant, extension 322
agrant@southwest.cc.nc.us

Bob Harrison, extension 229
bobh@southwest.cc.nc.us

Mary Hartman, extension 282
maryh@southwest.cc.nc.us

Gene Norton, extension 215
genen@southwest.cc.nc.us

Deanne Oppermann, extension 298
deanne@southwest.cc.nc.us

Trevor Rundle, extension 383
trundle@southwest.cc.ne.us

Hilary Seagle, extension 363
hseagle@southwest.cc.nc.us

Terry Tolle, extension 311
terryt@southwest.ce.nc.us

Mary Triplette, extension 313

meripleice@southwest.cc.nc.us

44 Agsociatein Arts

ENGLISH/COMPOSITION - Six Semester Hour Credit (SHC) required

Prefix Number Title Class  Lab Clinical Credit
ENG 121 Expository Writing 3 0 0 3
Choose one:

ENG 113 Literature-Based Research 3 0 0 3
ENG 114 Professional Research & Reporting 3 0 0 3

CHOOSE FROM AT LEAST TWO CURRICULA

ART 111 Art Appreciation 3 0 0 3
COM 110  Introduction to Communication 3 0 0o 3
oM 231 Public Speaking 3 0 0 3
DRA 111 Theatre Appreciation 3 0 0 3 §
FRE 111  Elementary French I 30 o 3
FRE 112  Elementary French II 3 0 0o 3
FRE 211 Intermediate French I 3 0 0 3 §
FRE 212  Intermediate French II 3 0 o 3
HUM 110 Technology and Society 3 0 0 3 §
HUM 120 Cuttural Studies 3 0 0 3 =
HUM 121 The Nature of America 3 0 ¢ 3 \%
HUM 122 Southern Culture 3 0 0 3 §
HUM 130  Myth in Human Culture 3 0 o 3
HUM 150  American Women's Study 3 0 0 3
HUM 160 Introduction to Film 2 2 0 3 %
MUS 110  Music Appreciation 3 0 0 3 %
PHI 210  History of Philosophy 3 0 o 3
REL 110  World Religions 3 0 0o 3
SPA 111 Elementary Spanish I 3 0 0 3 =
SPA 112  Elementary Spanish II 3 0 0 3 =
SPA 211 Intermediate Spanish 1 3 0 0 3

SPA 212 Intermediate Spanish II 3 0 0 3

e
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ASSOCIATE IN ARTS

- COLLEGE TRANSFER

RAL SCIENCE - Eight SHC required
110 Principles of Biology
111 General Biology 1
112 General Biology II
120 Introductory Botany
130 Introductory Zoology
140 Environmental Biology

Environ, Biology Lab

131 Intro. to Chemistry

Intro. to Chemistry Lab

132 Organic & Biochemistry

WO WO WWWWWwWw
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COMPUTER SCIENCE - Three SHC required

Choo
(1s

se (IS 110 or above
110 Intro. to Computers 2 2 0 3

NOTE: If all requirements excluding electives, for the A.A.
degree are met, the student has automatically satisfied general
education requirements for all in-state public universities
through the North Carolina Comprehensive Articulation
Agreement. Consult with your advisor about courses directly
applicable to your future major as you choose electives to
complete the Associate in Arts degree, Be sure to consult the
various pre-major degree options available through SCC.

Choose Seventeen Additional SHC

NOTE: The following courses can be used as electives only. They
cannot be used toward the minimum 44-hour core requirements:
PSY 255 Intro to Exceptionality, PSY 265 Behaviorial Modifica-
tion, ENG 126 Creative Writing II, ENG 125 Creative Writing,HUM
115 Critical Thinking, MAT 151A Statistics Lab I, ENG 272
Southern Literature, ENG 274 Literature by Women, BIO 163
Basic Anatomy & Physiology, BIO 168 Anatomy and Physiology 1.
*Students can apply a maximum of two credit hours of ACA
courses toward the completion of their degree.

*ACA 115 Success & Study Skills 0 2 0 1
*ACA 118 College Study Skills 1 2 0 2
*ACA 120 Career Assessment 1 0 0 1
*ACA 220 Professional Transition 1 0 0 1
ACC 120 Principles of Accounting I 3 2 0 4
ACC 121 Principles of Accounting II 3 2 0 4
ANT 210 General Anthropology 3 0 0 3
ANT 220 Culturat Anthropolegy 3 0 0 3
ANT 221 Comparative Cultures 3 0 0 3
ART 111 Art Appreciation 3 0 0 3
ART 240 Painting ¥ 0 6 0 3
BI0Q 110 Principles of Biclogy 3 3 0 4
BIg 111 General Biotogy I 3 3 0 4

&
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ASSOCIATE IN ARTS - COLLEGE TRANSFER ASSOCIATE IN FINE ARTS

VISUAL ARTS

Prefix Number Title Class Lab Clinical Credit

HUM 121 The Nature of America 3

HUM 122 Southern Culture 3

HUM 130 Myth in Human Culture 3

HUM 150 American Women's Studies 3

HUM 160 Introduction to Film

HUM 225 Cultural Influences AFA - A10200

HUM 230 Leadership Devetcpnjent 4,7—4&"“* Prefix Number Title Class  Llab Clinical Credit
MAT 140 Survey of Mathematics FINE ARTS... .
MAT 151 Statistics [ SEMES,

MAT  151A  Statistics I Lab

MAT 171 Precalculus Algebra

MAT  171A  Precalculus Algebra Lab
MAT 172 Precalculus Trigonometry
MAT  172A  Precalculus Trig.Lab

MAT 271 Caleulus I

MAT 272 Calculus II

The Associate in Fine Arts Degree is
designed for students who intend to pursue
a Bachelor of Arts and/or Bachelor of Fine
Arts degree at a senior institution.

MUs 110 Music Appreciation FOR MORE S SEMESTER 2
PED 110 Fit and Well for Life PRING
PED 111 Physical Fitness I INFORMATION ART 115 Art History Survey II 3 o 0 3
PED 117  Weight Training I CONTACT: ART 122 DesignIl 0 6 0 3
PED 118  Weight Training II Roger Stephens ART 135 Fjgure Drawing I 0 6 0 3
PED 120  Walking for Fitness roger@southwest.cc.nc.us ENG 113 Literature-Based Research 3 0 0 3
PED 121  Walk, Jog, Run 586-4091 or (800) 447-4091, ext, 259 PSY 150 General Psychology 3 0 g 3
' Totals 9 12 0 15

i
3
3
3
3
0
3
a
3
0

3
3
3
1
0
0
0
g
0
PED 125 Self-Defense-Beginning 0
PED 128 Golf-Beginning 0
PED 130 Tenris-Beginning 0
PED 137 Badminton 0
PED 139 Bowling-Beginning 0
PED 143 Volieyball-Beginning 0
PED 145 Basketball-Beginning 0
0

¢

1

0

0

0

0

1

3

3

0

3

3

3

3

3

3

3

3

3

3

3

3

3

3

3

FALL SEMESTER 4
PED 162  Angling ART 240  Painting I 0 6 0 3
PED 171 Nature Hiking ART 261 Photography I 0 6 ¢ 3
PED 172  Outdoor Living BI0 111  General Biology 3 3 0 4
PED 174 Wilderness Pursuits ENG 131 Introduction to Literature 3 0 0 3
PED 183  Folk Dancing HIS 111  World Civilizations 3 0 o 3
PED 184 Square Dancing I Totals 9 15 0 16

PED 185 Square Dancing II

PED 259 Prev & Care Ath Injuries
PHI 210 History of Philosophy
PHY 110 Conceptual Physics

PHY  110A  Conceptual Physics Lab
POL 110 Intro. to Political Science
POL 120 American Government
PsY 150 General Psychology

PSY 237 Social Psychology

PSY 241 Developmental Psych
PSY 255 Intro to Exceptionality
PSY 265 Behavorial Modification
PsY 281 Abnormal Psychology
REL 110 World Religions

soC 210 Introduction to Sociology
S60C 213 Sociology of the Family
SPA 111 Elementary Spanish I
SPA 112 Elementary Spanish II
SPA 211 Intermediate Spanish I
SPA 212 Intermediate Spanish II

Total Semester Credit Hours: 64
Award: Associate of Fine Arts Degree
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AUTOMOTIVE SYSTEMS BUSINESS
TECHNOLOGY ADMINISTRATION

(Abost AAS - A60160 T AAS - A25120
vA UTOMOTIVE Prefix Number Title Class  Lab (linical Credit % USINESS Prefix Mumber Title Class  Lab Clinical Credit
SYSTEMS . FALL SEMESTER ADMINISTRATION.. -
TECHNOLOGY...
If you choose to pursue this field of

study, you will be provided a fundamental
knowledge of business functions, processes
and an understanding of business
organizations in today’s global economy. ffice:Software Applicat
Coursework includes business
concepts such as accounting, business law,
economics, management and marketing.
You will develop necessary skills chrough

Providing an introduction to
automebile careers and che challenges faced
with this fast and ever-changing field, the
Automotive Systern Technology degree
prepares you for a career as an automotive
service technician. Graduates of this
pragram are in high demand these days;

repair shops and dealerships throughour the SPRING SEMESTER 1 o
region consistently check with SCC 1o find AUT 115 Engine Fundamentals 2 3 0 3 the study- of'comp uter ap .ph.canons,
our when more graduates will be eligible for AUT 162  Chassis Elect & Electronics 2 2 0 3 communication, team building and
work. AUT 163  Chassis Elec & Elect Lab 0 2 0 1 decision-making. : SPRING SEMESTER 1
At SCC, classroom and lab experiences AUT 181 Engine Performance-Electrical 2 3 0 3 Upon completion of this program, ACC 120 Principles of Accounting I 3 2 0 4
integrate technical and academic cousse AUT 182 Engine Performance-Electrical Lab © 3 0 1 you will have a sound base for lfelong CIS 20 [ g heet 2 2 0 3
work. You will learn theory, servicing and ENG 111 Expository Writing 3 0 0 3 learning, Gra.d.uat.es are prepared . 1 preagshee . 0 0 3
operation of brakes, electrical/electronic *dkk ok Social Science Elective 3 0 0 3 for opportunities in government agencies, ECO 151 Survey of Econamics 3
systems, engine performance, steering/ Totals 12 13 0 17 financial institutions and small-to-large or
suspension, automatic transmission/ e businesses. ECO 251 Prin of Microeconomics 3 0 0 3
eransaxles, engine repair, climate control - SUMM or
and manual drive trains, ECO 252  Prin of Macroeconomics 3 0 0 3
When you complete this program, you FACULTY ENG 114 Professional Research & Reporting 3 0 0 3
will be prepared ro take the ASE exam and Richard Barden 0ST 122 Office Computations 1 2 0 2
be ready for employment in dealerships and rbarden@southwest.cc.nc.us OST 136 Word Processing 1 2 0 2
repair shops in the automortive industry. 5 —é 6 7

586-4091 or (800) 447-4091, ext. 274 Totals 1

R e e e | ThomBrools
FACULTY ;‘:\}%_L Sf!fﬁESTEREZ o Renai . 5 o ) . throoks@southwest.ce.nc.us
Pete Wolosi ngine Repair  586-4091 or (800) 447-4091, ext. 202
p‘e:zlosfno@s;:umwcst cencos AUT 164  Automotive Electronics 2 2 ¢ 3 > ? Or.( ) 447 ex
586-4091 or (800) 4'47,'40'91 ext. 237 AUT 185 Emission Controls 1 2 0 2 E Wanda Morris
o AUT 231  Manual Drive Trains/Axles 2 3 0 3 wandam@southwest.cc.nc.us
AUT 232 Manual Drive Trains/Axles Lab 0 3 0 1 % 586-4091 or (800) 447-4091, ext. 342
ENG 114 Professional Research and Reporting3 0 0 3 0
BUS 230  Small Business Management . dDanT“Moses
or . anellm@southwest.cc.nc.us S b
BUS 151  People Skills 3 9 0 3 586-4091 or (800) 447-4091, ext. 297 FALL SEMESTER 2
Totals 12 13 0 17 Carolyn Porter ACC 121  Principles of Accounting II 3 2 0 4
e cporter@southwest.cc.ne.us ACC 131 Federal Income Taxes 2 2 ¢ 3
586-4091 or (800) 447-4091, ext. 232 BUS 115 Business Law I 3 0 0 3
BUS 230 Small Business Management 3 0 0 3
or
BUS 280 REAL Small Business 4 0 0 4
BUS 260 Business Communication 3 0 g 3
Totals 14/15 4 0 16/17
S b dt 2 }Q.x.?e;b_.i. S S .
equipment wp-io-dute This co Total Semester Hour Credits: 75 %
- Mlan Bishop, Seident Award: Associate of Applied Science Degree §
-
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BUSINESS —— BANKING & FINANCE

BUSINES ADMINIST
BUSINESS R BUSINESS
ADMINISTRATION ATION ADMINISTRATION
Banking & Finance Concentration AAS - A2412A
Prefix Number Title Class Lab Clinical Credit Banking and Finance is a concentra- Frefie Humber Tile flass lab Linical  Credit

tion under the curriculum titde of
Business Administration. This curriculum
is designed to prepare individuals for a
career with various financial institutions
and other businesses.

Coursework includes principles of
banking, money and banking, lending
fundamentals, banking and business law
and practices in the areas of marketing,
management, accounting and economics,

Graduates should qualify fora

Total Semester Hours Credit: 72-75

Award: Associate of Applied Science Degree variery of entry-level jobs in banking and SPRING SEMESTER 1
finance, Also available are employment ACC 120  Prin of Accounting I 3 2 0 4
opportunities with insyrance, brokerage BAF 110 Principles of Banking 3 0 0 3
and morigage companies as ,We” & BUS 137 Principles of Management 3 ] 0 3
governmental lending agencics. ECO 151  Survey of Economics 3 0 0 3
ENG 114 Professional Research &Reporting 3 0 0 3
Alonr CERTIFICATE - C25120 FACULTY 0sT 122 Office Computations 1 2 v} 2
BUSINESS Prefix Number Title Class  Lah Clinical Credit Doug Ward Totals 6 4 0 18
ADMINISTRATION ACC 120 Principtes of Accounting I 3 2 0 4 dlward@southwest.cc.nc.us
Certificate Option BUS 110 Introduction to Business 3 0 0 3 586-4091 or (800) 447-4091, ext. 275
BUS 137 Principles of Management 3 0 0 3
There are many employment (IS 110 Introduction to Computers 2 2 ] 3
oppertunities for people with basic of
bEsI,Jincss skills. St Lf) de li swho complete 0sT 137 Office Software Applications 1 2 0 2
this certificate have the basic business (IS 120 Spreadsheet I 2 2 0 3
awareness to move ahead in the business Totals 12/13 6 0 15/16
world. FALL SEMESTER 2
Total Semester Hours Credit 15-16 ACC 129 Individual Income Taxes 2 2 0 3
Award: Certificate BAF 222 Money and Banking 3 0 0 3
BUS 115 Business Law I 3 0 0 3
BUS 260 Business Communication 3 0 0 3
(IS 120 Spreadsheet I 2 2 0 3
Totals 13 4 0 15

Total semester hour credits: 73/74
Award: Assaciate of Applied Science Degree

50 Business Administration Southwestern Community College 51
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BUSINESS
ADMINISTRATION

Electronic-Commerce (e-commerce)

Electronic Comumerce is a concentra-
tion under the curricalum title of Business
Administration. This curriculum is
designed to prepare individuals for a
career in the Internet economy.

Coursework includes topics relared
to electronic business, Internes serategy in
business, basic business principles to the
world of E-Commerce. Students will be
able to identify and analyze such
fundamental issues as planning, technical
systerns, marketing, security, finance, law,
design, implementation, assessment and
policy issues at an entry level.

Graduates from this program will
have a sound business educational base for
life-long learning. Graduates are prepared
for employiment opportunities in
government agencies, financial
institutions, and small-to-medium size
businesses or industries.

FACULTY

Carolyn Porter

cporter@southwest.cc.ne.us
586-4091 or (800} 447-4091, ext. 232

PERSPECTIVE

52 Business Administration

ELECTRONIC-COMMERCE

AAS - A25121

Prefix Number Title

Class

Lab

Clinical

Credit

SPRING SEMESTER 1

ACC 120 Principles of Accounting I 3

(15 172 Introduction to the Internet 2

ECO 151 Survey of Economics 3

ECM 168 Electronic Business 2

ENG 114 Professional Research & Reporting 3
3

Totals 1

FALL SEMESTER 2

ACC 121 Principles of Accounting II 3
BUS 115 Business Law I 3
BUS 260 Business Communication 3
ITN 120 Intro Internet Multimedia 2
ECM 220 E-Commerce Planning & Impl 2

3

Totals

Total Semester Hour Credits: 72-74
Award: Associate of Applied Science Degree
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BUSINESS
ADMINISTRATION
Concentration in Marketing &
Retailing...

Marketng and Retailing is a
concenteation under the curriculum title
of Business Administration. This
concencration is designed to provide
students with fundamenral skills in
marketing and retailing,

Coursework includes marketing,
retailing, merchandising, selling,
advertising, computer technology and
management.

Graduares should qualify for
marketing positions within manufacturing,
retailing and service organizations.

FACULTY

‘Wanda Morris
wandam@southwest,cc.nc.us
58G-4091 or (800) 447-4091, ext. 342

MARKETING & RETAILING

AAS - A2512F

Prefix Number Title

.:FALLKSEMESTER z G

SPRING SEMESTER 1

CIs 110 Introduction to Computers
or
0sT 137 Office Software Applications
ENG 114 Prof Research & Reporting
MKT 110 Principles of Fashion
0ST 136 Word Processing
FaE HEE Social Science Elective
Totals
SUMMER SEMESTER

FALL SEMESTER 2

ACC 120 Principles of Accounting I
BUS 115 Business Law I

BUS 255 Org Behavior in Business
BUS 260 Business Communication
MKT 225 Marketing Research

Totals

Grapliics Apps

Total Semester Hour Credits: 72-74
Award: Associate of Applied Science Degree
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COMPUTER ENGINEERING

TECHNOLOGY

T
COMPUTER
ENGINEERING
TECHNOLOGY...

Preparing students to install, service
and maintain computers, peripherals,
networks and microprocessors and
computer-controlled equipment, a degree
in Compuser Engineering Technology
opens many doots of opportunity in
today’s rechnical world.

In addition to the coursework listed
in this brochure, other topics may include
communications, networks, operating
systems, programming languages, Internet
configuration and design and industrial
applications.

Upon completion of this program,
you should qualify for employment
opportunities in electronics technology,
compurter service, computer nerworks,
server maintenance, programming and
other areas requiring knowledge of
electronic and computer systems.
Graduates may also qualify for
certification in electronics, computers or
networks.

FACULTY

Mike Deaver
mdeaver@southwest.cc.ne.us
386-4091 or (800) 447-4091, ext. 337

54 Computer Engineering Technology

AAS - A40160

Prefix Number Title

Qlass

SPRING SEMESTER 1

CET 222 Computer Architecture 2

CET 225 Digital Signal Processing 2

ELN 131 Electronic Devices 3

ENG 111 Expository Writing 3

MAT 122 Algebra/Trigonometry I 2
Totals 12

N o wm o

oD oo oo

Lab Clinical Credit

Ui W WMo

FALL SEMESTER 2

CET 111 Computer Upgrade/Repair I 2

CET 251 Software Engineering Principles 3

ELN 232 Introduction to Microprocessors 3

ELN 235 Data Communication System 3
Totals 11

MW W ww
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COSMETOLOGY
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COSMETOLOGY...

Total Semester Hour Credits: 76
Award: Associate of Applied Science Degree

G

s

=
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If you like people and enjoy making
them feel good abour themselves,
Cosmetology may be the right field for
you. The program ar SCC provides a
simulated salon environment which
enables students to develop manipulative
skills.

Graduates should qualify to sit for
the Stace Board of Casmetic Arts
exarnination. Upon successfully passing
the State Board exam, graduates may be
jssued an apprenticeship wich 1,200 hours
or a cosmetologist's license with 1,500
hours. Employmient is available in beauty
salons and related businesses.

FACULTY

Connie Gregory
connieg@southwest.cc.nc.us
586-4091 or (800) 447-4091, ext. 238

Debby Sewell
debbys@southwest.cc.nc,us
586-4091 or (800) 447-4091, ext. 422

AAS - A55140

Prefix Number Title

SPRING SEMESTER 1
os 113 Cosmetology Concepts II
0s 114 Salon I1
ENG 111 Expository Writing
FaE o www Elective
Totals

lass  Lab Clinical Credit

4 0 0 4
o 0 24 8
3 0 0 3
1 2 0 2
8 2 24 17

FALL SEMESTER 2
os 117 Cosmetology Concepts IV
0s 118 Salon IV
MAT 115 Mathematical Models
Bak o wkw Elective

Totals

Total Semester Hour Credits; 67/68

2 0 0 2
0 0 21 7
2 2 0 3
2 2 g 3
6 4 21 15

Award: Associate of Applied Science Degree

Southwestern Community College
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COSMETOLOGY COSMETOLOGY

DAY DAY EVENING EVENING
DIPLOMA - 1500 HOURS - D55140 DIPLOMA - 1200 HOURS - D55140 DIPLOMA - 1500 HOURS - D55140 DIPLOMA - 1200 HOURS - D55140
Prefix Number Title Class LabClinical Credit Prefix Number Title Class LabClinical Credit prefix Number Iitle Class LabCtinical Credit Prefix Number Title Class LabClinical Credit

SPRING SEMESTER 1 SPRING SEMESTER 1 SPRING SEMESTER 1 SPRING SEMESTER 1

C0S 113 Cosmetology Concepts II 4 0 0 4 C0S 113 Cosmetology Concepts II 4 0 O 4 {0S 111B Cosm. Concepts I B 2 0 0 2 C0S 111B Cosm. Concepts I B 2 0 0 2

C0S 114 Salon1I 0 0 24 8 C0S 114 SalonII 0 0 24 g C0S 112B SalonIB 0 0 lz 4 C0S 1128 SalonIB 0 Q0 12 4
Totals 4 0 24 12 Totals 4 0 24 12 Totals 2 0 12 6 Totals 2 0 12 6

' FALL SEMESTER 2 FALL SEMESTER 2
Egé'i' SEMESTER 2 FALL SEMESTER 2 C0S 113B Cosm. Concepts II B 2 0 0o 2 €0S 113B Cosm. Concepts II B 2 0 o0 2
: 117 Cosmetology Concepts IV 2 0 0 2 C0S 118 Salon IV 0 0 21 7 COS 114A Salon II A 0 0 12 4 (0S 114A SalonII A 0 ¢ 12 4
C0s 118 Salon Iv - 0 0 21 7 ENG 111  Expository Writing 30 0 3 ENG 111 Expository Writing 30 0 3 ENG 111 Expository Writing 3 ¢ o 3
ENG 111  Expository Writing 36 o6 3 Totals 3 0 21 10 Totals 5 0 12 9 Totals 5 0 12 9
Totals 5 0 21 12
‘ PRING SEMESTER 2.
Total Semester Hour Credits: 47 Total Semester Hour Credits: 45 05
Award: Diploma - 1500 Hours Training Award: Diploma - 1200 Hours Training

SUMMER SEMESTER 2 SUMMER SEMESTER 2

C0S 115B Cosm. Concepts Il B
C0S 116B SalonIIT B
Totals

C0S 115B Cosm. Concepts 11T B
0S 116B SalonIIIB
Totals

PO
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SPRING SEMESTER 3
SPRING SEMESTER 3 (0S5 1188 Salon1V B o 0 9 3
(0S 118B SalonIv B 6 0 9 3 Totals o 0 9 3
Totals c 0 9 3
Total Semester Hour Credits: 47 Total Semester Hour Credits: 45
Award: Diploma - 1500 Hours Training Award: Diploma - 1200 Hours Training
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COSMETOLOGY
Manicuring/Nail Technology

The Manicuring/Nail Technology
curriculum provides competency-based
knowledge, scientific/artistic principles
and hands-on fundamentals associated
with the nail technology industry. The
curriculum provides a simulated salon
environment, which enables students to
develop manipulartive skils.

Coursework includes instruction in
alt phases of professional nail cechnology,
business/compurer principles, product
knowledge and ather related topics.

Graduates should be prepared to
take the North Carolina Cosmetology
State Board Licensing Exam and upon
passing be licensed and qualify for
employment in beauty and nail salons, as a
platform artist and in related businesses.

_(’74[’01.‘!'
COSMETOLOGY

Cosmetology Instructor

The Cosmetology Instrucror
curriculum provides a course of study for
learning the skills needed ro teach the
theory and practice of cosmetology as
required by the Norch Carolina Board of
Cosmetic Arts,

Coursework includes requirements
for becoming an instructor, introduction
to teaching theory, methods and aids,
practice teaching and development of
evaluation instruments,

Graduates of the program may be
employed as cosmetology instructors in
public or private education and business.

i 74[’0!.4 £

COSMETOLOGY

Mzzm'mring Instructor

This curriculum provides a course of
study covering the skills needed tw teach
the theory and pracrices of manicuring as
required by the North Carolina Seate
Board of Cosmetology.

Coursework includes all phases of
manicuring theory laboratory instruction.

Graduates should be prepared to take
the NC Cosmetology Stare Board
Manicuring Instructor Licensing Exam and,
upon passing, be qualified for employment
in a cosmertology or manicuring school,

58 Cosmetology

MANICURING/NAIL
TECHNOLOGY

CERTIFICATE - C55400

Prefix Number Title

Credi

[mm)
—
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el
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=
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Total Semester Hour Credits: 12
Award: NCCCS Certificate - 300 Hours Training

CRIMINAL JUSTICE
TECHNOLOGY

_(Aéo (284

CRIMINAL
JUSTICE
TECHNOLOGY...

COSMETOLOGY

INSTRUCTOR
CERTIFICATE - C55160

Prefix Number Title Class Lab Clinical Credit

LL SEMESTE

SPRING SEMESTER 1

os 273 Instructor Concepts II 5 0 0 5
oS 274 Instructor Practicum IT 0 21 o 17
Totals 5 21 o 12

Total Semester Hour Credits: 24
Award: NCCCS Certificate - 800 Hours Training

MANICURING

INSTRUCTOR
CERTIFICATE - C55380

Prefix Number Title Class

Credit

Lab Clinical

Total Semester Hour Credits: 13
Award: NCCCS Certificate - 320 Hours Training

The Criminal Justice Technology
program offers you knowledge of criminal
justice systems and operations.

In addition to the coursework listed
in this brochure, other topics may include
issues and concepts of government,
counseling, communications and/or
computers and technology.

Upon completion of the Criminal
Justice Technology curriculum, you will be
prepared to enter the workforce as a police
officer, deputy sheriff, county detention
officer, state trooper, intensive probation/
parole surveiltance officer, correctional
officer or loss-prevention speciaist.

FACULTY

Mike Burnette
mikeb@southwest.cc.nc.us
586-4091] or (800) 447-4091, ext. 276

AAS - A55180

Prefix Number Title Class  Lab Clinical Credit

SPRING SEMESTER 1

QCc 113 Juvenile Justice 3 0 0

c 131 Criminal Law 3 0 0

Qc 221 Investigative Principles 3 2 0

ENG 114 Professional Research & Reporting 3 0 0

MAT 115 Mathematical Models 2 2 0

or

MAT 140 Survey of Mathematics 3 0 0

FEE RER CJ Electives 1-3 0-2 0 2-
Totals 15-18 2-6 018-1

Fall Semester 2

CJC
€I
oM
50C

* kX

Court Procedure & Evidence
Organization & Administration
Constitutional Law
Introduction to Communication
Introduction to Sociology
Humanities Elective

Totals

Collo L w e e w
(=l eNeleleleNe
Ooocooc oo
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POSSIBLE ELECTIVES

CJc 114 Investigative Photography 1 2 0
CJC 120 Interviews-Interrogations 1 2 0
Qc 121 Law Enforcement Operations 3 0 0
QC 122 Community Policing 3 0 0
Qi 141 Corrections 3 0 0
Q0 214 Victimology 3 0 0
Qe 222 Criminalistics 3 0 0
QI 225 Crisis Intervention 3 0 0
CIC 232 Civil Liability 3 0 0
CIC 241 Community-Based Corrections 3 0 0

Total Semester Hour Credits: 68-70
Award: Associate of Applied Science Degree

Southwestern Community College
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CULINARY TECHNOLOGY e CULINARY TECHNOLOGY
TECHNOLOGY... CERTIFICATE - €55200

e L AAS - A55200 C-‘—’?’nﬁmt‘—’ Prefix Number Title Class  Lab Clinical Credit

- Prefix Number Title Class  Lab Clinical Credit

CULINARY
TECHNOLOGY...

This program is designed to prepare
students o assume positions as trained
culinary professionals in a variety of food
service settings including full service
restaurants, hotels, resorts, clubs, catering
operations, contract food services and
health care facilities.

Seudies in this program emphasize
practical application, a strong theoretical
knowledge base, professionalism and the
critical competencies to successfully meet
industry demands. Coursework also

SPRING SEMESTER 1

BUS 151 People Skills

UL 160 Baking I
Totals

o
ENETNP
oo
e W

includes sanitation, food/beverage service SPRING SEMESTER 1
and control, baking, garden management, CUl. 130 Menu Design 2 0 0 2 .
America.nlinternation_al v._:uisincs, f?(?d CUL 240 Adv Culinary Skills 1 8 0 5 Total Semester HOEJF' Credits: 16
prodt;tr:uonhand hospi.tall[y supcr}rlsxonf: ENG 111 Expository Writing 3 0 0 3 Award: NCCCS Certificate

ou should qualify for 2 variery o HRM 135  Facilities Management 2 0 0 2
entry-level positions such as line-cook, NUT 110 Nutriti 3 0 0 3
station chef and assistant pastry chef. wrk  wws i i ]?;.} Elect: 3 0 0 3
American Culinary Federation certification umamties tlective = = ~ =

Totals 14 8 0 18

is available vo graduates.

FACULTY

Ceretta Davis
cererra@southwest.cc.nc.us -
586-4091 or (800) 447-4091, ext. 256 FALL SEMESTER 2
BUS 230 Small Business Management
cut 120 Purchasing
CuL 193 Selected Topics in Culinary
ENG 114 Professional Research & Reporting
HRM 110 Intro to Hospitality
FAk o wx Social Science Elective

Totals

G WM w
MO oo OO
Coooc oo
Chlw P W w M w
S R

[
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Total Semester Hour Credits: 67
Award: Associate of Applied Science Degree

Southwestern Community College 61
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CYBER CRIME

Pending approval by the North Carolina Community College Systems Office

_(74£ouf'

CYBER CRIME...

"This curriculum will prepare students
to enter the field of computer crime
investigations and private security,
Students completing this curricutum will
be capable of investigating computer
crimes, properly seize and recover
computer evidence and aid in the
prosecution of cyber criminals.

Course worle in this curriculum will
include a division of worlk in the disciplines
of criminal justice and compurer informa-
tion systems, Additionally, students will be
required to take specific core classes in
Cyber Crime Technology.

Graduates of this curriculum program
should be prepared to become compurer
crime investigators for local or state
criminal justice agencies. Also these
graduates should be competent to serve as
computer security specialists or consultants
with private business.

FOR MORE
INFORMATION,
CONTACT:

Mike Burnette
mikeb@southwest.cc.nc.us
586-4091 or (800) 447-4091, ext. 276

62 Cyber Crime

AAS

Prefix Number Title

Class

SPRING SEMESTER 2

cr 121 Computer Crime Investigation 3 2

(IS 130 Survey of Operating Systems 2 3

Qc 131 Criminal Law 3 0

Q0 xxx Criminal Justice Elective* 1/3 072

ENG 114 Professional Research & Reporting 3 0

MAT 115 Mathematical Models 2 2

or

MAT 140 Survey of Mathematics 3 a
Totals

Totals

FALL SEMESTER 4

T 220 Forensic Accounting 3

T 231 Technology Crimes & Law 3

(IS 215 Hardware Installation/Maintenance 2

] 132 Court Procedure & Evidence 3

¢ 231 Constitutional Law 3
4

C o

Award: AAS degree - 70/71 semester hours

*Criminal Justice Flective;

(Nl
gac
Qc
€I

114
120
121
122

Investigative Photography

Interviews & Interrogations
Law Enforcement Operations
Community Policing

TV PR
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DEVELOPMENTAL

STUDIES

“‘;14['0 wul

DEVELOPMENTAL
STUDIES...

SRR

i

2

The purpose of the Developmenzal
Studies program is o provide an educa-
tional opportunity for students to increase
their foundation skills in preparation for
regular carriculum coutses. Pre-curriculum
courses are designed to provide individual-
fzed and group instruction in the areas of
reading, standard written English and
mathematics. These courses are required of
students who do not achieve minimum
scores on one or more sections of the
college placement test and recommended
to students on probation or suspension.
Also, curriculum students who make a
sufficient score on the college placement
test but who desire to sharpen their skills
for regular curriculum composition or
math courses may chaoose to take develop-
mental coursework. The college placement
test results determine the pre-curricutum
coutse areas and levels appropriate for
students. Preferably, course work should be
taken prior to, or concurrently with, first-
year curriculum studies to avoid extending
the rotal time for graduation.

FACULTY

Bob Satterwhite
bobs@southwest.ce.ne.us

586-4091 or (800) 447-4091, ext. 460
Sharon Ridley

stidley@southwest.cc.nc.us
586-4091 or (800) 447-4091, ext. 335

Barbara Putman
bputman@southwest.cc.nc.us

586-4091 or {800) 447-4091, ext. 496

The Developmental Studies program is open to students on a year-round
basis.

Upon course completion, students will have developed:
academic skills in the content areas of reading, standard written

ACADEMIC RELATED AND ORIENTATION CLASSES
115 Success & Study Skills
118 Coltege Study Skills
120 Career Assessment

220 Professional Transition

ACA
ACA
ACA
ACA

Prefix

1.

2.
3.

DEVELOPMENTAL CLASSES

Number Title

lass

English and/or mathematics.

expanded vocabulary and higher-level thinking skills.

responsibility for effective time management, learning styles and

study strategies.

Lab Clinical Credit

enhanced personal attributes of self-confidence, positive attitude,

motivation and commitment to learning.

basic computer and keyhoarding skilts.

Southwestern Community College
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EARLY CHILDHOOD

ASSOCIATE

1146:-“1‘

EARLY
CHILDHOOD
ASSOCIATE...

Designed to prepare you o work
with children from infancy through
middle childhood, this program will
combine learned theories with hands-on
training,

If you choose this field, you will
foster the cognitive/language, physical/
motor, socizl/emotional and creative
development of young children.

Graduates are prepared 1o plan and
implement developmentally appropriate
programs in early childhood seteings.
Employment opportunities are available
in child development and childcare
programs, preschools, public and private
schools, recreational centers, Head Start
programs and school-age programs.

FACULTY

Linda Aiken
lindaa@southwest.cc.nc.uss

586-4091 or (800) 447-4091, ext. 220

64 Early Childhood Associate

AAS - A55220

Prefix Number Title

Class

Lab Clinical Credit

Humanities Elective

SPRING SEMESTER 1
(IS 110 Introduction to Computers 2
EDU 112 Earty Childhood Credential II 2
EDU 145 Child Development: II 3
EDU 151 Creative Activities 3
ENG 114 Professional Research & Reporting 3
* kK * KKk 3
6

Totals

[y
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ELECTRICAL/ELECTRONICS
TECHNOLOGY

éouf

ELECTRICAL/
ELECTRONICS
TECHNOLOGY...

W W W W N W

[uxy

FALL SEMESTER 2
EDU 131 Child, Family, & Community 3
EDU 153 Health, Safety, & Nutrition 3
EDU 157 Active Play 2
EDU 234 Infants, Toddlers, & Twos 3
EDU 261 Early Childhood Admininstration I 2
MED 182 CPR First Aid & Emergency 1
PSY 150 General Psychology 3
7

Totals

-

Total Semester Hour Credits: 69

Mo OOMO O

(o} (en B oo T o B o B o B o W e}

Award: Associate of Applied Science Degree

WD N MWW ww
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The Electrical/Blectronics Technology
curricufum is designed to provide training
for persons interested in the installation
and maintenance of electrical/electronic
systems found in residential, commercial
and industrial facilities,

Training, most of which is hands-on,
will include such topics as AC/DC theory,
basic wiring practices, digiral electronics,
programmable logic controllers, industrial
motor controls, the Narional Electric Code
and other subjects as local needs require.

Graduates should qualify for a variety
of jobs in the electrical/electronics field as
on-the-job trainees or apprentices assisting
in the layou, installation and maintenance
of electrical/electronic systems.

FACULTY

Donnie Burrell
dbusrell@southwest.cc.nc.us
586-4091 or (800) 447-4091, ext. 325

DIPLOMA - D35220
Prefix Number Title CUass  Lah

Shop Credit

Total Semester Hour Credits: 38
Award: Diploma

CERTIFICATE - C35220

Prefix Numher Title Class  Llab Clinical Credit

R B S P B S LR TR

SPRING SEMESTER 1

ELC 114 Basic Wiring II 2 6 0 4

ELC 117 Motors and Controls 2 6 0 4
Totals 4 12 0] 8

Total Semester Hour Credits: 17
Award: NCCCS Certificate

Southwestern Community College 65




ELECTRONICS ENGINEERING
TECHNOLOGY
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ELECTRONICS
ENGINEERING
TECHNOLOGY...

The Electronics Engineering
Technology curriculam prepares individu-
als to become technicians who design,
build, install, test, troubleshoos, repair
and modify developmental and production
electronic components, equipment and
systems such as industrial/computer
controls, manufacturing systems,
communication systems and power
electronic systems,

A broad-based core of courses,
including basic electricity, solid-state
fundamentals, digirtal concepts and
microprocessors, ensures the student will
develop the skills necessary to perform
entry-level tasks. Emphasis is placed on
developing the studenc’s ability to analyze
and troubleshoot electronic syseems.

Graduates should qualify for
employment as engineering assistants or
electronic technicians with job titles such
as electronics engineering rechnician, field
service technician or electronic tester.

FACULTY

Ron Poor
ronp@southwest.cc.ne.us
586-4091 or (800) 447-4091, ext. 214

66 Electronics Engineering Technology

AAS - A40200

Prefix Number Title

SPRING SEMESTER 1

ELC 128
FIN 131
ENG 111
MAT 122

Introduction to PLC
Electronic Devices
Expository Writing
Algebra/Trigonometry II
Totals

FALL SEMESTER 2
CET 111 Computer Upgrade/Repair I
ELN 229 Industrial Electronics
ELN 232 Introduction to Microprocessors
ELN 234 Communication Systems
ELN 275 Troubleshooting
Totals

Total Semester Hour Credits: 76

Award: Associate of Applied Science Degree

Class

ol woweo™

Lab (linical Credit

o O ww

Ui oW W

(=3 B o B B o O

NN S S W

S

EMERGENCY MEDICAL
SCIENCE

_‘.“Aéauf'
EMERGENCY

MEDICAL
SCIENCE...

AAS - A45340
Prefix Mumber Title

Class

AR

While preparing students to become
paramcdics, this program can also offer
career enhancement for those already
working in the medical field.

Studies in basic and advanced life
support - along with skills obtained in the
classroom, labs and field - prepare students
for both state and national exams.

Employment opportunities are
available in ambulance services, fire and
rescue agencies, air medical services,
specialty areas of hospitals, industry and
educarional and government instieutions.

FACULTY

Tonya Clark
tonyac@southwest.ce.nc.us
586-4091 or (800) 447-4091, ext. 309

Eric Hester
chester@southwest.cc.nc.us

586-4091 or (800) 447-4091, ext. 277

SPRING SEMESTER 1
BI0 169 Anatomy and Physiology II 3 3 0
EMS 120 Intermediate Interventions 2 3 0
EMS 121 EMS Clinical Practicum I 0 0 6
EMS 130 Pharmacology I for EMS 1 3 0
EMS 131 Advanced Airway Management 1 2 0
EMS 220 Cardiology 2 [+ 0
Totals 9 17 6

Lab Clinical Credit

~I M N MO WP

—

FALL SEMESTER 2
EMS 140 Rescue Scene Management 1 6 0
EMS 210 Advanced Patient Assessment 1 3 0
EMS 231 EMS Clinical Practicum III 0 0 9
EMS 250 Advanced Medical Emergencies 2 3 0
EMS 260 Advanced Trauma Emergencies 1 3 0
PSY 150 General Psychology 3 a 0
Totals 8 15 9

oW MW W W

3=

Total Semester Hour Credits: 75
Award: Associate of Applied Science Degree

Southwestern Community College




68 Emergency Medical Science

EMERGENCY MEDICAL
SCIENCE

‘The admission requirements for the Emergency Medical Science program will be as follows:

PHASET

The applicant must:

Complete an application for admission to the College.

2. Bea high school graduate or have earned a high school equivalency diploma {(GED).

3. Submir official copies of all transcripts (high school and coliege). Transcripes must be
sent directly from the institution, It is the responsibility of the applicant to assure that
all necessary records are sent to the Coilege Admissions Office,

4. Have a grade point average of 2.0 or higher on a 4.0 scale of ¢he most recent academic
eranscript (high school or pestsecondary),

5. Meet the Southwestern Community College Placement Test requirement. This may be
met by one of the following methods: Take and pass the basic components of the
Computerized Placement Test. These consist of algebra, arithmetic, reading
comprehension and grammar. The test is administered several times each week on the
Jackson Campus and is free of charge. 'To schedule a test session, contact the
Counseling Services Office at extension 212, If you do nor pass the basic components of
the placement test, it is recommended thar you enroll in and successfully complete
the appropriate developmental course work, Retests are allowed only it borderline cases
and with the approval of the director of Counseling and Student Advancement.

Or
Appropriate SAT or ACT scores. See Admissions section of the college catalog for
additional derails.
Or
Successful completion of a college-level math and English course.
6. Submit a copy of 2 current/valid North Carolina drivers license.
7. Be 18 years of age by the end of the first semester of the program.

PHASEII

Those individuals who have completed all the components of Phase 1 requirements are
notified of provisional acceptance status, will be provided with SCC health forms to be
completed by the appropriate medical personnel. The completed medical forms must indicate
that you are capable of meeting the physical requirements for the program, These forms
should be sent to the program direcror. Once satisfactory health forms have been received, the
Admissions Office will send a lerrer of acceptance,

Notes:

1. The EMS program has a limited enrollment and only admits a class in the fall of each
year. Applications must be completed and supporting document submitted by May 1 of
the year in which the student wishes to enroll in the program, If all slots have not been
filled after the above deadline, there may be extensions to the deadline, Please check
with the Admissions Office about the status of the program. Furthermore, if the _
number of prospective students who complete Phase I requirements exceeds the number
of available slots, the college may use a competitive admission/selection process to
include a personal interview.

2. Selected learning experiences (clinical education) will be provided at cooperating
emergency medical care providers. Students are responsible for providing their own
transportationt to these sites.

3. The program requires that students maintain a high level of academic and clinical
performance. Failure to meer these standards will prevent normal progression through
the program.

4. Applicants are responsible for submitting all the necessary records to the Admissions
Office.

5. Applications must be updated annually by applicants who were not accepred the
previous year.

6. Applicants may rake non-EMS, general education and related course work prior to bein
accepted into the program.

The College will also develop an EMS “bridging” program to allow currently cerrified non-
degree EMT-Paramedics to carn a ewo-year Associate of Applied Science degree in Emergency
Medical Service. This bridging program will have additional admission requirements above th
EMS degree program, e.g. EMT Paramedic certification.

]
o
3
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EMERGENCY
MEDICAL SCIENCE

Bridging Program

The Emergency Medical Science
Bridging program is designed ro allow a cur-
rently certified non-degreed EMT para-
medic to earn a two-year associate of ap-
plied science degree in Emergency Medical
Science. Bridging students have attained a
Paramedic certification through a continu-
ing education certificate program and passed
the North Carolina, National Registry, or
another state certification examination.

To be eligible for the program, students

must:

1.  Meet SCC’ institutional
requirements for admissions as an
EMS swudent,

2.  Hold current cerrification as an

EMT-Paramedic.
3. Hold current certificate in the

following:

A, Advanced Cardiac Life Support
ACLS);

B.  Basic Trauma Life Support or
Prehospital
‘Trauma Life Support (BTLS-
PHTLS);

C.  Pediatric Advanced Life Support
(PALS)

The certifications above are core
competency skills in EMS char are the
equivalent of 45 semester hours of EMS
credit,

4. Tivo letters of reference will be
required: one from an immediate
supervisor and one from the services
Medical Director attesting to the
individual’s competence.

BRIDGING PROGRAM

COURSE WORK

Prefix Number Title Class

Lab Clinical Credit

EMERGENCY MEDICAL SCIENCE COURSES

EMS 140 Rescue Scene Management 1 6 0 3
EMS 235 EMS Management 2 0 0 2
EMS 280 EMS Bridging Course 2 2 0 3

TOTAL HOURS: 31

Southwestern Community College 69



ENVIRONMENTAL
SCIENCE TECHNOLOGY

(In conjunction with Blue Ridge Community College)

TECHNOLOGY...

The Environmental Science
Technology curriculum is designed to
prepare individuals for employment in
environmenta] testing/consulting and
relaced industries. Major emphasis is placed
on biological and chemical evaluation of
man’s impact on his environment,

74£aui~ AAS “ A20140
IENVIRONMENTAL Prefix Number Title - Class  Llab Clinical Credit
SCIENCE ‘

GENERAL OCCUPATIONAL

TECHNOLOGY

AAS - A55280

_éﬁ['auf
GENERAL
OCCUPATIONAL
TECHNOLOGY.

Graduates should qualify for numerous
positions within the industry. Employment

SPRING SEMESTER 1 Southwestern Commumty College

*k ok * kK%

Social Science Elective

This program is offered through an Totals

Articulation Agreement with Blue Ridge
Communizy College, {Flat Rock/
Hendersonville). Studencs pursuing this
degree will take the first two semesters of
coursework at Southwestern Community
College and then transfer to Blue Ridge
Community College to complete the

N S BIO 111 General Biology I 3 0
opportunities include, the following:

. A . CHM 132 Organic and Biochemistry 3 0
Che?“m[AMIYS’S’ Biclogical Analysis, and ENG 114  Professional Research & Reporting 3 0
much more, 3 ¢

2 0

OO wWw

: ue, dge ommumty
‘Basic PC Literacy * -
'_Adwsor Approved Electwes
..}otais e

FALL SEMESTER 2- Blue R1dge Commumty College

program. For coursework to be eligible for ENY 210 Management of Waste 3 2 0 4

transfer, students must have earned a grade ENV 218 Environmental Health 3 0 0 3

of “C” or above, ENV 226 Environmental Law 3 0 0 3

ENV 240 Field Sampling and Analysis 2 3 0 3

mAT 171 Precalculus Atgegra A 3 0 0 3

AT 171A  Precalculus Algebra La 0 2 0 1

PROGRAM Totals 14 7 0 17
COORDINATOR

SPRING SEMES'EER 2= Blue ihdge Commumty Col
CCUEMSTU1140 TOSHA Regulaf:lons
<1 E Edrths Science
Water Quahty
Air Quality
Enwronmental Issues
;Totais S

Deanne Oppermann
deanne@southwest,cc.ne.us
586-4091 or (800) 447-4091, ext. 298

Total Semester Hour Credits: 70-72
Award: Associate of Applied Science Degree
{41 hours may be earned at SCC)

CHOOSE 5 ELECTIVE HOURS FROM THE FOLLOWING COURSES
{Advisor approval required)
BI0 120

Introduction to Botany 3 3 0
BIO 170 Introduction to Microbiology 3 3 0
COE 112 Co-op Work Experience I 0 0 20
ENV 220 Applied Ecology 3 2 0
ENV 242 Land Quality 3 2 0
WAT 110 Basic Wastewater Treatment 2 2 0
WAT 120 Introduction to Water Treatment 2 0 0

70 Envirenmental Science Technology

[y
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Designed to allow you the opporeu-
nity to individualize your studies, chis
program also offers flexibility to meer
your occupational interests while earning
an associate's degree.

The curriculum content will be
individualized based on each student’s
needs. Coursework will be selected from
associate’s degree-level courses offered by
the College.

Graduates will become more
effective workers and will be bereer
qualfied for advancements within their
respective fields.

II. MAJOR COURSES

Core - Required Courses (Choose 18 hours)

BIO 110 Principles of Biology 3 3 0 4
BI0O 111 General Biology I 3 3 0 4
BID 112 General Biotogy II 3 3 0 5
BIO 163 Basic Anatomy & Physiology 4 2 0 5
BI0 168 Anatomy & Physiology I 3 3 0 4
BIO 169 Anatomy & Physiology II 3 3 0 4
CHM 131 Introduction to Chemistry 3 0 0 3
(HM 131A  Introduction to Chemistry Lab 0 3 0 1
oM 110 Introduction to Communication 3 0 0 3
H5C 110 Orientation to Health Careers 1 0 0 1
MED 121 Medical Terminology I 3 0 0 3
MED 122 Medical Terminology II 3 0 0 3
MED 118 Medical Law & Ethics 2 0 0 2
MED 182 CPR First Aid & Emergency 1 2 0 2
PHY 110 Conceptual Physics 3 0 0 3
PHY 110A  Conceptual Physics Lab 0 2 0 1
FaE o wkw Social Science Elective 3 0 0 3

Thirty additional credit hours must be chosen from courses required by
curricutums offered by the college, inctuding a minimum of three credits
earned through clinical or cooperative education.

Total Semester Hour Credits: 63
Award: Associate of Applied Science Degree

Southwestern Community College 71



HEALTH CARE
TECHNOLOGY

574[vouf-
HEALTH CARE
TECHNOLOGY...

The Health Care Technology
curriculum prepares multi-skified health
care pecsonnel o perform a varlery of
assistive skills which cross several
traditional health care disciplines.
Courseworlc includes communication,
dietary and clerical skills, as well as those
required for listing as a Nussing Assistane
IL. Based upon local needs, instruction
may also include phlebotomy, basic
electrocardiography, restorative care and
basic respiratory skills.

Each graduate of this program will
be eligible for listing as a Nursing
Assistant IT in the state of North
Carolina. Employment opportanity sites
include hospitals, nursing homes, clinics,
home health agencies and doctors' offices.

PROGRAM

COORDINATOR

Diane Higgins
dlkhiggins@southwest.cc.nc.us
586-409t or (800) 447-4091, ext. 254

PERSPECTIVE .

72 Health Care Technology

CERTIFICATE - C45350

Prefix Number Title Class  lab Clinical Credit

Totat Semester Hour Credits: 18
Award: NCCCS Certificate

ADMISSION REQUIREMENTS

The admission requirements for the Health Care Technology progeam will be as follows:

The applicant must:

Complete an application for admission to the College.

Be a high school graduate or have earned a high school equivalency diploma {GED).

Have current listing on the Nursing Assistant I Registry.

Submir official copies of all transcripts (high schaol/GED and college). Transcripts

must be sent directly from the institution, It is the responsibility of the applicant to

assure that all necessary records are sent to the College’s Admissions Office.

5. Have a grade point average of 2.0 or higher on a 4.0 scale from the most recent
transcript.

6. Meet the Southwestern Community College’s Placement Test requirement, This
requirement may be met by one of the following mechods.

*  Take and pass the basic components of the Computerized Placement Test.
These consist of algebra, arithmertic, reading comprehension and grammar. The
test is administered several times each week on the Sylva campus and is free of
charge. To schedule a test session, contacr che Counseling Services Office ar
extension 212. If you do not pass the basic components of the placement es,
it is reccommended that you enroll in and successfully complete the appropriate
developmental coursework. Retests are allowed only in borderline cases and
with the approval of the Direcror of Counseling and Student Advancement.

S e

B.  Submit acceprable SAT or ACT scores. See Admissions section of this Catalog
for additional details.

€. Successful completion of college-level math and English courses. Acceprance
into the program is determined by the arithmeric score.

PHASE II

Those individuals who have all the components of Phase I requirements are notified of
provisional acceprance stacus and will be provided with SCC health forms to be
completed by the appropriate medical personnel. The completed medical forms must
indicate that the applicant is capable of meeting the physical requirements for the
program. These forms should be sent to the program director. Once satisfactory health
forms have been received, the Admissions Office will send a letter of accepiance,

NOTES:

A, Selected learning experience (clinical education) will be provided at
cooperating health care facilities. Students are responsible for providing their
own transportation to clinical.

B. The program requires that students maintain 2 high level of academic and
clinical performance. Failure to meer these standaeds wilf prevent normal
progression through the program.

HEALTH

INFORMATION

TECHNOLOGY

ﬁéou!’
HEALTH
INFORMATION
TECHNOLOGY...

This program teaches you the skills
to process, analyze and report health
information. It places you right where
healthcare meets the cutting edge of
technology.

HIT graduates will supervise
deparrmental functions; classify, code and
index diagnoses and procedures;
coordinate information for cost control,
quality management, statistics, marker-
ing, and planning; monitor governmental
and non-governmental standards;
facilicate research; and design system
controls o monitor patient informarion
securiy.

Once you graduate with an
associate’s degree, you will be eligible o
write the national cersification examina-
tion to become a Registered Healch
Information Technician (RHIT). Once
you graduate with the coding diploma,
you may choose to take a national coding
certification examination to become a
Certified Coding Specialist (CCS).
Employment opportunities exist in acute
care hospitals, ambulatory care, rehab
facilities, long-term care, hospice,
outpatient clinics, physician offices,
mental health facilities, law firms,
phatmaceutical companies, insurance
companies and managed care organiza-

tions, With the transcription certificate
you may be able to wotk from home or
start your own business.

FACULTY

Penny Wells
pwells@southwest.ce.nc.us

586-4091 or (800) 447-4091, ext. 362

AAS - A45360
Prefix Number Title Class

Lab Clinical

Credit

SPRING SEMESTER 1

BIO 169 Anatomy and Physiology 1I 3

ENG 114 Professional Research & Reporting 3

HIT 114 Record Systems/Standards 2

MAT 110 Mathematical Measurement 2

MED 122 Medical Terminology II 3
Totals 13

IO MW o W
cmo oo
o e W Lo

FALL SEMESTER 2
HIT 122 Directed Practice I 0
HIT 212 Coding/Classification I 3
HIT 216 Quality Management 2
HIT 218 Management 3
HIT 220 Computers in Health Care 1
dARA RAE Humanities Elective 3
Totals 12

Total Semester Credit Hours: 70
Award: Associate of Applied Science Degree
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74 Health Information Technology

HEALTH INFORMATION
TECHNOLOGY

The applicant nase:

1. Comoplete an application for admission to the College.

2. Bea high school graduate or have earned a high school equivalency diploma (GED).

3. Submit official copies of all transcripts (high school and college). Transcripts must be sent
directly from the institution. It is the responsibility of the applicant to assure that all
necessary records are sent to the College’s Admissions Office.

4. Have a grade point average of 2.0 or higher on a 4.0 scale of the most recent academic
transcript (high school or postsecondary).

5. Meet the Southwestern Community College Placement Test requirement. This may be
met by one of the following methods:

*  Take and pass the basic components of the Compurerized Placement Test. These
consist of algebra, arithmetic, reading comprehension and grammar. The test is
administered several times each weelc on the Jackson Campus and is free of charge.
To schedule a test session, contact the Counseling Services Office at extension 212.
If you do not pass che basic components of the placement test, it is recommended
that you enroll in and successfully complete the appropriate developmental
coursework. Retests are allowed only in borderline cases and with the approval
of the Director of Counseling and Student Advancement,

Appropriate SAT or ACT scores. See Admissions section of this catalog for
additional details

or

*  Successful completion of a college-level math and English course,

NOTES:

L. Students should be able to demonstrate typing competence,

2. Applicants are responsible for submitting all the necessary records to the College
Admissions Office.

3. Applications must be updated annually by applicants who were not accepted the
previous year.

4. Applicants may rake non Health Information Technology general education and related
coursework prior to being accepted into the program.

Directed Practice Prerequisites:

A student must earn a final grade of “C” or better in the HIT and related courses o be
able to enroll in the Directed practice courses: HIT 122 Directed Practice I; HIT 124
Directed Practice IT; and HIT 222 Directed Practice 111

Also, prior to Directed Practice, the studene must have completed by the appropriarte
medical personnel, SCC’s health forms. These completed forms must indicate that the scudent
are capable of meeting the health requirements of the program. Students must also purchase
liability insurance through SCC's Business Office.

Due to limited directed practice slots, the program is limited on the number of students
that can participate in these courses. If there are more students ready to enter directed
practice than there are clinical slots, chen selection will be based on objective criteria.

Academic Standards

The program requires thar students maintain a high level of academic and clinical
performance. Failure to meet these standards will prevent normal progression through the
program,

41450141‘
MEDICAL CODING
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MEDICAL
TRANSCRIPTION

MEDICAL CODING

DIPLOMA - D45360

Prefix Number Title Class  Llab Chinical Credit

SPRING SEMESTER 1
BI0 169 A&PII 3 3 0 4
HIT 114 Record Syst./Standards 2 3 0 3
HIT 124 Directed Practice II 1 0 3 2
HIT 214 Coding/Classification II 3 3 0 4
HIT 222 Directed Practice III 0 0 6 2
MED 122 Medical Terminology II 3 0 g 3
Totals 12 9 9 18

Total Semester Hour Credits: 43
Award: Diploma

MEDICAL TRANSCRIPTION

CERTIFICATE - C45360

Prefix Number Title Class  Lab (Clinical Credit

Total Semester Hour Credits: 16
Award: Certificate

*It is recommended that this be the last course taken in sequence.

NOTE: Students must be proficient in typing (45 wpm) prior to entering the program. If
these skills are deficient, then keyboarding coursework must be taken. .

For successful completion of the above coursework, a final gradc? of “C” or better is
required. Upon successful completion of the coursework, a certificare will be. awarded.
Furthermore, individuals who successfully complete the above coursework will possess
skills as an entry level transcriptionists.
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HOTEL & RESTAURANT
MANAGEMENT

DIPLOMA - D25240

Prefix Number Title

HUMAN SERVICES
TECHNOLOGY

AAS - A45380

Prefix Numbher Title Class Lab Clinical

{7460“#
HOTEL &

['m.n"

HUMAN SERVICES

Credit

Class  Lab Clinical Credit

RESTAURANT
MANAGEMENT...

The Hotel and Restaurant Manage-
ment curriculum prepares students o
understand and apply the administrarive
and practical skills needed for supervisory
and managerial positions in hotels, morels,
Iesorts, inns, restaurants, insticutions and
clubs.

. Lo SPRING SEMESTER 1

Course work includes frone office variety of disciplines. . .-
management, food preparation, guest Graduates should qualify for ENG 111 Expository Writing 3 0 0 3
services, sanitation, menu writing, quality SPRING SEMESTER 1 positions in mental healch, child care, HSE 212 Group Process II 1 2 0 2
m.ax‘mglement, purchasing andlotl}er areas ACC 120 Principles of Accounting I 3 2 0 4 f{xmily scrvic'cs, social scrvic'cs, rehabilita- HSE 225 Cn.sxs Intervenhn?n N 3 0 0 3
crltlfca W tile success of hospitality HRM 140 Hospitality Tourism Law 3 0 0 3 tion, (.:orrccuon and cduca.nona] ‘ HSE 227 Children & Adol in Crisis 3 o 0 3
pro egloon; s, " - HRM 220 Food & Beverage Controls 3 0 0 3 agencies. Graduates choosing to continue PSY 241 Developmfantal Psych‘ 3 0 0 3

. pon completion, graduates should HRM 240 H itality Marketi their education may sefect from a variecy SoC 210 Introduction to SOC'IO[(ng 3 0 0 3
qualify for supervisory or entry-level HRM 280 HGSp].:al}:y M arketing p 3 0 0 3 of transfer programs at senior public and Totals 16 2 0 17
management positions in food and lodging Toiiri; ality Management Problems 1% g g % private insticutions. [ _ o
including front office, reservations : i5y . :

. . S :SuU ' P
housekeeping, purchasing, dining room, 'ENgl MEiRliFMESLERfl { Research & Reporting 3 0 0. .3
and- marketing. Opportunities are also Sl n rofessiona esearc porting s :
available in che support areas of food and FACULTY R R P Humamt;:e; ELEthe _ 3 Y g : g
equipment sales, Sarah Aleman A ! Suwey of Mathamatics 3 0 '

saltman@southwest.ce,nc.us = S0C L2130 SOC‘lOlOgy Of the Family 3 Q g. .32
. 586-4091 or (800) 447-4091, ext. 216 "i"otais o 12 0 0 12
. Tim Quiring - '
Total Senjester Hour Credits: 37 § timq@southwest.cc.nc.us FALL SEMESTER 2
Award: Diploma é 586-4091 or {800) 447-4091, exc. 319 COE 111 Co-op Work Experience 1 ¢ 0 10 1
- COE 115  Work Exp Seminar I 1 0 0 1
i S T HSE 125  Counseling 2 2 0 3
% RS PE CT IV[‘, v HSE 155 Community Resources Mgt 2 0 0 2
: HSE 210 Human Services Issues 2 0 0 2
% HSE 220 Case Management 2 2 0 3
r HSE 240 Issues in Client Services 3 ol 0 3
. Totals 12 4 10 15

76  Hotel & Restaurant Management

TECHNOLOGY...

The Human Services Technology
curriculum prepares students for
entry-level positions in institutions and
agencics which provide social, commu-
nity and educational services. Along with
core courses, students take courses which
prepare them for specializarien in specific
human service areas.

Students will rake courses from a

LY. needs. Our stridents 1{:‘{1?‘.’7 to
vocates for peaple in nefd today.

Izﬁ'tz?ﬂe of succesi,,
Quiring, Faculty Mgm&gr o

s :ARI'N:G SEMES. :'R 2

2 Health: Prob'.&" Prevent
“Totals

Total Semester Hour Credits: 76
Award; Associate of Applied Science Degree

Southwestern Community College
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HUMAN SERVICES
TECHNOLOGY

Substance Abuse Concentration...

The Human Services Technology/
Substance Abuse concentration prepares
students to assist in drug and alcohel
counseling, prevention-oriented
educational acrivities, rehabilitation with
recovering clients, managing community-
based programs, counseling in residential
facilicies and pursuit of four-year degrees.

Coursework includes classroom and
experiential activities oriented toward an
overview of chemical dependency,
psychelogical/sociological process, the 12
Core Functions, intervention techniques
with individuals in groups and follow-up
activities with recovering clients.

Graduates should qualify for
positions as substance abuse counselors,
DUI counselors, halfway house workers,
residential facility employees and
substance education specialists. With
educational and clinical experiences,
graduates can obrain certification by the
North Carolina Substance Abuse Board.

FACULTY

Sarah Altman
saltman@southwest.cc.ne.us

586-4091 or (800) 447-4091, ext. 216

Tim Quiring
timq®@southwest.cc.nc.us
586-4091 or (800) 447-4091, ext. 319

78 Human Services Technology

SUBSTANCE ABUSE
CONCENTRATION

AAS - A4538E

ﬁ[’ou:"

HUMAN SERVICES
TECHNOLOGY
Substance Abuse Treatment
Certificate...

Lab Clinical Credit

Prefix Number Title Class

SPRING SEMESTER 1 -
ENG 111  Expository Writing 3 0 0 3 .
HSE 225 Crisis Intervention 3 0 0 3
PSY 241 Developmental Psych 3 0 0 3
SAB 125 SAB Case Mgmt 2 2 0 3
SAB 135  Addictive Process 30 0 3
SOC 210  Introduction to Sociotogy 3 0 0 3

Totals 17 2 0 18 -

FALL SEMESTER 2

COE 111 Co-op Work Experience I 0 0 10 1 :
COE 115 Work Exp Seminar I 1 0 0 1 -
HSE 125 Counseling 2 2 0 3
HSE 210 Human Services Issues 2 0 0 2
PSY 281 Abnormal Psychology 3 0 0 3.
SAB 120  Intake and Assessment 3 0 0 3.
SAB 220 Group Techniques/Therapy 2 2 0 3
Totals 13 4 10 16

Total Semester Hour Credits: 76
Award: Associate of Applied Science Degree

This program is designed to appeal
to currently employed human services
professionals who have an associate’s,
bachelor's or master's degree in related
human services field and are interested in
gaining specialized training in the
substance abuse field in counseling.

FACULTY

Sarah Altman
safeman@southwest.cc.nc.us

586-4091 or (800) 447-4091, ext. 216
Tim Quiring
rimq@southwest.cc.nc.us

586-4091 or (B00) 447-4091, ext. 319

SUBSTANCE ABUSE
TREATMENT

CERTIFICATE - C4538E
Prefix Number Title Class

Lab Clipical Credit

Total Semester Hour Credits: 15
Award: NCCCS Certificate
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INFORMATION SYSTEMS [m— INFORMATION SYSTEMS
»6— O
INFORMATION POSSIBLE ELECTIVES
SYSTEMS
e AAS -~ A25260 Possible Electives AAS - A25260
INFORMATION Prefix Number Title Class  Llab Clinical Credit Prefix Number Title Class  Lab Clinical Credit
SYSTEMS R (IS 126 Graphic Software Intro 2 2 o 3
T (IS 153 Database Applications 2 2 o 3
(IS 160 MM Resources Integ. 2 2 0 3

The Information Systems curricu- (15 166 Desktop Publishing II 2 2 0 3
lum is designed to prepare graduates for Eig g;g %01?: warée éngt%/Mg n % g g g
employment with organizations that use CIS 245 Un egrith-hcﬂ)uig?User 2 3 0 3
COMPUIErs 10 Process, manage and IS 267 M?l'itir!éedia Appl 2 5 0 3
communicate information. This is a COF 112 Co-op Waork Expén'ence i g 0 20 >
flexible program, designed to meet
community information systems needs. Students may pick only one CSC course.

Studies will provide experience for Egg %2% e_ssenllbclz Ptg:gramrr:;?ii g g g g
students o Implement, support and SPRING SEMESTER 1 (C 239 Advanced Visual BASIC 2 3 0 3
customize industry-standard information Y Intermet P 2 3 0 3
systems. 1S 120 Spreadsheet I 2 2 0 3 (SC 248 Adv Internet Progr

Graduartes should qualify for a wide (IS 130 Survey of Operating Sys 2 3 0 3
variety of computer-related positions that CIS 152 Database Concepts & Apps 2 2 0 3 .
pl:ovific opportunities for advancement (IS 260 Business Graphics Apps 2 2 0 3 § A
wn:.h-mcrgsif?g experience and ongoing ENG 114 Professional Research and Reporting 3 0 0 3 ; "’ﬁi 1—:0 RMATION C O M P U T E R A P P L I C A T I O N S
;T;lfii-an;tﬁ C;ﬂé)(: Lll!;;luidf Sr)fstemﬁ FrRE L EEE Social Science Elective 3 0 0 3 SYSTEMS CERTIFICATE - C25260AP

< d CSH00 mg, - ;%‘ . i
supporc and eraining and business Totals 14 9 0 18 | Computer Applications Prefix Number Title Class Lab (Clinical Credit
applications design and implementation. s 110 Intro. to C ¢ ) , 0 3
ntro. to Computers
0ST 136 Word Processing 1 2 0 2
CIS 260 Bus. Graphics Appl. 2 2 o 3
iﬂA (;J; v .L TY CIS 120 Spreadsheet I 2 2 0 3
tita Burgin ) the Internet . : Cis 152 Database Concepts & App 2 2 0 3
anitab@southwest.cc.nc.us b ) ta: at n/Networkm_g ! ] Cis 172 Intro. to the Internet 2 3 0 3
586-4091 or (800) 447-4091, ext. 366 ) I Courses are listed in the sequence they should be taken.
Joe Roman
jroman@southwest.cc.ne,us Total Semester Hour Credits: 17
586-4091 or (800) 447-4091, ext. 396 FALL SEMESTER 2 Award: NCCCS Certificate
Kirk Stephens (Is 165 Desktop Publishing I
kirks@southwest.cc.nc.us (s 215 Hardware Install/Maintenance
586-4091 or (800) 447-4091, ext. 376 (IS 226 Trends in Technology
CIS 286  Systems Analysis & Design hour COMPUTER PROGRAMMING
sC 134 C++ Programming INFORMATION
FhE o hkw CIS Flective SYSTEMS CERTIFICATE - C25260PR b Clinical reds
Totals Co ; Prefix Number Title Class  Llab Clinical Credit
e Progmmmzng €15 110 Intro, to Computers 2 2 0 3
MAT 140 Survey of Mathematics 3 0 0 3
(1s 115 Intro. to Prog. & Logic 2 2 0 3
(SC 134 C++ Programming 2 3 0 3
(SC 139 Visual BASIC Progr. 2 3 0 3
Programming Electives (choose one)
(IS 126 Graphic Software Intro 2 2 0 3
(IS 160 MM Resources Integration 2 2 0 3
8¢ 131 Assembly Programming 2 3 0 3
(sC 141 Visual C++ Programming 2 3 0 3
(SC 239 Advanced Visual BASIC 2 3 0 3
SC 248 Ady Internet Progr. 2 3 0 3
Courses are listed in the sequence they should be taken.
its: 18
Total Semester Hour Credits: 74-76 ;(\Jf::tds'e;\:r(l:%sg;]&:glﬁr.cg;dm
Award: Associate of Applied Science Degree '

80 Information Systems

Southwestern Community College 81




__(’74£m.d'

INFORMATION
SYSTEMS
Destetop Publishing

82

Information Systems

DESKTOP PUBLISHING

CERTIFICATE - (25260DP

Prefix Number Title ass  Lab Clinical Credit
IS 110 Intro. to Computers 2 2 0 3
0ST 136 Word Processing 1 2 0 2
IS 260 Business Graphics Apps 2 2 0 3
(s 126 Graphics Software Intro 2 2 0 3
CIS 165 Desktop Publishing 2 2 0 3
Courses are listed in the sequence they should be taken.

Choose one of the following:

15 267 Multimedia Applications 2 2 0 3
or

as  ize Intro. to the Internet 2 2 g 3

Total Semester Hour Credits; 17
Award: NCCCS Certificate

NOTE: Associate's degree-seeking students are only eligible to receive
certificates if nine or more hours of the certificate requirements are outside
the associate's degree curriculum requirements.

_614Lou i

INFORMATION
SYSTEMS

Network Administration ¢
Support...

Network Administration and
Support is a concentration under the
curriculum title of Information Systems.
This curriculum prepares students to
install and support networks. It
develops strong analytical skills and
extensive computer knowledge.

Coursewark includes extensive
hands-on experience with neeworks.
Classes cover media types, topologies and
protocols with installation and support of
hardware and software, troubleshooting
nerwork and computer problems and
administrative responsibilities. Elective
choices provide opportunities for
specialization.

Graduates should qualify for
positions such as LAN/PC Administrator,
Microcomputer Support Specialist,
Neework Control Operator, Communica-
tions Technician/Analyst, Nerwork/
Computer Consulrant and Information
Systems Specialist. Graduates are also
prepared to sit for certification exams,
which can result in industry-recognized
credentials.

FACULTY
Anita Burgin
anitab@southwest.cc.nc.us

586-4091 or (800) 447-4091, ext. 366

Joe Roman
jroman@southwest.ce.nc.us

586-4091 or (800) 447-4091, ext. 396

Kirk Stephens
kirtks@southwest.cc.nc.us
586-4091 or (800) 447-4091, ext. 376

NETWORK ADMINISTRATION

& SUPPORT

AAS - A2526D
Prefix Number Title Class

SPRING SEMESTER 1

(IS 152 Database Concepts & Apps 2

(IS 174 Network System Manager [ 2

CIs 175 Network Management I 2

s 215 Hardware Install/Maint 2

ENG 114 Professional Research & Reporting 3
1

Totals 1

FALL SEMESTER 2

(IS 274 Network System Manager I1 2
CIs 275 Network Management II 2
(IS 282 Network Technology 3
(IS 286 Systems Analysis & Design 3

* kK * % %k

Approved Concentration Elective 1-2
Totals 11-12

APPROVED CONCENTRATION ELECTIVES

s 121
IS 148
(s 184
CIS 245
5C 134
NET 125
NET 126
NET 225
NET 226

User Support & Software Evaluation 1
Operating System - Windows NT 2
TCP/IP and NFS 2
Operating System - Multi-User 2
C++ Programming 2
Routing and Switching I 1
Routing and Switching II 1
Adv Router and Switching I 1
Adv Router and Switching II 1

Totoal Semester Hour Credits: 72
Award: Associate of Applied Science Degree

Southwestern Community College
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INTERNET MEDICAL LABORATORY
TECHNOLOGIES TECHNOLOGY

Alot AAS - A25290 T AAS - A45420
INTERNET Prefix N—U»m T_'lﬂﬂ Q@ Lih Ql!m_cal ngd,l.t r"rMEDICAL .EEQ&?,S Mﬂﬁﬂ ..T.IELQ .,C.L§_§_5_ Lah Clinic Credit

LABORATORY
TECHNOLOGY...

TECHNOLOGIES...

Interner Technologies (ITN) will train
students to become professional
webmasters, with greac opportunities in an
exciting and challenging field. Tnterne
Technologies has all the courses necessary
to create and deploy Internet technologies

You will be prepared through
coursework and clinical experience to
perform clinical laboratory procedures
that will assist physicians in treating and

in the areas of Internet-related computer SPRING SEMESTER 1 diagnosing their patients.

programming, web-page design, and (s 130 Survey of Operating System 2 3 0 3 Graduares are eligible to take

Internet administration. The new program ENG 114 Prof Research & Reporting 3 0 0 3 examinations given by the Board of

lms.a large number of elective courses in the ITN 110 Intro to Web Graphics 2 2 4] 3 Registry of Medical Technologists of the SPRING SEMESTER 1

major, allOWE_ng the student to gain ITN 150 Internet Protocols 2 2 0 3 American Society of Clinical Pachalogists CIS 110 Introduction to Computers 2 2 0 3

baCkEFOL;“d E”.l Interner rechnologies such as MAT 140  Survey of Mathematics 3 0 i 3 or the National Cerrifying Agency. ENG 114  Prof Research & Reporting 3 0 0 3

z%crligtii;ia!ln ;s;g;ﬁi:a[ﬁ;mz c::s (Java Totals 12 / 0 15 Employment opportunities include MLT 116 Anatomy & Med Terminology 5 0 0 5

Visual BASIC, Visual égﬁ).g g ’ laboratories in hospitals, medical offices, MLT 120  Hematology/Hemostasis I 3 3 0 4
i f‘Gaaduates of this two-year program industry and research faciliries. MLT 253 MLT Practicum I 0 0 9 3

will find careers as corporare webmasters, ;

Internet and intraner a]ziministrators, FACULTY MLT 273 .T::E-raizra':tmum m 1% £51 1% 2'31'

Internet applications specialists, Incernet Dale Hall

programmers, {nf:rnet techr{icians. | daleh@southwest.cc.nc.us
Opportunities abound in all areas of : 586-4091 or (800) 447-4091, ext. 285
Internet technologies, which have , ) - ’
experienced such tremend hi . = : g Andrea Rowland
this decade. Government ?I;S[i%:?i::m :::u:l FALL SEMESTER 2 . andrea@southwest.cc.nc.us
companies have great need for the skills Eésc gzg :C]}E\j{agmg System-UNIX 2 3 0 3 586-4091 or (800) 447-4091, ext. 312
taught in this curriculum, This field also N 140 Web D rogirammmg 2 3 0 3
offcrs excellent prospects for those who TN 160 P €b L ElVE Ogn;uen}f TOO_I'S 2 2 0 3 g ADJUNCT
wish to become independent contractors rinciples of Web Design e 2 0 3 CULTY FALL SEMESTER 2
or consulants. ITN 170 Intro to Internet Databases 2 2 0 3 FA T I hematology I 4 3 0 5
ITN 180  Active Server Programming 2 2 0 3 Dr. Michael Rohifing MLT 125 mmunohematology
F Totals 12 14 0 18 MLT 140 Intro to Microbiology 2 3 0 3
A C.U LTY MLT 220 Hematology/Hemostasis II 2 3 0 3
Scort Cline MIT 240  Special Clin Micrabiology 2 3 g 3
scline@southwest.ce.nc.us 0 12 0 14

1
586-4091 or (800) 447-4091, ext. 494 Totals L

oG seuesTeR 2

Total Semester Hours Cred LT Practicum II
otal Semester Hours Credit: 77 LT Practicum:IT
Award: Associate of Applied Science Degree e

Total Semester Hour Credits: 75
Award: Associate of Applied Science Degree

Southwestern Community College 85
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MEDICAL LABORATORY TECHNOLOGY

ADMISSIONS CRITERIA

Individuals desiring a career in Medical Laboratory
Technology should if possible, take algebra, biology and
chemistry courses prior to entering the program.

The program has 2 limited enrollment and only admits a class
in the fall of each year. Applications and all Phase I requirements
must be completed by July 1 of the year in which the student
wishes to enroll in the program. Please check with the Admissions
Office abouc the status of the program.

PHASE 1

The applicant must:

1. Complete an application for admission to the College.

2. Bea high school graduate or have earned a high school
equivalency diploma (GED).

3. Submir official copies of all transeripts {high school and
college). Transcripts must be sent directly from the institution.
Tt is the responsibility of the applicant to assure thar all
necessary records are sent to the College Admissions Office,
4. Have a grade point average of 2.0 or higher on a 4.0 scale of
the most recent academic transcript (high school or
postsecondary),

5. Meet the Southwestern Community College Placement Test
requ:rcment.

This may be met by one of the following methods:

*  Take and pass the basic components of the Computerized
Placement Test. These consist of algebra, arithmeric,
reading comprehension and grammar. The test is
administered several times cach week on the Jackson
Campus and s free of charge. To schedule a test session,
contact the Counseling Services Office at extension 212.
If you do not pass the basic components of the placement
test, it is recommended that you enroll in and successfully
complete the appropriate developmental coursework.
Retests are allowed only in borderline cases and with the
approval of the direcror of Counseling and Student

Advancement,

o

*  Appropriate SAT or ACT scores. See Admissions section
of this catalog for additional details

or

*  Successful completion of a college-level math and English

course,
NQTE: All developmental course worle must be completed
prior to entering the MET program.

6. Completion of 8 hours of observation is recommended. Please
obtain an observation form and a list of observation sites from
the admissions office. Completed observation forms are to be
turned in to the MLT program director by Aug. 1.

PHASE il

Those individuals who are notified of provisional acceptance
status, will be provided with SCC health forms to be completed by
the appropriate medical personnel. Students will also receive
objective criteria for final acceptance. The completed medical forms
must indicate that you are capable of meeting the physical
requirements for the program. Also, the MLT Technical/Academic
Standards Self-Appraisal form must be completed. The deadline for
slt(z}bmitting the completed forms to the program director is Aug,

86 Medical Laboratory Technology

Notes:

L. Students completing Phase I requirements are eligible to take
Fall Semester coursework and will be notified of their
provisional acceptance status.

2. All components of Phase I must be complered before moving
to the Phase II requirement.

3. Applicants are responsible for submitting all the necessary
records 1o the College Admissions Office.

4. Applications must be updated annually by applicants who were
not accepted the previous year,

5. Applicants may rake nen-Medical Laboratory, general
educarion and related coursework prior to being accepted into
the progran.

PHASE 111

Students will receive final acceprance based on objective
criteria. These criteria will be reviewed wich the student at the
beginning of fall semester and is available upon request.

CLINICAL EDUCATION

The clinical education will be provided ar cooperating
hospitals or other healthcate facilities. The spring semester of the
first and second year of the MLT program is spent in one or more
clinical facilities for practical experience in the clinical laboratory,
under supervision. During clinical education, the student will rocate
through all departments of the laboratory including: Hemarology,
Urinalysis, Chemistry, Phlebotomy, Microbiology, Serology and
Blood Bank. Emphasis is placed on attaining competency and
proficiency in the performance of laboratory procedures, correlating
theory and practice and demonstrating prescribed professional
behavior. Clinical experience may be integrated with seminars on
campus.

ACADEMIC STANDARDS

The program requires thar students maintmin a high level of
academic and clinical performance. Failure to meet these sandards
will prevent normal progression through the program.

STUDENT POLICY MANUAL

When the student enters the program, they will receive a
Student Policy Manual. This manual outlines the policies and
procedures to be followed over the course of the program. Upon
request, this document is available to interested persons. These
requests should be made directly ta program officials.

INSURANCE

Accident and malpractice insurance must be purchased upon
entering the MLT program, fall semester, first year and again in fall
semester of second year. The insurance can be purchased in the
College Business Office at the time fall semester wuition is paid.
Receipt/proof of purchase for accident and malpractice insurance
must be submitted to the MLT program director by the first day of

classes.

ACCREDITATION

The MLT program is accredited by the National Accrediting
Agency for Clinical Laboratory Sciences (NAACLS). The contact
information is as follows: NAACLS, 8410 West Bryn Mawr Ave,,
Suite 670, Chicago, IL 60631, (773) 714-8880

o

MEDICAL SONOGRAPHY

_5_74[&3!.“‘
MEDICAL
SONOGRAPHY...

The Medical Sonography curriculum
provides knowledge and clinical skills in
the application of high-frequency sound
waves to image internal body structures.

Coursework includes physics,
cross-sectional anatomy, abdominal,
introductory vascular, and obsterrical/
gynecological sonography. Comperencies
are attained in identification of normal
anatomy and pathological processes, use of
equipment, feral growth and development,
integration of related imaging, and patient
interaction skills.

Graduates of accredited programs
may be eligible to take examinations in
ultrasound physics and instrurmentation
and speciality examinations administered
by the American Registry of Diagnostic
Medical Sonographers and find employ-
ment in clinics, physicians’ offices, mobile
services, hospitals, and educational
institutions,

DIPLOMA D45440

Prefix Number Title

Class  Lab Clinical Credit

SEMESTER 2

ENG 114 Professional Research & Reporting 3 0 0 3

SON 121 SON Clinical Ed IT 0 0 15 5

SON 131 Abdominal Sonography II 1 3 0 2

SON 241 Obstetrical Sonography I 2 1} 1} 2
6 3 15 12

Totals

Total Semester Hour Credits: 48
Award: Diploma

ADMISSIONS CRITERIA

The program has a limited enrollment and only admits a class in the fall of each year.
Applications and supporting documents must be completed and submirted by May 1* of
the year in which the scudent wishes to enroll in the program. If all slots have not been
Alled after the above deadline, there may be extensions to the deadline. Please check
with the Admissions Office about the status of the program.

PHASE 1

The applicant must:

1. Complete an application for admission to the college.

2. Bea high school graduate or have earned a high school equivalency diploma (GED).

3. Bea graduate of a two-year health science program such as Radiography or Nursing,

4. Hold a current certification or be eligible for such certification in the area of
specialization, e.g., radiography - ARRT certification.

5. Haveacumulative GPA of at least 2.5 in their associate's degree.
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MEDICAL
SONOGRAPHY
Admission Requirements

88 Medical Sonography

MEDICAL SONOGRAPHY

PHASE I
Take the Health Occupations Aptitude Exam. The cost of chis test is $10.00. The
applicant will be required to pay this fee when registering for the test. Details for teseing

dates and times can be secured for the Admissions Office. This is not a pass or fail test. Ir

is used to measure your potential to be successful in the program. You may take the test
one time per annual application peried.

PHASE Il

Those individuals who have completed all parts of Phase I & II by the appropriate
deadlines will be scheduled for a personal interview. Applicanes will be notified of date
and time.

PHASE IV
Those individuals who are notified of acceptance status, will be provided with SCC

health forms to be completed by the appropriate medical personnel. The completed

medical forms must indicate that you are capable of meeting the physical requirements
for the program. These forms should be sent to the program director. Once satisfactory
health forms have been received, the Admissions Office will send a lecrer of acceprance.

1. Itis recommended that all components of Phase I be completed before moving to
the Phase IT requirement (Health Occupations Aptitude Exam).

2. Applicants are responsible for submitting all the necessary records to the
Admisstons Office.

3. Applications must be updated annually be applicants who were not accepted the
previous year.

4. The Medical Sonography program has a limited enroliment and students should
apply as early as possible.

5. Selected learning experience (clinical education} will be provided ar cooperating
health care facilities. Students are responsible for providing their own
transportation to these sites.

6. The program requires that students maintain a high level of academic and clinical
performance. Failure to meet these standards will prevent normal progression
through the program.

7. Acopy of a current CPR certification must be presented to program officials prior
to the start of classes.

Accreditation/Special Approval Requirements

The accreditation for the Medical Sonography curriculum is through the Joint
Review Committee on Education in Diagnostic Medical Sonography. SCC will pursue
this specialized accrediration.

LR

NURSING

ASSOCIATE DEGREE
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NURSING...

The Nursing curriculum provides
individuals with the knowledge and skills

necessaty to provide nursing care to
clients and groups of clients throughout
the lifespan in a variety of settings.

Courses will include content related
to the nurse’s role as provider of nursing
care, as manager of care, as member of the
discipline of nursing and as a member of
the interdisciplinary team.

Graduates of this program are
eligible o apply to take the National
Council Licensure Examination
(NCLEX-RN), which is required for
practice as a Registered Nurse.
Employment opportunities include
hospirals, long-term care facilities, clinics,
physicians’ offices, industry and
community agencies.

FACULTY
Judy Hughes

jhughes@southwest.cc.nc.us

" 586-4091 or (800} 447-4091, ext. 307

Kathie Wise
kathiew@southwest.cc.nc.us

586-4091 or (B00) 447-4091, ext. 316

NURSING PROGRAM INFORMATION

Region A Nursing Consortium offers a ewo-year (five-semester) nursing program in
a consortium arrangement with Haywood Community College {Administrative Unir) in
Clyde, Southwestern Community College in Sylva and Tri-County Community College
in Murphy. These three colleges serve the seven western counties of North Carolina,
Students may be enrolled as freshman students or Advanced Placement students in any
one of the three member colleges. Most nursing classes during the freshman year are held
on the campus of the college of enroflment. In the sophomore year of the program,
nursing classes may be conducred on the Haywood Community College campus or
elsewhere within the Consortium service area, Non-nussing courses may be taken ac the
college of enrollment or wherever is most convenient for the student. The student is
responsible for laving transcripts from these courses sent to the college of enrollment.
Clinical experiences are provided in a variety of settings threughout western North
Carolina in both the freshman and sophomore years.

The nursing program is structured so that individuals may make choices about their
careers in health care. After the successful completion of one semester, a student is
eligible for listing as a Nursing Assistant I; after two semesters, as a Nursing Assistane IL
Students who successfully complete the first three semesters are eligible to write the
NCLEX-PN for licensure as a practical nurse. Qualified LPNs who wish to complete the
educational requirements for registered nursing may enter the nursing program at the
beginning of the third semester as Advanced Placement students, All students who
successfully complete the five-semester program are awarded the Associate in Applied
Science degree with 2 nursing major (ADN) and are eligible to write the NCLEX-RN for
licensure as registered nurses. Successful completion of the nursing program does not
guarantee licensure. The Board of Nursing may not issue a license to an applicant who
has been convicted of a felony. Graduates of Region A Nursing Consortium are awarded
hours of credit toward a BSN in accordance with articulation agreements currenely in
existence with university nursing programs.

Persons interested in entering the nutsing program are encouraged to apply to the
college serving the area of residency. Due to limited enrollment, interested individuals are
urged to begin the process of application as early as possible. Information on nursing and
the program requirements is available in the Nursing Department of each of the three
member colleges. Applications may be obtained from the Admissions Department. The
deadline for receiving completed applications s January 31.
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NURSING ASSOCIATE DEGREE

SUMMER SEMESTER 1

ENG 114  Pro Research & Reporting3 0 ¢ 3

NUR 125  Maternal-Child Nursing 5 3 6 B8
Totals g8 3 6 11

(Eligible for NCLEX-PN)

SPRING SEMESTER 2

NUR 235  Adult Nursing II 4 3 15 10

NUR 244  Issues and Trends 2 0 0 2

*E* - ***+ Humanities Elective 3 0 o 3
Totals 9 3 15 15

(Eligible for AAS Degree and NCLEX-RN)

Total Semester Hour Credits; 75
Award: Associate of Applied Science Degree

Admissions Criteria

All applicants for admisston to Region A Nussing Consortium
will follow a standard admission process, be given identical
information regarding the nursing program and the criteria for
admission and assigned a nursing advisor who will follow the
applicant through the pre-nursing period. To assist in accomplishing
this procedure, each college will use printed information identifying
the nursing program as Region A Nursing Consortium and indicating
the member colleges. To this material, cach member college will add
printed information given specifics concerning that particular
college.

When the individual begins the process, whether it be through
Admissions Department or the Nursing Department, the printed
information will be given to the applicant along with an explanation
of how the program is structured and the next step in the process.
The application form will be that of the individual member college.

90 Nursing Associate Degree

The person will also be referred from Admission to Nursing or
Nursing to Admissions for further information and processing. A
Consortium form will be used to indicate each step in the process
and will be validated by the individual assisting the applicant with
that step. The applicant will retain the form and be responsible for
having it completed with each step in the process. Admissions,
Nursing and Testing may also maintain copies for their records.

The criteria for admission to the nursing program includes:

*  Completed college application form.

*  Evidence of high school graduation or completion of GED
certificate (High School seniors must send interim transcripe
by Jan. 31).

*  Official copies of all high schaol and college course transeripts
{High School seniors must have a final transcript sent within
one month of graduacion).

*  Satisfactory scores on the college placement test or satisfactory
remediation of areas not meeting cut-off scores.

*  Completion of the Health Occuparions Aptitude Exam
{HOAE). The HOAE may be taken once in an admission cycle
(Feb. 1 - Jan. 31).

*  Evidence of completion of basic algebra, general biology and
chemistry at high school level or above with a grade of ‘C” or
better on each.

*+  Evidence of a cumulative GPA of 2.0 or greater on a 4 point
scale in the most recent 10 semester hours accempred. A GPA
of 2.0 or greater must be maintained. Advanced placement
applicants must have completed NUR 189-Nursing Transition
with a grade of "C" or better. A prerequisite for enrolling in
NUR 189 is a current, unencumbered Nerth Carolina license
to practice as an L.DN.

*  All requirements completed by January 31 for all applicants

*  In addition to the above, Advanced Placement applicants must
have completed ENG 111, PSY 150 and BIO 168
& 169, or the equivalents, with & grade of “C” or better on
each by the end of Spring Semester in the year in which they
wish to enter the nursing program; and hold 2 current,
unencumbered North Carolina Practical Nurse License.

Following completion of all criteria, the Admissions
Department will notify the applicant of hisfher status.

After the Jan. 31 deadline has passed, all eligible applicants will
be scored in accordance with the selection system criteria.

Up to 75 points for the Health Occupations Aptirude Exam

Up to 25 points for residency:

Service Arez Resident: 25 poines
Consortium Service Area Resident: 20 points
North Carolina Resident: 10 points
Non-Resident 0 points

The top 15 freshman applicants from each member coilege will
be accepted into the nursing program. High school students selected
for the program will be given provisional acceprance contingent
upon graduation from high school. Determination of eligibility for
Advanced Placement applicants will also be made in accordance
with the January 31 deadline. These applicants will be given
provisional acceptance contingent upon the satisfactory completion
of all prerequisite courses by the end of the Spring Semester of the
year in which they wish to enroll. Space available to Advanced
Placement applicants will be determined at the end of Spring
Semester. Advanced placement applicants will fill available spaces at

s

NURSING ASSOCIATE DEGREE

the college of application beginning with the highest scoring applicant
downward.

Qualified applicants who have not been assigned a space in the
program will be placed on an alternate list for the college of applica-
tion. Should a space become available, the next applicant on the list
will be contacted for admission to the program. If spaces are still
available at a member college after all applicants to that college have
been assigned, the remaining lists will be merged and assignment
offered to the top scoring applicants downward until all spaces have
been filled. In the event of a tic admission score between two or more
applicants, the applicant with the earliest date of application will be
accepted.

The Admissions Department will notify all applicants of their
starus (provisionally accepted or alternate) shortly after the Jan. 31
deadline. Applicants being notified of provisional admission to the
program will also receive health forms. These forms must be completed
and returned 1o the Nursing Department of the college of application
within 30 days. The Nursing Department will contact the applicant if
any problems are noted on the forms and allow 30 days for resolution
of these problems. Original copies of completed healeh forms will be
sent to the Admissions
Department for inclusion in the applicant’s permanent file, Letrers of
full acceprance to the nursing program will be sent to all accepted
students by the Admissions Department when all required forms are on
file. With the exception of high school students and Advanced
Placement applicants, the acceptance process will be completed no
later than April 15. Full acceptance for high school students and
Advanced Placement applicants will be granted after the completion of
the contingencies listed above.

Applicants who may be accepted into the nursing program after
the initial class has been selected will have 30 days to complete their
health forms and an additional 30 days ro resolve any identified
problems. This process will remain in effece even if classes are in
session. The applicant will be permitced to atcend classes while
completing the required forms bue may be restricted from clinical
participation until immunization and physical forms are on file. All
forms must be on file before the late-entry student may progress to the

- following term.

Any applicant who is not selected must resubmit an application each year
the applicant wants to be considered for admission to the program.

Readimission/Transfer Policy
Due to the limited number of students who may be enrolled in
the nursing program, readmission and transfer into the program are
possible only on a space available basis. Students must have a
cumulative GPA of 2.0 or greater to be considered for readmission. To
be considered for readmission, the student must have successfully
passed at Jeast one nursing semester. Priority for Readmission or
transfer into the Region A Nursing Consortium program will be given
as follows:
L Priorities
1. Former Region A Nursing Consortium students who
are required to leave the program for active military
service.
2. Former Region A Nursing Consortium students.
3.  Advanced Placement students
4. Transfer students

Il Selection Process
In the event that the number of Region A Nussing
Consortium students reapplying exceed the number of
spaces available, student selection will be accomplished in
the following manner:
1. Residency:

111

Service Area Resident 25 points
Consortium Service Area Resident 20 points

North Carolina Resident 10 points
Non-Resident: 0 points

The cumulative nursing course average at the time of
exit from the program {in the course unsucessfully
complezed.)

The residency score and the nursing course score will
be added and the students with the highest total
numerical score will be admitted to the available
spaces.

In the event that the number of students seeking entry
as Advanced Placement or transfer students exceed the
number of spaces available, student selection will be
accomplished in the following mannet:

A, Residency:

Service Area Resident ....vcvnviriirrrncrns 25 points
Consortiun: Service Area Resident........ 20 points
North Carolina Resident ..oocviciinine 10 points
Non-Resident: ..o, 0 points

B, Up to 75 points for the Health Occupation
Aptitude Examination (HOAE)

C.  The residency score and the Health Occupation
Aptitude Examination score will be added, and
the candidates with the highest numerical score
will be admitted to che available spaces.

Readmission/eransfer students must meer the following criteria:

1.

Declare histher desire to be readmitted or transfer

into the program in writing to the program director

and Director of Admissions at Jeast two months prior

to the term in which the student is seeking admission.

Meer all admission criteria at least two months prior

to the semester he/she wishes to reenter.

Meet the college requirement for minimum course

work at the school of enrollment for graduation.

A student who must repeat a course must enter into

the course in which he/she was unsuccessful. (Due to

curriculum changes, a student may be required to enter
in a course eatlier in the sequence of nursing courses if
the student is lacking a prerequisite course.}

If previous nursing courses were completed more than

Four years prior to consideration as a reentering or

transfer student, the courses must be repeated.

A student desiring transfer credit from an institution

other than a Region A Nursing Consortium college in

addition to the above must:

A, Provide official transcripts from a Board of
Nursing approved Associate Degree Program for
evaluation.

B. Provide copies of outlines and syllabi of nursing
courses for which transfer credir is requested.
These documents will be reviewed by the Program
Director and numsing faculty members for content
compaibility with Region A Nursing Consortium
courses. As each transfer situation is unique,
validation of skills and knowledge may be required
before transfer credit is granted. Students lacking
essential content may be required to audit a
portion of the course, challenge the content, or
demonstrate skills as deemed necessary by the
Program Direceor and nursing faculty. Studencs
lacking documentation of completion of
majority of the content for a course will be
required to take the course. The final decision for
rransfer credit for nursing courses rests with che
Program Director.
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OCCUPATIONAL EDUCATION ASSOCIATE

EDUCATION ASSOCIATE EDUCATION

ASSOCIATE

A maximum of eight hours credit toward the associate's degree will be awarded
to skilled crafts persons based on full-time educational and work experience as

’745‘”'“_ AAS - A5 53 20 fo“_ows:
"OCCUPATI ONAL General Education *  Trade school C Maximum, 8 hours
® Trade inspection € Maximum, 5 hours
EDUCATION ° Special course instruction - company sponsored school C Maximum, 3 hours
ASSOCIATE... * Teaching experience C Max., 7 hours

The Occupational Education Associate Specialty occupation employment C Maximum, 6 hours

curriculum is designed for individuals skilled
and experienced in a trade or technical
specialty who would like to receive a

MAJOR COURSES TOTALS: 38

certificate, diploma or associate of applied : ;é OTHER REQUIRED COURSES
science degtee in preparation for teaching or HUMANITIES/FINE ARTS. N Three_ SHC required for AAS degree. {maximum of 7 for AAS, 4 SHC for diploma and 1 SHC for certificate)
other purposes. ¥¥F'wr o Humanities Elective 3 0 0 3 These may include electives, orientation, study skills and other college or

Coursework is designed to supplement
previous education, training and/er
experience the individual has already

departmental graduation requirements.

weained. : OCCUPATIONAL EDUCATION ASSOCIATE
NATURAL SCIENCE/MATHEMATICS - Three SHC required for AAS degree.
Total Semester Hour Credits: 64 MAT 115 Mathematical Models 2 2 0 3 DIPLOMA - D55320
or (F;_esﬁ)g Number }ltl,g Class LL: Clinical Credit
Award: : 110 ntro. to Computers 2 0 3
Associate of Applied Science Degree MAT 140 gg;ﬁilogdﬂi:‘iﬁa%iils 14 /1‘35 g “8“ 1‘2‘ EDU 161 Introd. to Exceptional Children 3 3 0 4
EDU 175 Intro. to Trades and Industry Ed. 3 0 0 3
EDU 176 Occup, Analysis & Course Dev. 3 0 0 3
FACULTY EDU 177  Instructional Methods 2 2 0 3
Thom Brooks EDU 178 Facilities Organization & Planning 2 2 0 3
tbrocks@southwest.cc.nc.us EDU 179 Vocational Student Organizations 3 0 0 3
586-4091 or (800} 447-4091, ext. 202 EDU 186 Reading and Writing for Teachers 3 0 0 3
Wanda Morris EDU 240 Work-Based Learning Prac. & Techn. 3 0 ] 3
wandam@souchwest.cc.ne.us EDU 271 Media Technology for Teachers 2 2 o 3
586-4091 or {800) 447-4091, ext. 342 EDU 275  Effective Teacher Training 2 0 0 2
ENG 111 Expository Writing 3 0 0 3
ISC 121 Environmental Health & Safety 3 0 0 3
PSY 150 General Psychology 3 [¢] 0 3
. PR S I Totals 37 11 0 42
OTHER MAJOR COURSES (For the AAS degree) .
IS 110 Introduction to Computers ° 2 0 3 Award: Diploma (42 total semester hours)
EDU 161 Introduction to Exceptional Child 3 3 0 4
EDU 178 Facilities Org & Plannin 2 2 0 3
EDU 275 Effective Yegcher Trainir?g 2 0 0 2 OCCUPATIONAL EDUCATION ASSOCIATE
— CERTIFICATE - C55320
Prefix Number Title Class Lab Clinical Credit
EBU 175 Intro. to Trades and Industry Ed. 3 0 0 3
EDU 177 Instructional Methods 2 2 0 3
EDU 179 Vocational Student Organizations 3 0 0 3
EDU 186 Reading and Writing for Teachers 3 0 0 3
EDU 271 Media Technology for Teachers 2 2 0 3
ISC 121 Environmental Health and Safety 3 0 0 3
Totals 16 4 0 18

Award: Certificate (18 total semester hours)
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OCCUPATIONAL THERAPY
ASSISTANT
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OCCUPATIONAL
THERAPY
ASSISTANT ...

The Occupational Therapy Assistant
curriculum prepares individuals to wark
under the supervision of a registered/
licensed occupational therapist in screen-
ing, assessing, planning and implementing
treacment and documenting progress for
clients receiving occupational therapy
services. Employment opportunities include
hospitals, rehabilitation facilities,
long-term/extended care facilities, sheltered
workshops, schools, home health programs
and community programs.

Program coursework includes human
anatomy and physiology, identification of
disability as a result of disease or injury, and
the techniques and methods of occupa-
tional therapy treatment used to improve
or restore ability to funcrion in everyday life
activities. Completion of coursework is
followed by clinical training with a variety
of patients in varied settings. Upon
completing all required coursework and
fieldwork, the student will be awarded an
Associate of Applied Science Degree in
Occupational Therapy Assistant.

The Occupational Therapy Assistant
progiam is accredited by the Accreditation
Council for Occupational Therapy
Education (ACOTE) of the American
Occuparional Therapy Assoctation
(AOTA). Graduates of the program will be
eligible to sit forthe national certification
examinacion for the occupational therapy
assistant administered by the National
Board for Certification in Occupational
Therapy (NBCOT). After successful
completion of this exam, the individual will
be a Certified Occupational Therapy
Assistant (COTA). Most states require
licensure in order to practice; however,
state licenses are usually based on the
resules of the NBCOT Certification

Examination.

FACULTY
Lynn James
lynnj@southwest.ce.nc.us

586-4091 or (800) 447-4091, ext. 395

James Snyder
jsnyder@southwest.ce.nc.us

586-4091 or (800) 447-4091, ext. 336

94  Occupational Therapy Assistant

AAS - A45500

Prefix Number Title Class Lab (Hnical Credit

SPRING SEMESTER 1
BID 169 Anatomy and Physiology II
ENG 114 Professional Research & Reporting
Eak ks Humanities Elective
0TA 140 Professional Skills I
0TA 150 Life Span Skills I
OTA 225 0T Media III
PSY 241 Developmental Psych
Totals
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FALL SEMESTER 2

0tA 162 Fieldwork I- Placement 2 ) 0 3 1
0TA 163 Fieldwork I-Placement 3 0 0 3 1
0TA 180 Psychosocial Dysfunction 2 3 o 3
OTA 220 0T Media II 1 6 0 3
OTA 245 Professional Skills 111 0 3 0 1
OTA 250 Life Span Skills II 2 3 0 3

5 15 6 12

Totals

NOTE:  Both OTA 260 and OTA 261 must he completed within 18 months after
completion of all other OTA courses except OTA 280.

Total Semester Hour Credits: 75
Award: Associate of Applied Science Degree

T
OCCUPATIONAL
THERAPY
ASSISTANT
Admission Requirements

Notes:

1. It is recommended that all
components of Phase I be
completed before moving to the
Phase 11 requirement (Health
QOccupations Aptitude Exam),

2. Applicants are responsible for
submicting aff the necessary
records to the College Admissions
Office.

3.  Applications must be updated
annually by applicants who were
not accepted the previous year.

4. Applicants may take non-
Occupational Therapy, general
education and related coursework
prior to being accepted into
the program.

OCCUPATIONAL THERAPY
ASSISTANT

Individuals desiring a career as an occupational therapy assistant should, if possible,
take biology, algebra, sociology and psychology courses prior to entering the program.

The program has a limited enrollment and only admits a class in the fall of each year.
Applications and supporting documents must be completed and submitced by May 1 of
the year in which the student wishes to enroll in the program. Supporting documents must
be received no later than Feb. 15 of the same year. If all slots have not been filled after the
above deadline, there may be extensions to the deadline, Please check with the Admissions
Office about the status of the program.

PHASE 1

The applicant must:

1. Complete an application for admission to the College.

2, Bea high school graduate or have earned a high school equivalency diploma (GED}.

3. - Submit official copies of all transcripts (high school and college). Transcripts must be
sent directly from the institution. It is the responsibility of the applicant to assure
that all necessary records are sent to the College Admissions Office.

4. Have a grade point average of 2.0 or higher on a 4.0 scale of the most recent
academic transcript (high school or posisecondary).

5. Meet the Southwestern Community College Placement Test requirement. This may
be mee by one of the following methods:

*+  'Take and pass the basic components of the Computerized Placement Test.
These consist of algebra, arithmetic, reading comprehension and grammar, The
test is administered several times each year on the Jackson Campus and is free of
charge. To schedule a test session, contact the Counseling Services Office ar
extension 212. If you do not pass the basic companents of the placement
test, it is recommended that you enroll in and successfully complete the
appropriare developmental coursework. Retests are allowed only in borderline
cases and with the approval of the Director of Counseling and Student

Advancement.

or

«  Appropriate SAT or ACT scores. See Admissions section of this caralog for
additional derails.

or

»  Successful completion of a college level math and English course.

6. It is requires thar the applicanc spend time observing in an Occupational Therapy
Depattment for a minimum of eight hours. A list of possible observation sites is
available in the Admissions Office.

PHASE 11

Take the Health Occupations Aptitude Exam. The cost of this test is $10. The
applicant will be required to pay this fee when registering for the test. Details for testing
dates and times can be secured from the Admissions Office. This is not a pass or fail test. It
is used to measure your potential to be successful in the program. You may take the test
one time per annual application period.

PHASE 11

Those individuals who have complered alf parts of phase I & II by the appropriace
deadlines will be scheduled for a personal interview. Applicants will be notified of date and
time.

PHASE IV

Those individuals who are notified of acceptance status, will be provided with SCC
health forms to be completed by the appropriate medical personnel. The completed
medical forms must indicate that you are capable of meeting the physical requirements for
the program. Deadline for submitting the completed forms to the program director is Aug,
1.
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TECHNOLOGY
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OFFICE SYSTEMS
TECHNOLOGY...

The Office Systems Technology
curriculum prepares individuals for
positions in administrative support
careers. It equips office professionals to
respond to the demands of a dynamic
computerized workplace.

Students will complete courses
designed to develop proficiency in the use
of integrared software, oral and writren
communication, analysis and coordina-
tion of office duties and systems and
other support topics. Emphasis is placed
on non-technical as well as technical
skills,

Graduates should qualify for
employment in a variety of positions in
business, government and induscry. Job
classifications range from entry-level to
supervisor to middle management.

FACULTY

Thom Brooks
tbrooks@southwest.cc.nc,us

586-4091 or (800) 447-4091, ext. 202

Linda Talbott
lindat@southwest.cc.nc.us
586-4091 or (800} 447-4091, ext. 240

96 Office Systems Technology

AAS - A25360
Prefix Number Title

SPRING SEMESTER 1

ACC 115 College Accounting

BUS 153 Human Resource Management
(IS 260 Business Graphics Apps

0sT 122 (ffice Computations

0sT 132 Keyboard Skill Building

0SF 136 Word Processing

Totals

FALL SEMESTER 2

ACC 129 Individual Income Taxes

BUS 260 Business Communication

0ST 134 Text Entry & Formatting

0ST 184 Records Management

0sT 192 Sel Topics in Office Technology

Totals

Total Semester Hour Credits: 72
Award: Associate of Applied Science Degree
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OFFICE SYSTEMS
TECHNOLOGY..
Certificate Option

Western North Carolina has a
need for skilled secretaries now! Updare
your office skills and increase your
marketabilicy with an Office Systems
Certificate.

OFFICE SYSTEMS TECHNOLOGY
CERTIFICATE OPTION

CERTIFICATE OPTION - €25360

Prefix Number Title Class  Lab Clinical Credit

CHOOSE ONE OF THE FOLLOWING:

IS 120 Spreadsheet I 2 2 0 3
(Is 152 Database Concepts & Apps 2 ? 0 3
(IS 165 Desktop Publishing I 2 2 9 3

Totals 11 10 0 16

Total Semester Hour Credits: 16
Award: NCSSS Certificate

NOTE: Associate’s degree-seeking students are only eligible to receive

certificates if nine or more hours of the certificate requirements are outside
the associate’s degree curriculum requirements,

Southwestern Community College 97




& 74[%;41‘

OFFICE SYSTEMS
TECHNOLOGY..
Virtual Office Assistance
Concentration

Virtual Office Assistance is a

concentration under the curriculum title
of Office Systems Technology. The
curriculum js designed to prepare
individuals 1o become independent
contractors who possess the ability to offer
administrative support services via e-mail,
courier, fax and telephone.

Studenes will acquire office skills
required in roday’s business environment
including utilization of word processing,
spreadsheets, desktop publishing, and
presentation graphics software,
Coursework includes an introduction o
the implementation of electronic
commerce via the Interner and an
introduction to telecommunicarions.

Graduates are prepared to pass
examinations for Microsoft Office user
Specialist Certification and able to become
self-employed contractors or work for an
established virtual office service. Some
graduates will prefer to gain experience
working in 2 traditional office
environment,

FOR MORE
INFORMATION

CONTACT
Linda Talbott
lindat@southwest.cc.nc.us

586-4091 or {800) 447-4091, ext. 240

98 Office Systems Technology

OFFICE SYSTEMS TECHNOLOGY
VIRTUAL OFFICE
ASSISTANCE CONCENTRATION

Pending approval by the North Carolina Community College Systems Office

AAS - A2537
Prefix Number Title Class  Lab Clinical Credit

SPRING SEMESTER 2
ACC 115  College Accounting 3 2 0 4
(IS 260 Business Graphics Applications 2 2 0 3
ENG 114 Prof. Research & Report Writing 3 0 0 3
ECM 168 Electronic Business 2 2 0 3
gsT 132 Keyboarding Skill Building 1 2 0 2
05T 136 Word Processing 1 2 0 2
Totals 12 10 0 17

FALL SEMESTER &
BUS 260 Business Communication 3 0 0 3
0ST 134 Text Entry & Formatting 3 2 0 4
0ST 184 Records Management 1 2 0 2
0ST 236 Advanced Word Processing 2 2 0 3
osT 271 Office Web Technologies 2 2 0 3
FRE O RkE Social Science Elective 3 4] 0 3
Totals 14 8 0 18

Total Semester Hour Credits: 75
Award: Associate of Applied Science Degree

OUTDOOR LEADERSHIP
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OUTDOOR
LEADERSHIP...

This curriculum is designed to
prepare individuals 1o be successful
professionals in outdoor adventure
education and leadership.

Coursework includes technical
training in the areas such as backpacking,
canoeing, kayaking and rock climbing.
These skills are taught through
facilitation and experiential learning
methodologies. This course of study
includes interpersonal skills and
leadership skills such as group process,
conflict resolution, program planning
and management issttes.

Graduates from this program will
have a sound background in outdoor
leadership blended with a solid
foundation of general education,
business, and computer skills. Graduates
are prepared for employment in the
adventure tourism industry, therapeutic
wilderness programs, specialized
adventure/leadership programs,
adyenture programs for youth, challenge
course industry, city, county, and state
ourdoor programs, public and privare
outdoor education centers, and privare
and public school ourdoor programs.

FACULTY/PROGRAM

DIRECTOR

Paul Wolf

pwolf@southwest.cc.nc.us

SCC Swain Center » (828) 488-6413

AAS - A55330

Prefix Number Title Class

Lab Clinical Credit

SPRING SEMESTER 1

C1s 172 Introduction to Internet 2 3 0 3

ENG 114 Professional Research & Reporting 3 0 ] 3

0bL 115 Methods of Experiential Education 2 2 ] 3

0DL 125 Wilderness/Water Rescue 1 6 0 3

ODL 135 Land-Based Activities I 1 6 0 3§
9 7 0

faxy

Totals

FALL SEMESTER 2

BUS 230 Small Business Management 3 0 0 3

MAT 140 Survey of Mathematics 3 0 0 3

opL 210 Water-Based Activities IT 1 6 0 3

0DL 215 Adm. & Policy of Public Lands 3 0 0 3

hak o ww Technical Elective /3 0/6 o 2/3
Totals 11/13 6/12 0 14/15

Total Semester Hour Credits: 68/69
Award: Associate of Applied Science Degree

TECHNICAL ELECTIVES

BUS 110 Introduction to Business 3 0 1] 3
0OBL 240 Pack Animals 1 3 0 2
ODL 244 Caving 1 3 0 2
oDL 250 Biking 1 3 0 2
ODL 280 Desert/Alpine Orientation 1 6 0 3
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PARALEGAL TECHNOLOGY
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PARALEGAL
TECHNOLOGY...

The Paralegal Technology curricu-
lum prepares individuals to work under
the supervision of attorneys by perform-
ing routine legal rasks and assisting with
sul?stantive legal work. A paralegal/legal
assistant may not practice law; give legal
advice or represent clients in a court of
law.

Courseworl includes substancive
and procedural legal knowledge in the
areas of civil licigation, legal research and
writing, real estate, family law, wills,
estates, trusts and commercial law.
Required courses also include subjects
such as English, mathemarics and
computer utilization.

Graduates are trained ro assist
attorneys in probate work, investiga-
tions, public records search, drafting and
filing legal documents, research and
office management. Emplayment
opportunities are available in private law
firms, governmental agencies, banks,
insurance agencies and other business
organizations.

FACULTY

Edward Anderson
edward@southwest.cc.ne.us
586-4091 or (800) 447-4091, ext. 209

100 Paralegal Technology

AAS - A25380
Prefix Number Title Class  Llab Clinical Credit

SPRING SEMESTER 1

(IS 110 Introduction to Computers 2 2 0 3

or

0ST 137 Office Software Applications 1 2 0 2

ENG 114 Professional Research & Reporting 3 0 0 3

LEX 121 Legal Research/Writing II 2 2 0 3

LEX 140 Civil Litigation I 3 0 0 3

LEX 260 Bankruptcy & Collections 2 0 0 2

QST 136 Word Processing 1 2 0 2
Totals 12-13 6 0 15-16

FALL SEMESTER 2

ACC 120 Prin of Accounting 1 3 2 0 4

LEX 130 Civil Injuries 3 0 0 3

LEX 170 Administrative Law 2 0 0 2

LEX 210 Real Property I 3 0 0 3

LEX 250 Wills, Estates, & Trusts 2 2 0 3

LEX 280 Ethics & Professionalism

or

LEX 192 Sel Topics in Paralegal Technology 2 Q 0 2
Totals 15 4 0 17

dezeipbiadd R

Total Semester hour Credits: 70-71
Award: Associate of Applied Science Degree

PHLEBOTOMY
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PHLEBOTOMY...

PERSPECTIY

o the whole laboratory process functio

it e

- i Da]c qut',’f’a’c}{_[@_ Méﬁzbmf

The Phieboromy curriculum
prepares individuals to obtain blood and
other specimens for the purpose of
laboratory analysis.

Coursework includes proper
specimen collection and handling,
communication skills and maintaining
patient daea.

Graduates may qualify for
employment in hospitals, clinics,
physicians’ offices and other health care
settings and are eligible for nacional
certification as phlebotomy technicians.

SCC's Phiebotomy program is
approved through the National
Accrediting Agency for Clinical
Laboratory Sciences, 8410 West Bryn
Mawr Ave., Suite 670, Chicago, IL
60631, (773) 714-8380.

FACULTY

Dale Hall

daleh@souchwest.cc.nc.us

586-4091 or (800) 447-4091, ext. 285

Andrea Rowland
andrea@southwest.cc.nc.us

586-4091 or (800) 447-4091, ext. 312

ADJUNCT

FACULTY
Dr. Michael Rohlfing

" “Phlebotomy is like the binge

_'wz:;b_b_u'i well phichotornists do.their jo
' Phleboromists are w critical part of the

CERTIFICATE - C45600

Prefix Mumber Title Class  Lab Clinical Credit

Total Semester Hour Credits: 12
Award: NC Community College System Certificate

ADMISSIONS CRITERIA

The program has a limited enroliment and only admits one class each year, typically
in the spring semester. All three phases must be completed by the first day of classes.
Please check with the Admissions Office about the status of the program.

PHASE 1
The applicant must:
1. Complete an application for admission to the College.

2. Bea high school graduate or have earned a high school equivalency diploma (GED).

3. Submit official copies of all transcripts (high schaol and college). Transcripts muse
be senc directly from the institution. It is the responsibility of the applicant 1o
assure chat all necessary records are sent o the College’s Admissions Office.

4, Have a grade point average of 2.0 or higher on 2 4.0 scale of the most recent
academic transcript (high school or postsecondary).

5. Meet the Southwestern Community College Placement Test requirement.

This may be met by one of the following methods:

+  Take and pass the basic components of the Computerized Placement Test.
These consist of algebra, arithmetic, reading comprehension and grammar. The
test is administered several rimes each week on the Jackson Campus and is
free of charge. To schedule a test session, contact the Counseling Services
Office at extension 212. If you do not pass the basic components of the
placement test, it is recommended that you enroll in and successfully complete
the appropriate developmental coursework. Retests are allowed only in
borderline cases and with the approval of the direcror of Counseling and
Student Advancement.

or

+  Appropriate SAT or ACT scores. See Admissions section of this catalog for
additional details

or

«  Successful completion of a college level math and English course. Acceprance
into the program is determined by the arichmetic score.

PHASE II
Preliminary selection will be based on the first twelve individuals to complete Phase

I of the admission requirements by December 1. The identified individuats will receive
provisional acceptance and move to Phase III of the admissions requirernens.

PHASEIII
Those individuals who are notified of provisional acceprance status will be provided
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PHLEBOTOMY...
Admissins Criteria

102 Phlebotomy

PHLEBOTOMY

with SCC health forms to be completed by the appropriate medical personnel. The completed
medical forms must indicate that you are capable of meeting the physical requirements of the
program. Also, the Phlebotomy Fechnical/Academic Standards self-appraisal form must be
completed. These forms must be completed and submitted to the Phlebotomy program
director on the first day of class.

Notes:
1. Itis recommended thar all components of Phase I be completed before moving to the
Phase II requirement.

2. Applications must be updated annually by applicants who were not accepted the
previous year.

3. Applicants may rake non-phlebotomy, general education and refated coursewark prior to
being accepred into the program.

4. The following items need to be turned in ro the Phlebotomy program direcror on che
first day of class:
A)  Health forms including documentation of a physical, immunizations and
administration of at least the first Hepatis B vaccine.
B)  Receipt/proof of purchase for accident and malpractice insurance. This insurance
can be purchased in the College Business Office ae the time tuition is paid.
C) Technical/Academic Standards self-appraisal form.

Clinical Education

The clinical education will be provided at cooperating hospitals or other health care
facilities. The clinical experience and classroom work are taken within the same semester.
During clinical education, the student will rotate through the phlebotomy department.
Empbhasis is placed on attaining competency and proficiency in the performance of phle-
botomy procedures, correlated theory and practice and demonstrating prescribed professional
behavior. Clinical experience may be integrated with seminars on campus.

Note:
Students will receive information on clinical placement the first day of class (PBT 100). They
are not expected to attend clinic (PBT 101) the firse week of classes.

Academic Standards

The program requires that students maintain a high level of academic and clinical
performance, Failure to meet these standards will prevent normal progression through the
program.

Student Policy Manual

When the student enters the program, they will receive a Student Policy Manual. This
manual outlines the policies and procedures to be followed over the course of the program.
Upon request, this document is available to interested persons. These requests should be
made directly to program officials.

Insurance

Accident and malpractice insurance must be purchased upon entering the Phlebotomy
program. The insurance can be purchased in the College Business Office at the time tuition is
paid.

PHYSICAL THERAPIST
ASSISTANT
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PHYSICAL
THERAPIST
ASSISTANT..

The Physical Therapist Assistant
curriculum prepares graduates to work in
direct patient care setrings under the
supervision of physical therapists.
Assistants work to improve or restore
funcrion by alleviation or prevention of
physical impairment and perform other
essential activiries in a physical therapy
department.

Course work includes normal
human anatomy and physiology, the
consequences of disease or injury and
physical therapy trearment of a variety of
patient conditions affecting humans
throughout the life span.

Graduates may be eligible to take
the licensure examination administered
by the NC Board of Physical Therapy
Examiners. Employment is available in
general hospirals, rehabilitation centers,
extended care facilities, specialey
hospitals, home health agencies, private
clinics and public school systems.

FACULTY

Diebra Klavohn
debm@southwest.cc.nc.us
586-4091 or (800} 447-4091, ext. 331

Diane Page

dpage@southwest.cc.nc.us
586-4091 or (800) 447-4091, ext. 306

AAS - A45620
Prefix Number Title Class

SPRING SEMESTER 1
BIO 169 Anatomy and Physiology II 3 3 0
ENG 114 Professional Research and Reporting 3 0 0
PTA 120 Functional Anatomy 1 6 0
PTA 150 Physical Therapy Procedure II 1 6 0
PTA 170 Pathophysiology 3 0 0
PTA 212 Health Care/Resources 2 0 0
doRk ww Technical Elective 1 0 0
Totals 14 15 0

Mathematical Measurement
General Psychology
Professional Interactions
Physical Therapy Proc IV
Humanities Elective

FALL SEMESTER 2
MAT 110
PSY 150
PTA 222
PTA 240
kk ok * k*

Technical Elective
Totals

= WM
OO OoO OMN
oclooo o000

fay

TECHNICAL ELECTIVES:

PTA
PTA
PTA
PTA
PTA

250
252
254
280
282

Advanced Massage for PTA
Geratrics for the PTA
Pediatrics for the PTA

PTA Issues I

PTA Issues II

QO oMo
WO W o Ww
OO OO0

Total Semester Hour Credits: 76
Award: Associate of Applied Science Degree

Southwestern Community College
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PHYSICAL THERAPIST ASSISTANT

Admissions Criteria

Suggested preparatory cousses for individuals desiring 2 career
in physical therapist assisting would include biology, medical
terminology, algebra and chemistry.

The program has  limited ensollment and only admits a class
in the fall of each year. Applications and supporting documents
must be complesed and submirted by May 1 of the year in which
the student wishes to enroll in the program. If all slots have not
been filled after the above deadline, there may be extensions to the
deadline. Please check with the Admissions Office about the status
of the program.

PHASE I

The applicant must:

1. Complete an application for admission to the College.

2. Beahigh school graduate or have earned 2 high school
equivalency diploma (GED).

3. Submit official copies of all transcripts (high scheol and
college). Transcripes must be sent directly from the institution.

It is the responsibility of the applicant to assure that all

necessary records are sent to the College’s Admissions Office.

4. Have a grade point average of 2.0 or higher on a 4.0 scale of
the most recent academic transcripr (high school or
postsecondary).

5. Meet the Southwestern Communiry College Placement Test
requirement.

This may be met by one of the following methods:

*  Take and pass the basic components of the Computerized
Placement Test. These consist of algebra, arithmertic,
reading comprehension and grammar. The test is
administered several times each week on the Jackson
Campus and is free of charge. To schedule a test session,
contact the Counseling Services Office ar extension 212.
If you do not pass the basic components of the placement
test, it is recommended that you enroll in and successfuily
complete the appropriate developmental coursework.
Retests are alfowed only in borderline cases and with the
approval of the director of Counseling and Student
Advancement,

or

»  Appropriate SAT or ACT scores. See Admissions section
of this catalog for additional decails

or

+  Successful completion of a college-level algebra and
English course.

6. Complete a minimum of 16 hours (40 for maximum points) of
observation eime in Physical Therapy at a health care

facility. A form for documenting attendance is available from

the Admissions Office. It is the prospective student’s

responsibility to obtain necessary documentation of
attendance and return the form to the Admissions Office. It is
your responsibility to schedule your visits, if you have
questions about possible sites see your advisor.

104 Physical Therapist Assistant

PHASE 11

Take the Health Occupations Aptitude Examination. The cost
of this rest is $10.00. The applicant will be required to pay this fee
when registering for the test. Details for testing dates and times can
be secured from the Admissions Office. This is not a pass or fail test.
It is used o measure your potential to be successful in the program.
You may take the test one time per annual application period,

PHASE III

Those individuals who have completed all parts of Phase I & 1I
by the appropriate deadlines will be scheduled for a personal
interview. Applicants will be nortified of date and time.

PHASE IV

Those individuals who are notified of acceptance status, will be
provided with SCC health forms to be completed by the appropriate
medical personnel. The completed medical forms must indicate chat
you are capable of meeting the physical requirements for the
program. The deadline for submitting the completed forms to the
program director is August 25,

Notes:

1. Itis recommended that all components of Phase I be
completed before moving to the Phase II requirement (Health
Occupations Aptitude Examination}.

2. Applicants are responsible for submitting all the necessary
records to the Admissions Office.

3. Applications must be updated 2nnually by applicants wha were
not accepted the previous year.

4, Appiicants may take non-Physical Therapist Assistant, general
education and related coursework prior to being accepted into
the program.

5,  Contact your advisor for derailed information abour the
objective selection process.

6. If applicants do not score 75 percent or above on the algebra
component of the placement test, they will be accepred
provisionally pending successful completion of MAT 080 ("C"
or above) prior to the beginning of Fall Semester.

CLINICAL EDUCATION

Clinical education will be pravided at cooperating health care
facilities and other related settings. Many of these sites may require
the student ro relacate or travel extensively for this part of the
program. All expenses are the student’s responsibility.

PRE-MAJOR ASSOCIATE IN ARTS
BUSINESS ADMINISTRATION
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PRE-MAJOR
ASSOCIATE IN
ARTS...

AAD - A1010B
Prefix Number Title Class Lab ClinicalCredit,

The following Pre-Major Associate
in Arts programs at SCC are co-
operatively designed with four-year state
institutions to achieve a seamless
junior-level transfer into one of several
majors. Only those students who
complete one of these pre-major packages
at SCC may be guaranteed transfer with
full junior status into a baccalaureate
major. These programs of study are
strongly recommended for SCC transfer
students who feel sure of their eventual
majors.

M.A.TE.

Mountain Alliance for Transfer
Education (MATE). MATE is a unique
consortium agreement with Western
Carolina University that allows
Southwestern Community College
Students to dual enroll at both
inscitutions. Students must complere
12 semester hours ar the 100 level above
at SCC wich at least a 2.0 grade average.
Students who enroll in one of
Southwestern’s pre-major programs
should consult their advisors about this
opportunity.

Course and Hour Requirements

English Composition 6
Humanities/Fine Arcs 12
Social/Behavioral Sciences 12
Natural Sciences 8
Mathematics 6-8
Other Required 20
TOTAL 64-66

ENGLISH/COMMUNICATION

HUMANITIES/FINE ARTS {12 SHC)

Four courses from three discipline areas are required.

» One course must be a literature course.

e Three additional courses from the following discipline areas are required:
music, art, drama, dance, foreign languages, interdisciplinary
humanities, literature, philosophy, and religion.

NATURAL SCIENCE/MATHEMATICS 14-16 (SHC)

Natural Sciences (8 SHC): Two courses from the biological and physical
science disciplines, including accompanying laboratory work, are required.
Mathematics (6-8 SHC): The following courses are required:

MAT 271 Calculus I 3 2 0 4

» Choose one:
MAT 171 Precalculus Algebra 3 0 0 3
4

MAT 175 Precalculus 4 0 0

ECON 231 at WC con
Total Semester Hour Credits: 64-66

» Students must meet the receiving university’s foreign language and/or health and physical
education requirements, if applicable, prior to or after transfer to the senior institution.

* 3 SHC in Speech/Communication may be substicuted for 3 SHC in Humanicies/Fine
Ars. Speech/Communication may not substitute for the literature requirement.

Award: Associate in Arts Degree

Application to a University

Admission application deadlines vary; students must meet the deadline for the university
to which they plan to transfer. Upon successful completion of the associate in arts
degree, students who meet the requirements outlined in this pre-major articulation
agreement for Business Administration will be eligible to be considered for admission as
juniors to the universities offering the baccalaureate degree: ASU, ECO, ECSU, FSU,
NCA&T, NCCU, NCSU, UNC-A, UNC-CH, UNC-C, UNC-G, UNC-B UNC-W,
WCU, WSSU.

Admission to the Major

Grade point average requirements vary, and admission is comperitive across the several programs
in Business Administration.
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PRE-MAJOR ASSOCIATE IN ARTS
BUSINESS ED. & MARKETING ED.

Course and Hour Requirements

English Composition ........c.coeeeeccmrsnns G
Humanities / Fine Arts ...oooveeeeveeeeeneenee 12
Sacial / Behavioral Sciences ..c....ocvevverene 12
Nataral Sciences i 8
Mathemarics .o s 6-7
Other Required .. e 19-21
TOTAL o ovrevvcemnrncrsimsrerss e G4-65

+ Swmdents must meer the receiving
university’s foreign language andfor health
and physical education requirements, if
applicable, prior to or afier transfer to the
senior institution,

« 3 SHC in Speech/Communication may be
substituted for 3 SHC in Humanities/Fine
Arts. Speech/Communication may not
substiruee for the literature requirement.

ENGLISH/COMMU“_I
. Requlred course:

AAD - A1010C
Prefix Number Title Class Lab Clinical Credit

ENG 1

HUMANITIES/ FINE ARTS (12 SHC) Four courses fram three discinline areas are required.

e One course must be a literature course,

» Three additional courses from the following discipline areas are required:
music, art, drama, dance, foreign languages, interdisciplinary
humanities, literature, philosophy and religion.

PRE-MAJOR ASSOCIATE IN ARTS
CRIMINAL JUSTICE

Course and Hour Requirements

English Composition ........icercrncnnenns
Humanities / Fine Arts covveeminiiennns
Social / Behavioral Sciences
Natural SCIences coeiiierereeriirrnsaine
MAthematiCs «ovvvverrserrermseerresrersarsornrereors
Other Required ....
TOTAL e csrteressnveeessssvenees

* Students must meet the receiving
university’s foreign language andfor health
and physical education requirements, if
applicable, prior to or after transfer to the
senjor institution.

* 3 SHC in Speech/Communication may
be substituted for 3 SHC in Humanities/
Fine Arts. Speech/Communication may
not substitute for the literature
requirement,

AAD - A1010D

Prefix Number Title Class  Eab Clinical Credit

HUMANITIES / FINE ARTS (12 SHC) Four courses from three discipline areas are required.

° One course must be a literature course.

o Three additional courses from the following discipline areas are required:
music, art, drama, dance, foreign languages, interdisciplinary humanities,
literature, phitosophy and religion.

Application to a University
Admission application deadlines vary;
studencs must meet the deadline for the

Application to a University
Admigsion application deadlines vary; students

sychiology: an sacmiogy
must meet the deadline for the university to

commended

which they plan to transfer. Upon successful : ycl oy university to which they PEan to transfer.. b
completion of the assaciate in arts degree, : ﬂti’OdUC’GDI‘! tO Socw[ogy L : Upon successful completion of the associate _3.' :
students who meet the requirements outlined i e B S : in arts degree, stufzicn:s- Who, meet [he_ w3
in this pre-major articulation agreement will NATURAL SCIENCE/MATHEMA'[ICS (14-16 SHC) requirements outlined in thls.prf:—major ] :
be cligible to be Natural Sciences (8 SHC): Two courses from the biological and physical science af_“C“h“(_’“_ agreement foﬁ Criminal Justice
considered for admission as junioss to the disciplines, including accompanying laboratory work, are required. will be eligible to be considered for NATURAL SCIENCE/MATHEMATICS (14-16 SHC)
univessities offering the baccalaurcare degree: Mathematics (6-8 SHC) admission as juniors to the universities Naturat Sciences (8 SHC): Two courses from the biological and physical science
Business Education: ASU, ECU, ECSU, FSU, e The following course is required: offering the baccalaureate degree: ASU, disciptines, including accompanying laboratory work, are required.
?AC?&T, NEiSU, UNC-;?, WSU U CIs 110 Introduction to Computers 2 2 0 3 ECU, ECSU, FSU, NCCU, NCSU, Mathematics (6 SHC): Two courses are required.
arketing Education: ASU, ECU, FSU, e One of the following courses is required: UNC-C, UNC-B UNC-W, WCLU. s t :
NCA&T, NCCU, NCSU, UNC-A, UNC-C, MAT 171 Precalculus Algebra ¢ One course mbust be. in mtmducto?; Ta he;natms
UNC-G, UNC-W, WCU M AT 175 Precaleulus (college algebra, trigonometry, calculus, e c.)
. i * The following course is required:
; MAT 151 Statistics I 30 o 3
PERSPECTIVE
; 'Narfh C malﬁmstwn- _ . S
~ year colleges are em_a;_’lmg i i
Dt barger number of L ._' One of th o .0 S
 radstionat-age college - e :
ést;:dm!s ;boife - I . La Enforcement Opera 0 203
| planning fo tansfer into ([ _141 Corrections "~ Sl Q0B
@jﬂwr:cd!m;m:repmgmms g 41gﬂaéji:‘“t::ifI:r,:I;ieO:uauprEs);:ved college transfer courses are required to total addit[onal hours: :of approved col[ege transfer caurses are required

It rakis goad sense [or;
| commusinity calleges (md
© universities to work ;.- :
- together, especially two institu tions as dasr'ly
. linked as Western and Sowthwestern. The
L intention of the Mountain Alliance for Transfer
o Belrtcation 15 to smooth the pwcm af ﬂ'amﬁrrmg
< geademic credit fom the mmmum.ty college o -
| the jmzr-}efzr university. This is.of benefit to both
smstiuzions and, most :mparmm!}; of benefit to
. the citizens of this region, pmwdmg our students
with a seamless flow of education,”
- John Bardo, Chancellor, .
Western Croling Unfvérsipy -7 000 e

e Three of the following courses are recommended (select three):
ACC 121 Principles of Accounting 1T
BUS 110 Introduction to Business
BUS 115 Business Law I
MAT 151 Statistics I

Total Semester Hour Credits: 64-67
Award: Associate in Arts Degree

Ly L W
[ B om0 oK.
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Admission to the Major
Grade point average requivements vary, and admission is competitive across the several programs
in Criminal Justice.

Total Semester Hour Credits: 64-67
Award: Associate in Arts Degree

Admission to the Major

Grade point average requirements vary, and admission is competitive across the several programs
in Business Education. Admission to teacher licensure programs requires satisfactory scores on
PRAXIS I and I1.
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PRE-MAJOR ASSOCIATE IN ARTS

Course and Hour Requirements

English Composition ..........coceeieeeverennies 6
Humanities / Fine Arts .o 12
Social / Behavioral Sciences .vvereeeeiiinne 12

Natural SCIENCes ..oovvvvveererviciensisarenrrenns 8
Mathematics .o enriericersersereaessseerresrenes 6
Other Required .......ovmeeeireemneceenens 20-21
TOTAL corevervvirvinessesnsssneenaens 64-65

+ Students must meet the receiving
university’s foreign language and/for
health and physical education
requirements, if applicable, prior
to or after eransfer to the senjor
institucion.

« 3 SHC in Speech/Communication may
be substiruted for 3 SHC in Humaniries/
Fine Arts. Speech/Communication may
not substituce for the literature
requirement.

Application to a University

Admission application deadlines vary;
students must meet the deadline for the
university to which they plan to transfer.
Upeon successful completion of the
associate in arts degree, students who meet
the requirements outlined in this pre-major
articulation agreemene for History will be
cligible to be considered for admission as
juniors to the universities offering the
baccalaureate degree: ASU, ECU, ECSU,
FSU, NCA&T, NCCU, NCSU, UNC-A,
UNC-CH, UNC-C, UNC-B UNC-W,
WCU, WSSU.

108 Pre-Major Associate in Arts

HISTORY

AAD - A1010H
Prefix gmbe Title Class Lab Clinical Credit

HUMANITIES/FINE ARTS (12 SHC) Four courses from three discipline areas are required.

® One course must be a literature course.

e Three additional courses from the following discipline areas are required:
music, art, drama, dance, foreign languages, interdisciplinary
humanities, literature, philosophy, and religion.

NATURAL SCIENCE/MATHEMATICS (14 SHC)
Natural Sciences (8 SHC): Two courses from the biological and physical
science disciplines, including accompanying laboratory work, are required.
Mathematics (6 SHC):
» Two courses are required.
MAT 171 Precalculus Algebra {or higher) 3 0 0 3
The second course may be a higher level mathematics course or may be
selected from among otherquantitative subjects, such as
computer science (CIS) and statistics (MAT).

Total Semester Hour Credits: 64-65
Award: Associate in Arts Degree

Admission to the Major
Grade point average requirements vary, and admission is competitive across the several programs
in History.

PRE-MAJOR ASSOCIATE IN ARTS

Course and Hour Requirements

English Composition ...
Humanities / Fine Arts
Social / Behavioral Sciences
Natural Sciences ...ccocicanmninrenies
Mathematics ceumninens e sesnsions
Other Required
TOTAL 1o

*» Students must meet the receiving
university'’s foreign language and/or health
and physical education requirements, if
applicable, prior to or after eransfer to the
senior institution.

* 3 SHC in Speech/Communication may
be substituted for 3 SHC in Humanicies/
Fine Arts. Speech/Communication may
nat substitute for the literature
requirement.

Application to 2 University

Admission: application deadlines vary;
students must meet the deadline for the
university to which they plan to transfer.
Upon successful completion of the associate
in arts degree, students who meer the
requirements outlined in this pre-major
articulation agreement for Nursing will be
cligible 10 be considered for admission as
juniors to the universities offering the
baccalaureare degree: ECU, NCA&T,
NCCU, UNC-CH, UNC-C, UNC-G,
UNC-W, WCU, WSSU.

NURSING

AAD - A10101

Prefix MNumber Title

'__'search and Re;'m'rtmg 3

HUMANITIES/ FINE ARTS (12 SHC) Four courses from three discipline areas are required.

@ One course must be a literature course.

o Three additional courses from the following discipline areas are required:
music, art, drama, dance, foreign languages, interdisciplinary
humanities, literature, philosophy and religion.

NATURAL SCIENCE/MATHEMATICS (14 SHC)

Natural Sciences (8 SHC):

e The following chemistry courses are required:
CHM131 Introduction to Chemistry
(HM131A  Introduction to Chemistry Lab
(HM132 Organic and Biochemistry 3 3 0 4

Mathematics (6 SHC):

o The following math courses are required:

MAT 171 Precalculus Algebra (or higher) 3 0 0 3
MAT 151 Statistics I 3 0 0 3

[ B S
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» OTHER Reaumsn Houns'(zo 21 chy

Total Semester Hour Credits: 64-65
Award: Associate in Arts Degree

Admission to the Major

Adsmission across the several programs in Nursing is competitive. Other professional admission
requirements may be designated by individual programs. Grade point average requirements
ary
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PRE-MAJOR ASSOCIATE IN ARTS
PHYSICAL EDUCATION

Course and Hour Requirements

English Composition ..
Humanities / Fine Arts .ooovvvviinnnns
Social / Behavioral Sciences ..........
Narural Sciences
Mathemarics ....ovvvvennrinn,
Other Required
TOTAL et eeeeeneens

+ Students must meer the receiving
university’s foreign language and/or
health and physical education
requirements, if applicable, prior
to or after transfer to the senior
institution.

* 3 SHC in Speech/Communication may
be substituted for 3 SHC in Humaniries/
Fine Arts. Speech/Communication may
not substitute for the licerature
tequirement.

Application to a University

Admission application deadlines vary;
students must meet the deadline for the
university to which they plan to transfer.
Upen successful completion of the
associate in arts degree, students who meet
the requirements outlined in this pre-major
articulation agreement for Physical
Education will be eligible to be considered
for admission as juniors to the universities
offering the baccalaurcare degree: ASU,
ECU, ECSU, FSU, NCA&T, NCCU,
UNC-CH, UNC-G, UNC.E UNC-W,
WCU, WSSU.

Admission to the Major

Grade point average requirements vary, and
admission is competitive across the several
programs in Physical Education. Admission
to teacher licensure programs requires
satisfactory scores on PRAXIS [ and 1L

T feel govel enongh’
abaut t}’m Pre»Mzzjar

ced :br:t rmmtwn 10 fmﬁtr f/)a’??
“transition af gamg fo cal!ege

110 Pre-Major Associate in Arts

AAD - A1010J

Prefix Number Title Class Lab Clinical Credit

HUMANITIES/FINE ARTS (12 SHC) Four courses from three discipline areas are required.

o One course must be a literature course.

e Three additional courses from the following discipline areas are required:
music, art, drama, dance, foreign languages, interdisciplinary
humanities, literature, philosophy and religion.

o The following course is recommended to substitute for 3 SHC of

Humanities/Fine Arts:

(OM231 Public Speaking 3 0 0 3

NATURAL SCIENCE/MATHEMATICS (14 SHC)

Natural Sciences: (8 SHC)

o Two courses from the biological and physical science disciplines,
including accompanying laboratorywork, are required.

o The following sequence of courses is recommended:

BID i1t General Biology I 3 3 0 4
and
BI0 112 General Biology II 3 3 0 4

Mathematics (6 SHC):

s One course must be in introductory mathematics {college algebra,
trigonometry, calculus, ete.).

e The following course is recommended as the introductory mathematics

course:

MAT 171 Precalculus Algebra 3 0 0 3

o One of the following courses is recommended as the second mathematics
course:

(IS 110 Introduction to Computers 2 2 0 3

0 3

MAT 151

Statistics I 3 0

116/ additional hours of-approved 4 ege,- ransfer'
Pre education majors: should select dition ,
- Fine: Arts; ‘Sacial/Behaviaral Sciences, Natura ciences/ athematic
" electives that meet the requirements the ‘academig
_based on therequlrements of the recei

I'M-Total Semester Hour Crechts. 64—65
Award: Associate in Arts Degree

PRE-MAJOR ASSOCIATE IN ARTS
POLITICAL SCIENCE

Course and Hour Requirements

English Composition ... 6
Humanities / Fine Arts .o
Social / Behavioral Sciences ...
Narural Sciences .......... T, 8

Mathematics ..o rrre s 6
Other Required ..o 20-21
TOTAL .ot 64-65

* Students must meet the receiving
university’s foreign language and/or
health and physical education
requirements, if applicable, prior to or
after transfer to the senior institution.

* 3 SHC in Speech/Communication may
be substituted for 3 SHC in Humanities/
Fine Ares, Speech/Communication may
nat substiture for che literature
requirement.

Application to a University

Admission application deadlines vary;
students must meet the deadline for the
university to which they plan to transfer.
Upon successful completion of the associare
in arts degree, students who meet the
requirements outlined in this pre-major
articulation agreement for Political Science
will be eligible to be considered for
admission as juniors to the universities
offering the baccalaureate degree: ASU,
ECU, ECSU, FSU, NCA&T, NCCU,
NCSU, UNC-A, UNC-CH, UNC-C,
UNC-G, UNC-B

UNC-W, WCU, WSSU.

Admission to the Major

Grade point average requiremenrs vary, and
admission is competitive across the several
programs in Political Science.

PERSPECTIVE

i ﬁ?m]t trnsition ﬁam b:g/; scfwal or the. wm;{
ﬁm’ 0 rf'x mllfge efwn a;zmmr :

AAD - A1010K

Prefix Number Title Clas Lab Clinicat Credit

HUMANITIES/ FINE ARTS (12 SHC) Four courses from three d;'scrplme areas are requrred

e (One course must be a literature course.

e Three additional courses from the following discipline areas are required:
music, art, drama, dance, foreign languages, interdisciplinary humanities,
titerature, philosophy and religion.

¢ One of the following course sequences is recommended:

FRE 111 and 112 Etementary French I & II 6 0 0 6
or
SPA 111 and 112 Elementary Spanish I & II 6 0 0 6

o One of the following courses is recommended fo substitute for 3 SHC of
Humanities/Fine Arts:
oM 110 Introduction to Communication 3
COM 231 Public Speaking 3

oo
o
[¥8)

. ,.° The fo[lowmg (
' PSY 1500
SDC 210

NATURAL SC1ENCE/ MATHEMATICS (14 SHC)

Natural Sciences (8 SHC):

e Two courses from the biological and physical science disciplines,
including accompanying laboratorywork, are required.

Mathematics (6 SHC): Two courses required.

¢ One course must be in introductory mathematics (precalculus algebra,
trigonometry, calculus, ete.).

° The following course is recommended as the second mathematics course:
(IS 110 Introduction to Computers 2 2 0 3

e The followmg course is required

+1 - POL71207 - American Government | o
.- 817 additional hours of approved college tr nsfer:
o The followmg course is recommended: ;7
ECO 151" . - Survey of Economics

Total Semester Hour Credits: 64-65
Award: Associate in Arts Degree
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PRE-MAJOR ASSOCIATE IN ARTS

Course and Hour Requirements

English Composition ... 6
Humanities / Fine Arts ...... 12
Social / Behavioral Sciences
Natural Sciences ...

Mathematics v G
Other Required .....oovetiirererniinrnsnnnee 20-21
TOTAL ceevrrvmsvesinesenemisonessenss 64-65

+ Students must meet the receiving
university’s foreign language and/or
health and physical educarion
requirements, if applicable, prior
to or afrer transfer to the senior
institution.

» 3 SHC in Speech/Communication may
be substituted for 3 SHC in Humanities/
Fine Arts. Speech/Communication may
nor substitute for the liserature
requirement.

Application to a University

Admission application deadlines vary;
students must meet the deadline for the
university to which they plan to transfer.
Upon successful completion of the
associate in arts degree, students who meet
the requirements outlined in ¢his pre-major
articulation agreement for Psychology will
be eligible to be considered for admission as
juniors to the universities offering the
baccalaureate degree: ASU, ECU, ECSU,
FSU, NCA&T, NCCU, NCSU, UNC-A,
UNC-CH, UNC-C, UNC-G, UNC-I,
UNC-W, WCU, WsSU.

112 Pre-Major Associate in Arts

PSYCHOLOGY

AAD - A1010L

Prefix Number Title

HUMANITIES/FINE ARTS (12 SHC) Four courses from three discipline areas are required.

» One course must be a literature course.

o Three additional courses from the following discipline areas are required:
music, art, drama, dance, foreign languages, interdisciplinary
humanities, literature, philosophy and religion.

NATURAL SCIENCE/MATHEMATICS (14 SHC)
Natural Sciences (8 SHC):

e Two courses from the biological and physical science disciplines,
including accompanying laboratorywork, are required.

« One of the following biology courses is required (4 SHC}

BID 110 Principles of Biology 3 3 0 4
or
BIO 111 General Biology I 3 3 0 4

Mathematics (6 SHC):
e Two courses required.
MAT 171 {or higher) Precalculus Algebra 3 0 0 3
» The second course may be a higher level mathematics course or may be
selected from among otherquantitative subjects, such as computer

science (CIS) and statistics (MAT).

OTHER REQUI

Total Semester Hour Credits: 64-65
Award: Associate in Arts Degree

Admission to the Major
Grade point average requirements vary, and admission is competitive across the several programs

in Prychology.

PRE-MAJOR ASSOCIATE IN ARTS
SOCIAL SCIENCE

Course and Hour Requirements

English Composition ....c...ouremciensirinn. 6

Humanities / Fine Arts ....... w12
Social / Behavioral Sciences w12
Natural SCIEnces ...oeveeeverreeesiereeeresereenns 8
Mathemarics ..oovcvvvcnn v neasrsneene 6
Other Required ......ooieiivenreresreennine 20-21

TOTAL o 64-65

* Students must meet the receiving
university’s foreign language and/or
health and physical education
requirements, if applicable, prior
to or after transfer to the senior
institution.

* 3 SHC in Speech/Communication may
be substituted for 3 SHC in Humanities/
Fine Arts. Speech/Communication may
not substitute for the literature
requirement.

Application to a University

Admission application deadlines vary;
students must meet the deadline for the
university to which they plan to transfer.
Upon suceessful completion of the associate
in arts degree, students who meet the
requirements outlined in this pre-major
arriculation agreement for Social Science
Secondary Education will be eligible to be
considered for admission as juniors to the
universities offering the baccalaureate
degree: ASU, FSU, NCSU, UNC-CH,
WCU.

AAD - A1010M
Prefix Number Title Class  Lab Clinical Credit

b e

HUMANITIES/FINE ARTS (12 SHC) Four courses from three discipline areas are required.

* One course must be a literature course.

¢ Three additional courses from the following discipline areas are required:
music, art, drama, dance, foreign languages, interdisciplinary
humanities, literature, philosophy and religion.

NATURAL SCIENCE/MATHEMATICS (14 SHC)

Natural Sciences (8 SHC):

* Two courses from the biological and physical science disciplines,
including accompanying laboratory work, are required.

Mathematics (6 SHC): Two courses required.

* One course must be an introductory mathematics
{precalculus algebra, trigonometry, calculus, etc.)

¢ The second course may be a higher level mathematics course or may be
selected from among otherquantitative subjects, such as computer
science (CIS) and statistics (MAT).

Total Semester Hour Credits: 64-65
Award: Associate in Arts Degree

Admission to the Major
Grade point average requirements vary, and admission is competitive across the several programs

in Social Science Secondary Education. Admission to teacher licensiure programs requires
satisfactory scores on PRAXIS I and Il
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PRE-MAJOR ASSOCIATE IN ARTS

Course and Hour Requirements

English Composition ...
Humanities / Fine Arts
Social / Behavioral Sciences ...cocvvveesnens 12
Natural Sciences
Mathematics
Orther Required
TOTAL crciiicirnesre s srseeresnnes

+ Students must meet the receiving
university’s foreign language and/or
health and physical education
requirements, if applicable, prior
to or after transfer o the senior
institution.

* 3 SHC in Speech/Communicarion may
be substituted for 3 SHC in Humanities/
Fine Arts. Speech/Communication may
not substitute for the literacure
requirement.

Application to a University

Admission application deadlines vary;
students must meet the deadline for the
university to which they plan to tansfer.
Upon sucecessful completion of the associate
in arts degree, studenes who meet the
requirements outlined in this pre-major
articulation agreement for Sociology will be
eligible to be considered for admission as
juniors to the universities offering the
baccalaureace degree: ASU, ECU, ECSU,
ESU, NCA&T, NCCU, NCSU, UNC-A,
UNC-CH, UNC-C, UNC-G, UNC-B}
UNC-W, WCU, WS5U.

SOCIOLOGY

AAD - A1010N

Prefix Number Title Class

Lab Clipical Credit

114 Pre-Major Associate in Arts

HUMANITIES/FINE ARTS (12 SHC) Four courses from three discipline areas are required.

s One course must be a literature course.
o Three additional courses from the following discipline areas are required:

music, art, drama, dance, foreign languages, interdisciplinary
humanities, literature, philosophy and religion.

NATURAL SCIENCE/MATHEMATICS (14 SHC)

Natural Sciences (8 SH():

e Two courses from the biological and physical science disciplines,
including accompanying laboratorywork, are required.

Mathematics {6 SHC): Two courses required.

¢ One course must be an introductory mathematics
(college algebra, trigonometry, calculus, etc.)

» The following course is recommended to meet the second mathematics
requirement:
MAT 151

Statistics 3 0 0 3

Total Semester Hour {redits: 64-65
Award: Associate in Arts Degree

Admission to the Major
Grade paint average requirements vary, and admission is competitive across the several programs

in Seciology.

RA

DIOGRAPHY

_/_'74501.4('
RADIOGRAPHY...

AAS - A45700
Prefix MNumber Title Class  Lab Clinical Credit

The Radiography curriculum prepares
the graduate to be a radiographer, a skilled
health-care professional who uses radiation
to produce images of the human body.

Coursework includes clinical rotations
to area health care facilities, radiographic
exposure, image processing, radiographic
procedures, physics, pathology, patient care
and management, radiation protection,
quality assurance, anatomy and physiology
and radiobiology.

Graduates of accredited programs are
eligible o apply to take the American
Registry of Radiologic Technologists’
national examination for certification and
registration as medical radiographers.
Graduates may be employed in hospitals,
clinics, physicians’ offices, medical
laboratories, government agencies and
industry.

FACULTY

Sherry Floerchinger
sfloerchinger@southwest.cc.nc.us

586-4091 or (800) 447-4091, ext. 359

SPRING SEMESTER 1

ENG 114 Professional Research and Reporting 3 0 0 3

MAT 110 Mathematical Measurement 2 2 0 3

RAD 112 RAD Procedures II 3 3 0 4

RAD 121 Radiographic Imaging I 2 3 0 3

RAD 161 RAD Clinical Education II 0 0 5 5
Totals 10 8 15 18

FALL SEMESTER 2

PSY 150 General Psychology 3 0 0 3

RAD 211 RAD Procedures III 2 3 0 3

RAD 231 Radiographic Physics II 1 3 0 2

RAD 241 Radiation Protection 2 0 0 2

RAD 251 RAD Clinical Education IV 0 o] 21 7
Totals 8 6 21 17

Total Semester Hour Credits: 76
Award: Associate of Applied Science Degree

Mission Statement

The mission of Southwestern Community Colleges Radiagraphy program is to meet the
needs and improve the quality of life of its students by offeving innovative instruction through
comprebensive educational practices that focus on student learning that will enable the student
vo graduare with the skills necessary to succeed in the field of radiography or to continue on with
higher educational goak.
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RADIOGRAPHY

Admissions Criteria

Individuals desiring a career in radiography should take courses
in biology, algebra and the physical sciences prior to entering the
program.

The program has a limiced enrollmenc and only admits a class
in the fall of each year. Applications must be completed and
submitted by Jan. 15 of the year in which the student wishes to
enroll in the progeam. Supporcing documents must be received no
later Feb. 15 of the same year. If all slots have not been filled after
the above deadline, there may be extensions to the deadline. Please
check with the Admissions Office about the status of the program.

PHASEI

The applicant must:

1. Complete an application for admission to the College.

2. Bea high school graduate or have eatned a high school
equivalency diploma (GED),

3. Submit official copies of all transcripts {high school and
college). Transcripts must be sent directly from the institution.
It is the responsibility of the applicant to assure that all
necessary records are sent to the College Admissions Office.

4. Have a grade point average of 2.0 or higher on 2 4.0 scale of
the most recent academic transcript (high school or
postsecondary).

5. Meer the Southwestern Community College Placement Test
requirement.

This may be met by one of the following methods:

+  ‘Tuke and pass the basic components of the Computerized
Placement Test. These consist of algebra, arithmeric,
reading comprehension and grammar. The test is
administered several times each week on the Jackson
Campus and is free of charge. To schedule a test session,
contact the Counseling Services Office at extension 212,
If you do not pass the basic components of the placement
test, it is recommended that you enroll in and successfully
complete the appropriate developmental coursework,
Retests are allowed only in borderline cases and with the
approval of the direcror of Counseling and Student
Advancement.

ar

»  Appropriate SAT or ACT scores, See Admissions section
of this caralog for additional details

or

»  Successful completion of a college-level math and English
cousse.

6. Be eighteen (18) years of age by the midterm of first semester
of the year admitted to the program.

7. ltis recommended chat the applicant spend time observing in
a Radiology Department, A list of possible observation sites
is available in the Admissions Office.

PHASEII

Take the Health Occupations Aptitude Exam. The costs of
this test is $10.00. The applicant will be required to pay this fee
when registering for the test. Derails for testing dares and times can
be secured from the Admissions Office. This is not a pass or fail test.
It is used to measure your potential to be successful in the program.

116 Radiography

You may take the test one time per annual application period.

PHASEIII

Those individuals whe have completed all parts of Phase I 82 11
by the appropriate deadlines will be scheduled for a personal
interview. Applicants will be notified of date and time,

PHASE IV

Those individuals who are notified of acceptance status, will be
provided with SCC health forms to be completed by the appropriate
medical personnel. The completed medical forms must indicate that
you are capable of meeting the physical requirements for the
program. Deadline for submitting the completed forms to the
program director is Aug. 25.

Notes:

1. Itis recommended thar all components of Phase I be
completed before moving to the Phase II requirement (Health
QOccupations Aptitude Exam).

2. Applicants are responsible for submitting all the necessaty
records to the Admissions Office.

3. Applications must be updated annually by applicants who were
not accepted the previous year.

4. Applicants may take non-radiography, general education and
relared coursework prior to being accepted into the program.

5. Documentation of current CPR certification is required by the
start of the program and must be kept current throughout the
lengch of the program.

ACADEMIC STANDARDS

The program requires that students maintain a high level of
academic and clinical performance. Failure to meet these standards
will prevent normal progression through the program.

Notice:

Candidates for certification from the American Registry of Radio-
logic Technologists {ARRT) must comply with the "Rules of Ethics"
contained in the ARRT Standards of Ethics. Any conviction of a
crime, including a felony, a gross misdemeanor, or a misdemeanor
with the sole exception of speeding and parking violations must be
investigated by the ARRT in order to determine eligibilicy for the
certificarion examination. Additional information may be obtained
from the program director.

DECLARED PREGNANT STUDENT

Federal and state regulations were modified in 1994 to
introduce the term "declared pregnant worker." Under these
regulations, each student may declare her pregnancy in writing to
the program director. However, it is the student’s option whether or
not to declare the pregnancy. The student may decide to declare the
pregnancy as soon as conception is confirmed, or at any time during
the pregnancy. Once that pregnancy is declared, this institution is
required to ensure that the unborn child does not receive more than

J4A"“ 3

RADIOGRAPHY...

RADIOGRAPHY

500 millirem during the rerm of the pregnancy, as determined by the radiation dosimerer
which is worn at waist level under the apron. In the event that a student has already
received 450 or greater millirem from the date of conception 1o the date of chat the
pregnancy is declared the regularions permit the unbern child o receive 2 maximum of
50 millirem during the remaining rerm of the pregnancy. It is up to each student to make
her own decision regarding the declaration of the pregnancy. In all cases, this insticution
requires that radiation does to the student and to the unborn child shall be maintained
"As Low As Reasonably
Achievable" (ALARA).

Further informarion regarding student pregnancy may be found in the Radiography
Student Policy Manual.

STUDENT POLICY MANUAL

When the student enters the program, he will receive a Student Policy Manual,
This manual outlines the policies and precedures to be followed over the course of the
program. Upon request, this document is available to interested persons. These requests
should be made directly 1o program officials. A copy is also available on the reference
shelf in the Learning Resources Center.

CLINICAL EDUCATION

_Scicc:ec[ learning experience (clinical education) will be provided at cooperaring
hospicals or other health care facilities within the area served by the College.
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REAL ESTATE
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REAL ESTATE...

The Real Estate curriculum provides
the prelicensing education required by the
North Carolina Real Estate Commission,
prepares individuals to enter the profession,
and offers additional educarion to meet
professional development needs.

Course work includes the practices
and principles of real estate, emphasizing
financial and legal applications, property
development and property values.

Graduates should qualify for North
Carolina Real Estate Sales and Broker
examinations. They should be able to enter
apprenticeship training and 1o provide real
estate services 1o consumers in a competent
manner.

FACULTY

Richard Barden
richardb®@southwest,cc.nc.us
586-4091 or (800) 447-4091, ext. 274

CERTIFICATE - C25400

Prefix Number Title Class

Lab Clinical Credit

i é:é\_i;gEs{:‘éé:fe;.l?u_ridame_hﬁa[s. LBLD 5 0 o
Real Estate Brokerage -tk 00

rotRat ot i L

” Tbtal Semester Hour Credits: 13
Award: NCCCS Certificate

Statutory Changes in Real Estate Licensing Requirements

Salesperson Education Requirement.
The salesperson education requirement is 67 classroom hours effective Ocrober 1,

2000. Courses will be recognized by the Commission for three years.

Broker Education Requirement.
The broker education requirement is 60 classroom houts in addirion to the
salesperson education requirement. Courses will be recognized by the Commission

for three years.

RESPIRATORY THERAPY

{’74['4-;4!'

RESPIRATORY
THERAPY. ..

The Respiratory curriculum prepares
individuals to function as registered
respiratory therapists. In these roles,
individuals perform diagnostic testing,
treatments and management of patients
with heart and lung diseases.

Students will master skills in pacienc
assessment and trearment of cardiopulmo-
nary diseases. These skills include life
support, monitoring, drug administration
and treatment of patients of all ages in a
variety of settings.

Graduates of accredited programs are
eligible 1o take enery-level certified
therapist and advanced-level registered
therapist examinations from the National
Board of Respiratory Care. Graduates may
be employed in hospitals, clinics, nursing
homes, education, industry, sales/marketing
and home care.

FACULTY

Sharon Hatfield
shatfield@southwest.cc.nc.us
586-4091 or (800) 447-4091, ext. 317

Paul Rice
price@southwest.cc.nc.us

AAS - A45720

Prefix Number Title Class

Lab Clinical

SPRING SEMESTER 21

ENG 114 Professional Research and Reporting 3

RCP 111 Therapeutics/Diagnostics 4

RCP 114 C-P Anatomy & Physiology 3

RCP 136 RCP Chlinical Practice T o}
Totals 10

Wil O w o

»-s[»—\
Wi © O O

Credit

~N o oo ow

586-4091 or (800) 447-4091, ext. 472 FALL SEMESTER 2
PSY 150 General Psychology 3 0 0 3
RCP 146 RCP Clinical Practice II 0 0 18 6
RCP 210 Criticat Care Concepts 3 3 0 4
RCP 214 Neonatal/Ped's RC 1 3 0 2
Totals 7 6 18 15

Total Semester Credit Hours: 76
Award: Associate of Applied Science Degree
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RESPIRATORY THERAPY

Admissions Criteria

The program has a limited enroliment and only admits a class
in the fall of each year. Applications must be completed and
submitted and supporting dacuments must be received no later
than May 1 of the same year. If all slots have not been filled after
the above deadline, there may be extensions to the deadline. Please
checle with the Admissions Qffice about the status of the program.

PHASE 1

The applicant must:

1.  Complete an application for admission to the College.

2. Bea high school graduate or have earned a high school
equivalency diploma (GED).

3. Submit official copies of all transcripts (high school andl '
college). Transcripts must be sent directly from the insticucion.
It is the responsibility of the applicant to assure thar all
necessary records are sent to the College Admissions Office.

4. Have a grade point average of 2.0 or higher on a 4.0 scale of
the most recent academic transcript (high school or
postsecondary).

5. Meert the Southwestern Community College Placement Test
requirement.

This may be met by one of the following methods: '

*  Take and pass the basic components of the Compllltenzed
Placement Test. These consist of algebra, arithmetic,
reading comprehension and grammar. The test is
administered several rimes each week on the ]aclcsonl
Campus and is free of charge. To schedule a test session,
contact the Counseling Services Office at extension 212.
If you do not pass the basic components of the placement
test, it is recommended thae you enroll in and successfully
complete the appropriate developmental coursew(?rk.
Retests are allowed only in borderline cases and with the
approval of the Director of Counseling and Student
Advancement,

or

*  Appropriate SAT or ACT scores. See Admissions section
of this catalog for additional details

or

*  Successful completion of a college-level math and English
course. .

6. Itis highly recommended that the applicant spend time .
observing in a Respiratory Care Department, A list of possible
abservation sites is available in the Admissions Otfice.

PHASE 11

Take the Health Occuparions Apritude Exam. The cost of this
test s $10. The applicant will be required to pay this fee when
registering for the test. Details for testing dates and times can be
secured from the Admissions Office. This is not a pass or fail test. It
is used to measure your potential to be successful in the program.
You may take the test one time per annual application period.

120 Respiratory Therapy

PHASE LI
Those individuals who have completed all parts of Phase I & 11

by the appropriate deadlines will be scheduled for a pessonal
interview. Applicants will be notified of date and time.

PHASE IV .
Those individuals who are norified of acceptance status will be

provided with SCC health forms to be completed by the appropriate
medical personnel. The completed medical forms must indicate thar
you are capable of meeting the physical requirements for the
program. The deadline for submitting the completed forms to the
program direcror is Aug, 25.

Notes:
1. It is recommended that all componenis of Phase [ be

completed before moving to the Phase II requirement (Health
Oceupations Aptitude Exam).

2. Applicants are responsible for submitcing all the necessary
records to the Admissions Office.

3. Applications must be updated annually by applicants who were
not accepted the previous year.

4. Applicants may take non-respiratory care, general education
and related coursework prior to being accepied into the

program.

Academic Standards:

The program requires that students maintain a high level of
academic and clinical performance in accordance with program
policies. Failure to meet these standards will prevent normal

progression through the program.

SPEECH & LANGUAGE
PATHOLOGY ASSISTANT

3 74£ou &

SPEECH &
LANGUAGE
PATHOLOGY
ASSISTANT..

The Speech and Language Pathology
Assistant curriculum prepares graduates to
work under the supervision of a licensed
Speech and Language Pathologist, who
evaluates, diagnoses and treats individuals
with various communication disorders.

Courses provide instruction in
methods of screening for speech, language
and hearing disorders and in following
written protocols designed to remediate
individual communication problems,
Supervised field experiences include
working with patients of various ages and
with various disorders.

Graduates may be eligible for
registration with the North Carolina Board
of Examiners for Speech and Language
Pathologists and Audiologists and must be
supervised by a licensed Speech and
Language Pathologist. They may be
employed in healthcare or educarional
settings.

FACULTY
Erika Courlander
erikac@southwest.cc.nc.us

586-4091 or (800) 447-4091, exr. 323

AAS - A45730

Prefix Number Title Class

SPRING SEMESTER 1

ENG 111 Expository Writing 3

MED 121 Medical Terminology I 3

PSY 241 Developmental Psych 3

SLP 112 SLP Anatomy & Physiology 3

SLP 140 Normal Communication 3
Totals 15

FALL SEMESTER 2

oM 110 Introduction to Communication

or

oM 231 Public Speaking 3

MAT 110 Mathematical Measurement 2

PSY 255 Introduction to Exceptionality 3

SLP 212 Disorders & Treatment 1I 3

SLP 220 Assistive Technology 1
2

Totals 1

Total Semester hour Credits: 69
Award: Associate of Applied Science Degree

Lab Clinjcal

Clo oo oo
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SPEECH & LANGUAGE PATHOLOGY
ASSISTANT

Admissions Criteria .

An exciting program for a fast-growing new profession is being
offered ar Southwestern Community College. The Speech and .
Language Pachology assistant program is offered in consortium with
four other western area community colleges.

Speech and language pathology assistants work under the'
supervision of a speech and language pathologist. Courses provxde:
instruction in methods of screening for speech, language and hearing
disorders, and in following written protocols designed to remediate
individual communication problems. Graduates may be eligible for
registration with the NC Board of Examiners for Speech and
Language Pathologises and Audiologists.

Five students are accepred at each of the five consortium
institutions each year. The schools include Asheville-Buncombe, _
Blue Ridge, Haywood, Southwestern (administrative unit), a‘nd Tri-
County. Students may take general education courses at their home
institution, traveling to Southwescern on alternace days for program
specific courses. During the second year studenes will be placed in
fieldwork to increase their competencies. Every effort wi!l b‘f m:_ade
to place students in reasonable proximity to their home insticutions.

One class of students will be accepted each year. Admission
requitements include

1.  Completion of an application for admission.

2. Graduation from high school or earned equivalency (GED).

3. Submitting official copies of all high school and college
transcripts.

4. Having a grade point average of at least 2.0 on a 4.0 scale
of the most recent academic course work.

5.  Meeting the College Placement Test requitement.

Applicants who complete the requiremencs listed above by the
deadline may be scheduled for a personal interview.

Selection Process
1. The selection process will begin spring semester of cach
year, preceding fall acceprance.

2. Separate student rankings will be developed for each of
the five colleges- Asheville-Buncombe Technical
Community College, Blue Ridge Community College,
Haywood Community College, Southwestern
Community College and Tri-County Communiry College.
The rank order will be based on the student’s overall
GPA from the most recent academic cranscript. Students
will need to identify the institution in their service region.

3.  If positions remain unfilled from one of the five collcges
and there are students who have mee the above criceria,
they will be moved to a general applicant pool. These
students will be ranked and selecred based on the
students overall GPA from the most recent academic
transcript,

4. Students may be admitced out of sequence to certain SLP
courses not requiring prerequisites, if space in the course
remains available.

122 Speech & Language Pathology Assistant

Additional Notes

Health Requirement .
Students will be required to complete the College’s medical forms

prior to participation in the clinical portion of SLP 212, The com-
pleted forms must indicare that you are physically and emotionally able
to participate in a clinical setting,.

Academic Standards
The program requires that students maintain a high level of

academic and fieldwork performance. Failure to meet these standards
will prevent normal progression through the program.

College Placement Test .
The College Placement requirements may be met in one of the

following ways:

1. ‘Take and make the appropriate scores on the College Placement
Test. If the required placement test scores are not achieved, the
appropriate developmental courses are required.

or

2. Appropriate SAT or ACT scores. See Admissions section of
caralog for additional details.

ar
Successful completion of a college-level math and English course.

SURGICAL TECHNOLOGY

(In conjunction with Blue Ridge Community College)

5_74501,‘!'

SURGICAL
TECHNOLOGY...

The Surgical technology curriculum
prepares individuals to assist in the care of
the surgical patient in the operating room
and to function as a member of the surgical
tearm,

Swdents will apply theoretical knowl-
edge to the care of patients undergoing
surgery and develop skills necessary to
prepare supplies, equipment and
instruments; maintain aseptic conditions;
prepare patients for surgery; and assist
surgeons during operations,

Graduares of this program will be
eligible to apply 1o take the Lizison
Council's Certification Examination for
Suegical Technologist. Employment
opportunities include labor/delivery/
emergency departments, inpatient/
outpatient surgery centers, dialysis units/
facilities, physician offices and central
supply processing units.

This program is offered in conjunction
with Blue Ridge Community College in
Henderson County. Students will rake
coursework at both institutions. General
education coutses will be taken at SCC and
the surgical courses at Blue Ridge
Community College. Clinicals may be
obrained through local hespirals.

Diploma
Prefix Number Title

Class  Lab Clinical Credit

SPRING SEMESTER

SUR 122 Surgical Procedures I 5 3 0 8

SUR 123 SUR Clinical Practice I* 0 0 21 7

BIO 175 General Microbiology** 2 2 g 3
Total 7 5 21 16

Total Semester Credit Hours in Program: 48

Courses with SUR prefix are taught at Blue Ridge Community College 2 days
per week except clinical courses.

*  Clinical coursework to be completed at area hospitat

** Courses offered through SCC

Admissions Criteria

The program has a limited enrollment and only admits 5 students to articulate with
Blue Ridge Community College each year. Application deadline is March 15. All parts of
Phase I must be completed as outlined below to be considered for admission into the
program.

PHASE I The applicant must:
1. Complete an application for admission to the College,
2. Bea high school graduate or have earned 2 high schaol equivalency diploma {GED).

3. Submic official copies of all transcripts (high school and college). Transeripts must
be sent direcely from the instieution. It is the responsibility of the applicant to
assure that all necessary records are sent to the College’s Admissions Office.

4. Have a grade point average of 2.0 or higher on 2 4.0 scale of the most recent
academic transcript (high school or postsecondary),

5. Meer the Southwestern Community College Placement Test requirement. This may
be met by one of the following methods:
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SURGICAL TECHNOLOGY

*  Take and pass the basic components of the Comp}ltcrizcd.
Placement Test. These consist of algebra, arithmetic, reading
comprehension and grammar. The test is administ.ercd
several times each week on ¢he Sylva campus and is frc.c of
charge. To schedule a test session, contact the Counseling .
Services Office at extension 212, If you do not pass the basic
components of the placement test, it is rccommcndn::d that
you enroll in and successfully complete the appropriate
developmental coursework. Retescs are allowed only in
bordetline cases and with the approval of the director of
Counseling and Student Advancement. ot o '

»  Appropriate SAT or ACT scores. See Admissions section of
this catalog for additional details or ‘

*  Successful completion of a college-level algebra and English
couse. -

6. You must have completed a minium of high school Jevel !Jloiogy
and math with a “C” average or better before being considered for
admissions. Students who have not met this requirement may
take a foundations of biology (BIQ 090) and or Mathematical
Models (MAT 115)

PHASE I .
Scholarship information will be provided to all interested
individuals once all parts of Phase I are complered.

PHASE III

Those individuals who have completed all parts of Pha-sc 1 by the
appropriate deadline will be scheduled for a personal interview.
Applicants will be notified of date and time.

PHASE IV .

Those individuals who are notified of zcceptance status, w:l‘! be
provided with SCC health forms to be completed by thf: appropriate
medical personnel. The completed medical forms must indicate that
you are capable of meeting the physical requirements for the program.
The deadline for submitting the completed forms to the program
director is August 1.

Notes: o
Scholarship information will be provided to all intf:restcd.xfndwduals.
Applicants who obrain scholarship funds may receive add:tao'n-al
consideration for admission into the program in the comperitive
admission point systen.

Applicants are responsible for submitting all the necessary records to
the Admissions Office.

Applications must be updated annually by applicants whe were not
accepted the previous year.

Applicants may take non-surgical technology, general education and
related coursework prior to being accepted into the program.
Contact your advisor for deailed information about the selection
process.

Suggested preparatory courses for individuals desiring a career in

Surgical Technology would include biology, medical terminology,
algebra and chemistry.

CLINICAL EDUCATION

Clinical education will be provided at cooperating health care facilities.

124  Surgical Technology

FOR MORE INFORMATION,

CONTACT:

Deb Klavohn
debm@southwest.cc.nc.us

586-4091 or {800) 447-4091, ext. 331

THERAPEUTIC MASSAGE

Pending approval by the Novth Carolina Community College Systems Office

174Louf-

THERAPEUTIC
MASSAGE...

The Therapeutic Massage curriculum
prepares graduates to work in direct client
care setrings to provide manipulation,
methodical pressure, friceion and kneeding
of the body for maintaining wellness or
treating alterations in wellness throughour
the life-span.

Courses will include contence in
normal human anatomy and physiology,
therapeutic massage, ethical/legal issues,
business practices, nutrition and psychol-
ogy-

Employment opportunities may be
found in hospitals, rehabilitation centers,
health deparements, home health, medical
offices, nursing homes, spas, health and
sports clubs and private practice. Gradu-
ates may be eligible to take the National
Certification for Therapeutic Massage and
Bodywork.

FOR MORE
INFORMATION

CONTACT:
Deb Klavohn
debm@southwest.cc.nc.us

586-4091 or (800) 447-4091, ext. 331

DIPLOMA - A45750
Prefix Number Title Class  Lab Clinical Credit

SPRING SEMESTER 2

MTH 120 Therapeutic Massage II 6 12 0 10

ENG 111 Expository Writing 3 Q g 3
Totals 9 12 0 13

Total Semester Hours Credit: 39
Award: Diploma

ADMISSION REQUIREMENTS

The admission requirements for the Health Cace Technology program will be as follows:

The applicant must:

L. Complete an application for admission to the College.

2. Beahigh school graduate or have earned a high school equivalency diploma (GED).

3. Have currens listing on the Nursing Assistant 1 Registry.

4. Submit official copies of all transcripts (high school/GED and college). Transcripts

must be sent directly from the institution. It is the responsibility of the applicant w0

assure that all necessary records are sent to the College’s Admissions Office.

Have a grade point average of 2.0 or higher on a 4.0 scale from the most recent

transcript.

6. Meet the Southwestern Community College’s Placement Test requirement. This
tequirement may be met by one of the following methods.

*  Take and pass the basic components of the Computerized Placement Test.
These consist of algebra, arithmetic, reading comprehension and grammar. The
test is administered several times each week on the Sylva campus and is free of
charge. To schedule a test session, contact the Counseling Services Office at
extension 212. If you do not pass the basic components of the placement test,
it is recommended that you enroll in and successfully complete the appropriate
developmental coursework. Retests are allowed only in borderline cases and
with the approval of the Director of Counseling and Student Advancement.

bt

B.  Submit acceptable SAT or ACT scores. See Admissions section of this Caralog
for additional details.

or
C.  Successful completion of college-level mach and English courses. Acceptance
into the program is determined by the arithmetic score.

PHASE 11

Those individuals who have all the components of Phase I requirements are notified of
provisional acceptance status and will be provided with SCC health forms to be
completed by the appropriate medical personnel. The completed medical forms must
indicate chat the applicant is capable of meeting the physical requirements for the
program. These forms should be sent to the program director. Once satisfactory health
forms have been received, the Admissions Office will send a letter of acceprance.
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CARPENTRY. ..

The Carpentry curticulum is designed
to train students to construct residential
structures using standard building materials
and hand and power tools. Carpentry skills
and a general knowledge of residential
construction will also be raught.

Course work includes footings and
foundacions, framing, interior and exterior
trim, cabinetry, blueprint reading,
residential planning and estimating, and
other related topics. Students will develop
skills through hands-on participation.

Graduates should qualify for
employment in the residencial building
construceion field as rough carpenters,
framing carpenters, roofers, maintenaiice
carpenters, and other related job titles.

This program is offered at Swain
County High School through the Huskins

program.

_,’74[’014{'

MASONRY...

The Masonry curriculum is designed
to prepare individuals to work in the
construction industry as masons. Masonry
courses provide principles and fundamen-
eals of masonry and experiences necessary
to produce quality construction using safe,
practical and reliable work habits.

Course work includes basic mach-
ematics, blueprine reading, and metheds
used in laying out masonry jobs for
residential, commercial, and induserial
construction. Upon completion, students
will be able to read blueprints, estimate
structures, construct footings and walks
and lay masonry units.

Upon completion, students will be
issued a certificate or diploma. Graduates
should qualify for employment in the

masonsy industry as apprentices or masos.

126 Trades

TRADES

DIPLOMA - D35180

Prefix Number Title Class Lab  ShopCredit
0

Re dmg/Construchon 1 o

Total Semester Hour Credits: 39
Award: Diploma

DIPLOMA - D35280

Prefix Number Title

itory Writing
wy I
tied: Mathematics I » - -

nt ﬁe;dﬁhé/tériisfrixcfio_n" Lot "

Total Semester Hour Credits: 36
Award: Diptoma

CERTIFICATE - C35280

Prefix Number Title Class Lab  Shop

Total Semester Hour Credits: 18
Award: NCCCS Certificate

_/’74£0l.¢f

PLUMBING...

The Plumbing curriculum is designed
to give individuals the opportunity to
acquire basic skills to assist with the
installation and repair of plumbing systems
in residential and small buildings,

Course work includes skeeching
dizgrams, interpretation of blueprints, and
practices in plumbing assembly, Students
will gain knowledge of state codes and
requirements.

Graduates should qualify for
employment at parts supply houses,
muintenance companies, and plumbing
contractors to assist with various plumbing
applications.

L74[*ouf‘

WELDING...

The Welding Technology curriculum
provides students with a sound under-
standing of the science, technology and
applications essential for successful
employment in the welding and meral
industry.

Instruction includes consamable and
non-consumable electrode welding and
cutting processes.

Successful graduates of the Welding
Technology curriculum may be employed
as entry-level rechnicians in welding and
metalworking industries. Career
opportunities also exist in construction,
manufacturing, fabrication, sales, qualicy
control, supervision and welding-related
self-employment,

FACULTY
Jackie Banks
586-4091 or (B00) 447-4091, ext. 203

TRADES

DIPLOMA - D35300

Prefix Number Title Class Lab

Total Semester Hour Credits: 38
Award: Diptoma

CERTIFICATE - €35300

Prefix Mumber Title Class  Lab  ShopCredit

Total Semester Hour Credits; 18
Award: NCCCS Certificate

CERTIFICATE - C50420
Prefix Number Title Class Lab  Shop Credit

Total Semester Hour Credits: 15
Award; NCCCS Certificate

FOR MOREINFORMATION

ABOUT TRADES, CONTACT:
Thom Brooks

tbrooks@southwest.cc.nc.us

586-4091 or (800) 447-4091, ext. 202
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KEY

Prefix Field of Study

Prefix Field of Study

ACA rereresnsssssssesssssessmsessenesnaceenss Academic Related
ACC ittt sesess HCCOUNTNG
AHR .....coeoveseerenen... Air Conditioning, Heating and Refrigeration
ANT s ssisesesessssrenssssesnsssnenss AliTHrOpology
AUT o trrssccre s isiereesessss s ALTOMOTLIVE
BAF «oovccormrenireremssnmnssssssrssessssssasesecerneenes. Banking and Finance
BIO e cereeraean reeeneneembessternrnsessressneneennes BiClOGY
BPR oo sessisssnnensssensensnes BllEprint Reading
BUS s rerreresrereststesasssassnesserrrasesesesesntsiranvasess DUSIIESS
CAR covtceniniines e sissesssesessenssessasnenses GATPENELY
CCT trcererrrrinnsinserseseeeeeseeeesssssssesssrssaseneesansnnss Gyber Crime
CET ........ corerseenessnseennenneeens Computer Engineering Technology
CHM c.ereevetneneinsrscnssesssssscansssesscssessessirssssssarsssees CHEISTEY
CIS crovrerrersecininnsensresssssesnssnnennss COmputer Information Systems
CIC rerereeverrrresisinrsrsssssssssrssssssssesesessssssenensss otiminal Justice
COE wtoieeeeeecervnsinsesssenneeneeennsns CoOperative Work Experience
COM cotiertisnieenesminssssssessssssssssseenesssscsssnsiens GOMMUnications
COS i et ss s nsanes COSIDEROlOEY
C8C ettt rveiseseeesnrenen COmputer Science
DDT civereverenesrsiieiesssssssessesnsssssarsseseeeneseseess uMan Services
DFT it O RRRUUUOTUOUPOTOPRROOORD 1 1121
ECM ceorcccirrenersenssinsssssssnsssssssessnnoreennss Electronic Commerce
ECO oottt sssesnsssssssseessisessaressssresesesss ECONOMICS
EDT .ooveveeneernerreemnniarerannnn. Blectroneurodiagnostics Technology
EDU vocrivneriienserennrssiesnessssssnsonnennn. Eduication/Early Childhood
ELC «otteeeererareriisienemeecmresseseesesesssssssssessssnsesssesasensasenses BIECEEICAL
ELN.oeens ciereesiessseeseennnns Blectronics Engineering Technology
EMS orrreeereeeiinsessseesisinnsnnenn.s Emergency Medical Science
ENG coooerreresesiesesiesioss s sssssssssssssssareessssssssessenessenss L0gLISH
BNV oorerrccvninnenessssssssserssssseseneeen. S0vironmental Science
FRE wovovicvvemesressisnsesssssssssssssssssssssesesesssssnssssresesssssnnss FIENCH
GEO e sssssssssessassrnsensssennssss GEOGTAPhY
GRA cooieiisireecessersinssnsssssssssssssesessssssssssesssnessasssssss GTAphicCS
GRD cocooriinrsincnnicnnrinssssssssssnssseseessssensesnnnns. Graphic Design
GRO ceovcvririrariinecenrecsinnerssssesesrsesssssssssssnsseeeenses GeION0lOZY
HCT oovvviveieneveeseeieeesecensveneesnnsnsseesenns Health Care Technology
HEA ..o OOV UOTUTUOTRPORPRPRORROTR I 122}
HIS cooveeeeieneemreesss s s saresssarsasssessssassissssassss FLSEOLY

128 Key

HIT .ooovoveermesireiniensissssessseeeenss. Health Information Technology
FIRM ..oooveereviresereseresssenceeseennss. Hotel, Restaurant Management
HSC o eeeierriveresesnininseecesssesssssesmininissssssseneecnenn. Flealth Science
HSE .oovoeecvvininresernsiesessssosssssrsssasissssssssneenene. Fliman Services
ITN cooveosvenmnseenenressssmissssssssssnnenss. I0ternet Technologies
LEX ooeivcveeermresseremssiisisminssssssnsens cetreernrereneenensrasenenernen Laralegal
MAS oo VASONTY
MAT wveitsrserreersresenensmisisssssssssssssinssssssssssasessesssessnnennes Math
MED ciiveerennrmismsnnnmmssnsass. Medical Related
MET cooecterrsereeeessssssssrsesesesesemsaresssessssssesnsssesesenners Marketing
MLIT ooociieeersecsereserenenees. Medical Laboratory Technology
MTH cooereeeeeesisresessmmssssssisssssnsssiscnssninn.. Vlassage Therapy
NET soovieeieeirisssesssesssissrsesesssessenersssissessseseenenes INGCWOIKING
NUR et seans cerrsees INUTSIDG
NUT s INUHILON
ODL cvvererresesrsesmsesersssssssnnnnennnn Outdoor Technology
OST coreereenisiccmnismnsesarsnsnsensnsnnens Office Systems Technology
OTA .ovecervcrveinnneiniienennss QOccupational Therapy Assistant
PBT eoecieveeeerereresesererarsreesenscmsisnmsanieececmsmesereenens Ll1lCDOGOMY
PEDD ...ooiereeessssssnereresnisassssssssnanesnense. Physical Education
PHI ...ootiimerinemesrersssrssnmsieissssssisssssssesessconsisssssasessscenss. PRIlOSOphy
PHY ©ovvivicremessessemmsesretsrcrsinensessssssssnssssssssssssesssssssnsnsnss. PHYSICS
POL avotivivinierererseeriessesseersmsensssnensrsensnesseneneeenes. Political Science
PSY oot LSychology
PTA covrreereemsissveivsrsssssieiessensensasnesenss Physical Therapist Assistant
RAD .oceeeveveresssisrersnsnesessnssiessssnesameasenennerenens Radiography
RCP ....ooooieerererririscsenenenreseenesncmsassssnsnsnennie ReSpiratory Therapy
RED i reresscsscnrenessssssssssssssisss i sseeecsessssssnsenn RCAANE
REL cootiiirrmrnnvesesssnenemceeissssisssssssssssssimssescsesssssssss REIGION
RLS oot snssssssrnssnsssssssssssssnnsnsnss K41 EState
SAB e s sereeeenes Substance Abuse
SLP .eervrereiereremssissssssarnresenss Speech and Language Pathology
SOC e sssssnsss s 90CIOLOZY
SON overererreseeiscrsesesenscnenrensenserensennnnnss Medical Sonography
SPA cocrrrerereremciresessmsrsssssnsnss s sssarsesessenes. OPANIsh
SUR cverrreeceressesessmsissssnsersensmsisssesennsnnnse SUgICal Technology
WD i serese e et eeeaemsines WEIAING

7
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HOW TO READ THE COURSE LISTINGS

Numberl Title lCourse-Lab—Shop/Cfinic-Credit]I Description of Course |
| I

AUT 164 Automotive Electronics (2-2-0-3)

This course covers fundamentals of electrical/electronic circuitry;

semi-conductors, and microprocessors. Topics include Ohms law; circuits, AC/DC current, solid state components, digital
applications, and the use of digital multimeters. Upon completion, students should be able to apply Ohm's law to diagnose
and repair electrical/electronic circuits using digital multimeters and appropriate service information.

Prerequisite: AUT 16{’,".

] Must fake prerequisite before enrolling in above course j

*If only three numbers are inside the parenthesis, there is no Shop/Clinic section for that particular course,

ACA 115 Success & Study Skills (0-2-1}

This course provides an orientation to campus resources and academic
skills necessary to achieve educational objectives, Emphasis is placed on
exploration of facilities and seevices, study skills, library skills, self-
assessment, wellness, goal-setting, and critical thinking. Upon
completion, students should be able to manage their learning experiences
to successfully meet educational goals.

ACA 118 College Study Skills (1-2-2)

This course covers skills and strategies designed 1o improve study
behaviors. Topics include time management, note taking, test raking,
memory techniques, active reading stracegies, critical thinking, commu-
nication skills, learning styles, and other strategies for effective learning,
Upon completion, students should be able to apply appropriate study
strategies and techniques to the development of an effective study plan.

ACA 120 Career Assessment (1-6-1)

This course provides the information and strategies necessary to develop
clear personal, academic, and professional goals. Topics include
petsonality styles, goal setting, various college curricula, career choices,
and campus leadership development. Upon completion, students should
be able to clearly state their personal, academic, and professional goals
and have a feasible plan of action to achieve chose goals.

ACA 121 Managing a Team (1-0-1)

This course focuses on the process of the individual with an awareness of
the reality in the collective reamwork approach for the workplace
emphasizing process-orientation. Topics include how teams work, team
cffectiveness, team-building techniques, positive thinking, and
leadership principles. Upon completion, students should be able to
demonstrate an understanding of how teamwork strengthens ownetship,
involvement, and responsibility in the workplace.

ACA 220 Professional Transition (1-0-1)

This course provides preparation for meering the demands of
employment or education beyond the community college experience.
Emphasis is placed on strategic planning, gachering informarion on
workplaces or colleges, and developing human interaction skills for
professional, academic, and/or community life. Upon completion,
students should be able to successfully make the transition to
appropriate workplaces or senior institutions.

130 Course Descriptions

ACC 115 College Accounting (3-2-4)

This course introduces basic accounting principles fora sole proprietor-
ship. Topics include the complete accounting cycle with end-of-period
statements, bank reconciliation, payrolls, and petty cash. Upon
completion, students should be able to demonstrate an understanding of
accounting principles and apply those skills to a business organization.

ACC 120 Principles of Accounting I (3-2-4)

This course introduces the basic principles and procedures of
accounting. Emphasis is placed on collecting, summarizing, analyzing,
and reporting financial informarion. Upon completion, students should
be able 10 analyze data and prepare journal entties and reports as they
relate to the accounting cycle. This course has been approved for transfer
through the comprehensive articulation agreement,

ACC 121 Principles of Accounting II (3-2-4)

This course is 2 continuation of ACC 120. Empbhasis is placed on
corporate and managerial accounting for both external and internal
reporting and decision making, Upen completion, students should be
able 1o analyze and record corporate transactions, prepare financial
statemnents and reports, and interpret them for management. This course
has been approved for transfer through the comprehensive articulation
agreement,

Prerequisice: ACC 120,

ACC 129 Individual Income Taxes (2-2-0-3)
This course introduces the refevant laws governing individual income
taxation. Emphasis is placed on filing status, exemptions for dependents,
gross income, adjustments, deductions, and compuration of tax. Upon
completion, students should be able to complete various tax forms
pertaining to the topics covered in the course,

ACC 175 Hotel and Restaurant Accounting (3-2-4)

"This course covers generally accepted accounting principles and the uni-
form system of accounts for small hotels and motels of the American
Hotel and Morel Association, Emphasis is placed on che accounting
cycle, analysis of financial statements, and payroll procedures including
wrearrnent of tips. Upon completion, students should be able to demon-
strate competence in the accounting prineiples and procedures used in

hotels and restaurants.

ACC 220 Intermediate Accounting I (3.2-4)

This course is a continuation of the study of accounting principles with
in-depth coverage of theoretical concepts and financial statements.
Topics include generally accepted accounting principles and statemens
and extensive analyses of balance sheet components, Upon completion,
students should be able to demonstrate competence in the conceprual
framework underlying financial accounting, including the application of
financial standards. Prerequisiter ACC 121.

ACC 221 Intermediate Accounting II (3-2-4)

This course is a continuation of ACC 220. Emphasis is placed on special
problems which may include leases, bonds, investments, ratio analyses,
present value applications, accounting changes, and corrections, Upon
completion, students should be able to demonstrare an underseanding of
the principles involved and display an analytica| prablem-solving abiliry
for the topics covered. Prerequisite: ACC 220,

ACC 225 Cost Accounting (3-0-3)

This course ineroduces the nature and purposes of cost accounting as an
information system for planning and coatrol. Topics include direct mare-
rials, direct labor, factory overhead, process, job order, and seandard cose
systems. Upon completion, students should be able to demonstrate an
understanding of the principles involved and display an analytical
problem-solving ability for the ropics covered. Prerequisite: ACC 121.

ACC 269 Auditing (3-0-3)

This course covers the overall framework of the process of conducting
audits and investigations. Emphasis is placed on collecting datz from
working papers, arranging and systernatizing the audit, and writing the
audit report. Upon completion, students should be able o demonstrace
compertence in applying the generally accepted auditing standards and
the procedures for conducting an audir. Prerequisite; ACC 220.

ACC 292 Selected Topics in Accounting (1-4-2)

This course provides an opportunity to explore areas of current interest
in specific program or discipline areas. Emphasis is placed on subject
inateer appropriate to the program or discipline. Upon completion, stu-
dents should be able to demonstrate an understanding of the specific area
of seudy. Topics include the computetization of the general ledger, gen-
eral journal, accounts receivable, accounts payable, inventory, payrall
reporting and correcting, adjusting, and closing entries, as well as the
conversion of a manual accounting system. Prerequisite: ACC 120.

AHR 110 Introduction to Refrigeration (2-6-5) This course introduces
the basic refrigeration process used in mechanical refrigeration and air
conditioning systems. Topics include terminology, safety, and identifica-
tien and function of components; refrigeration cycle; and tools and
instrumentation used in mechanical refrigeration systems. Upon
completion, students should be able to idencify refrigeration systems and
components, explain the refrigeration process, and use the tools and
instrumentation of the trade. Prerequisites: AHR 112 and AHR 120,

AHR 112 Heating Technology (2-4-4)

This course covers the fundamentals of heating including oil, gas, and
electric hearing systems. Topics include safety, tools and instrumenca-
tion, system operating characteristics, installation techniques, efficiency
testing, electrical power, and control systems, Upon completion,
students should be able 1o explain the basic oil, gas, and electrical heating
systems and describe the major components of a heating system,

AHR 113 Comfort Cooling (2-4-4)

This course covers the installation procedures, system operations, and
maintenance of residential and light commercial comfort cooling
systems. Topics include terminology, component operation, and testing
and repair of equipment used to conerol and produce assured comfort
levels. Upon completion, students should be able to use psychomerrics,
manufaceurer specifications, and test instruments to determine proper
system operation.

Precequisites: AHR 112 and AHR 120,

AHR 114 Heat Pump Technology (2-4-4)

This course covers the principles of air source and water source heat
pumps. Emphasis is placed on safety, modes of operarion, defrost sys-
tems, refrigerant charging, and system performance, Upon complerion,
students should be able to understand and analyze system performance
and perform routine service procedures.

Prerequisite: AHR 110 or AHR 113,

AHR 120 HVACR Maintenance (1-3-2)

This course introduces the basic principles of industrial air conditioning
and heating systems. Emphasis is placed on preventive maintenance
procedures for heating and cooling equipment and related components,
Upon completion, students should be able to perform routine preventive
maintenance tasks, maintain records, and assist in routine equipment
repairs.

AHR 210 Residential Building Code (1-2-2)

This course covers the residential building codes that are applicable to
the design and installation of HVAC systems. Topics include current
residential codes as applied 10 HVAC design, service, and installation.
Upon completion, students should be able to demonstrate the correct
usage of residencial building codes that apply to specific areas of the
HVAC crade.

AHR 211 Residential System Design (2-2-3)

This course introduces the principles and concepts of conventional resi-
dential heating and cooling system design. Topics include heating and
cooling load estimating, basic psychometrics, equipment selection, duet
system selection, and system design. Upon completion, students should
be able to design a basic residential heating and cooling system.

AHR 212 Advanced Comfort Systems (2-6-4)

This course covers water-cooled comfort systems, warer-source/
geothermal heat pumps, and high efficiency heat pump systems including
variable speed drives and controls, Emphasis is placed on the applicarion,
installation, and servicing of water-source systems and the mechanical
and electronic control components of advanced comfort systems. Upon
completion, students should be able to test, analyze, and troubleshoor
water-cooled comfort systcems, water-source/geothermal heat pumps, and
high efficiency heat pumps.

Prerequisite: AHR 114,

ANT 210 General Anthropology (3-0-3)

This course introduces the physical, archaeological, linguistic, and
echnological fields of anthropology. Topics include human origins, ge-
netic variations, archaeology, linguistics, primatology, and contemporary
cultures. Upon completion, students should be able to demonstrate an
understanding of the four major felds of anthropology. This course has
been approved to satisfy the Comprehensive Articularion Agreement
general education core requirement in social/behavioral sciences.
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AN 220 Culraral Anthropology (3-0-3)

This course introduces the nature of human culture, Emphasis is placed
on cultural theory, methods of Reldwotk, and cross-cultural comparisons
in the areas of echnology, language, and the cultaral past. Upon comple-
tion, students should be able 1o demonstrate an understanding of basic
cultural processes and how cultural data are collected and analyzed. This
course has been approverd to saisfy the Comprehensive Articulation Agree-
ment general education core requirement in social/behavioral sciences.

ANT 221 Comparative Culrures (3-0-3)

This course provides an ethnographic survey of societies around the
world covering their distinctive cultutal characreristics and how chese
relate to cultural change. Emphasis is placed on the similarities and
differences in secial institutions such as family, economics, politics,
education, and religion. Upon completion, students should be able o
demonstrate knowledge of a variety of cultural adaprive strategies. This
course has been approved o satisfy the Comprehensive Articulation Agree-
ment general education core requirement in social/behavioral sciences.

ART 111 Art Appreciarion (3-0-3)

This course inrraduces the origins and historical development of art.
Emphasis is placed on the relationship of design principles to various art
forms including but not limited to sculpture, painting, and architecture.
Upon completion, students should be able to idencify and analyze a
variety of artistic styles, periods, and media. This course has been
approved 1o satisfy the Comprehensive Articulation Agreement general
education care requirement in humanities/fine arts.

ART 114 Art History Survey I {3- 0-3)

This course covers the development of art forms from ancient times to
the Renaissance. Emphasis is placed on contene, erminology, design, and
style. Upon completion, students should be able to demonstrate an
historical understanding of arr as a product reflective of human social
development. This course has been approved o satisfy the Comprehen-
sive Articulation Agreement general education core requirement in
humaniries/fine arts.

ART 115 Art History Sucvey I (3-0-3)

This course covers the development of art forms from the Renaissance to
the present. Emphasis is placed on content, terminology, design, and
style. Upon completion, students should be able to demonstrate an his-
torical understanding of art as a produce reflective of human social devel-
opment. This course has been approved to satisfy che Comprehensive
Articulation Agreement general education core requirement in humani-
ties/fine arts.

ART 121 Design I (0-6-3)

This course introduces the elements and principles of design as applied to
two-dimensional arc. Emphasis is placed on the structural elements, the
principles of visual organization, and the theories of color mixing and
interaction. Upon completion, students should be able to understand
and use critical and analytical approaches as they apply to two-
dimensional visual art. This course has been approved to satisfy the
Comprehensive Articulation Agreement pre-major and/or elective course
requizement.

ART 122 Design II (0-6-3)

This course introduces basic studio problems in three-dimensional visual
design. Emphasis is placed on the struceural elements and organizational
principles as applied to mass and space. Upon completion, students
should be able to apply three-dimensional design concepts. This course
has been approved to satisfy the Comprehensive Articulation Agreement
pre-major and/or elective course requirement. Prerequisites: ART*121

132  Course Descriptions

ART 131 Drawing I (0-6-3}

This course introduces the language of drawing and the use of various
drawing macerials. Emphasis is placed on drawing techniques, media, and
graphic principles. Upon completion, students should be able to demon-
strate competence in the use of graphic form and various drawing pro-
cesses. This course has been approved to satisfy the Comprehensive Ar-
ticularion Agreement pre-major and/or elective course requirement.

ART 135 Figure Drawing I (0-6-3)

This course introduces rendering the human fgure with various drawing
marerials, Emphasis is placed on the use of the visual elements, anaromy,
and proportion in the representation of the draped and undraped figure.
Upon completion, students should be able to demonstrate competence
in drawing the human figure. This course has been approved ro satisfy the
Comprehensive Articulation Agreement pre-major and/or elective course
requirement. Prerequisites: ART*131

ART 214 Portfolio and Resume (0-2-1)

This course covers resume writing, interview skills, and the preparation
and presentation of an are portfolio. Emphasis is placed on the prepara-
tion of a portfolio of original artwork, the preparation of a photographic
portfolio, approaches to resume writing, and interview techniques. Upon
completion, students should be able to mount original are for portfolio
presentation, photograph and display a professional slide portfolio, and
write an effective resume. This course has been approved to sarisfy the
Comprehensive Articulation Agreement pre-major and/or elective course
requirement.

ART 231 Printmaling I (0-6-3}

Fhis course introduces printmaking; ies history, development techniques,
and processes. Emphasis is placed on basic applications wich investiga-
tion into image source and development. Upon completion, students
should be able to produce printed images utilizing a variety of methods.
This course has been approved to satisfy the Comprehensive Articulation
Agreement pre-major and/or elective course requirement,

ART 240 Painting I (0-6-3 )

This course introduces the language of painting and the use of various
painting materials. Emphasis is placed on the understanding and use of
various painting techniques, media, and eolor principles. Upon comple-
tion, students should be able to demonstrate competence in the use of
creative processes directed toward the development of expressive form,
This course has been approved o satisfy the Comprehensive Articalation
Agreement pre-major and/or elective course requirement.

ART 241 Painting If (0-6-3 )

This course provides a continuing investigarion of the materials,
processes, and techniques of painting. Emphasis is placed on the
exploration of expressive content using a variety of creative processes.
Upon completion, students should be able to demonstrate competence
in the expanded use of form and variety. This course has been approved to
satisfy the Comprehensive Articularion Agreement pre-major and/or
elective course requirement.

Prerequisites: ART*240

ART 261 Photography I (0-6-3)

This course introduces photographic equipment, theory, and processes.
Emphasis is placed on camera operation, composition, darkreom
technique, and creative expression, Upon completion, students should
be able to successfully expose, develop, and print a well-conceived com-
position. This course has been approved o satisfy the Comprehensive
Articulation Agreement pre-major and/or elective course requirement.

ART 283 Ceramics I (0-6-3)

This course provides an introduction to three-dimensional design prin-
ciples using the medium of clay. Emphasis is placed on fundamenteals of
forming, surface design, glaze application, and firing. Upon completion,
students should be able to demonstrate skills in slab and coil construc-
tion, simple wheel forms, glaze technique, and creative expression. This
course has been approved to satisfy the Comprehensive Articulation
Agreemene pre-major and/or elective course requirement,

ART 297 Seminar in Art {2-0-2)

This course provides an opportunity to explore topics of current
interest. Emphasis is placed on the development of critical listening
skills and the presentation of seminar issues. Upon completion,
students should be able to critically analyze issues and establish
informed opinions. Prerequisites: Enrollment in che program

&

AUT 112 Auto Shop Management (1-2-2)
This course covers principles of management essential to decision
making, communication, authority, and leadership. Topics include shop
supervision, customer relations, cost effectiveness, and workplace ethics.
Upon completion, students should be able to describe basic automorive
shop operation from a management standpoint,

AUT 115 Engine Fundamentals (2-3-3)

This course covers the theory, construction, inspection, diagnosis, and
repair of internal combustion engines and related systems. Topics include
fundamental operating principles of engines and diagnosis, inspection,
adjustment, and repair of automotive engines using appropriate service
information. Upon completion, students should be able to perform basic
diagnosis/repair of autemetive engines using appropriate tools,
equipment, procedures, and service information.

AUT 116 Engine Repair {1-3-2)

This course covers service/repair/rebuilding of block, head, and internal
engine components. Topics include engine repair/reconditioning using
service specifications. Upon completion, students should be able to
rebuild/recondition an automobile engine to service specifications.
Prerequisite: AUT 115.

AUT 141 Suspension & Steering System (2-4-4)

This course covers principles of operation, types, and diagnosis/repair of
suspension and steering systems to include steering geometry. Topics
include manual and power steering systems and seandard and
electronically controlled suspension and steering systems. Upon
completion, students should be able o service and repair various steering
and suspension components, check and adjust various alignment angles,
and balance wheaels.

AUT 151 Brake Systems (2-2-3)
This course covers principles of operation and types, diagnosis, service,
and repair of brake systems. Topics include drum and disc brakes

_involving hydraulic, vacuum boost, hydra-boost, electrically powered

boost, and anti-lack and parking brake systems. Upon completion,
students should be able to diagnose, service, and repair various
automotive braking systems.

AUT 152 Brake Systems Lab (0-2-1)

This couse provides a laboratory setting to enhance brake system skills,
Emphasis s placed on practical experiences that enhance the topics pre-
sented in AUT 151. Upon completion, students should be able to apply
the laboratory experiences to the concepts presented in AUT 151,
Corequisite: AUT 151.

AUT 161 Electrical Systems (2-6-4)

This course covers basic electrical theory and wiring diagrams, test
equipment, and diagnosis/repair/replacement of batteries, starters,
alternators, and hasic electrical accessoties. Topics include diagnosis and
repair of bateery, starting, charging, lighting, and basic accessory systems
problems. Upon completion, students should be able to diagnose, test,
and repair the basic electrical components of an automobile.

AUT 162 Chassis Elect & Electronics (2-2-3)

This course covers electrical/electronic diagnosis/repair, including wiring
diagrams, instrumentation, and electronic/computer-controlled devices
and accessories. Topics include interpreting wiring diagrams and
diagnosis and repair of chassis electrical and electronic systems. Upon
completion, students should be able o read and interpret wiring
diagrams and determine/perform needed repairs on chassis electrical and
electronic systems. Prerequisite: AUT 161,

AUT 163 Chassis Elec & Elect Lab (0-2-1) This course provides a labo-
ratory setting to enhance chassis clectrical and electronic system skifls.
Emphasis is placed on practical experiences that enhance the topics
presented in AUT 162, Upon completion, students should be able 10
apply the Jaboratory experiences to the concepts presented in AUT 162.
Corequisite: AUT 162.

AUT 164 Automotive Electronics (2-2-3)

This course covers fundamentals of electrical/electronic circuitry,
semi-conductors, and microprocessors. Topics include Ohm’s law, cir-
cuits, AC/IDC current, solid state components, digital applications, and
the use of digiral multimeters. Upon completion, students should be able
to apply Ohm's law to diagnose and repair electtical/electronic circuits
using digital multimeters and appropriate service information.
Prerequisice: AUT 163.

AUT 171 Heating & Air Conditioning (2-3-3)

This course covers the theory of refrigeration and heating, electrical/
electronic/pneumatic controls, and diagnosis/repair of climate conrrol
systems, Topics include diagnosis and repair of climate control
components and systems, recovery/recycling of refrigerants, and safety
and environmental regulations. Upon completion, students should be
able to describe the operation, diagnose, and safely service climate con-
trol systems using appropriate tools, equipment, and service information.

AUT 181 Engine Performance-Electrical (2-3-3)

This course covers the principles, systems, and procedures required for
diagnosing and restoring engine performance using electrical/electronics
test equipment. Topics include procedures for diagnosis and repair of
ignition, emission control, and related electronic systems. Upon comple-
tion, studenes should be able to describe operation of and diagnose/
repair ignition/emission control systems using appropriate test
equipment and service information. Prerequisice: AUT 164.

AUT 182 Engine Perfor-Elec Lab (0-3-1)

This course provides a laboratory setting to enhance the skills for
diagnosing and restoring engine performance using electrical/electronics
test equipment. Emphasis is placed on practical experiences that enhance
the topics presented in AUT 181. Upon completion, students should be
able to apply the laboratory experiences to the concepts presented in
AUT 181. Corequisite: AUT 181.

AUT 183 Engine Performance-Fuels (2-3-3)

This course covers the principles of fuel delivery/management, exhaust/
emission systemns, and procedures for diagnosing and restoring engine
performance using appropriate rest equipment. Topics include
procedures for diagnosis/repair of fuel delivery/management and exhaust/
emission systems using appropriate service information. Upon
complertion, students should be able ro describe, diagnose, and repair
engine fuel delivery/management and emission control systems using
appropriate service information and diagnostic equipment.
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AUT 184 Engine Perfor-Fuels Lab (0-3-1)

This course provides 2 laboratoty setting to enhance the skills for diag-
nosing and repairing fuet delivery/management and emission systems.
Emphasis is placed on pracrical experiences that enhance the topics pre-
sented in AUT 183. Upon completion, students should be able to apply
the laboratory experiences to the concepts presented in AUT 183,
Corequisite: AUT 183.

AUT 185 Emission Controls (1-2-2)

This course covers the design and funcrion of emission control devices.
Topics include chemisery of combustion as well as design characteriseics
and emission control devices which limit tailpipe, crankcase, and
evaporative emissions. Upon completion, students should be able to
troubleshoot, rest, and service emission control systems.

Prerequisite: AUT 184,

AUT 221 Automatic Transmissions {2-6-4)

This course covers operation, diagnosis, service, and repair of automatic
transmissions/ transaxles. Topics include hydraulic, pneumatic,
mechanical, and electrical/electronic operation of auteratic drive trains
and the use of appropriate service tools and equipment. Upon
completion, students should be able o explain operational theory and
diagnose and repair automatic drive teains,

AUT 231 Manual Drive Trains/Axles (2-3-3)

This course covers the operation, diagnosis, and repair of manual trans-
missions/transaxles, clutches, driveshafts, axles, and final drives. Topics
include theory of torque, power flow; and manual drive train service and
repair using appropriate service information, tools, and equipment. Upen
completion, students should be able to explain operational theory and
diagnose and repair manual drive trains.

AUT 232 Manual Dr Trains/Axles Lab {0-3-1)

This course provides a laboratory setting to enhance the skills for diag-
nosing and repairing manual transmissions/transaxles, clurches, driveshafts,
axles, and final drives. Emphasis is placed on practical experiences that
enhance the topics presented in AUT 231. Upon completion, students
should be able to apply the laboratory experiences to the concepts
presented in AUT 231, Corequisite: AUT 231.

AUT 241 Advanced Chassis/Suspension (2-6-4)

This course provides advanced training in automotive chassis and sus-
pension using computerized two- and four-wheel alignment equipment.
Emphasis is placed on suspension and chassis system design,
construction, and repair for modern front- and rear-drive vehicles. Upon
completion, students should be able to perform necessary adjustments
and repairs on vehicles using computerized alignmenr equipment.
Prerequisite: AUT 141.

AUT 281 Advanced Engine Performance (2-2-3)

This course utilizes service information and specialized test equipment
to diagnose/repair power train control systems. Topics include
computerized ignition, fuel and emission systems, related diagnostic toals
and equipment, data communicacion networks, and service informarion,
Upon completion, studencs should be able to perform advanced engine

performance diagnosis and repair.
Prerequisites: AUT 164, AUT 182 and AUT 184.

BAF 110 Principles of Banking (3-0-0-3)

This course covers the fundamentals of bank functions in a descriprive
fashion. Topics include banks and the monetary system, the relationship
of banks to depositors, the payment functions, bank loans and account-
ing, regulations, and examinations. Upon completion, students should
be able to demonstrate an understanding of the business of banking from
a broad perspective.
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BAF 131 Fund of Bank Lending (3-0-0-3}

This course introduces the basic knowledge and skills needed to be an
effective lender. Topies include the functions of the loan interview and
credic investigation, the “C” of credit, elements of loan documentation,
and warning signs of problem loans. Upon completion, students should
be able to demonstrate an undesstanding of the credit functions and
regulatory issues affecting this key banking function.

Prerequisite: ACC 120,

BAF 141 Law & Banking: Principles (3-0-0-3)

This course provides an overview of the legal aspects of banking and the
legal framework within which banks function. Topics include the court
system, consumer protection, tangible and intangible property owner-
ship, and the legalities and regulations of bank transactions, Upon comple-
tion, students should be able to discuss the non-technical aspects of the
legal system and how these affect the bank’s organization and eperation,

BAF 222 Money and Banking (3-0-0-3)

This course provides a fundamental treatment of how money and banks
function in the US and world economies. Topics include the roles of
money in the US economy, the functions of the Federal Reserve Board,
and the workings of monetary and fiscal policies. Upon completion,
students should be able ta explain how the monetary economy functions,
how banks are creators of money, and the impact of the Federal Reserve.

BAF 235 Analyzing Financial State (3-0-3)

This course provides practice in conseructing and analyzing long-range,
multiple-year forecasts of income staternents and balznce sheess, and
cash budgets. Topies include trend, ratio, common size, comparative
analysis, programs, projections, and cash budgets. Upon completion,
students should be able o analyze income statements, balance sheets,
and pro forma statements. Prerequisice: ACC 120,

BIO 090 Foundarions of Biology (3-2-4)

This course introduces basic biological concepes. Topics include basic
biochemistry, cell structure and function, interrelationships among
organisms, scientific methodology, and other related topics. Upon
completion, students should be able to demonstrate preparedness for
college-level biology courses. Corequisite: RED 090.

BIO 110 Principles of Biology (3-3-4}

This course provides a survey of fundamental biological principles for
non-science majors. Emphasis is placed on basic chemistry, cell biology,
metabolism, genetics, taxonomy, evolution, ecology, diversity, and other
related topics. Upon completion, students should be able to demon-
strate increased knowledge and better understanding of biology as it
applies 1o everyday life. This course has been approved to satisfy the
Comprehensive Articulation Agreement general education core
requitement in natural sciences/mathemarics.

BIO 111 General Biology I (3-3-4)

"This course introduces the principles and conceprs of biclogy. Emphasis
is placed on basic biological chemistry, cell structure and function,
metabolism and energy transformation, genetics, evolution, classifica-
tion, and other related topics. Upon completion, students should be able
te demenstrate understanding of life at the molecular and cellular fevels.
This course has been approved to satisfy the Comprehensive Articulation
Agreemenc general education core requirement in natural sciences/
mathemarics. Prerequisite: BIO 090, high school biclogy or permission
of advisor.

BIO 112 General Biology II (3-3-4)

This course is a conrinuation of BIO 111. Emphasis is placed on
organisms, biodiversity, plant and animal systerns, ecology, and other
related ropics. Upon completion, students should be able 1o
demonstrate comprehension of life ar che organismal and ecological
levels. This course has been approved to satisfy the Comprehensive
Articulation Agreement general education core requirement in narural
sciences/mathematics. Prerequisite: BIO 111.

BIO 120 Introductory Botany (3-3-4)

This course provides an introduction to the classification, relationships,
structure, and function of plants. Topics include reproduction and devel-
opment of seed and non-seed plants, levels of organization, form and
function of systems, and a survey of major taxa. Upon completion,
students should be able to demonstrate comprehension of plant form and
function, including selected raxa of both seed and non-seed plants, This
course has been approved to sacisfy the Comprehensive Articulation
Agreement general educarion core requirement in natural sciences/
mathematics.

Prerequisite: BIO 111.

BIO 130 Introductory Zoology (3-3-4)

This course provides an introduction to the classification, relationships,
structure, and function of major animal phyla. Emphasis is placed on
levels of organization, reproduction and development, comparative
systems, and a survey of selected phyla. Upon completion, students should
be able to demonstrate comprehension of animal form and function
including comparative systems of selecced groups. This course has been
approved 1o satisfy the Comprehensive Articulation Agreement general
education core requirement in natural sciences/mathemarics.

Prerequisite: BIO 111,

BIO 140 Environmental Biology (3-0-3)

This course introduces environmenzal processes and the influence of
human acrivities upon them. Topics include ecological concepts,
population growth, narural resources, and a focus on current
environmenral problems from scientific, social, political, and economic
perspectives. Upon completion, students should be able to demonstrate
an understanding of environmental interrelationships and of contempo-
rary environmeneal issues. This course has been approved ro satisfy the
Comprehensive Articulation Agreement general education core
requirement in natural sciences/mathematics.

Prerequisice: BIO 090, high school biology or permission of advisor.

BIO 140A Environmental Biology Lab {0-3-1)

This course provides a laboratory component to complement BIO 140,
Emphasis is placed on laboratory and field experience. Upon compleion,
students should be able to demonsesate a practical understanding of
environmeneal interrelationships and of contemporary environmental
issues. This course has been approved to satisfy the Comprehensive
Articulation Agreement general education core requirement in narural
sciences/mathematics. Corequisite: BIO 140.

BIO 163 Basic Anatomy & Physiology {4-2-5}

This course provides a basic study of the structure and function of the
human body. Topics include a basic study of the body systems as well as
an intreduction to homeostasis, cells, tissues, nutrition, acid-base
balance, and electrolytes. Upon completion, students should be able o
demonstrare a basic understanding of the fundamental principles of
anatomy and physiology and their incerrelationships.

Prerequisite: BIO 090, high school biology or permission of advisor.

BIO 168 Anatomy and Physiclogy I {3-3-4)

This course provides a comprehensive study of the anatomy and physiol-
ogy of the human body. Topics include body organization, homeostasis,
cytology, histology, and the integumentary, skeleral, muscular, nervous,
special senses, and endocrine systems. Upon completion, students should
he able to demonstrate an in-depth understanding of principles of anatomy
and physiology and their interrelationships.

Prerequisite: BIO 098, high school biology or permission of advisor.

BIO 169 Anatomy and Physiclogy I {3-3-4)

This course provides a continuation of the comprehensive study of the
anatomy and physiology of the human body. Topics include the
cardiovascular, lymphatic, respiratory, digestive, urinary, and
reproductive systems as well as metabolism, nurrition, acid-base balance,
and Auid and electrolyte balance, Upon completion, students should be
able to demonstrate an in-depth understanding of principles of anatomy
and physiology and their interrelationships. This course has been
approved for transfer through the Comprehensive Articulation
Agreement. Prerequisite: BIO 168,

BIOQ 175 General Microbiology (2-2-3)

This course covers principles of microbiology with emphasis on microor-
ganisms and human disease. Topics include an overview of microbiology
and aspects of medical microbielogy, identification and control of
pathogens, disease transmission, host resistance, and immunity. Upon
completion, students should be able to demonstrate knowledge of
microorganisms and the disease process as well as aseptic and sterile
techniques. This course has been approved for transfer through the
Comprehensive Articulation Agreement.

Prerequisites: BIO 110, BIO 163 or BIO 169.

BPR 130 Blueprint Reading/Const (1-2-2)
This course covers the interpretation of blueprints and specifications
that are associated with the construction trades. Emphasis is placed on

interpretation of details for foundarions, floor plans, elevations, and
schedules. Upon completion, students should be able 1o read and
interprer a set of construction blueprints.

BUS 110 Introduction to Business {3-0-3)

This course provides a survey of the business world. Topics include the
basic principles and practices of contempaorary business. Upon
completion, scudents should be able w demonstrate an understanding of
business concepts as a foundation for seudying other business subjecrs,
This course has been approved for transfer through the Comprehensive
Articulation Agreement.

BUS 115 Business Law I (3-0-3)

This course introduces the ethics and legal framework of business.
Emphasis is placed on contracts, negotiable instruments, Uniform
Commercial Code, and the working of the court systems. Upon
completion, students should be able to apply ethical issues and laws
covered ro selected business decision-making sicuations. This course has
been approved for tansfer through the Comprehensive Articulation
Agreement.
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BUS 137 Principles of Management (3-0-3)

This course is designed to be an overview of the major funcions of
management. Emphasis is placed on planning, organizing, contzolling,
directing, and communicating. Upon completion, students should be
able to work as contributing members of a team utilizing these funccions
of management,

BUS 151 People Skills (3-0-3)

This course introduces the basic concepts of identity and
communication in the business setting. Topics include self-concept,
values, communication styles, feelings and emotions, roles versus
relationships, and basic asserriveness, listening, and conflice resolution.
Upon completion, students should be able to distinguish between
unhealthy, self-destructive, communication patterns and healthy,
nondestructive, positive communication pateerns.

BUS 153 Human Resource Management (3-0-3)

This course intraduces the functions of personnel/human resource
management within an organizarion. Topics include equal opportunity
and the legal environment, recruitment and selection, performance ap-
praisal, employee development, compensation planning, and employee
relations. Upon completion, students should be able o anticipate and
resolve human resource concerns.

BUS 225 Business Finance (2-2-3)

This course provides an overview of business financial management.
Emphasis is placed on financial statement analysis, time value of money,
management of cash flow, risk and return, and sources of financing. Upon
completion, students should be able to interpret and apply the principles
of financial management,

Prerequisite: ACC 120 and MAT 115.

BUS 230 Small Business Management (3-0-3)

This course introduces the challenges of entrepreneurship including the
starc-up and operation of a small business. Topics include marker re-
search techniques, feasibility studies, sice analysis, financing alternatives,
and managerial decision making. Upon completion, students should be
able o develop a small business plan.

BUS 255 Qrganizational Behavior in Business (3-0-3)

This course covers the impact of different management practices and
leadership styles on worker satisfaction and morale, organizational effec-
tiveness, productivity, and profitability. Topics include a discussion of
formal and informal organizations, group dynamics, motivation, and
managing conflict and change. Upon completion, students should be
able to analyze different types of interpersonal situations and determine
an appropriate course of action.

BUS 260 Business Communication (3-0-3)

This course is designed to develop skills in writing business communica-
tions. Emphasis is placed on business reports, correspondence, and pro-
fessional presentations. Upon completion, students should be able to
communicate effectively in the work place.

Prerequisite: ENG 111.

BUS 280 REAL Small Business {4-0-4)

This course introduces hands-on techniques and procedures for planning
and opening a small business, inchuding the personal qualities needed for
entreprencurship. Emphasis is placed on market research, finance, time
management, and day-to-day activities of owning/operating a small busi-
ness. Upon completion, students should be able to write and implement
a viable business plan and seck funding,
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CAR 110 Introduction to Carpentry (2-0-0-2}

This course introduces the student to the carpentry trade. Topics include
duties of a carpenter, hand and power twols, building materials, construc-
tion methods, and safety. upon completion, students should be able to
identify hand and power wols, common building materials, and basic
construction methods.

CAR 111 Carpentry I (3-15-0-8)

This course introduces the theory and construction methods associated
with the building industry, including framing, materials, rools, and
equipment. Topics include safety, hand/power ool use, site preparation,
measurement and layour, footings and foundations, construction
framing, and other related topics. Upon completion, students should be
able to safely lay out and perform basic framing skills with supervision.
This is a diploma-level course.

CAR 112 Carpentry I (3-15-0-8)

This course covers the advanced theory and construction methods asso-
ciated with the building industry including framing and exterior finishes.
Topics include safety, hand/power tool use, measurement and layou,
construction framing, exterior trim and finish, and other related eopics.
Upon campletion, students should be able to safely frame and apply
exterior finishes to a residential building with supervision.

CAR 113 Carpentry III (3-9-0-6)

This course covers interior trim and finishes. Topics include safety, hand/
power ool use, measurement and layout, specialty framing, interior trim
and finishes, cabinetry, and other related topics. Upon completien,
students should be able 1o safely install various interior trim and finishes
in a residential building with supervision.

Prerequisite: CAR 111.

CAR 115 Res Planning/Estimating (3-0-0-3)

This course covers project planning, management, and estimating foe
residential or light commercial buildings. Topics include planning and
scheduling, interpretation of working drawings and specifications, esti-
maring practices, and other related topics. Upon completion, students
should be able to perform quantity take-offs and cost estimates.
Prerequisites: BPR 130.

CCT 110 Introduction to Cyber Crimes (3-0-3)

This course introduces and explains the various types of offenses that
qualify as cyber crime activity. Emphasis is placed on identifying cyber
crime activity and the response to these problems from both the private
and public domains. Upen completion, students should be able ro accu-
rately describe and define cyber crime activities and select an appropriate
response to deal with the problem.

CCT 112 Ethics and High Technology (3-0-3)

This course covers ethical considerations and accepted standard
practices applicable to technological investigations and computer
privacy issues relative to the cyber crime investigator. Topics include
iltegal and unechical investigative activities, end-justifying-the-means
issues, and privacy issues of massive personal database information
gathered by governmental sources. Upon completion, students should
be able to examine their own value system and apply ethical consider-
ations in identifiable cyber crime investigations.

CCT 121 Computer Crime lavestigation (3-2-4)

This course introduces the fundamental principles of computer crime
investigation processes. Topics include crime scenefincident processing,
informarion gathering techniques, dara recrieval, collection and preserva-
tion of evidence, preparation of repores and court presentations. Upon
completion, students should be able to identify cyber crime activity and
demonstrate proper investigative techniques to process the scene and
assist in case prosecution.

CCT 220 Forensic Accounting (3-3-4)

This course introduces the basic principles and procedures of investiga-
tive accounting and analysis of financial evidence. Emphasis is placed on
collecting data and evidence, evaluation of internal control systems,
accounting systems, concealed incorne analysis and fraud detection. Upon
completion, students should be able to apply generally accepted
accounting standards and pracedures for conducting a criminal investiga-
tion audit of financial information.

CCT 231 Technology Crimes & The Law (3-0-3)

This course covers the applicable technological laws dealing with the
regulation of cyber security and criminal aceivity. Topics include an
examination of state, federal and international laws regarding cyber crime
with an emphasis on both federal and North Carolina statutes. Upon
completion, students should be able to identify the elements of cyber
crime activity and discuss the trends of evolving laws.

CCT 240 Data Recovery & Analysis Techniques (2-3-3)

This course introduces the unique skills and methodologies necessary to
assist in the investigation and prosecution of cyber crimes. Topics in-
clude hardware and software issues, recovering erased files, overcoming
encryption, advanced inaging, transient date, Internet issues and testi-
mony considerations. Upon completion, students should be able o
recover digital evidence, extracr informartion for criminal investigation
and legally seize criminal evidence.

CCT 289 Capstone Project {1-6-3}

This course provides experience in Cyber Crime investigations or
Technology Security audits in either the public or private domain.
Emphasis is placed on student involvement with businesses or agencies
dealing with technology security issues or computer crime activities,
Upon completion, students should be able to successfully analyze,
retrfeve erased evidence and rtestify in mock proceedings against these
criminal entrepreneurs.

Pre-requisite: CCT 231 or CCT 220 or instructor permission

OMPUTER ENGINEERING TECHNGLOG

CET 110 Introduction to CET (0-3-1)

This course ineroduces the basic skills required for computer rechnicians.
Topics include career choices, safety practices, technical problem
solving, scientific calculator usage, soldering/desoldering, keyboarding
skills, engineering computer applications, and other related topics. Upon
completion, students should be able to safely solder/desolder and use a
scientific calculator and computer applications to solve rechnical
problems.

CET 111 Computer Upgrade/Repair I (2-3-3)

This course is the first of two courses covering repaiting, servicing, and
upgrading compurers and peripherals in preparation for indusery
certification, Topics include safety practices, CPU/memory/bus
idencification, disk subsystem, hardware/software installation/
configuration, commen device drivers, data recovery, system
maintenance, and other related topics. Upon completion, studencs should
be able to safely repair andfor upgrade computer systems to perform
within specifications. The course will highlight on the various operating
systern functions calls interacting with the CPU. Students will also be
exposed to the Networking Protocol’s and Conceprs.

CET 211 Computer Upgrade/Repair 11 {2-3-3)

This course is the second of twa courses covering repairing, servicing, and
upgrading computers and peripherals in prepatation for industry certifi-
cation. Topics include resolving resource conflicts and system bus speci-
ficarions, configuration and troubleshooting peripherals, operating sys-
tem configuration and optimization, and other relared topics. Upon
completion, students should be able to identify and resolve system con-
flicts and optimize system performance. Exposure will be provided to the
usage of the Microhouse Technical Library and cite support concepts for
computerized equipment,

Prerequisite: CET 111,

CET 222 Computer Architecture (2-0-2)

This course introduces the organization and design philosophy of
computer systems with respect to resource management, throughput,
and operating system interaction. Topics include instruction sets,
registers, data types, memory management, virtual memory, cache,
storage management, multiprocessing, and pipelining. Upon
completion, students should be able to evaluate system hardware and
resources for installation and configuration purposes. Also intersection of
the Bios and OS with various interface peripherals devices. Chip set will
be discussed.

CET 225 Digital Signal Processing (2-2-3)

This course covers the theory and use of digital signal processing tech-
niques. Topics include Fouger analysis, digital filtering, Z transforms,
IIR, FIR, convolution, pulse methods, and DSP programming. Upon
completion, students should be able to implement and troubleshoot
DSP systems in hardware and software. Also analysis of uncode Digital
Communication Systems functional architecrure from an engineering
perspective will be discussed.

CET 245 Internet Servers (2-3-3)

This course covers the setup and management of Internet server
hardware and software. Topics include TCP/IB, FTE SMTE and SNMP;
installation and configuration of server software for WWW, FTR DNS,
news, mail, and listserve services; and other topics. Upon completion,
students should be able to set up and maintain Internet servers, Students
will be expected to develop an in depth understanding of Internet
Protocol Next Generation IPng and configuration of screening
multiprotocol routers, and firewall proxy servers.

Prerequisize: CSC 134,

CET 251 Software Eng Principles (3-3-4)

This couese introduces the methodology used to manage the develop-
ment process for complex software systems. Topics include the software
life cycle, resource allocation, team dynamics, design techniques, and
tools that support these acrivities. Upon completion, students should be
able to design and build robust software in a team setting, The robust
software design will be done using Powerbuilder, Delphi, or Oracle
developer’s packages.

CHM 090 Chemistry Concepts (4-0-4)

This course provides a non-laboratory based introduction to basic
concepts of chemistry. Topics include measurements, matter, energy,
atomic theory, bonding, molecular structure, nomenclature, balancing
equations, stoichiometry, solutions, acids and bases, gases, and basic
organic chemistry.  Upon completion, students should be able to
understand and apply basic chemical concepts necessary for success in
college-level science courses.
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CHM 131 Inrroduction to Chemistry (3-0-3)

This course introduces the fundamental concepts of inorganic chemistry.
Topics include measurement, marrer and energy, atomic and molecular
structure, nuclear chemistry, stoichiometry, chemical formulas and
reactions, chemical bonding, gas laws, solutions, and acids arlld bases.
Upon completion, students should be able to demonstrare a basic under-
standing of chemistry as it applies to other fields. This course has been
approved to satisfy the Comprehensive Articulation Agreement general
education core requirement in narural sciences/machematics.
Prerequisite: CHM 090, high school Chemistry or permission of

instructor.

CHM 131A Introduction to Chemistry Lab {0-3-1)

“T'his course is a laboratory to accompany CHM 131. Emphasis is placed
on laboratory experiences that enhance materials presented in CHM
131. Upon completion, students should be able to utilize basic
laboratory procedures and apply them o chemical principles presented
in CHM 131. This course has been approved to sacisfy the
Comprehensive Articulation Agreement general education core
requirement in natural sciences/mathematics. Corequisites CHM 131

CHM 132 Organic and Biochemistry (3-3-4) ]
This course provides a survey of major functional classes ofcompc?unds in
organic and biochemistry. Topics include structure, properties, an.d
reactions of the major organic and biological molecules and basic
principles of metabolism. Upon completion, students should be able to
demonstrate an understanding of fundamental chemical conceprs needed
to pursue studies in related professional fields. This coutse has been
approved to satisfy the Comprehensive Articulation Agreement gcn‘cral
education core requirement in natural sciences/mathemarics.
Prerequisite: CHM 131,

CIS 070 Fundamentals of Computing {0-2-0-1)

This course covers fundamental functions and operations f’f the
computer. Topics include identification of components, .ovcrwcw of
operating systems, and other basic computer operations. Upon
completion, students should be able te operate compurers, access_ﬁles,
print documents and perform basic applications operations.

CIS 110 Introduction to Computers (2-2-3) .
This course provides an introduction to computers and computing.
Topics include the impact of computers on society, ethical issues, and
hardware/software applications, including spreadsheets, databases, word
processors, graphics, the Internet, and operating systems. Upon comple-
tion, students should be able to demonstrate an understanding of the role
and function of computers and use the computer to solve probler-ns.
This course has been approved ro satisfy the Comp{ehcnswe
Articulation Agreement general education core requitement in natural
sciences/ mathemarics.

CIS 111 Basic PC Literacy (1-2-2) o
This cousse provides a brief overview of compurer concepts. EmPhaszs is
placed on the use of personal computers and software applications for
personal and worlkplace use. Upon completion, students should be able
to demonstrate basic personal computer skills.

CIS 112 Windows (1-2-2)

This course includes the fundamentals of the Windows® software. Topics
include graphical user interface, icons, directories, file management,
accessories, and other applicarions. Upon completion, students should
be able to use Windows* software in an office environment.
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CIS 115 Introduction to Programming & Logic (2-2-3)

This course introduces compurer programming and problem solving in a
programming environment, including an introduction to operating
systems, text editor, and a language translator. Topics include language
syntax, daca types, program organization, problem-solving mechc')ds,
algorithm design, and logic control structures. Upon completion,
students should be able to manage files with operating system
comumands, use op-down algorithm design, and implement algorithmic
solutions in a programming language. This course has been approved to
satisfy the Comprehensive Articulation Agreement general education core
requirement in natural sciences/mathematics. Prerequisite: MAT 070.

CIS 120 Spreadsheet 1 {2-2-3)

This course intreduces basic spreadsheet design and development. Top-
ics include writing formulas, using functions, enhancing spreadsheets,
creating charts, and printing. Upon completion, students should be able
to design and print basic spreadsheers and chares.

Prerequisites: CIS 110 or CIS 111

CIS 121 User Support 8 Sofew Eval (1-4-0-3)

This course provides an opportunity to evaluate software and hardware
and make recommendations to meet end-user needs. Emphasis is placed
on software and hardware evaluation, installation, training, and support.
Upon completion, students should be able to present proposals and
make hardware and software recommendations based on their
evaluations. Prerequisite: CIS 110 or CIS 111

CIS 126 Graphics Software Introduction (2-2-3)

This course provides an introduction to graphic design and execution of
pictorial graphics using a vatiety of software packages. Emphasis is placed
on creation and manipulation of images using graphic design software.
Upon completion, students should be able to create graphic designs and
incorporate these designs into printed publications.

CIS 130 Survey of Operating System (2-3-3)

The course covers operating system concepts which are necessary for
maintaining and using computer systems. Topics include disk, file, ‘an.d
directory structures; installation and setup; resource allocarion, optimi-
zation, and configuration; system security; and other related ropics. Up'on
completion, students should be able to install and configure operating
systems and opeimize performance,

CIS 148 Operating System - Windows NT (2-2-3)

"This course introduces operating systems concepts for the Windows NT
operating system. Topics include hardware managemenc, file and memory
management, system configuration/optimization, nerworking options,
and utiliries, Upon completion, students should be able to perform
operating system functions at the single/mulri-user support level in a
Windows NT environment. Corequisite: CIS 130,

CIS 152 Database Concepts & Apps (2-2-3)

This course introduces database design and creation using 2 DBMS prod-
uct. Topics include database terminology, usage in industry, design theory,
types of DBMS models, and creation of simple tables, queries, reports,
and forms. Upon completion, students should be able to create simple
database tables, queries, reports, and forms which follow acceprable
design practices. Prerequisites: CIS 110, CIS 111, or CIS 115.

CIS 153 Database Applications (2-2-3)

This course covers advanced darabase functions continued from CIS
152. Topics include manipulating mulriple tables, advanced queries,
screens and reports, linking, and command files. Upon completion, stu~
dents should be able to create multiple table systems that demonscrate
updates, screens, and reports representative of industry requirements.

Prerequisite: CIS 152,

CIS 160 MM Resources Integration (2-2-3)

This course introduces the peripherals and arcendant software needed to
create stand-alone or nerworked interactive multimedia applications.
Emphasis is placed on using audio, video, graphic, and network resources;
using peripheral-specific software; and understanding file formacs. Upon
completion, students should be able to utilize multimedia peripherals to
create various sound and visual files to create 2 multimedia application.
Prerequisites: CIS 110 or CIS 111,

CIS 165 Desktop Publishing I (2-2-3)

This course provides an introduction to deslaop publishing software
capabilities. Emphasis is placed on efficient use of 2 page layout software
package to create, design, and print publications; hardware/sofeware
compatibility; and integration of specialized peripherals, Upon
completion, students should be able to prepare publications given design
specifications. Prerequisite: CIS 110.

CIS 166 Desktop Publishing II (2-2-3)

This course provides advanced training in the use of a variety of desktop
publishing software. Emphasis is placed on evaluation of software and
hardware available for deskrop publishing. Upon completion, students
should be able to create and design complex publications using a variety
of page layout software. Prerequisite: CIS 165.

CIS 172 Introduction to the Internet (2-3-3)

This course intraduces the various navigational tools and services of the
Interner. Topics include using Interner protocols, search engines, file
compression/decompression, FTD e-mail, listservers, and other related
topics. Upon completion, students should be able to use Internet re-
sources, retrieve/decompress files, and use e-mail, FTP and other Internet
tools. Prerequisite: CIS 110 or CIS 111,

CIS 174 Network System Manager [ (2-2-0-3)

This course covers effective network management. Topics include
network file system design and security, login scripts and user menus,
printing services, e-mail, and backup. Upon completion, students should
be able to administer an office necwork system. This is the introductory
course to Novell operating systems.

CIS 175 Network Management I (2-2-0-3)

This course covers fundamental network administration and system
management. Topics include accessing and configuring basic necwork
services, managing directory services, and using network management
software. Upon completion, students should be able to apply syscem
administrator skills in developing a network management strategy. This is
the introductory course to Microsoft networking,

CIS 184 TCP/IP and NFS (2-2-0-3)

This course focuses on installation and configuration of TCP/IP on 2
nerwork, Topics include an overview of TCP/IB SNME application of
programming interfaces, Network File Syscem (NFS), IP addresses, and
routing and tunneling. Upon completion, students should be able o
install, monitor, manage, diagnose, and troubleshoot common problems
in IP nerworks and internecworks. Prerequisite: CIS 175,

CIS 215 Hardware Install/Maintenance (2-3-3)

This course covers the basic hatdware of a personal computer, including
operations and interactions with software. Topics include component
identification, the memory system, peripheral installation and configura-
tion, preventive maineenance, and diagnostics and repair. Upon comple-
tion, students should be able to select appropriate computer equipment,
upgrade and maineain existing equipment, and troubleshoot and repair
non- functioning personal computers.

Prerequisites: CIS 110 or CIS 111.

CIS 216 Software Install/Maintenance (1-2-2)

This course introduces the installation and wroubleshooting aspects of
personal computer software. Emphasis is placed on initial installation
and oprtirization of system software, commercial programs, system con-
figuration files, and device drivers. Upon completion, students should be
able to inswall, upgrade, uninstall, optimize, and woubleshoot personal
computer software. Prerequisite: CIS 130.

CIS 225 Integrated Software (1-2-2)

This course provides strategies to perform data transfer among sofoware
programs. Emphasis is placed on data interchange among word
processors, spreadsheets, presentation graphics, darabases, and
communications products. Upon completion, students should be able to
integrate data to produce decuments using multiple technologies.
Prerequisites: CIS 120 or CIS 152, and OST 136.

CIS 226 Trends in Technology (1-2-2)

This course introduces emerging information systems technologies. Em-
phasis is placed on evolving technologies and trends in business and
industry. Upon completion, students should be able to arriculate an
understanding of the current trends and issues in emerging technofogies
for information systems. Prerequisite: CIS 130.

CIS 245 Operating System - Multi-User (2-3-3)

This course includes operating systems concepts for multi-user systems.
Topics include hardware management, file and memory management,
system configuration/optimization, and urilities. Upon complerion, stu-
dents should be able to perform operating system functions in a multi-user
environment. Prerequisiter CIS 130,

CIS 246 Operating System - UNIX (2-3-3) This course includes operat-
ing systems concepts for UNIX operating systems, Topics include hard-
ware management, file and memory management, system configuration/
optimization, utilicies, and other related topics. Upon compledion,
students should be able to effectively use the UNIX

operating system and s utilities.

Prerequisite: CIS 130.

CIS 260 Business Graphics Apps (2-2-3)

This course utilizes graphics software in a variety of business
applications. Topics include terminology, design and evaluarion, graphics
formats and conversion, practical applications of graphics software, and
integration of peripherals. Upon completion, students should be able to
create and incorporate graphic designs ro enhance business
communications.

Prerequisites: CIS 110 or CIS 111.

CIS 267 Multimedia Applications (2-2-3)

This course combines audio, video, text, and graphics technologies to
create miultimedia applications. Emphasis is placed on digitizing audio;
compressing and digitizing video; and using animation, special effects,
and technical media to enhance communication. Upon completion,
students should be able to produce effective multimedia presentations
for a variety of settings, including business, education, and training.
Prerequisite: CIS 260.

CIS 274 Network System Manager I (2-2-0-3)

This course is a continuation of CIS 174 focusing on advanced network
management, configuration, and installacion. Emphasis is placed on server
configuration files, startup procedures, server protocol support, memory
and performance concepts, and management and maintenance. Upon
completion, students should be able to install and upgrade nerworks and
servers for optimal performance. This course emphasizes Novell
operating systems. Prerequisite: CIS 174,
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CIS 275 Network Management IT (2-2-0-3) )
This course is a continuation of CIS 175 focusing on ad.vanced enterprise
nerworks. Topics include direcory service tree piannu‘rg, management
distribution and protection, improving neuvork'secu?'ny, auditing the
network, printing, networking, and system administration of an -Inremet
node. Upon completion, students should be able to manage client ser-
vices and network features and optimize network performance. This
course emphasizes Microsoft networking,

Prerequisite: CIS 175.

CIS 277 Network Design & Imp (2-2-0-3) .

This course focuses on the design, analysis, and intcgr?txon of a necwork
operating system. Topics include determination of 2 dlre‘ctm:y tree struc-
wire and object placement, creation of time synchronization strategy,
security, and roucing services. Upon completion, scuden'ts shf)uld be able
to implement a nerwork design strategy, develop a migration strategy;
and create a nerwork implementation schedule. This course emphasizes
Novell networking,

Prerequisite: CIS 274.

CIS 279 UNIX System Admin (3-3-0-4) '

This course provides an advanced study of the UNIX; operating system
for maintaining UNIX systems. Topics include ac!mlrtas!:ermg user ac-
counss, using back-up utilities, installing and majntaining UNIX‘ fite
systems, configuring devices, controlling processes, using advanced sctipts,
and other related topics. Upon completion, students should be able to
set up, configure, maintain, and administer 2 UNIX system.
Prerequisite: CIS 246,

CIS 282 Network Technology (3-0-0-3) o

This course examines concepts of network archirecture. TO[)!C':S include
various network types, topologies, transmission methods, media and ac-
cess concrol, the OSI model, and the protocols which operate at c:}ch
fevel of the model. Upon completion, students should be able to design
a network based on the requirements of a company.

Prerequisite: CIS 174, CIS 175, CIS 274 and NET 110.

CIS 286 Systems Analysis & Design (3-0-3) ‘

This course examines established and evolving methodolo'gles for the
analysis, design, and development of a business infc.orn.mtmn system.
Emphasis is placed on business systems characteristics, managing
information systems projects, prototyping, CASE tools, and systems
development life cycle phases. Upon completion, sltud.cnts sh.ould bf.E able
to analyze a problem and design an appropriate solution using a
combination of tools and techniques.

Prerequisite: CIS 115.

CIS 287 Networlk Support (2-2-0-3) i

This course provides experience using CD ROM and on-line research
tools and hands-on experience for advanced har(.:lw:zre support and
troubleshooting. Emphasis is placed on rroubleshooting netwosi-f adapter
cards and cabling, nerwork storage devices, the DOS workstation, and
network printing. Upon completion, students should be ab.Ee to analyze,
diagnose, research, and fix nerwork hardware prablems. "This course em-
phasizes Novell operating systems,

Prerequisite: CIS 274 or CIS 275.

CIS 288 Systems Project {1-4-3) o

This course provides an opportuniry to complete 2 sllgmfic‘ant S}‘rst_cmsi
project from the design phase through implcmcntan.o.n with minima
instructor support. Emphasis is placed on project definition, documc:'na—
tion, installation, testing, presentarion, and training. Upon Cf)r.nplcuon,
students should be able to complete a project from the definition phase
through implementation. Prerequisite: CIS 280.
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CJC 100 Basic Law Enforcement Training (8-30-18, Ef. Fall 2000)

This course covers the skills and knowledge needed for cntry—lc?vcjzl
employment as a law enforcement officer in North Carolina. EmphaS{s is
placed on topics and areas as defined by the Norch Carolina
Administracive Code. Upon completion, students should be able to
demonstrate competence in the topics and areas required for the state

comprehensive examination.

CJC 111 Introduction to Criminal Justice (3-0-3) o
This course introduces the components and processes of the crl{nlnal
justice system. Topics include history, structure, fu.nctm‘ns, anc'l pl'_nloso-
phy of the criminal justice system and their relationship to life in our
sociery. Upon completion, students shouic-l be able o def.inc and describe
the major system componenss and their interrelationships and cvaluaite
carcer options. This course has been approved for transfer through the
Comprehensive Articulation Agreement.

C)C 112 Criminology (3-0-3) o .
This course introduces deviant behavior as it relates o crm_nnal acuivity.
Topics include theories of crime causation; statistica}l fu.ml-ysas of criminal
behavior; past, present, and future social control initatives; andl other
related topics. Upon completion, students should be able to explain and
discuss various theories of crime causation and societal response.

CJC 113 Juvenile Justice {3-0-3) L

This course covers the juvenile justice system and relared juvenile issues.
Topics include an overview of the juvenile justice system, ireatment and
prevention programs, special areas and laws unique to ;uvemles,. and
other related topics. Upon completion, students shouiq be able o lldc.n-
tify/discuss juvenile court srruczurelpmccr.iurcs, ‘ﬁmcu'on and ]urlSC;I'C'
tion of juvenile agencies, processing/detention of juveniles, and case dis-

position.

CJC 114 Investigative Photography (1-2-2) . .

This course covers the operation of various photogra})iuc equipment and
its application to criminal justice. Topics incl.ucie using various cameras,
proper exposure of film, developing film/prints, and preparing photo-
graphic evidence. Upon completion, students should be able to demonc-{
strate and explain the role of photography and proper film exposure an
development techniques.

CJIC 120 Interviews/Interrogations (1-2-2) o

This course covers basic and special techniques employed in crn:nmal
justice interviews and interrogations. Emphasis‘is placed on the inter-
view/interrogation process, including incerprecation of verbal and physi-
cal behavior and legal perspectives. Upon completion, Studen_ts should
be able to conduct interviews/interrogations in a legal, efficient, and
professional manner and obtain the truth from suspects, witnesses, and

victims.

CJC 121 Law Enforcement Operations (3-0-3) ‘ )
"This course introduces fundamental law enforcement aperations. Topics
include the contemporary evolution of law enforcement operations ar}d
related Issues, Upon completion, students should be able to f:xplam
theories, practices, and issues related to law enforcement operations.

CJC 122 Community Policing (3-0-3) o .

“This course covers the historical, philosophical, and practical dimensions
of community policing. Emphasis is placed on the empowerment of
police and the community to find solucions o problems by forming
partnerships. Upon completion, students shoulc‘i 'bc able to define
community policing, describe how communiry po]lf:llng strategies solve
problems, and compare community policing to traditional policing,

CJC 131 Criminal Law (3-0-3)

This course covers the history/evolurion/principles and contemporary
applications of criminal law. Topics include sources of substantive law,
classification of crimes, parties to crime, elements of crimes, matters of
criminal responsibility, and other related topics. Upon completion, stu-
dents should be able o discuss the sources of law and identify, interpret,
and apply the appropriaee seatutes/elements.

CJC 132 Court Procedure & Evidence (3-0-3)

This course covers judicial structure/process/procedure from incidenc to
disposition, kinds and degrees of evidence, and the rules governing ad-
missibility of evidence in court, Topics include consideration of state and
federal courts, arrest, search and seizure laws, exclusionary and statutory
rules of evidence, and other relaced issues. Upon completion, students
should be able to identify and discuss procedures necessaty to establish a

lawful arrest/search, proper judicial procedures, and the admissibility of
evidence,

CJC 141 Corrections (3-0-3)

This course covers the history, major philosophies, components, and
current practices and problems of the field of corrections. Topics include
historical evolution, functions of the various components, alternatives to
incarceration, treatment programs, inmate control, and other relared
topics. Upon completion, students should be able to explain the various
components, processes, and functions of the correctional system. This
course has been approved for transfer through the Comprehensive
Articulation Agreement,

CJC 212 Ethics & Comm Relations (3-0-3)

This course covers ethical considerations and accepted standards appli-
cable to criminal justice organizations and professionals. Topics include
ethical systems; social change, values, and norms; cultural diversity; ciri-
zen involvement in criminal justice issues; and other related topics. Upon
completion, students should be able to apply ethical considerations to
the decision-making pracess in identifiable criminal justice situations.

CJC 213 Substance Abuse (3-0-3)

This course ks a study of substance abuse in our society. Topics include
the history and classifications of drug abuse and the social, physical, and
psychelogical impact of drug abuse. Upon completion, students should
be able to identify various types of drugs, their eFfects on human behavior
and society, and trearment modalities,

CJC 214 Vicdmology (3-0-3)

This course introduces the study of victims, Emphasis is placed on roles/
characteristics of victims, victim interaction with the criminal justice
system and society, cutrent victim assiscance programs, and other related
tapics. Upon completion, students should be able to discuss and identify
victims, the uniqueness of victims roles, and current victim assistance
programs.

CJC 215 Organization 8 Administration (3-0-3)

This course introduces the components and funcrions of organization
and administration as it applies to the agencies of the criminal justice
system. Topics include operations/functions of organizations; recruiting,
training, and retention of personnel; funding and budgeting; communica-
tions; span of control and discretion; and other relaced topics. Upon
completion, students should be able to identify and discuss the basic
components and functions of a criminal justice organization and its
administrative operations.

CJC 221 Investigative Principles {3-2-4)

This course introduces the theoties and fundamentals of the {nvestigative
process. Topics include crime scenefincident processing, information
gathering techniques, collection/preservation of evidence, preparation of
appropriate reports, court presentations, and other related topics. Upon
completion, students should be able to identify, explain, and
demonstrate the techniques of the investigative process, IepOIt prepara-
tion, and courtroom presentation.

CJC 222 Criminalistics (3-0-3)

This course covers the functions of the forensic laboratory and its
relationship to successful criminal investigations and prosecutions. Top-
ics include advanced crime scene processing, investigative techniques,
current forensic technologies, and other related topics. Upon comple-
tion, students should be able to identify and collect relevant evidence at
simulated crime scenes and request appropriate laboratory analysis of
submitred evidence.

CJC 225 Crisis Intervention (3-0-3)

This course introduces critical incident intervention and management
techniques as they apply to operational criminal justice practitioners.
Emphasis is placed on the victim/offender situation as well as job-related
high stress, dangerous, or problem-solving citizen contacts. Upon comple-
tion, studenes should be able to provide insightful analysis of emotional,
violent, drug-induced, and other critical and/or scressful incidents thar
require field analysis and/or resolution.

CJC 231 Constitutional Law (3-0-3)

The course covers the impact of the Constitution of the United States
and its amendments on the criminal justice system. Topics include the
structure of the Constitution and its amendments, court decisions perti-
nent 1o contemporary criminal justice issues, and other related topics.
Upon completion, students should be able to identify/discuss the basic
structure of the United States Constitution and the rights/procedures as
incerpreted by the courts.

CJC 232 Civil Liability (3-0-3)

This course covers liability issues for the criminal justice professional.
Topics include civil rights violatians, rort lability, employment issues,
and other related topics. Upon completion, students should be able ro
explain civil trial procedures and discuss contemporary liabilicy issues.

CJC 241 Community-Based Corrections (3-0-3)

This course covers programs for convicted offenders that are used both as
alternarives o incarceration and in post-incarceration situations. Topics
include offenders, diversion, house arrest, restitution, community
service, probation and parole, including both public and private
participation, and other related topics. Upon completion, students should
be able to identify/discuss the various programs from the perspective of
the criminal justice professional, the offender, and the community.

CJC 293 Selecred Topics in Criminal Justice {1-4-0-3)

This course provides an opportunity to explore areas of current incerest
in specific program or discipline areas. Emphasis is placed on subject
matter appropriate to the program or discipline. Upon completion,
students should be able to demonstrate an understanding of che specific
area of study.

COE 111 Co-op Worl Experience I (0-0-10-1)

This course provides work experience with a college-approved employer
in an arca related to the student’s program of study. Emphasis is placed
on integrating classroom learning with related work experience. Upon
completion, students should be able to evaluate career selection, demon-
serate employability skills, and satisfacrorily perform work-related
competencies.

COE 112 Co-op Work Experience I (0-0-20-2)

This course provides work experience with a college approved employer
inan area related to the student’s program of study. Emphasis is placed on
incegrating classroom learning with related work experience. Upon
completion, students should be able to evaluate career selection,
demonstrate employability skills, and satisfactorily perform work-related
competencies.
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COE 114 Co-op Work Experience I (0-0-40-4)

This course provides work experience with a collegc-approyc.d employer
in an area related to che student’s program of study. Empham.s is placed on
integrating classroom learning with related work experience. UPon
completion, students should be able to evaluate career selection,
demonstrate employability skills, and satisfactorily perform work-relared
competencies,

COE 115 Work Exp Seminar I (1-0-0-1) _ ) )
This cousse provides an opportunity to discuss clinical experiences with
pecrs and faculty. Emphasis is placed on discussing ap-pl_lcauon of con-
cepts and principles from related course content to clinical placement.
Upon completion, students should be able to demon.st.ratc the i'cnowl—
edge, skills, and attitudes required in human services clinical experiences.
Corequisite: COE 111, 112, 113, or 114,

COE 121 Co-op Work Expertence II {0-0-10-1) _ .

"This course provides additional supervised clinical experience in human
services delivery agencies. Emphasis is placed on the application and
practice of concepts, principles, knowledge, and skills from refated course
work. Upon completion, students should be able o demonstrate and
apply skills, knowledge, and values from human services classes,

COE 125 Work Experience Seminar II (1-0-0-1) - . .
This course provides an opportunity to discuss clinical experiences with
peers and faculty. Emphasis is placed on discussing :tp.pi‘lcatlon of con-
cepts and principles from related course content 0 clinical placement.
Upon completion, students should be able to demonstrate the l_mowl-
edge, skills, and artitudes required in human services clinical experiences.
Corequisite: COE 121, 122, 123, or 124,

COM 110 Introduction to Communication (3-0-3) .

This course provides an overview of the basic concepts of communica-
rion and the skills necessary to communicare in various contcx.ts.'Empha-
sis is placed on communication theories and technique§ usszd in interper-
sonal group, public, intercultural, and mass communication SITUACONS.
Upon completion, students should be able to c).(plam a‘nd illuscrate the
forms and purposes of human communication in a variety of CONLeXIs.
This course has been approved to satisfy the Comprehcnsn:e_Amcu]atlon
Agreement general education core requirement in humanities/fine arts.

COM 231 Public Speaking (3-0-3) i i

This cousse provides instruction and experience in preparation and dc‘lnf-
ery of speeches within a public setsing and group dlscgssion.'ﬁmphasl.s is
placed on research, preparacion, delivery, and evaluation of mfo.rmanve,
persuasive, and special occasion public speaking. Upon completion, stu-
dents should be able ta prepare and deliver wcll—orgam.zcri‘ speeches and
participate in group discussion with appropriate audxc{vlsuai support.
This course has been approved to satisfy the Comprehenstc.ArucuEanon
Agreement general education core requirement in humanities/fine arts.

COS 111 Cosmetology Concepts I (4-0-4) or

COS 111A Cosmetology Concepts [ A (2-0-2) and

COS 111B Cosmetology Concepts I B {2-0-2} .

This course incroduces basic cosmetology concepts. Topics 1nclufic safety,
firse aid, sanitation, bacteriology, anatomy, discases and disorders,
hygiene, product knowledge, chemistry, ethics, manicures, and other
related topics. Upon completion, students should be abie' to safely and
competently apply cosmetology concepts in the salon sctting,
Corequisite: COS 112
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COS 112 Salon I {0-24-8) or

COS 112A Salon L A (0-12-4) and

COS 112B Salon I B (0-12-4}

This cousse introduces basic salon services. Topics include scalp
treatments, shampooing, rinsing, hair colos, design, haircutting,
permanent waving, pressing, relaxing, wigs, and other related topics.
Upon completion, students should be able to safely and competently
demonstrace salon services, Corequisite: COS 111.

COS 113 Cosmetology Concepts II {(4-0-4) or

COS 113A Cosmetology Concepts I A (2-0-2) and

COS 113B Cosmetology Concepts II B (2-0-2) .
This coutse covers more comprehensive cosmetology concepts. Topics
include safery, product knowledge, chemistry, manicuring, chemical
restructuring, and hair coloring. Upon completion, students shot}ld be
able to safely and competently apply these cosmetology concepts in the
salon setting, Corequisite: COS 114.

COS 114 Salon 11 (0-24-8) or

COS 114A Salon I A (0-12-4) and

COS 1148 Salon II B (0-12-4} ‘ '
This course provides experience in a simulated salon setting. Topics
include basic skin care, manicuring, nail application, sclalp treaements,
shampooing, rinsing, hair color, design, hatircuttmg, chem‘:cai
restructuring, pressing, wigs, and other relaced topics. Upon completion,
students should be able to safely and competently demonstrate these
salon services. Corequisite: COS 113

COS 115 Cosmetology Concepts III (4-0-4) or

COS 115A Cosmetology Concepts III A (2-0-2) and

COS 115B Cosmetology Concepts 111 B (2-0-2) .
This course covers more comprehensive cosmetology concepts. Topics
include safety, product knowledge, salon management, salesmanship, skin
cate, clectricity/light therapy, wigs, thermal hair Sty]lr.lg, lash and brow
tinting, superfluous hair removal, and other related topics. Upon comple-
tion, students should be able to safely and competently apply these
cosmerology concepts in the salon setting, Corequisite: COS 116.

COS 116 Salon III (0-12-4) or

COS 116A Salon 1T A (0-6-2) and

COS 1168 Salon TH B (0-6-2) .

This course provides comprehensive experience in a simulated sa‘lon set-
ting. Emphasis is placed on intermediate-level of skir} care, manicuring,
scalp trearments, shampooing, hair color, design, haircutting, (Ehemlcal
restructuring, pressing, and other related topics. Upon completion, stu-
dents should be able to safely and competently demonstrate these salon

services, Corequisirer COS 115.

COS 117 Cosmetology Concepts IV (2-0-2)

COS 117A Cosmetology Concepts IV (1-0-1)

COS 117B Cosmetology Conceprs IV B (1-0-1)

This course covers advanced cosmetology conceprs. Topics include c.:hcm—
istry and hair structure, advanced cutting and design, and an overview of
all cosmetology concepts in preparation for the licensing examinacion.
Upon completion, students should be able 1o demonstrate an und'er-
standing of these cosmetology concepts and meet program completion
requirements. Corequisite: COS 118.

COS 118 Salon IV (0-21-7) or

COS 118A Salon IV A (0-12-4) and

COS 1188 Salon IV B (0-9-3) )
This course provides advanced experience in a simulated salon setting.
Emphasis is placed on efficient and competent. delivery of all salon
services in preparation for the licensing examinarion and employment.
Upon completion, students should be able to demonstrate competence
in program requirements and the areas covered on the Cos::ncrology
Licensing Examination and meet entry-level employment requirements.
Prerequisite: COS 114 or COS 116. Corequisite: COS 117.

COS 120 Esthetics (1-3-2)

This course covers the concepts and techniques of esthetics, Topics in-
clude safery, skin care, makeup, aromatherapy, massage, and superfluous
hair removal. Upon completion, students should be able to perform
professional skin care and makeup services.

COS 121 Manicure/Nail Technology I (4-6-G)

This course covers techniques of nail technology, hand and arm massage,
and recognition of nail diseases and disorders. Topics include OSHA/
safety, sanitation, bacteriology, product knowledge, salesmanship, mani-
cures, arcificial applications, pedicures, massage, and other relared wp-
ics. Upon completion, students should be able to safely and competently
perform nail care, including manicures, pedicures, massage, decorating,
and artificial applications in a salon setting,

COS 122 Manicure/Nail Technology II (4-6-6)

This course covers advanced techniques of nail technology and hand and
arm massage. Topics include OSHA/safety, product knowledge, customer
service, salesmanship, artificial applications, nail art, and other relared
topics. Upon completion, students should be able to demonstrate com-
petence necessary for the licensing examinacion, including advanced nail
care, artificial enhancements, and decorations.

COS 123 Contemporary Hair Coloring (1-3-2)

This course covers basic color concepts, hair coloring problems, and
application techniques. Topics include color theory, terminology,
contemporary techniques, product knowledge, and other related topics.
Upon completion, students should be able to identify 1 client’s color
needs and safely and competently perform color applications and correct
problems.

Prerequisite: COS 111 or COS 112,

COS 140 Contemporary Design {1-3-2)

This course covers methods and techniques for contemporary designs.
Emphasis is placed on contemporary designs and other relaced topics.
Upon completion, students should be able to demonstrate and apply
techniques associated with contemporary design.

Prerequisite: COS 111 or COS 112.

COS 150 Computerized Salon Ops (1-0-1)

This course introduces computer and salon software. Emphasis is placed
on various computer and salon software applications. Upon completion,
students should be able to urilize computer skills and software
applications in the salon setting.

COS 251 Manicure Instructor Concepts (§-0-8)

This course introduces manicuring instructional concepts. Topics
include orientation, theories of education, unit planning, daily lesson
planning, laboratory management, student assessment, record keeping,
and other related topics. Upon completion, students should be able to
identify theories of education, develop lesson plans, demonstrate super-
vision rechniques, and assess student classroom performance.

COS 252 Manicure Instructor Practicum (0-15-5)

This course covers supervisory and instructional skills for teaching mani-
curing students in a laboratory serting. Topics include demonstrations of
services, supervision, student assessment, and other relaced topics. Upon
completion, students should be able to demonstrate competence in the
areas covered by the Manicuring Instructor Licensing Examination and
meet program completion requirements.

Prerequisites: NC Cosmetology or Manicurist License and six months
work experience in a cosmeric arts salon,

Corequisite: COS 251,

COS 271 Instructor Concepts I (5-0-5)

This cowrse introduces the basic cosmetology instructional concepts.
Topics include orientation, theories of education, unit planning, daily
lesson planning, laboratory management, student assessment, record
keeping, and other related topics. Upon completion, students should be
able to identify theories of education, develop lesson plans, demonstrate
supervisory techniques, and assess student performance in a classroom
setring, Prerequisites: Cosmetology License and six months experience as
a licensed cosmetologist.

Corequisite: COS 272.

COS 272 Instructor Practicum I (0-21-7)

This course covers supervisory and instructional skills for teaching
entry-level cosmetology students in a laboratory setzing, Topics include
demonstrations of services, supervision, and entry-level student
assessment. Upon completion, students should be able to demonstrate
salon services and inscruce and objectively assess the entry-level student,
Prerequisites: Cosmetology License and six months experience as a
licensed cosmetologist.

Corequisire: COS 271,

COS 273 Insuructor Concepts I (5-0-5)

This course covers advanced cosmerology instructional concepts. Topics
include practical demonstrations, lesson planning, lecture techniques,
development and administration of assessment tools, record keeping,
and other related topics. Upon completion, students should be able to
develap lesson plans, demonstrate supervision techniques, assess student
performance in a classroom setting, and keep accurate records.
Prerequisite: COS 271 or COS 272, Corequisite: COS 274.

COS 274 Instrucror Practicam 1T (0-21-7)

This course is designed to develop supervisory and instructional skills for
teaching advanced cosmetology students in a laboracory serting. Topics
include practical demonstrations, supervision, and advanced student as-
sessment, Upon completion, students should be able to demonstrare
competence in the areas covered by the Instructor Licensing
Examination and meet program completion requirements,

Prerequisite: COS 271 or COS 272. Corequisite: COS 273.

CSC 131 Assembly Programming (2-3-3)

This course introduces assembly language programming with emphasis
on program cfficiency. Topics include registers, insteuction, data types,
memory layour, KO, bit manipulation, debugging, and code consider-
ations. Upon completion, students should be able to create and modify
program modules written in an assembly language.

CS8C 134 Ca+ Programming (2-3-3)

This course introduces object-oriented computer programming using
the C++ programming language. Topics include input/output operations,
iteration, arithmetic operations, arrays, pointers, filters, and other re-
lated topics. Upon completion, students should be able to design, code,
test, and debug C++ language programs. This course has been approved
for transfer through the Comprehensive Articulation Agreement.
Prerequisite: CIS 115 or CET 110,

CSC 139 Visual BASIC Programming (2-3-3)

This course introduces event-driven computer programming using the
Visual BASIC programming language. Topics include input/output
operations, sequence, selection, iteration, arichmetic operations, arrays,
forms, sequencial files, and other related topics. Upon completion,
students should be able to design, code, test, and debug Visual BASIC
language programs. Prerequisite: CIS 134.
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CS8C 141 Visual C++ Programming (2-3-3) ) )

This course introduces event-driven computer programming using the
Visual C4+ programming language. Topics include inp‘un'output opera-
tions, sequence, selection, ireration, arithmetic operations, arrays, and
ocher related topics. Upon completion, students should be able to
design, code, test, and debug Visual C++ language programs.

CSC 148 JAVA Programming (2-3-0-3)

This course introduces computer programming using the JAVA language.
“Topics include selection, iteration, arithmeric and logical operators, classes,
inheritance, methods, arrays, user interfaces, basic appler creation and
other relared topics. Upon completion, students should be able 10
design, code, test, debug JAVA language programs.

CSC 160 Intro to Internet Prog (2-2-0-3) )

This course introduces client-side Internet programming using HTML
and Javascript. Topics include use of frames and tables, use.of meta tags,
Javascripe techniques for site navigation. Upon Fomplenon, students
should be able to write HTML documents that incorporate program-
ming to provide web page organization and navigation functions.
Prerequisite: CIS 172,

CSC 239 Advanced Visual BASIC (2-3-3) _
This course is a continuation of CSC 139 using Visual BASIC with
structured programming principles. Emphasis is placed on advanced
arrays/tables, file management/processing techniques, dara StFEJC(lll:ES,
subprograms, inceractive processing, sort/merge routines, and libraries.
Upon completion, scudents should be able to design, code, test, debug,
and document programming solutions. Prerequisice: CSC 139.

CSC 241 Advanced Visual C++ (2-3-0-3) )
This course is a continuation of CSC 141 using Visual C++ with object-
oriented programming principles, Emphasis is placed on advanced arrays,
file management/processing techniques, data structares, sub-progrrfms.
interactive processing, algorithms, and libraries. Upon completion,
students should be able to design, code, test, debug, and decument
programming solutions.

Prerequisite: CSC 141.

CSC 248 Advanced Internet Programming (2-3-3) ‘

This course covers advanced programming skills required to dfemgn
laternet applications. Emphasis is placed on programmin_g techniques
required to support network applications. Upon completion, students
should be able o design, code, debug, and document networlf-based
programming solutions to various real-world problems using an
appropriate programming language. Prerequisite: CSC 134 or CSC 141.

CUL 110 Sanitation & Safery (2-0-2)

This course introduces the basic principles of sanitation and safecy and
their relationship to the hospitalicy industry. Topics incluc.le personal
hygiene, saniration and safety regulaions, use and care of equipment, the
principles of food-borne illness, and other related topics. {-Jpon
completion, students should be able to demonstrate an understanding of
sanitatfon and safety procedures in the hospitality industry.

CUL 110A Sanitation & Safety Lab (0-2-1) o

This course is a laboratory to accompany CUL 110. Emphasis is placed
on practical experiences chat enhance the materials presented in CF_IL
110. Upon completion, students should be able to demonstrate pr?cnf:al
applications of sanitation and safecy procedures in the hospirality
industry, Corequisite: CUL 110.
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CUL 120 Purchasing (2-0-2) o
This course covers purchasing for hotels and restaurants. En"lphasxs is
placed on procurement, yield tests, inventory control, spcciﬁcat‘19n, plan-
ning, forecasting, market trends, terminology, cost controls, pricing, and
foodservice ethics, Upen completion, scudents should be able to apply
effective purchasing techniques based on the end-use of the produce.

CUL 130 Menu Design (2-0-2)

This course introduces menu design. Topics include development of
standardized recipes, layout, nucritional concerns, produce ucilization,
demographics, and customer needs. Upon completion, students should
be able to write, fay out, and preduce effective menus for a variety of

hospitality setrings.

CUL 135 Food & Beverage Service (2-0-2)

This course covers the practical skills and knowledge for effective .food
and beverage service in a variety of sertings. Topics i.ncludc reservations,
greeting and service of guests, styles of service, handling complaints, and
sales and merchandising. Upon completion, students should be ablc‘ o
demonstrate competence in human relations and technical skills required
in the service of foods and beverages.

CUL 135A Food 8¢ Beverage Serv Lab (0-2-1)

This course is a laboratory to accompany CUL 135. Emphasis iF placed
on practical experiences that enhance the materials presented in CTJL
135. Upon completion, students should be able to demonstrace practical
applications of skills required in the service of foods and beverages.

Corequisite: CUL 135.

CUL 140 Basic Culinary Skills (2-6-5}

This course introduces the fundamental concepts, skills, and techniques
involved in basic cookery. Emphasis is placed on recipe conversi?n,
measurements, terminology, knife skills, safe food handling, cooking
methads, flavorings, seasonings, stocks/sauces/soups, and -ol‘:her rclatc.d
topics. Upon completion, students should be able ro exhibit the basic
cooking skills used in the food service industry.

CUL 160 Baking I {1-4-3} .
This course covers basic ingredients, weights and measures, baking
terminology, and formula calculations. Topies include ycasF-raiscd
products, quick breads, pastry dough, various cakes and f:ooiucs, and
appropsiate filling and finishing techniques. Upon completion, students
should be able te prepare and evaluate baked products.

CUL 180 International & America Reg Cuisine (1-8-3)

This course provides practical experience in che planning, prepaFation,
and service of representative foods from different countries and regions of
America. Emphasis is placed on eating habits, indigenous foods and
customs, nutritional concerns, and traditional equipment. Upon comple-
tion, scudents should be able to research and execute international and
domestic menus. Prerequisite: CUL 140.

CUL 193 Selected Topics in Culinary (2-2-3) ‘

This course provides an opportunicy to explore areas of current ingerest
in specific program or discipline areas. Emphasis is placed on sub‘Ject
matter appropriate to the program or discipline. Upon complet19n,
students should be able 1o demonstrate an understanding of the specific

area of study.

CUL 240 Advanced Culinary Skills {1-8-5) This course is a continuation
of CUL 140. Emphasis is placed on meat fabricarion and butchery;
vegetable, starch, and protein cookery; compound sauces; plate
presentation; breakfast cookery; and quantity foed prepararion. Upon
completion, students should be able to plan, execute, and successfully
serve enirees with complementary side items.

Prerequisite: CUL 140.

------ eSS T

DDT 110 Developmental Disabilities (3-0-3) This course identifies the
characteristics and causes of various disabilities. Topics include history
of service provision, human rights, legislation and litigation, advocacy,
and accessing suppert services, Upon completion, students should be
able 1o demonstrate an understanding of current and historical
developmental disability definitions and suppart systems used

throughout the life span.

DFT 117 Technical Drafting (1-2-2)

This course incroduces basic drafting practices for non-drafting majors,
Emphasis is placed on instrument use and care, shape and size descrip-
tion, skerching, and pictorials. Upon completion, students should be
able to produce drawings of assigned parts. CAD will be introduced with
emphasis placed on orthographic and isometric drawing,

DRA 111 Theatre Appreciation (3-0-3)

This course provides a study of the art, craft, and business of the theatre.
Emphasis is placed on the audience’s appreciarion of the work of the
playwrighe, director, actor, designer, producer, and critic, Upon comple-
tion, students should be able to demonstrate a vocabulary of theatre
terms and to recognize the contributions of various theatre artists. This
caurse has been approved to satisfy the Comprehensive Articulation
Agreement general education core requirement in humanities/fine arts,

ECM 168 Electronic Business (2-2-3)

This course provides a survey of the world of electronic business. Topics
include the definition of electronic business, current practices as they
evolve using Internet strategy in business, and application of basic
business principles to the world of e-commerce. Upon completion,
students should be able to define electronic business and demonstrate an
understanding of the beliefs of e-commerce as a foundation for
developing plans leading to electronic business implementation,

ECM 210 Into to E-Commerce (2-2-3)

This course introduces the concepts and tools to implement electronic
commerce via the Interner. Topics include application and server
software selection, securing transactions, use and verification of credit
cards, publishing of catalogs, and site administration. Upon completion,
students should be able to set up a working e-commerce Internet web
sie.

ECM 220 E-Commerce Planning & Implementation (2-2-3)

This course builds on currently accepted business practices to develop a
business plan and implementation model for e-commerce, Topics include
analysis and synthesis of the planning cycle, cost/benefic analysis, techni-
cal systems, marketing, security, financial support, Internet straregies,
web site design, customer support and feedback and assessment, Upon
completion, students should be able to develop a plan for e-commerce in
a small to medium size business.

ECM 230 Capstone Project {1-6-3)

This course provides experience in Electronic Commerce, emphasis is
placed on the implementation of an e-commerce model for an existing
business. Upon completion, students should be able to successfully
develop and implement a plan for e-commerce in a small to medium size
business. Prerequisites: ECM 220,

ECO 151 Survey of Economics (3-0-3)

This course intraduces basic concepts of micro- and macroeconomics,
Topics include supply and demand, optimizing economic behavios, prices
and wages, money, interest rates, hanking system, unemployment,
inflation, taxes, government spending, and international trade. Upon
completion, students should be able o explain alternative solutions for
economic problems faced by private and government sectors. This course
has been approved to satisfy the Comprehensive Arriculation Agreement
general education core requirement in social/behavioral sciences.

ECO 251 Prin of Microeconomics (3-0-3)

This course introduces economic analysis of individual, business, and
industry in the marker economy. Topics include the price mechanism,
supply and demand, oprimizing economic behavior, costs and revenue,
market structures, factor markets, income distribution, marker filure,
and government intervention. Upon completion, students should be
able to identify and evaluate consumer and business alternatives in order
to efficiently achieve economic objectives. This course has been
approved to satisfy the Comprehensive Articulation Agreement general
education core requirement in social/behavioral sciences.

ECO 252 Prin of Macroeconomics (3-0-3)

This course introduces economic analysis of aggregate employment,
income, and prices. Topics include major schools of economic thought;
aggregate supply and demand; economic measures, fluctuations, and
growtl; money and banking; stabilization rechniques; and international
trade. Upon completion, students should be able to evaluate national
economic components, conditions, and alternatives for achieving
socioeconomic goals. This course has been approved to satisfy the
Comprehensive Articulation Agreement general education core
requirement in soctal/behavioral sciences,

EDU 111 Early Childhood Cred I {2-0-2)

This course introduces early childhood education and the role of the
teacher in environments that encourage exploration and learning, Topics
include professionalism, child growth and development, individualicy,
family, and culture. Upon completion, students should be able to identify
and demonstrate knowledge of professional roles, major areas of child
growth and developmens, and diverse families.

EDU 112 Early Childhood Cred IT (2-0-2)

This course introduces developmentally appropriate practices, positive
guidance, and standards of health, safety, and nutrition. Topics include
the learning environment, planning developmentally appropriate
activitics, positive guidance techniques, and health, safery, and nurrition
standards. Upon completion, studencs should be able to demonstrate
developmentally appropriate activities and positive guidance techniques
and describe health/sanitation/nutrition practices that promote healthy
environments for children.

EDU 131 Child, Family, & Community (3-0-3)

This course covers the relationships beeween the familics, progtams for
children/schools, and the community. Emphasis is placed on establishing
and maintaining positive collaborative relarionships with families and
community resources. Upon completion, students should be able 10
demonserate strategics for effectively working with diverse families and
identifying and urilizing community resources,
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EDU 144 Child Develapment I (3-0-3)

This course covers the theories of child development and the
developmental sequences of children from conception through the
preschool years for early childhood educators. Emphasis is placed on
sequences in physical/moror, social, emotional, cognitive, am'.! language
development and appropriate experiences for the young child. Upon
completion, students should be able to identify devclopmen‘tal
milestones, plan experiences to enhance development, and describe
appropriate interaction techniques and environments for cypical/atypical
development.

EDU 145 Child Development II {3-0-3)

This course cavers theories of child development and developmental
sequences of children from preschool through middle childhood for early
childhood educators. Emphasis is placed on characteristics of physical/
motot, social, emotional, and cognitive/language development and
appropriate experiences for children. Upon completion, students should
be able to identify developmental characteristics, plan experiences to
enhance development, and describe appropriate interaction techniques
and environments.

EDU 146 Child Guidance (3-0-3)

This course incroduces practical principles and techniques for develop-
mentally appropriate guidance. Emphasis is placed on encouraging
selfesteem and culrural awareness, effective communication skills, and
direct and indirect guidance techniques and strategies. Upon comple-
tion, students should be able to demonstrate strategies which encourage
positive social interactions, promote conflict resolution, and develop
self-control, self-motivation, and self-esteem in children.

EDU 151 Creative Activities {3-0-3)

This course covers creative learning environments, planning a‘nd
implementing developmentally appropriate experiences, and developing
appropriate teaching materials for the classroom. Emphasis is placed on
creative activities for children in art, music, movement and physical skills,
and dramatics, Upon completion, students should be able to select .anr.l
evaluate developmentally appropriate learning marerials and activities.

EDU 153 Health, Safety, & Nutrition (3-0-3)

This course focuses on promoting and maintaining the health and
well-being of children. Topics include health and nutritional needs, safe
and healthy environments, and recognicion and reporting of child abuse
and neglect. Upon completion, students should be able 1o set up an.d
monitor safe indoor and outdoor environments and implement a nutri-
tion education program.

EDU 157 Active Play (2-2-3)

This course introduces the use of indoor and outdoor physical activities
to promote the physical, cognitive, and social/emotional developmcnf of
children, Topics include the role of active play, development of play skills,
playground design, selection of safe equipment, and materials and
surfacing for active play. Upon completion, students should be able to
discuss the stages of play, the role of reachers in play, and che design of
approptiate active play areas and activities.

EDU 161 Intro to Exceptional Child {3-3-0-4)

This course covers exceptional children as learners within the context of
the community, school, and family. Emphasis is placed on the legal,
social, physical, political, and cultural issues relating to the analysis and
teaching of exceptional children. Upon completion, studcnt.s shouldhbc
able ro demonstrate knowledge of identification processes, mainstreaming
rechniques, and professional practices and attitudes.
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EDU 175 Introduction to Trade & Industrial Education (3-0-3)

"This course introduces the philosophy, scope, and objectives of industrial
education. Topics include the development of industrial education,
employment opportunities, CUErENt events, current practices, and emergy
trends. Upon completion, students should be able to describe tl}e
history, identify current practices, and describe cusrent trends in
induserial education.

EDU 176 Occupation Analysis & Course Development (3-0-3)

This course cavers the principles and techniques of analyzing occupa-
tions to select suitable competencies and teaching methods for learning
activities. Topics include occupational analysis, instructional methods,
comperency identification, and curriculum writing. Upon completion,
students should be able to identify competencies, organize instructional
materials, and select appropriate instructional methods.

EDU 177 Instructional Methods (2-2-3)

This course covers instructional methods in technical education with
emphasis on competency-based instruction. Topics include writing ob-
jectives, industrial methods, and determining learning styles. Upon
completion, students should be able to select and demonstrare the use of
a variety of instructional mechods.

EDU 178 Facilities Org & Planning (2-2-3)

This course is a study of the problems related to educational facilities
planning, layout, and management, Emphasis is placed on applying basic
principles to actual projects relating o specific occupational areas. Upon
completion, students should be able to lay our an educational facility for
an occupational area and develop a plan for the facilities use.

EDU 179 Vocational Student Organizations (3-0-0-3)

This course covers planning and organizing vocational youth clubs by
understanding the structure and operacing procedures to use club activi-
ties for personal and professional growth. Topics include self-assessment
to set goals, club structure, election and installation of officers, club
activities, function of commiteees, running meetings, contest prepara-
tion, and leadership skills. Upon completion students should be able to
see personal goals, outline club structure, elect and inseall offices.

EDU 186 Reading & Writing Methods (3-0-0-3)

This course covers concepts, resources, and methods for reaching reading
and writing to school-age children. Topics include the importance of
literacy, learning styles, skills assessment, various reading and writing
approaches, and instructional strategies. Upon completion, students
should be able to assess, plan, implement, and evaluate developmentally
appropriate reading and writing experiences.

EDU 221 Children with Special Needs (3-0-3)

“This eourse introduces working with children with special needs. Em-
phasis is placed on the characteristics and assessment of children and
strategies for adapting the home and classroom environment. Upon
completion, students should be able to recognize atypical development,
make appropriate referrals, and work collaboratively to plan, implement,
and evaluate inclusion strategies.

Prerequisites: EDU 144 and EDU 145.

EDU 234 Infants, Toddlers, & Twos (3-0-3)

This course covers the skills needed to effectively implement group cate
for infants, roddlers, and two-year olds. Emphasis is placed on child
development and developmentally appropriate practices. Upon
completion, students should be able o identify, plan, select materials :'md
equipment, and implement and evaluate a developmentally appropriate
curricutum.

EDU 235 School-Age Dev & Program (2-0-0-2)

This course presents developmentally appropriate practices in group care
for school-age children. Topics include prineiples of development,
environmental planning, and positive guidance techniques. Upon
completion, students should be able to discuss developmental principles
for children five to twelve years of age and plan and implement
age-appropriate activities.

EDU 240 Work-Based Learning Prac & Te (3-0-0-3)

This course covers definitions and implementation strategies for various
work-place learning programs including apprenticeship, cooperative
education, entrepreneurship, field trip, internship, mentorship, school-
based eneerprise, service learning and shadowing. Topics include
preparing vocational teachers to guide and involve students in work-
based learning programs to help prepare for entry into the workforce.
Upon completion, students should be able to work with students to
assist with selection and involvement in work-based learning programs
for career development.

EDU 259 Curriculum Planning (3-0-3)

This course covers early childheod curriculum planning, Topics include
philosophy, curriculum, indoor and outdoor environmental design,
scheduling, observation and assessiment, and instructional planning and
evatuation. Upon completion, students should be able to assess childeen
and curriculum; plan for daily, weeldy, and long-range instruction; and
design environments with appropriate equipment and supplies.
Prerequisite: EDU 112 or EDU 113, or EDU 119.

EDU 261 Early Childhood Admin I (2-0-2)

This course covers the policies, procedures, and responsibilities for the
management of early childhood education programs, Topics include
implementation of goals, principles of supervision, budgeting and
financial management, and meeting the standards for a NC Child Day
Care license. Upon completion, students should be able to develop
program goals, explain licensing standards, determine budgeting needs,
and describe effective methods of personnel supervision.

EDU 262 Early Childhood Admin H (3-0-3)

This course provides a foundation for budgetary, financial, and personnel
management of the child care center. Topics include budgeting, financial
management, marketing, hiring, supervision, and professional develap-
ment of a child care center. Upon completion, students should be able
to formulate marketing, financial management, and fund development
plans and develop personnel policies, including supervision and staff
development plans. Prerequisite: EDU 261.

EDU 271 Media Tech for Teachers (2-2-3)

This course covers the operation and maintenance of recording and
projection equipment, the creation of classroom materials, and the
application of new technologies in schools, Topics include audiovisual
equipment and production, electronic and on-line information, instruc-
tional materials construction, and use of educational software. Upon
completion, students should be able o use and maintain audiovisual
equipment, develop instructional materials, and implement technelogies
for clerical management and instruction,

EDU 275 Effective Teacher Training (2-0-0-2)

This course provides specialized training using an experienced-based
approach to learning. Topics include instructional preparation and pre-
sentation, student interaction, time management, learning expectations,
evaluation, and curriculum principles and planning. Upon completion,
studenes should be able to prepare and present a six-step lesson plan and
demonstrate ways to improve students’ time-on-task.

EDU 282 Early Childhood Literature (3-0-3)

This course covers the history, selection, and integration of lirerarure and
language in the early childhood curriculum. Topics include the history
and selection of developmentally appropriate children’s literature and the
use of books and other media 10 enhance language and literacy in the
classcoom, Upon completion, students should be able to select appropri-
ate books for storytelling, reading aloud, puppetry, flannel board use, and
other techniques.

EDU 288 Advanced Issues/Early Child Education (2-0-2)

This coutse covers advanced topics and issues in early childhood,
Emphasis is placed on current advocacy issues, emerging technology,
professional growth experiences, and other related topics. Upon
completion, students should be able to list, discuss, and explain advanced
current topics and issues in early childhood education.

EGR 285 Design Project (0-4-2) This course provides the opportunity
to design and construct an inscructor-approved project using previously
acquired skills. Emphasis is placed on selection, proposal, design,
construction, testing, and documentation of the approved project. Upon
completion, students should be able to present and demonstrate
operational projects.

ELC 111 Introduction to Electricity (2-2-3)

This course introduces the fundamental concepts of electricity and test
equipment to non-electrical/electronics majors. Topics include basic DC
and AC principles (voltage, resistance, current, impedance) components
(resistors, inducrors, and capacitors); power; and operation of test
equipment. Upon completion, students should be able to construct and
analyze simple DC and AC circuits using elecrrical test equipment.

ELC 112 DC/AC Electricity (3-6-5)

This course introduces the fundamental concepts of and computations
refated to DC/AC electricity. Emphasis is placed on DC/AC circuits,
components, operation of test equipment; and other related topics, Upon

completion, students should be able to construct, verify, and analyze
simple DC/AC circuits.

ELC 113 Basic Wiring I (2-6-4)

This course introduces the care/usage of tools and mazerials used in
electrical installations and the requirements of the National Electrical
Code. Topics include NEC, electrical safety, and electrical blueprint
reading; planning, layour; and installation of electrical distribution
equipment; lighting; overcurrent protection; conductors; branch circuits;
and conduits. Upon completion, students should be able to properly
install conduits, wiring, and electrical distribution equipment associated
with basic electrical installations.

ELC 114 Basic Wiring II {2-6-4}

This course provides additional instruction in the application of
elecerical tools, marerials, and test equipment associated with electrical
installacions. Topics include the NEC; safety; electrical blueprints;
planning, layout, and installation of equipment and conduits; and witing
devices such as panels and overcurrent devices. Upon completion,
students should be able to properly install equipment and conduit
associated with electrical installations.

Prerequisite: ELC 113.
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ELC 117 Motors and Controls (2-6-4)

This course introduces the fundamental concepts of motors and motor
controls. Topics include ladder diagrams, pilot devices, contactors,
motor starcers, motors, and other control devices. Upon completion,
students should be able to properly select, connect, and troubleshoot
motors and control circuits.

Prerequisites: ELC 111 or 112, or 131.

ELC 128 Introduction to PLC (2-3-3) .
This course introduces the programmable logic coneroller {PLC) and its
associated applications. Topics include ladder logic diagrams, input/
output modules, power supplies, surge protection, selection/installation
of controllers, and interfacing of controllers with equipment. Upon
completion, students should be able to install PLCs and creare simp-ie
programs. Students will use a PC ro PLC interfact to control industrial
devices with a PLC.

ELC 131 DC/AC Circuit Analysis (4-3-5)

This course incroduces DC and AC elecericity with an emphasis on .
circuit analysis, measurements, and operation of test equipment. Topics
include DC and AC principles, circuit analysis laws and rheorems,
COMpONENts, test equipment operation, circuit simulation software, and
other related topics. Upon completion, students should be able to
interpret circuit schematics; design, construct, verify, and anal?rze DC_:."
AC circuits; and properly use test equipment. Laboratory sessions will
stress component level breadboarding and require demonstration of
competence with a dual trace oscilloscope. Corequisite: MAT 121.

ECHNOLOGY

FLN 131 Electronic Devices (3-3-4)

This course includes semiconducror-based devices such as diodes,
bipolar transistors, FETs, thermistors, and related components .
Emphasis is placed on analysis, selection, biasing, and applications in
power supplies, small signal amplifiers, and switching and control
circuits. Upon completion, students should be able to conseruct,
analyze, verify, and troubleshoot discrete component circults using
appropriate techniques and test equipment. Students will be expected to
use semiconductor manuals and interpret manufacturer’s dara to apply
technical specifications to real world problems.

Prerequisites: ELC 112 or ELC 131.

ELN 132 Linear IC Applications (3-3-4)

This course introduces the characteristics and applications of linear‘inte-
grared circuits. Topics include op-amp circuits, differential amplifiers,
instrumentacion amplifiers, waveform generatoss, acrive filters, PLLs,
and IC volrage regulators. Upon completion, students should‘ be ab.lc ©
construct, analyze, verify, and troubleshoot circuits using linear ine-
grated circuits, appropriate techniques and test equipment. Students will
be expected to demonstrate use of a semiconductor crass reference manual
and appropriate interpretation of manufacturer’s technical dara.
Prerequisite: ELN 131.

ELN 133 Digital Electronics (3-3-4) This course covers combinational
and sequencial logic circuits. Topics include number systems, _Boolcan
algebra, logic families, MSI and LSI circuits, AD/DA conversion, and
other related ropics. Upon completion, students should be able w0 con-
struct, analyze, verify, and troubleshoot digital circuirs using appropriate
techniques and test equipment. The course will conclude with
instruction and laboratory activities using PLD's.

Prerequisite: ELC 111, or ELC 112 or ELC 131.
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ELN 152 Fabrication Techniques (1-3-2)

This course cavers the fabrication methods required to create a proto-
type product from the initial circuit design. Topics include CAD, layour,
sheet metal working, component selection, wire wrapping, PC board
layout and construction, reverse engineering, soldeting, and orhc.r relaced
tapics. Upon completion, students should be able ro destgn.and
construct an elecrronic product with all its associated documentation.

ELN 229 Industrial Electronics (2-4-4)

This course covers semiconductor devices used in industrial applications.
Topics include the basic theory, application, and operating characteris-
tics of semiconductor devices {filters, rectifiers, FET, SCR, Diac, Triac,
Op-amps, etc). Upon completion, students should be able to install and/
or troubleshoot these devices for proper operation in an industrial
electronic circuit. Specific emphasis will be placed on typical circuitry
and process control applications.

Prerequisite: ELC 112 or ELC 131.

ELN 231 Industrial Controls (2-3-3)
This course intreduces the fundamental concepts of solid-state control

of rotating machinery and associated peripheral devices. Topics include
rotating machine theory, ladder logic, electromechanical and solid state
relays, motor controls, pilot devices, three-phase power systems, and
other related topics. Upon completion, students should be able ro
interpree ladder diagrams and demonstrate an understanding of
eleccromechanical and electronic conerol of rotating machinery. Sensors,
transducers and measurement techniques and associated circuitry will be
studied, PLC’s and 3 phase theory will be introduced.

Prerequisites: ELC 112 or ELC 131.

ELN 232 Introduction te Mictoprocessars (3-3-4)

This course introduces microprocessor architecture and microcomputer
systems including memory and input/output interfacing, Topics include
assembly language programming, bus architecture, bus cycle types, I/O
SyStems, memory systems, interrupts, and other related topics: Upon
completion, students should be able to interpret, analyze, verify, and
troubleshoot fundamental microprocessor circuits and programs using
appropriate techniques and test equipment. The course will highlight ic
interfacing of the miczoprocessor with PC’s Bios Chip Set and operating

systems.
Prerequisite: ELN 133.

ELN 233 Microprocessor Systems (3-3-4)

This course covers the application and design of microprocessor control
systems. Topics include control and interfacing of systems using AD/ I?A,
serial/parallel /O, communication protocols, and other related applica-
tions. Upon completion, students should be able to design, construct,
program, verify, analyze, and troubleshoot fundamental microprocessor
interface and control circuits using related equipment. Scudents will
design a Microprocessor based controller and interface an EPROM.

Prerequisite: ELN 232.

ELN 234 Communication Systems (3-3-4)

This couese introduces the fundamentals of electronic communication
systems. Topics include the frequency spectrum, electrical noise,
meodulation techniques, characteriseics of transmitters and receivers, and
digital communications. Upon completion, students should be able w
interpret analog and digital communication circuit diagrams, anal.yze
transmitter and receiver circuits, and use appropriate communication
test equipment, Techniques of modulation/demodulation of carriers a‘nd
side band suppression will be emphasized along with wave propagation
and fundamental antenna theory.

Prerequisice: ELN 132.

ELN 233 Data Communication System (3-3-4)

This course covers data communication systems and the wransmission of
digieal information from source to destination. Topics include data
transmission systems, serial interfaces and modems, protocols, neeworks,
and other related topics. Upan completion, students should be able ¢o
demonstrate knowledge of the conceprs associated wich data
communication systems. The course will conclude with a LAN design,
{communication project}, using Microsoft NT OS and NOVELL O§
with different communication protocols.

Prerequisite: ELN 133.

ELN 257 Telecom Software {2-3-3)

This course covers technical programming to solve telecommunication
problems using, C, UNIX, or other application software. Emphasis is
placed on modeling and analyzing selected communication circuits. Upon
completon, students should be able to program, simulate, and emulate
cgmmunication circults.,

ELN 258 FCC Commercial License Preparation {3-0-3)

This course provides a review of communications eechnology and federal
regulation covered on the FCC General Class Commercial License
examination. Topics include transmitters, receivers, modulation types,
antennas, transmission lines, wave propagation, troubleshooting, and
FCC regulations. Upon completion, students should be able to
demonstrate knowledge of the materials covered and be prepared for the
FCC General Class Commercial License examinartion. Information aboue
private certification exams will also be provided.

Prerequisite: ELN 234,

ELN 264 Advanced Communication {4-3-5)

This course provides an in-depth study of high-frequency RF circuits.
Topics include RE microwave circuits, transmission media, radar and
antenna systems, and energy sources. Upon completion, students should
be able 1o explain operating unirs; safely test, adjust, and eroubleshoot
systems; and demonstrate and design a simple system. Emphasis will be

on microwave and fiber optic communication theory.
Prerequisite: ELIN 234,

ELN 275 Troubleshooting (1-2-2)

This course covers techniques of analyzing and repairing failures in
electronic equipmenc. Topics include safety, signal wacing, use of service
manuals, and specific troubleshooting methads for analog, digital, and
other electronics-based circuits and systems. Upon completion, students
should be able to logically diagnose and isolate faults and perform neces-
sary fepairs to meet manufacrurers’ specifications. Electrical safery and

component identification/replacement and substitution will be stressed.
Corequisite: ELN 133,

EMS 110 EMT-Basic (4-6-0-6)

This course introduces basic emergency medical care. Topics include
preparatory, airway, patient assessment, medical emergencies, trauma,
infants and children, and aperations. Upon completion, stdents should
be able ro demonstrate the skills necessary to achieve North Carolina
State or National Registry EMT-Basic certification.

EMS 111 Prehospital Environment (2-2-0-3)

This course introduces the prehospital care environment and is required
for all fevels of EMT cerrification. Topics include roles, responsibilities,
laws, ethics, communicable diseases, hazardous marerials recognition,
therapeutic communications, EMS systems, and defense rtactics. Upon
completion, students should be able ro demonstrate competence in rules
and regulations governing prehospital care and personal protection.

EMS 120 Intermediate Interventions (2-3-0-3)

This course is designed te provide the necessary information for
interventions appropriate to the EMT-Intermedizte and is required for
intermediate certification. Topics include automated external
defibrillation, basic cardiac electrophysiology, intravenous ctherapy,
venipuncture, acid-base balance, and fluids and electrolytes. Upon
completion, students should be able to properly establish an IV line,
obtain venous blood, urilize AEDs, and correctly interprer arterial
blood gases. Prerequisites: EMS 110 and EMS 111,

Corequisites: EMS 121 and EMS 130 and EMS 131,

EMS 121 EMS Clinical Practicum I (0-0-6-2)

This course is the initial hospital and field internship and is required for
intermediate and paramedic certification. Emphasis is placed on
intermediare-level care. Upon completion, seudenes should be able 10
demonstrare competence with intermediate-level skills,

Prerequisites: EMS 110 and EMS 111.

Corequisites: EMS 120 and EMS 130 and EMS 131.

EMS 130 Pharmacology I for EMS (1-3-0-2)

This course introduces the fundamental principles of pharmacology and
medication administration and is required for intermediate and
paramedic certification. Topics include rerminology, pharmacokinetics,
pharmacodynamics, weights, measures, drug calculations, legislation, and
administration routes. Upon completion, students should be able to
accurately caleulate drug dosages, properly administer medicacions, and
demonstrate general knowledge of pharmacology.

Prerequisice: EMS 110.

Corequisites: EMS 120 and EMS 130 and EMS 131,

EMS 131 Adv Airway Management (1-2-0-2)

This course is designed to provide advanced airway management
techniques and is required for intermediate and paramedic cercificarion.
Topics include respiratory anatomy and physiology, airway, ventilation,
adjuncts, surgical intervention, and rapid sequence intubation. Upon
completion, students should be able to properly ucilize all airway
adjunces and pharmacology associated with airway conrtrol and
maintenance.

Prerequisite: EMS 110. Corequisites: EMS 120 and EMS 130.

EMS 140 Rescue Scene Management (1-6-0-3)

This course introduces rescue scene management and is required for
paramedic certification. Topics include response to hazardous material
conditions, medical incident command, and extrication of patients from
a variety of sitzations. Upon completion, students should be able to
recognize and manage rescue operations based upon initial and follow-up
scene assessment.

EMS 150 Emerg Vehicles & EMS Comm (1-3-0-2)

This course examines the principles governing emergency vehicles,
maintenance of emergency vehicles, and EMS communication
equipment and is required for paramedic certification. Topics include
applicable motor vehicle laws affecting emergency vehicle operation,
defensive driving, collision avoidance techniques, communication
systems, and information management systems. Upon completion,
students should have a basic knowledge of emergency vehicles,
maintenance, and communication needs.

EMS 210 Adv Patient Assessment (1-3-0-2)

"This course covers advanced patient assessment techniques and is
required for paramedic certification. Topics include initial assessment,
medical-trauma history, field impression, complete physical exam pro-
cess, on-going assessment, and documentation skills. Upon complerion,
students should be able to utilize basic communication skills and record
and report collected partient daca.

Prerequisites: EMS 120 and EMS 130 and EMS 131 and EMS 121.
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EMS 220 Cardiology (2-6-0-4) _
This course provides an in-depth study of cardio?fascular emergencies
and is requited for paramedic certification. Topics mcludf: anatomy and
physiology, pathophysiology, thythm interpretation, cardiac pharmacol-
ogy, and patient treatment. Upon completion, StudCI'ltS should b'c'a‘ble
to certify at the Advanced Cardiac Life Support Provider level utilizing
American Heart Association guidelines.

Prerequisites: EMS 120 and EMS 130 and EMS 131.

EMS 221 EMS Clinical Practicum I (6-0-9-3) ) i

This course is 4 continuation of the hospital and field internship required
for paramedic certification. Emphasis is placed on advanced—levcl. care.
Upon completion, students should be able to demonstrate continued

progress in advanced-level patient care.
Prerequisites: EMS 121 and COE 111.

EMS 231 EMS Clinical Pract I1I (0-0-9-3) _ )
This course is a continuation of the hospital and field internship required
for paramedic certification. Emphasis is placed on advanced—lcvcl. care.
Upon completion, students should be able to demonstrate continued
progress in advanced-level parient care.

Prerequisites: EMS 221 and COE 121.

EMS 235 EMS Management (2-0-0-2)

This course stresses the principles of managing a mode‘m emergency
medical service system, Topics include structure and function of munici-
pal governments, EMS grantsmanship, finance, regulatory agencies,
system management, legal issues, and other topics relevant to the EMS
manager. Upon completion, students should be able o understand the
principles of managing emergency medical service delivery systems.

EMS 240 Special Needs Patients (1-3-0-2) i

This course includes concepts of ctisis intervention and techr.nqucs-of
dealing with special needs patients and s required for paramedic certifi-
cation. Topics include behavioral emergencies, abuse, assault, ch:_aiicngcd
parients, personal well-being, home care, and psychotherapeutic phar-
macology. Upon completion, students should br:_ able to recognize and
manage frequently encountered special needs parients.

Prerequisites: EMS 120 and EMS 121.

EMS 241 EMS Clinical Practicum IV (0-0-9-3) ' )
This course is a continuation of the hospital and field internship required
for paramedic certification. Emphasis is placed on afivanccd-lcvcl care.
Upon completion, students should be able to Er?wde advanced-level
patient care as an entry-level paramedic. Prerequistte: EMS 231

EMS 250 Advanced Medical Emergencies (2-3-0-3) .

This course provides an in-depth study of medical co.ndltlons frequenti'y
encountered in the prehospital serting and is required for pafamedlc
certification. Topics include pulmonology, neuro.logy‘, endocrinology,
anaphylaxis, gastroenterology, toxicology, and environmental ¢mergen-
cies integrating case presentation and emphasizing pha:pacotherapeu—
tics. Upon completion, students should be able to recognize ?I.ld manage
frequently encountered medical condirions based upon initial patient
impression.

Prerequisites: EMS 120 and EMS 130 and EMS 131 and EMS 121.

EMS 260 Advanced Trauma Emergencies (1-3-0-2) . -
This course provides in-depth study of trauma includu‘mg pharmacolqu—
cal interventions for conditions frequently encountered in t!'{c prehospital
setting and is required for paramedic certification. Toplc_s include _hern-
orrhage control, shock, burns, and trauma to head, spine, soft tissue,
thoracic, abdominal, and musculoskeletal areas with case presentations
utilized for special problems situarions. Upon comp}etlon, students
should be able to recognize and manage trauma sicuations based upon
patient impressions and should meer requirements of BTLS or PHTLS
courses.

Prerequisites: EMS 120 and EMS 130 and EMS 131 and EMS 121.
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EMS 270 Life Span Emergencies (2-2-0-3) )

This course, requited for paramedic certification, covers medical/ echical/
legal issues and the spectrum of age-specific emergencies from concep-
tion through death. Topics include gynecological, obstetrical, nconafal,
pediatric, and geriatric emergencies and pharmacological'therapcuncs.
Upon completion, students should be able to recognize an‘d treat
age-specific emergencies and certify at the Pediatric Advanced Life Sup-

port Provider level.
Prerequisites: EMS 120 and EMS 130 and EMS 131.

EMS 285 EMS Capstone (1-3-0-2) _
This course provides an opportunity to demonstrate problem-solving
Skills as a team leader in simulated patient scenarios and is required for
paramedic certification. Emphasis is placed on critical thinking, integra-
tion of didactic and psychomotor skills, and effective performance in
simulated emergency situations. Upon completion, students should be
able to recognize and appropriately respond to a variety of EMS-refated
events. DPrerequisites: EMS 220 and EMS 250 and EMS 260.

ENG 060 Speaking English Well (2-0-2) o

This course is designed to improve conversational skills. Emphasis is
placed on practice using fluent standard spoken English. Upon comple-
rion, students should be able o converse comforzably in a variety of

situations,

ENG 090 Composition Strategies (3-0-3) _
This course provides practice in the writing process and stresses effcc_twe
paragraphs. Emphasis is placed on learning and applying the conventions
of standard written English in developing paragraphs within the essay.
Upon completion, students should be able to compose a variety of para-
graphs and a unified, coherent essay. Corequisite: ACA 115,

ENG 090A Composition Strategies Lab {0-2-1)

This writing lab is designed to practice the skills introduced in ENG 090.
Emphasis is placed on learning and applying the conventions of standard
writcen English in developing paragraphs within the essay. Upon comple-
tion, students should be able to compose a varicty of paragraphs and a
unified, coherent essay. Prerequisite: appropriate test score.
Corequisite: ENG 090 and ACA 115.

ENG 095 Reading & Comp Strategies (5-0-0-5)

This course uses whole language to strengthen proficiency in reading a.nd
writing for college. Emphasis is placed on applying critical reading skills
to nacrative and expository texts and on using the writing process. Upon
completion, students should be able to comprehend, analyze, and c'v?lu-
ate college texts and to compose essays in preparation for college writing.

ENG 095A Reading & Comp Strat Lab (0-2-0-1) o

This laboracory provides the opporcunity to practice the skills intro-
duced in ENG 095. Emphasis is placed on practical skills for appi.y%ng
critical reading skills to narrative and expository texts and on the writing
process. Upon completion, scudents should be able to apply those _skl!!s
in the production of effective essays in preparation for college writing.
Corequisites: ENG*095

ENG 111 Expository Wtiting (3-0-3)

This course is the required first course in a series of two designed to
develop the ability to produce clear expository prose. Emphasis is piace'd
on the writing process including audience analysis, topic selection, ti}esm
support and development, editing, and revision. Upon completion,
students should be able to produce unified, coherent, well-developed
essays using standard written English. This course has been appI:oved 10
satisfy the Comprehensive Articulation Agreement general education core
requirement in English composition. Prerequisites: ENG 090 and RED

090.

ENG 111A Expository Writing Lab (0-2-1)

This writing laboratory is designed to apply the skills introduced in ENG
111. Emphasis is placed on the editing and revision components of the
writing process, Upon completion, students should be able to apply
those skills in the production of final drafts in ENG 111.

Prerequisite: ENG 090 and RED 090.

Corequisite: ENG 111.

ENG 113 Literature-Based Research (3-0-3)

This course, the second in a series of two, expands the concepts devel-
oped in ENG 111 by focusing on writing that involves literature-based
research and documentation. Emphasis is placed on critical reading and
thinking and the analysis and interpreration of prose, poetry, and drama:
plot, characterization, theme, cultural conrext, etc. Upon completion,
students should be able to construct mechanically-sound, documented
essays and research papers that analyze and respond to literary works.
This course has been approved ro satisfy the Comprehensive Articulation
Agreement general education core requirement in English composition.
Prerequisites: ENG 111,

ENG 114 Prof Research & Reporting {3-0-3)

This course, the second in a series of two, is designed to reach profes-
sional communication skills. Emphasis is placed on research, listening,
critical reading and thinking, analysis, interpretation, and design used in
oral and written presentations. Upon completion, students should be
able to work individually and collaboratively to produce well-designed
business and professional written and oral presentations. This course has
been approved to satisfy the Comprehensive Articularion Agreement
general education core requirement in English composition.
Prerequisite: ENG 111.

ENG 125 Creative Whiting I {3-0-3)

This course is designed to provide students with the opportunity to
practice the art of creative writing, Emphasis is placed on writing, fic-
tion, poetry, and skerches. Upon completion, students should be able to

craft and critique their own writing and critique the writing of others.
Prerequisite: ENG 111. Corequisite: ENG 113 or ENG 114,

ENG 126 Creative Writing II (3-0-0-3)

This course is designed as a workshop approach for advancing imagina-
tive and liverary skills. Emphasis is placed on the discussion of style,
techniques, and challenges for first publications. Upon complerion, stu-
dents should be able to submit a piece of their writing for publication.
This course has been approved to satisty the Comprehensive Articulation
Agreement pre-major andfor elecrive course requirement.

Prerequisite: ENG 125.

ENG 131 Introduction to Literature (3-0-3)

This course introduces the principal genres of literature. Emphasis is
placed on literary terminology, devices, structure, and interpretation.
Upon completion, students should be able to analyze and respond to
literature. This course has been approved to satisfy the Comprehensive
Articulation Agreement general education core requirement in humani-
ties/fine arts.

Prerequisite: ENG 111. Corequisite: ENG 113 or ENG 114.

ENG 231 American Literature I (3-0-3)

This course covers selected works in American literature from jts begin-
nings to 1865. Emphasis is placed on historical background, cultural
context, and literary analysis of selected prose, poetry, and drama. Upen
completion, students should be able to interpret, analyze, and respond 1o
literary works in their historical and cultural contexts. This course has
been approved ro sacisfy the Comprehensive Articulation Agreement
general education core requirement in humanities/fine arts.
Prerequisites: ENG 113 or ENG 114,

ENG 232 American Literature IT (3-0-3)

This course covers selected works in American literature from 1865 wo
the present. Emphasis is placed on historical background, culeural con-
text, and literary analysis of selecred prose, poetry, and drama. Upon
completion, students should be able to interpret, analyze, and respond o
fiterary wotks in their historical and cultural contexts. This course has
been approved to satisfy the Comprehensive Articulation Agreement
general education core requirement in humanities/fine arts,

Prerequisite: ENG 113 or ENG 114.

ENG 233 Major American Writers (3-0-3}

This course provides an intensive study of the works of several major
American authors. Emphasis is placed on American history, calture, and
the licerary merits, Upen completion, scudents should be able wo
interpret, analyze, and evaluate the works studied. This course has been
approved to satisfy the Comprehensive Articulation Agreement general
educarion core requirement in humanities/fine arts,

Prerequisite: ENG 113 or ENG 114,

ENG 241 British Literature I (3-0-3)

This course covers selected works in British lirerature from its beginnings
to the Romanric Period. Emphasis is placed on historical background,
cultural context, and licerary analysis of selected prose, poetry, and drama.
Upon completion, students should be able to incerprer, analyze, and
respond to literary works in cheir historical and cultural contexts. This
course has been approved to satisfy the Comprehensive Articulation

Agreement general education core requirement in humanities/fine arts,
Prerequisite: ENG 113 or ENG 114,

ENG 242 British Literature II (3-0-3)

This course covers selecred works in British licerature from the Romantic
Period to the present. Emphasis is placed on historical background, cul-
tural context, and literary analysis of selected prose, poetry, and drama.
Upon complerion, students should be able to interpree, analyze, and
respond to literary works in their historical and cultural contexts. This
course has been approved to satisfy the Comprehensive Articulation

Agreement general education core requirement in humanities/fine ats.
Prerequisite: ENG 113 or ENG 114,

ENG 251 Western World Literature I (3-0-3)

This course provides a survey of selected European works from the
Classical period through the Renaissance. Emphasis is placed on
historical background, cultural context, and liserary analysis of selected
prose, poetry, and drama. Upon completion, students should be able to
interpret, analyze, and respond to selecred works. This course has been
approved to satisfy the Comprehensive Articulation Agreement general
education core requirement in humanities/fine arts.

Prerequisite: ENG 113 or ENG 114.

ENG 252 Western World Literature IT (3-0-3)

This course provides a survey of selected European works from the
Neoclassical period to the present. Emphasis is placed on historical
background, cultural context, and literary analysis of selected prose,
poetry, and drama. Upon completion, students should be able to
interprer, analyze, and respond to selected works. This course has been
approved to sasfy the Comprehensive Articulation Agreement general
education core requirement in humanities/fine arts.

Prerequisite: ENG 113 ar ENG 114,

ENG 272 Southern Literature (3-0-3)

This course provides an analytical study of the works of several Southern
authors. Emphasis is placed on the historical and cultural contexts,
themes, aesthetic features of individual works, and biographical back-
grounds of the authors. Upon completion, students should be able to
interpret, analyze, and discuss selected works. This course has been
approved for transfer through the Comprehensive Articulation
Agreement. Prerequisite: ENG 113 or ENG 114.
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ENG 274 Literature by Women (3-0-3)

This course provides an analytical study of the works of several women
authors. Emphasis is placed on the historical and cultural contexts,
themes and aesthetic features of individual works, and biographical
backgrounds of the authors. Upon completion, students should be able
to interpret, analyze, and discuss seleceed works. This course has been
approved for transfer through the Comprehensive Articulation
Agreement,

Prerequisite: ENG 113 or ENG 114.

ENV 110 Envirenmental Science (3-0-0-3)

This course covers the environmental problems facing sociery roday.
Topics include population, narural resources, air and water pollurion,
and waste disposal problems. Upon completion, students should be able
to demonstrare insight into the role the individual plays in shaping the
environment.

FRE 111 Elementary French I (3-0-3)

This course introduces the fundamental elements of the French language
within a cultural context. Emphasis is placed on the development of basic
listening, speaking, reading, and writing skills. Upon completion, stu-
dents should be able to comprehend and respond with grammarical accu-
racy to spoken and writeen French and demonstrate eultural awareness,
This course has been approved to satisfy the Comprehensive Articulation
Agreement general education core requirement in humanities/fine ares,

FRE 112 Elementary French II (3-0-3)

This course is & continuation of FRE 111 focusing on the fundamental
elements of the French language within a cultural contexe. Emphasis is
placed on the progressive development of listening, speaking, reading,
and writing skills. Upon completion, students should be able to compre-
hend and respond with increasing proficiency to spoken and writcen
French and demonstrare further cultural awareness. This course has been
approved to satisfy the Comprehensive Articulation Agreement general
education core requirement in humanities/fine arts.

Prerequisite: FRE 111,

FRE 211 Intermediate French I (3-0-3)

This course provides a review and expansion of the essential skilfs of the
French language. Emphasis is placed on the study of authentic and repre-
sentative literary and cultural texts. Upon completion, students should
be able to communicate effectively, accurarely, and creatively about the
past, present, and future. This course has been approved 1o satisfy the
Comprehensive Arriculation Agreement general education core require-
ment in humanities/fine arts,

Prerequisite: FRE 112.

FRE 212 Intermediate French IT (3-0-3)

This course is a continuation of FRE 211. Emphasis is placed on the
continuing study of authentic and representarive literary and cultural
texts. Upon completion, students should be able to communicare spon-
taneously and accurately with increasing complexiry and sophistication.
This course has been approved to satisfy the Comprehensive Articularion
Agreement general education core requirement in humanities/fine ars.
Prerequisite: FRE 211,

152  Course Descriptions

GEQ 111 World Regional Geography (3-0-3)

This course introduces the regional concept which emphasizes the spa-
tial association of people and their environment. Empbhasis is placed on
the physical, cultural, and economic systems that interact to produce the
distinct regions of the earth. Upon completion, students should be able
to describe variations in physical and cultural fearures of a region and
demonstrate an understanding of their functional relationships. This
course has been approved to satisfy the Comprehensive Articulation Agree-
ment general education core requirement in social/behavioral sciences.

GEO 112 Culrural Geography (3-0-3)

This course is designed to explore the diversity of human cultures and to
describe their shared characteristics. Emphasis is placed on the charac-
teristics, distribution, and complexity of earth’s cultural parterns. Upon
completion, students should be able to demonstrate an understanding of
the differences and similarities in human cultural groups. This course has
been approved to satisfy the Comprehensive Ardiculacion Agreement
general education core requirement in social/behavioral sciences.

GRA 121 Graphic Asts [ (2-4-4)

This course introduces terminology, tools and marerials, procedures, and
equipment used in graphic arts production. Topics include copy
preparation and pre-press production relative to printing. Upon
completion, students should be able to demonstrate an undesstanding of
graphic arts production.

GRA 220 Industry Survey (1-2-2}
This course explores various graphic arts businesses and trade associa-
tions through tours, guest speakers, and research, Emphasis is placed on
presenting a broad industry overview through research of a variery of
industry activities and relationships. Upon completion, students should
be able to describe local graphic arts businesses and local and national
trade andprofessional associations.

GRD 110 Typography I (2-2-3)

This course introduces the history and mechanics of type and its applica-
tion to layour and design. Topics include typographic fundamentals,
anatomy, measurements, composition, identifieation, and terminology.
Upen complecion, students should be able 10 demonstrate proficiency in
design application, analysis, specification, and creation of typographic
clements.

GRD 121 Drawing Fundamentals I (1-3-2)

This course increases observation skills using basic drawing techniques
and media in graphic design. Emphasis is placed on developing the use of
graphic design principles, media applications, spatial considerations, draw-
ing styles, and approaches. Upon completion, students should be able o
show competence and proficiency in finished works,

GRD 131 Illustration I (1-3-2}

This course introduces che application of rendering techniques to create
illustrations. Emphasis is placed on controlling various media, methods,
surfaces, design problems, and the appropriate media selection process.
Upon completion, students should be able to produce quality illusera-
tions from conception through finished artwork.

Prerequisite: GRD 121.

GRD 141 Graphic Design T (2-4-4)

This course introduces the conceptualization process used in visual problem
solving. Emphasis is placed on learning the principles of design and on che
manipulation and arganization of elements. Upon completion, studencs
should be able to apply design principles and visual elements to projects,

GRD 142 Graphic Design If (2-4-4)

This course covers the application of visual elements and design prin-
ciples in advertising and graphic design. Topics include creacion of vari-
ous designs, such as logos, advertisements, posters, outdoor advertising,
and publication design. Upon completion, students should be able to
effectively apply design principles and visual elements to projects, Maxi-
mum individual artention is provided and students are enceuraged to
undereake actual graphic design / advertising assignments for clients,
Prerequisite: GRD 141.

GRD 145 Design Applications I (0-3-1)

This course introduces visual preblem solving. Emphasis is placed on
application of design principles. Upon completion, students should be
able to produce projects utilizing basic design concepts.

Corequisite: GRD 141,

GRD 151 Computer Dresign Basics (1-4-3}

This course covers designing and drawing with various types of software
applications for advercising and graphic design. Empbhasis is placed on
creative and imaginative use of space, shapes, value, texture, color, and
typography to provide effecrive solutions o advertising and graphic
design problems. Upon completion, studenes should be able to use the
computer as & creative tool.

GRD 152 Compurer Design Tech I (1-4-3)

This course covers complex design problems utilizing various design and
drawing software applications. Topics include the expressive use of
typography, image, and organization to communicare a message. Upon
completion, students should be able to use appropriate computer
software to professionally present their work, Prerequisite: GRD 151.

GRD 153 Computer Design Tech IT (1-4-3)

This course covers advanced theories and practices in the field of
computer design, Empbhasis is placed on advanced use of color palettes,
layers, and paths. Upon completion, scudents should be able to creatively
produce designs and articulare their rationale, Prerequisites: GRID 152,

GRD 160 Photo Fundamentals I {1-4-3)
This course introduces basic camera operations, roll film processing, and
photographic print production. Topics include contrast, depth-of-field,
subject composition, enlarger operation, and density control. Upon
completion, students should be able to produce photagraphic prints
with acceptable density vatues and qualicy.

GRD 230 Technical Hlustration (1-3-2)

This course introduces technical and industrial illustracion techniques.
Topics include orthographic, isometric, finear perspective, and exploded
views. Upon completion, students should be able to demonstrate

competence in various technical rendering techniques,
Prerequisite: GRD 121.

GRD 241 Graphic Design 111 (2-4-4)

This course is an advanced exploration of various techniques and media
for advertising and graphic design. Emphasis is placed on advanced con-
cepts and solutions to complex and challenging graphic design problerns.
Upon completion, students should be able 10 demonstrate competence
and professionalism in visual problem solving,

Prerequisite: GRIY 142.

GRD 242 Graphic Design IV {2-4-4) -
This course is a continuation of GRIJ 241. Emphasis is placed on using
advanced media rechniques, conceprs, strategies, and professionalism in
all aspects of design. Upon completion, students should be able to cop.
ceptualize, create, and produce designs for reproduction.

Prerequisite: GRD 241.

GRD 247 Design Applications IV {0-3-0-1)

This course is designed to provide additional hands-on training in graphic
design. Emphasis is placed on producing sophisticated design projects
utilizing concepts and techniques covered in GRD 242, Upon
completion, students should be able w0 solve complex design problems by
producing projects to meet client specifications for reproduction.

GRD 280 Portfolio Design (2-4-4)

This course covers the organization and presentation of a design/adver-
tising or graphic art porcfolio and appropriate related marerials. Empha-
sis is placed on development and evaluation of the portfolio, design and
production of a resume and self-promotional marterials, and ineerview
techniques. Upon completion, students should be able to prepare and
professionally present an effective portfolio and related self-promotional
materials, Prerequisices: GRD 142 and GRD 152.

GRD 281 Design of Advertising (2-0-2)

This course explores the origins, roles, scope, forms, and development of
advertising. Emphasis is placed on advertising development from idea
through production and the interrelationship of marketing to types of
advertising, media, and organizational structure, Upan complerion,
students should be able to demonscrate an understanding of the
complexities and relationships involved in advertising design.

GRO 120 Gerontology (3-0-3)

This course covers the psychological, social, and physical aspects of ag-
ing. Emphasis is placed on the factors that promote mental and physical
well-being, Upon completion, studencs should be able to recognize the
aging process and its psychological, social, and physical aspects.
Prerequisite: PSY 150.

HCT 101 Health Care Technology (6-2-6-9)

This course covers the basic skills necessary for employment as a
multi-skilled healch care worker. Topics include skills necessary for listing
as 2 Nursing Assistant I1, basic clerical and dietary functions, communi-
cation, medical terminology, and quality control principles. Upon comple-
tion, students should be able to perform a variety of skills and assist
licensed health care providers.

HCT 102 Basic Phlebotomy and EKG (1-2-3-3)

This course covers the basic skills necessary for performing venipuncture,
drawing blood specimens, and performing basic 12-lead electrocardio-
grams. Topics include venipuncrure and finger srick rechniques, require-
ments for common specimen collection, and obtaining a 12-lead EKG.
Upon completion, students should be able to perform phlebotomy and
EKG skills. Prerequisite: HCT 101,

HCT 104 Restorative Care (1-2-3.3)

This course covers the principles of move, gait, and restoration of
function. Topics include range of motion across the life span, improving
gait and the ability to transfer, and the use of common assistive devices,
Upon completion, students should be able to assist with implementing a
plan of care for strengthening muscles, improving mobility, and
facilitating transfer. Prerequisite: HCT 101,
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HCT 105 Basic Respiratory Skills (1-2-3-3)

This course covers the basics of oxygenation and ventilation and
principles of common therapy to improve oxygenation and vcntilatio?.
Topics include common diagnostic procedures and therapeutic
modalties used in respiratory care. Upon completion, students should
be able to set up and maintain oxygen, perform peak flow diagnostic
tests, and colfect sputum specimens.

Prerequisite: HCT 101.

HEALTH

HEA 110 Personal Health/\Wellness (3-0-3)

This course provides an introduction to basic personal health and wellness.
Emphasis is placed on current health issues such as nuerition, mental
health, and fitness. Upon completion, students should be able to demon-
strate an understanding of the factors necessary to the maintenance of
health and wetlness. This course is approved for transfer through the
Comprehensive Articulation Agreement.

HIS 111 World Civilizations I (3-0-3)

This course introduces world history from the dawn of civilization to the
early modern era. Topies include Eurasian, African, American, and
Greco-Roman civilizations and Christian, Islamic and Byzantine cul-
tures. Upon completion, students should be able to analyze significant
political, socioeconomic, and cultural developments in pre-modern world
civitizations. This course has been approved o satisfy the Comprehensive
Articulation Agreement general education core reguirement in social/
behavioral sciences.

HIS 112 World Civilizations II (3-0-3)

This course introduces workd history from the early modern era to the
present. Topics include the cultures of Africa, Europe, India, China,
Japan, and the Americas. Upon completion, students should be able to
analyze significant political, sociceconomic, and cultural developments
in modern world civilizations. This course has been approved to satisfy
the Comprehensive Articulation Agreement general education core
requirement in social/behavioral sciences.

HIS 121 Western Civilization I {3-0-3)

This course introduces western civilization from pre-history co the early
modern era. Topics inclide ancient Greece, Rome, and Christian insti-
witions of the Middle Ages and the emergence of natienal monarchies in
western Europe. Upon completion, students should be able vo analyze
significant political, socioeconomic, and culwral developments in early
western civilization. This course has been approved to satisfy the Com-
prehensive Articulation Agreement general education core requirement
in social/behavioral sciences.

HIS 122 Western Civilization II (3-0-3)

This course introduces western civilization from the early modern era to
the present. Topics include the religious wars, the Industrial Revolution,
World Wars I and II, and the Cold War. Upon completion, studenes
should be able o analyze significant political, socioeconomic, and cul-
tural developments in modem western civilization. This course has been
approved to satisfy the Comprehensive Articulation Agreement general
education core requirement in social/behavioral sciences.

154 Course Descriptions

HIS 131 American History I (3-0-3)

This course is a survey of American history from pre-histery through tbc
Civil War era. Topics include the migrations to the Americas, the colonial
and revolutionary periods, the development of the Republic, and t-hf:
Civil War. Upon completion, students should be able to analyze sign:f:l-
cant palitical, sociceconomic, and cultural developments in early Ameri-
can history. This course has been approved to sarisfy the Comprehcns'lvc
Articulation Agreement general education core requirement in social/

behavioral sciences.

HIS 132 American History II (3-0-3)

This course is a survey of American history from the Civil War era to the
present. Topics include industrialization, immigration,’thc Grf:at
Depression, the major American wars, the Cold War, and socu}l c?nﬂict.
Upon completion, students should be able o :_malyzc -Slgmfjlcant
political, socioeconomic, and cultural developments in American history
since the Civil War. This course has been approved to satisfy the
Comprehensive Articulation Agreement general education core
requirement in social/behavioral sciences.

HIT 110 Health Information Orientation (2-0-0-2}

This course introduces health information management and its role in
health care delivery systcems. Emphasis is placed on the role and
responsibilities of health information professionals in a variety of settings.
Upon cempletion, students should be able to demonstrate an
understanding of health informarion management and health care
organizations, professions, and trends.

HIT 112 Health Law & Ethics (3-0-0-3)

This course covers che impact of legal issues on health information man-
agement and provides an overview of the judicial system anc.l legislarive
process. Topics include confidentiality, release of informarion, rctfor&
retention, authentication, informed consent, subpoenaed information,
security of computerized health informatian, liabiliry, and legislativ_c trends.
Upon completion, students should be able to respond appropriately to
requests for health information.

HIT 114 Record Systems/Standards (2-3-0-3)

This course covers basic concepts and techniques for managing and main-
taining health record systems. Topics include health record content, qt}ali—
rative analysis, format, record control, storage, retention, forms design/
control, indices and registers, and numbering and fling systems. Upon
complerion, students should be able to demonstrate an understanding of
heslth record systems, including their maintenance and control.

HIT 122 Directed Practice I {0-0-3-1)

This course provides supervised clinical experience in health care ser-
tings. Emphasis is placed on practical application of curriculum con-
cepts to the healch care setting. Upon completion, students shoul?l be
able 1o apply health information theory to health care facility practices.

HIT 124 Directed Practice II (1-0-3-2)

This course provides supervised clinical experience in health care set-
tings. Emphasis is placed en practical application of curriculum conceprs
to the health care setting. Upon completion, students should be able to
apply health information theory to health care facility practices.

HIT 210 Health Care Statistics {(3-2-0-4)

This course covers maintenance, compilation, analysis, and presentation
of health care stacistics. Topics include basic staristical principles,
morbidity and mortality, commonly computed hospital rares, u_niform
reporting requirements, and selection and censtruction of data dlsg[:f}’s.
Upon completion, students should be able to calculate r‘norledlry,
mortality, and commonly computed hospital rates; comply with inform
reporting requirements; and analyze/present statistical data.
Prerequisites: MAT 110 or MAT 140.

HIT 212 Coding/Classification  {3-3-0-4)

This course is the first of a two-course sequence which provides 4 foun-
dation in coding and classification systems in a variety of health care
seteings. Emphasis is placed on ICD-9-CM coding conventions, rules,
methodology and sequencing, data sets, documentation requirements,
information indexing and retrieval, quality contrel, and coding resources.
Upon completion, students should be able ro apply coding principles o
correctly assign ICD-9-CM.

HIT 214 Coding/Classification II (3-3-0-4)

This course is the second of a two-course sequence which continues the
study of coding and classification systems in a variety of health care
settings. Topics include classification and coding systems emphasizing
ICD-9-CM, HCPCS/CPT-4, reimbursement/billing systems, encoders/
groupers, case mix management, and coding’s relationship to managed
care. Upon completion, students should be able o apply coding prin-
ciples to correctly assign ICD-9-CM and HCPCS/CPT-4 cades and
apply systems to optimize reimbursement. Prerequisite: HIT 212,

HIT 216 Quality Management {2-2-0-3)

This course introduces principles of quality improvement, weilization
management, and risk management in healch care. Topics indlude the
continuous quality improvement philosophy, including tools, data
analysis/application, and related committee functions; utilization
management and risk management; and credentialing, accreditarion and
regulation. Upon completion, students should be able to apply perfor-
mance improvement techniques, analyze/display daa, apply level of care
criteria, and parricipate in risk management activicies.

HIT 218 Management {3-0-0-3)

This course covers management and supervision principles as applied to
health care settings. Emphasis is placed on problem-solving and commu-
nication skills related to planning, organization, directing, controlling,
and budgeting, Upon completion, students should be able to apply man-
agement and supervision principles to health care settings.

HIT 220 Computers in Health Care (1-2-0-2)

This course covers basic computer system aschitecture, file structure,
and design for health care settings, Topics include system analysis, design,
security, and selection for a variety of hardware environments. Upon
completion, students should be able to design, implement, evaluate, and
maintain automated information systems in health care.

Prerequisite: CIS 110 or CIS 111.

HIT 222 Directed Practice 111 (0-0-6-2)

This course provides supervised clinical experience in health care ser-
tings. Emphasis is placed on practical application of curriculum concepts
to the health care setting. Upon completion, students should be able 1o
apply health information theory to health care facility pracices.

HIT 226 Principles of Disease (3-0-0-3)

This course covers disease etiology and organ system involvement,
including physical signs and symproms, prognases, and common
complications and their management. Topics include basic microbiology,
basic pharmacelogy, and principles of disease. Upon completion,
students should be able to relate disease processes to etiology, physical
signs and symptoms, prognosis, and common complications and their
management. Prerequisite: BIO 169,

HIT 280 Professional Issues (2-0-0-2)

This course provides a comprehensive discussion of topics common to
the health information profession. Emphasis is placed on application of
professional competencies, job search tools, and preparation for the cer-
tification examination. Upon completion, students should be able to
demonstrate competence in entry-level domains, tasks, and subrasks for
healch information technologies.

Prerequisite: HIT 212. Corequisite: HIT 214.

SN T

HRM 110 Intreduction to HOSpim.lity (2-0-2)

This course covers the growth and progress of the hospitality industry.
Topics include financing, hotels, rescaurancs, and clubs. Upon
completion, students should be able to demonstrate an understanding of
the background, conrext, and carcer opportunities that exist in the
hospitality industry.

HRM 115 Housekeeping (3-0-3)

This course covers the scope, responsibilities, communications, termi-
nology, materials, and concerns specific 10 hotel housekeeping. Topics
include management and supervision of housekeeping staff in the proper
cleaning and sanitation of rooms and public areas, budgering, purchasing,
security, and inventory control. Upon completion, students should be
able to understand and apply the principles of organization and manage-
ment of a housekeeping department.

HRM 135 Facilities Management (2-0-2)

This course introduces the basic elements of planning and designing
hospiraliey facilities, including their maintenance and upkeep. Topics
include equipmenc and plant preventive maintenance, engineering,
interior design, space utilization, remodeling and expansion, and traffic
and work flow patterns. Upon completion, seudents should be able o
demonstrace an understanding of the planning, design, and maintenance
of hospitality physical plants and equipment.

HRM 140 Hospitality Tourism Law (3-0-3}

This course covers the rights and responsibilities thar the law grants o or
imposes upon the hospitality industry. Topics include federal and state
regulations, historical and current practices, safety and security, risk
management, loss prevention, torts, and contracts. Upon completion,
students should be able to demonstrate an understanding of the legal
system to prevent or minimize organizational liability.

HRM 220 Food & Beverage Controls (3-0-3)

This course introduces controls and accounting procedures used in the
haspitality industry. Topics include analysis of financial scatements,
reports, and ecosts. Upon completion, students should be able to

understand and apply food, beverage, and labor cost control systems.
Prerequisite: MAT' 110,

HRM 240 Hospirality Marketing (3-0-3)

This course covers planning, organizing, directing, and analyzing the
results of marketing programs in the hospitality industry. Empbhasis is
placed on matker segmentation and analysis, product and image
development, sales planning, advertising, public relations, and collaceral
materials. Upon completion, students should be able to prepare a
marketing plan applicable to the hospitlity industry.

HRM 280 Hospitality Mgmt Problems (3-0-3)

This course addresses current global, national, and local concerns and
issues in the hospitality industry. Emphasis is placed on problem-solving
skills using currently available resources. Upon completion, students
should be able o apply hospitality management principles to real
challenges facing industry managers. Prerequisite; HRM 220.

HSC 110 Orientation to Health Careers (1-0-0-1)

This course is a survey of health care professions. Topics include profes-
sional duties and responsibilities, working environments, and career
choices. Upon completion, students should be able to demonstrate an
understanding of the health care professions and be prepared to make
informed career choices.
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HSE 110 Introduction to Human Services (2-2-0-3) .

This course introduces the human services field, including the history,
agencies, roles, and carcers. Topics include personal/ pro'fes'sm‘nal c.l'zaraI:-
teristics, diverse populations, community resources,_ disciplines in the
field, systems, ethical standards, and major theoretical anc.l cre:ttmc;:t
approaches. Upon completion, students shoul-d be able to identify the
knowledge, skills, and roles of the human services worker.

HSE 112 Group Process I (1-2-0-2) )
This course introduces interpersonal concepts and gr(.)up-dynam%cs.
Emphasis is placed on self-awareness facilitated by experiential [u:-a‘mmgF
in small groups with analysis of personal experiences and the behavior o
others, Upon completion, students should be able 1o show competence
in identifying and explaining how people are inﬂuc?nced by their interac-
tions in group settings. Prerequisites: Enrollment in the HSE program.

HSE 123 Interviewing Techniques (2-2-0-3) '

This course covers the purpose, structure, f'ocus', and techniques .
employed in effective interviewing, Emphasis is placec':l.on obscrvng
attending, listening, responding, recording, and summarizing of personal
histories with instructor supervision. Upon completion, studeqts s%muld
be able to perform the basic incerviewing skills needed to function in the
helping relationship.

HSE 125 Counseling (2-2-0-3)

This course covers the major approaches to psychatherapy ar{d 'counsei—
ing, including theory, characteristics, and techniques. E:n.'.lpl'iaSIS is placed
on facilitation of self-exploracion, problem solving, decision making, and
personal groweh, Upon completion, studencs should be able. to
understand various theories of counseling and demonstrate counseling
techniques. Prerequisites: PSY 150.

HSE 155 Community Resources Management (2-0-0-2)

This course focuses on the working relationships bctwcei? !mn.lan ser-
vices agencies and the community. Emphasis is placed on {dennﬁcanon
and observation of community resources which contribute to the
achievement of the human services mission. Upon completiorf, .sr.uc[cnts
should be able to demonstrate knowledge abour moblhzu}g‘ of
comununity resources, marshaling public support, and determining
appropriate sources of funding.

HSE 210 Human Services Issues (2-0-0-2)

This course covers current issues and trends in the ficld of human
services. Emphasis is placed on contemporary topif:s with relevance rg
special issues in a multi-faceted field. Upon completlonz ssudcnts_shou’
be able to integrate the knowledge, skills, and experiences gained in
classroom and clinical experiences with emerging trends in the field.

HSE 212 Group Process II {1-2-0-2)

This course is a continuation of the study of imcrpcrson.af concepis and
group dynamics. Emphasis is placed on self-awareness Facd[mte.d by f:xpcci
riential learning in small groups with analysis of personal experiences an
the behavior of others. Upon completion, students should be al')[.f: to
demonstrate their ability to communicate with others and facilitate
communications berween others, Prerequisite: FISE 112.

HSE 220 Case Management (2-2-0-3) )

This course covers the variety of rasks associated wich professional case
management. Topics include treatment planni:.\g, needs assessment,
referral procedures, and follow-up and integration of services. Upc;ln
completion, students should be able to effectivel?r manage the care of the
whole person from initial contace through termination of services.
Prerequisice: HSE 110.
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HSE 225 Crisis Intervention (3-0-0-3) -

This course introduces the basic theories and principles of crisis interven-
tion. Emphasis is placed on identifying and cEemo_nstratu?g‘ appropriate
and differential techniques for intervening in various crisis situations.
Upen completion, students should be able to assess crisis situations and

respond appropriately.

HSE 227 Children & Adolescents in Crisis (3-0-0-3) _

This course cavers the crises affecting children and adolescents in -
contemporary society. Emphasis is placed on abuse and rfcglcct, suicide
and murder, dysfunctional family living, poverry, an.d v:olf:nce. Up-on
complerion, students should be able to identify and discuss intervention
strategies and available services for the major contemporary crises

affecting children and adolescents.

HSE 240 Issues in Client Services (3-0-0-3)

This course introduces systems of professional standards, va!ues:, ;}nd
issues in the helping professions. Topics include conﬁdrl:n.t:'al.lty,
assessment of personal values, professional responsnplht:es,
competencies, and erhics relative to multicubrural counseling and
research. Upon completion, students should be ab.ic to understand .and
discuss multiple ethical issues applicable to counseling and apply various
decision-making models to current issues.

HSE 242 Family Systems (3-0-0-3)

This course introduces the concepts of family structure as a system a'rld
includes che impact of contemporary society on the f'afni!y. :Toplcs
include systems theory, family structure, blended families, divorce,
adoption, and the elderly. Upon completion, students should l?e able to
demonstrate an understanding of families as a system and the impact of
change on family structure. Prerequisite: PSY 150 or SOC 216,

HSE 250 Financial Services (2-0-0-2) .

This course introduces those agencies that provide income maintenance
casework services. Emphasis is placed on qualifying applicants &.)r a
vartety of econemic assistant programs offered by human services
agencies. Upon completion, students silould. bc. abit? to make a factual
and objective assessment of a client’s economic situation to qualify them
for economic assistance. This course will introduce fundamentals of
managed care and grant writing techniques required in the field of

Human Services.

HSE 255 Health Problems & Prevent (2-2-0-3) ‘ .

This course surveys a range of health problems and issues, including the
development of prevention strategies. Topics include teen pregnancy,
HIV/AIDS, tuberculosis, communicable diseases, professional burnf)ut,
substance abuse, and sexually transmisted diseases. Upon completion,
students should be able 10 identify healeh issues and demonstrare

prevention strategics.

HUM 110 Technology and Society (3-0-3) .

This course considers technological change from historical, artistic, and
philosophical perspectives and its effect on human needs and concerns.
Emphasis is placed on the causes and consequences 0}” _cechno[ogacal
change. Upon completion, studenss should be able to‘crmcally evaluate
the implications of technology. This course emphasizes and develops
students’ critical thinking skills. This course has been approvcd. o
satisfy the Comprehensive Articulation Agreement general education
core requirement in humanities/fine arcs.

HUM 115 Critical Thinking (3-0-3) o

This course introduces the use of critical thinking skills in the co ntext of
human conflict. Emphasis is placed on evaluating information, problem
solving, approaching cross-cultural perspectives, and resolving contro-
versies and dilemmas. Upon completion, studengs should be able to
demonstrate orally and in writing the use of critical thinking skills in the
analysis of appropriate texts,

Prerequisite: ENG 111.

HUM 120 Cultural Studies (3-0-3)

This course introduces the distinctive features of a particular culture,
Topics include arr, history, music, literarure, politics, Philosophy, and
religion, Upon completion, students should be able to appreciate the
unique character of the study culture. This course has been approved to

satisfy the Comprehensive Articulation Agreement general education core
requirement in humanities/fine ars,

HUM 121 The Nature of America {3-0-3}

This course provides an interdisciplinary survey of the American cultura,
social, and political experience, Emphasis is placed on the multicultural
character of American society, distinctive qualities of various regions, and
the American polirical system. Upon completion, students should be
able to analyze significant culural, social, and political aspects of
American life. This course has been approved to satisfy the
Comprehensive Arciculacion Agreement general education core
requitement in humanities/fine arts,

HUM 122 Southern Culture (3-0-0-3)

This course explores the major qualities that make the South a disting
region. Topics include music, politics, literacure, arr, religion, race rela-
tions, and the role of social class in historical and conternporary contexts.
Upon completion, students should be able to identify the characteristics
thar distinguish Southern culture. This course has been approved to
satisfy the Comprehensive Articulation Agreement general educarion core
requirement in humanities/fine arts,

HUM 130 Myth in Human Culture {3-0-3)

This course provides an in-depth study of myths and legends. Topics
include the varied sources of myths and their influence on the individual
and society within diverse cultural contexts. Upon completion, students
should be able to demonstrate a general familiarity with myths and a
broad-based understanding of the influence of myths and legends on
modern culture. This course has been approved to satisfy the Compre-
hensive Articulation Agreement general education core requirement in
humanities/fine arts.

HUM 150 American Women’s Studies (3-0-0-3)

This course provides an inter-disciplinary study of the history, liverature,
and social roles of American women from Colonial times to the present.
Emphasis is placed on women’s roles as reflected in American language
usage, education, Jaw, the workplace, and mainstream culeure, Upon
completion, students should be able to identify and analyze the roles of
women as reflected in various cultural forms, This course has been
approved to satisfy the Comprehensive Articulation Agreement general
education core requirement in humanities/fine ares.

HUM 160 Introduction to Film (2-2-3)

This course introduces the fundamental elements of film arcistry and
production. Topics include Flm styles, history, and production tech-
niques, as well as the social values reflected in film art. Upon completion,
students should be able o critically analyze the elements covered in
relation to selected films. This course has been approved to satisfy the
Comprehensive Articulation Agreement general education core
requirement in humanities/fine arts,

HUM 225 Cultural Influences {3-0-0-3) i
This course provides an in-depth examination of Western European
influences on American culture in music, philosophy, literature, religion,
and art. Emphasis is placed on major historical movements of Western
Europe and their influences on American culture, Upon completioy,
students should be able to identify and analyze the significance of
Western European contributions to American life. This course has beep
approved 1o satisfy the Comprehensive Articulation Agreement pre-major
andfor elective course requirement.

Prerequisites: ENG 113 or ENG 114 and HIS 111 or HiS 112,

HUM 230 Leadership Development (3-0-0.3)

This course explores the theories and techniques of leadership and group
process. Emphasis is placed on leadership styles, theories of group dy-
namics, and the moral and echica] responsibilities of leadership. Upon
completion, students should be able to identify and analyze a personal
philosophy and style of leadership and Integrate these concepts in various
practical situations. Prerequisite: ENG 111,

ISC 121 Environmental Health & Safety (3-0-0-3)

This course covers workplace environmental, health, and safety issues.
Emphasis is placed on managing the implementation and enforcement of
environmental health and safery regulations and on preventing accidents,
injuries, and illnesses. Upon completion, students should be able to
demonstrate an understanding of basic concepts of environmental, health,
and safety issues.

ST Rba;

ITN 110 Intro. to Web Graphies (2-2-0-3)

This course is the first of two courses covering the creation of web
graphics, addressing problems peculiar to WWW display using appropri-
ate software, Topics include web graphics file types, type conversion,
RGB color, the browser-safe paletce, elementary special effects, tmage
maps, and other related topics. Upon completion, students should be
able to create graphies such as banner. » buttons, backgrounds, and other
graphics for Web pages.

ITN 120 Intro Internet Multimedia (2-2-0-3)

This is the first of two courses covering the creation of Internet
Multimedia. Topics include Interner multimedia file types, file type
conversion, acquisition of digiral audio/video, streaming audio/video and
graphics animation plug-in programs and other related topics. Upon
completion, students should be able o create Internet multimedia
presentations utilizing a variety of methods and applications.

I'TN 130 Web Site Management (2-2-0.3) .
This course covers the issues invalved in web site architecture. Topics
include operating system directory structures, web site structural design,
web site navigation, web site maintenance, backup and security. Upon
completion, students should be able o design a web site directory plan
optimized for navigarion and ease of maintenance,

ITN 140 Web Development Tools (2-2-0-3)

This course provides an introduction to web development software suites.
Topics include the creation of web sites and applets using web develop-
ment software. Upon completion, students should be able to create
entire web sites and supporting applets,

ITN 150 Internet Protocols (2-2-0-3)

This course introduces the student to the application protocols used on
the Internet. Topics include HTTE Secure HTTE TCP/IP and related
applications such as FTB TELNET, and PING. Upon completion, stu-
dents should be able to use the protocols as they pertain to the Interner,
as well as, setup and maintain these protocels,
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ITN 160 Principles of Web Design (2-2-0-3)

This course introduces intermediate 1o advanced web page design
techniques. Topics include effective use of graphics, fonts, colors,
navigation tools, advanced markup language elements, as well as 2 study
of bad design techniques. Upan completion, the studenr should be.able
to employ advanced design techniques to create high impact and highly
funceional web pages.

ITN 170 Intre 1o Internet Databases (2-2-0-3)

This is the first of two courses introducing the use of databases to store,
retrieve and query data through HTML forms. Topics include database
design for Interner databases, use of ODBC-compliant databases. Upon
completion, students should be able to create and maintain z database
that will collect, query and report on data via an HTML form.

ITN 180 Active Server Programming (2-2-0-3)

This course introduces Active Server Programming. Topics include Jserips,
VBSeript, HTML forms processing, and the Active Server O-bjcc.t Mod'el.
Upon completion, students should be able to create and maintain Active
Server applications.

ITN 210 Advanced Web Graphics (2-2-0-3)

This course s the second of two coutses covering web graphics. Top%cs
include graphics acquisition using scanners and digital cameras, gmp!ucs
optimization, use of masks, advanced special effects, GIF animation, and
ather related topics. Upon completion, students should be able o create
graphics thav are optimized for size and graphic file type, propf:rly con-
verted from digitized sources and create useful animated graphics.
Prerequisite: ITN 110.

ITN 220 Adv Intenet Multimedia {2-2-0-3)

This is the second of two courses covering Interner multimedia. Topics
include use of advanced Internet multimedia applications. Upon comple-
tion, students should be able to create interactive Interner multimedia
presentations.

Prerequisice: ITN 120,

ITN 230 Intranets (2-2-0-3)

This course covers the setting up of Intranets. Topics include selcccion. of
server hardware and software, selection of client applications, security,
conversion of existing data to Web based formars, Intraner applications
and administration. Upon completion, students should be able to setup
a corporate or institutional Intranet. Prerequisice: ITN 130,

ITN 240 Internet Security (2-2-0-3) )
This course covers security issues refated to Interner services. T(.)plcs
include the operating system and Internet service security mechamsn'w.
Upon completion, students should be able to implement security
procedures for operating system level and server level alerts.

¥TN 250 Implement Internet Serv (2-2-0-3)

This course covers the setup and configuration of news, mail, fip, and
WWW services, Topics include selection and installation of software to
support common Internet services and related topics. Upon completion,
students should be able to install and configure the most commonly used
Internet service software.

ITN 260 Intro to E-Commerce {2-2-0-3) )
This course introduces the concepts and tools to implement electronic
commerce via the Internet. Topics include application and server
software selection, securing transactions, use and verification of Crfchit
cards, publishing of catalogs, and site administration. Upon completion,
students should be able to setup 2 working e-commerce Internet web
SIite.
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ITN 270 Adv Internet Databases (2-2-0-3)

This is the second of two courses on interner databases. Topics include
database distribution and replication, data warchousing, integration of
desktop and Internet database structures. Upon completion, students
should be able to design and implement an Internet database.
Prerequisites: ITN 170,

{TN 280 Unix Internet Prog {2-2-0-3)

This course presents advanced concepts and features of the ‘UNI_X
operating system as they pertain to Internet programming. Topics will
include process control, shell-programming and scripts, advanced sr:ar.ch
techniques, power user utilities and programming for Interner service
maintenance. Upon completion, students should be able to successfully
petform various Internee-related UNIX programming rasks,

LEX 110 Intro to Paralegal Study (2-0-2)

This course introduces the paralegal profession and the legal syseem, and
an empbhasis is placed on the role of professionat and legal ethics. Topics
include regulation, ethics, case analysis, legal reasoning, career opportu-
nities, professional organizations, terminology and other related topics.
Upon completion, the student should be able to understand the role of 2
paralegal and identify the skills, knowledge and ethics required of

paralegals.

LEX 120 Legal Research/Writing 1 (2-2-3)

This course introduces the techniques of legal research and writing.
Emphasis is placed on locaring, analyzing, applying, and updaring sources
of law; effective legal writing, including proper citation; and the use of
electronic research methods. Upon completion, students should be able
to perform legal research and writing assignments using techniques
covered in the course.

LEX 121 Legal Research/Writing II (2-2-3)

This course covers advanced topics in legal research and writing, Topics
include more complex legal issues and assignments involving preparation
of legal memos, briefs, and other documents and the advanced use of
electronic research methods. Upon completion, students should be able
1o perform legal research and writing assignments using techniques
covered in the course.

Prerequisite: LEX 120,

LEX 130 Civil Injuries {3-0-3}

This course covers traditional rort concepes and the evolving body of
individual rights created by statute. Topics include intentional and
non-intentional torts with emphasis on negligence, strict liability, civil
rights, workplace and environmental liability, remedies, and damages.
Upon completion, students should be able eo recognize, explain, and
evaluate elements of civil injuries and related defenses.

LEX 140 Civil Litigation I (3-0-3)

This course introduces the structure of the legal system and the rules
governing civil litigation. Topics include jurisdiction, state and federal
rules of civil procedure, and evidence. Upon completion, students should
be able o assist an attorney in pre-litigation matters and prepararion of

pleadings and motions.

LEX 141 Civil Litigation II (2-2-3)

This course covers advanced topics in the civil liigation process. Topics
include motions, discovery, and trial and appellate procedures. Upon
completion, students should be able to assist an attorney in preparing
and organizing decumens for trial, settfement and post-trial practice.

LEX 150 Commercial Law I (2-2-3)

This course covers legally enforceable agreements, forms of organization,
and selected portions of the Uniform Commercial Code. Topics include
drafting and enforcement of contracts, leases, and related documents and
selection and implementation of business organization forms, sales, and
commercial papers. Upon completion, students should be able to apply
the elements of a contract, prepare various business documents, and
understand the role of commercial paper.

LEX 160 Criminal Law & Procedure (2-2-3)

This course introduces substantive criminal law and procedural rights of
the accused. Topics include elements of state/federal crimes, defenses,
constitutional issues, preerial and trial process, and other related topics.
Upon completion, students should be able to explain elements of specific
crimes and assist an atrotney in preparing a criminal case.

LEX 170 Administrative Law (2-0-2)

This course covers the scope, authority, and regulatory operations of
various federal, state, and local administrative agencies. Topics include
social security, worker’s compensation, unemployment, zoning, and other
related topics. Upon completion, students should be able to research
sources of administrarive law, investigate, and assist in representation of
clients before administrative agencies.

LEX 180 Case Analysis & Reasoning (1-2-2)

This course covers the techniques of reading and applying legal opinions
and the skills of case analysis. Emphasis is placed on the components of
opinions and on types of legal writing. Upon completion, students should
be able to read, analyze, and brief opinions and prepare legal memoranda,
briefs, and other legal documents.

Corequisite: LEX 120.

LEX 192 Selected Topics in Paralegal Technology (2-0-2)

This course provides an opportuniey to explore areas of current interest
in specific program or discipline areas. Emphasis is placed on subject
matier appropriate to the program or discipline. Upon completion,
students should be able to demonstrate an understanding of the specific
area of study.

LEX 210 Real Property I (3-0-3)

This course introduces the study of real property law. Topics include the
distinction between real and personal property, various estates, mechan-
ics of conveyance and encumbrance, recordation, special proceedings,
and other related topics. Upon completion, students should be able to
identify estates, forms of deeds, tequirements for recording, and
procedures to enforce rights to real property.

LEX 211 Real Property II (1-4-3)

This course continues the study of real property law relating to title
examination and preparation of closing documents. Topics include use of
courthouse and other public records in title examination and preparation
of documents required in real estate transactions and closings. Upon
completion, students should be able to plot/draft a description, petform
complete title examination, draft closing documents including title

insurance forms, and prepare disbursement reconciliation.
Prerequisite: LEX 210.

LEX 240 Family Law (3-0-3)

This course covers laws governing domestic relations. Topics include
marriage, separation, divorce, child custody, supporr, property division,
adoption, domestic violence, and other related topics. Upon comple-
tion, students should be able 1o interview clients, gather information,
and draft documents related to family law.

SRR

LEX 250 Wills, Estates, & Trusts (2-2-3)...

This course covers various types of wills, trusts, probate, estate adminis-
tration, and intestacy. Topics include types of wills and execution re-
quirements, caveats and dissents, intestate succession, inventories and
accountings, distriburion and settlement, and other related topics. Upon
completion, students should be able 1o draf simple wills, prepare estate
forms, understand administration of estates including taxation, and ex-
plain terms regarding trusts,

LEX 260 Bankruptcy & Collections (2-0-2)

This course provides 2n overview of the laws of bankruptey and the rights
of creditors and debrors. Topics include bankruprey procedures and
estate management, attachment, claim and delivery, repossession,
foreclosure, collection, garnishment, and post-judgment collection
procedure. Upon completion, students should be able to prepare and file
bankruptcy forms, collection letters, statueory liens, and collection of
judgments.

LEX 280 Ethics & Professionalism (2-0-2)

This course reinforces legal ethics and the role of the paralegal in a
professional work environment. Topics include a review of ethics, em-
ployment opportunities, and search techniques; paralegal certification;
and other refated topics. Upon completion, students should be able to
understand the paralegal’s role in the ethical practice of law.

MAS 110 Masonty I (5-15-10 - Ef. Fall 2000)

This course introduces the basic principles of construction wich masonry
units. Topics include history of the masonry field, safety practices, blue-
print reading, and principles of [aying masonry units to the line using
tools, equipment, and materials, Upon completion, students should be
able to demonstrate knowledge of safety practices, blueprint reading, and
basic tool use; identify materials; operate machinery; and lay masonry
UNEES.

MAS 120 Masonry II (5-15-10 - Ef. Fall 2000)

This course provides practical experience in cost estimating, founda-
tions, bonding variations, expansion joints, wall ties, building codes, and
other related topics. Emphasis is placed on material estimation, layout of
footing, construction of walls, reinforcements, scaffolding, insulating,
and building codes. Upon completion, students should be able to deter-
mine cost, plan sound building procedures, construct masonry projects,
and apply building codes. )
MAS 130 Masonry III (6-6-8)

This course provides fundamentals and skills used in MASONIY COnstruc-
tion. Emphasis is placed on building chimneys, fireplaces, columns,
concrete masonry, and arches; using materials economically; satisfying
needs and expectations; and proper work ethics. Upen completion,
students should be able to build structures coversed in the course,
demonstrate increased speed and accuracy, and make smooth transitions
between construction stages.

MAT 060 Essential Mathetmatics (3-2-4)

This course is a comprehensive study of mathematical skills which should
provide a strong mathemarical foundation to pursuc further study. Topics
include principies and applications of decimals, fractions, percents, ratio
and proportion, order of operations, geometry, measurement, and
elements of algebra and statistics. Upon completion, scudents should be
able to perform basic compurations and solve relevant, multi-step
mathemarical problems using technology where appropriate.
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MAT 070 Introductory Algebra (3-2-4)

This course establishes a foundation in algebraic concepts and proi?lem
solving. Topics include signed numbers, exponents, o‘rdcr of. operations,
simplifying expressions, solving finear equations and inequalicies, graph-
ing, formulas, polynomials, factoring, and elements of geometry. Upc?n
completion, students should be able to apply the above concepts in
problem solving using appropsiate technology.

Prerequisite: MAT 060,

Corequisite: RED 080,

MAT 080 Intermediate Algebra (3-2-4) .
This course conrinues the scudy of algebraic concepts with emphas‘ls on
applications. Topics include factoring; rational expf'essions; rational
exponents; racional, radical, and quadratic equations; systems of
equations; inequalities; graphing; functions; variations; complex
numbers; and elements of geometry. Upon completion, students sho'uld
be able to apply the above concepts in problem solving using appropriate
rechnology.

Prerequisite: MAT 070.

Corequisite: RED 080,

MAT 095 Algebraic Concepts (3-0-3) o

This course covers algebraic concepts with an emphasis on applicano‘ns.
Topics include linear, quadratic, absolute value, ratienal fmd radical
equations, sets, real and complex numbers, exponents, graph.mg, formu-
las, polynomials, systems of equations, inequalities, and funct{onf. Upon
completion, students should be able to apply the above topics in prob-
lem solving using appropriate technology. This course, taught on .the
campus of Western Carolina Universicy, is designed for students needing
developmental coursework who are dually enrolled at WCU and SCC.

MAT 101 Applied Mathematics I (2-2-0-3) '

This course is a comprehensive review of arichmetic with basic algeb.ra
designed o meet the needs of cerrificate and diploma programs. Top:m
include arithmetic and geometric skills used in measurement, ratio and
proportion, exponents and roots, applications of percent, linear equa-
sions, formulas, and statistics. Upon completion, students should be
able 1o solve practical probiems in their specific areas of study.
Prerequisite: MAT 060,

MAT 110 Mathematical Measurement (2-2-3) o

This course provides an activiry-based approach to urilizing, incerpret-
ing, and communicating data in a variety of measurement systems. Topl'cs
include accuracy, precision, conversion, and cstimauor} within metric,
apothecary, and avoirdupois systems; ratio and proportion; measure.s of
central tendency and dispersion; and charting of daca. Upen ?ompletlon,
students should be able to apply proper techniques to gachering, record-
ing, manipulating, analyzing, and communicating data.

Prerequisite: MAT 070 or satisfactory placement test scores.

MAT 115 Mathematical Models {2-2-3} '

This course develops the ability o utilize mathemariceq Slflf]s a.nd
technology to solve problems ata level found in non-ma‘thematlcs—mtcn‘swe
programs. Topics include applications to percent, ratio and pr?pomon,
formutlas, statistics, funcrional notation, linear fanctions and th.e:r groups,
probability, sampling techniques, scatter plots, and modeling. Upon
completion, students should be able to solve practical problems, reason
and communicate with mathematics, and worlk confidently, collaboratively,
and independently.

Prerequisite: MAT 070 or satisfactory placernent test scores.
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MAT 121 Algebra/Trigonometry I (2-2-3) .
This course provides an integrated approach to tcchnology. and the s-klils
required to manipulate, display, and interpret mathema.ncal'ﬁmcuons
and formulas used in problem solving. Topics include simplification, evalu-
ation, and solving of algebraic and radical funcrions, complex numE:‘aers;
descriptive statistics; right triangle trigonomeuy; systems of equations
and the use of technology. Upon completion, students should be able to
demonstrate an understanding of the use of mathematics and technology
to solve problems and analyze and communicate results.

Prerequisite: MAT 070 or sarisfactory placement test scores.

MAT 122 Algebra/Trigonometry II (2-2-3) ‘

This course extends the concepts covered in MAT 121 ro mclu_dc
additional topics in algebra, funcrion analysis and trig?nometr}c ’l_"opacs
include exponential, and logarichmic functions, translation and scaling of
funcrions, Sine Law, Cosine Law, vectors and staristics, I.Jpon
completion, scudents should be able to demonstrate an undcrsrandlég of
the use of rechnology to solve problems and to analyze and communicate
results. Prerequisive: MAT 121,

MAT 140 Survey of Mathematics (3-0-3) - )

This course provides an introduction in_a nontechnical setting to
selected ropics in mathematics. Topics may.mclude, but are 1ot limited
to, sets, logic, probability, statistics, matrices, mathemanc?l systems,
geometry, topology, mathematics of finance, and modelmg.. Upox}
completion, students should be able to understand a variety o

mathemarical applications, think logically, and be able to work
collaboratively and independendly. This course has been apprf)vcd to
satisfy the Comprehensive Articulation Agrrfement general education core
requirement in natural sciences/mathematics.

Prerequisite: MAT 070 or satisfactory placement test scores.

MAT 151 Stadistics I (3-0-3) .
This course provides a project-based approach to the S.tl-ldy of b:asu:
probability, descriptive and inferential statistics, and dcc?s:on ‘makmg.
Emphasis is placed on measures of central tendency zmd dlSl?eI‘S-lon,‘COL’-
relation, regression, discrete and continuous Probabﬂlty dlsmb{mons,
quality control, population parameter estimation, and h)'lpotlhests test-
ing. Upon completion, students should be able to describe imporeant
characteristics of a set of data and draw inferences about a population
from sample data. This course has been approved to satisty th(_: Compr‘e-
hensive Articulation Agreement general education core requirement in
natural sciences/mathematics.

Prerequisive: MAT 080 or satisfactory placement test scores.
Corequisite: MAT 1514

MAT 151A Statistics I Lab (0-2-1)

This course is a laboratory for MAT 151. Emphasis is placed on
experiences that enhance the materials presenced in the class. L_Yp.on
completion, students should be able to solve problems, a_pply critical
thinking, work in teams, and communicate cffc.ctivcl}_f. This course has
been approved to satisty the Comprehensive Artu‘:uiation Agreement
general education core requirement in natural sciences/mathematics.
Prerequisite: MAT 080. Corequisite: MAT 151.

MAT 171 Precalculus Algebra (3-0-0-3)

This is the firsc of two courses designed to emphasize topics which. are
fundamental to the study of caleulus. Emphasis is placed on equations
and inequalicies, functions (linear, polynomial, racional), systems of equa-
tions and inequalities, and parametric equations, Upon complctl_con,
students should be able to solve practical problems and use appropriate
models for analysis and predictions. This course has been appr-oved to
satisfy the Comprehensive Articulation Agreement general education core
requirement in natural sciences/machemarics.

Prerequisite: MAT 080. Corequisite: MAT 171A.

MAT 171A Precalculus Algebra Lab (0-2-0-1)

This course is a laboratory for MAT 171. Emphasis is placed on
experiences that enhance the marerials presented in the class. Upon
completion, students should be able to solve problems, apply critical
thinking, work in teams, and communicate effectively. This course has
been approved to satisfy the Comprehensive Articulation Agreement
pre-major and/or elective course requirement.

Pretequisite: MAT 080. Corequisite: MAT 171,

MAT 172 Precalculus Trigonometry (3-0-0-3)

This is the second of two courses designed to emphasize topics which are
fundamental o the study of calculus. Empbhasis is placed on properties
and applications of transcendental finctions and their graphs, right and
oblique triangle crigonometry, conic sections, and vectors. Upon comple-
tion, students should be able to solve practical problems and use appro-
priate models for analysis and prediction. This course has been approved
to satisfy the Comprehensive Articulation Agreement general education
core requirement in natural sciences/matlematics,

Prerequisite: MAT 171. Corequisite: MAT 172A.

MAT 172A Precalcalus Trig Lab (0-2-0-1)

This course is a laboratory for MAT 172. Emphasis ts placed on
experiences that enhance the materials presented in the class. Upon
completion, students should be able o solve problems, apply critical
thinking, work in teams, and communicate effectively. This course has
been approved to sacisfy the Comprehensive Articulation Agreement
pre-major and/or elective course requirement,

Prerequisite: MAT 171. Corequisite: MAT 172,

MAT 271 Calculus I (3-2-4)

This course covers in depth the differential calenlus portion of a
three-course calculus sequence. “Topics include limits, continuicy,
derivatives, and integtals of algebraic and transcendental functions of one
variable, with applications. Upon completion, students should be able to
apply differentiation and integration techniques to algebraic and
transcendental functions. This course has been approved to satisty the
Comprehensive Articulation Agreement general educacion core
requirement in natural sciences/mathemarics.

Prerequisite: MAT 171 and MAT 172.

MAT 272 Calculus 11 (3-2-4)

This course provides a rigorous treatment of integration and is the
second calculus course in a three-course sequence. Topics include
applications of definite integrals, techniques of integration,
indeterminate forms, improper integrals, infinite series, conic sections,
paramettic equations, polar coordinates, and differential equations. Upon
completion, students should be able to use integration and approxima-
tion techniques to solve application problems. This course has been
approved to satisfy the Comprehensive Articulation Agreement general

education core requirement in narural sciences/mathematics.
Prerequisite: MAT 271.

MED 118 Medical Law and Ethics (2-0-2)

This course covers legal relationships of physicians and patients, contrac-
tual agreements, professional liability, malpractice, medical practice acts,
informed consent, and bioethical issues. Emphasis is placed on legal
terms, professional arteicudes, and the principles and basic concepts of
ethics and laws involved in providing medical services. Upon complerion,
students should be able to meet the legal and ethical responsibilities of a
multi-skilled health professional.

e

T

MEL 121 Medical Terminology I (3-0-3)

This course intreduces prefixes, suffixes, and word roots used in the
language of medicine, Topics include medical vocabulary and the terms
thae relate to the anatomy, physiology, pathalogical conditions, and treas-
ment of selected systems. Upon completion, students should be able to
pronounce, spell, and define medical terms as related to selected body
systems and cheir pathological disorders,

MED 122 Medical Terminology II (3-0-3)

This course is the second in a series of medical terminology courses.
Topics include medical vocabulary and the terms that relare to the anatormy,
physiology, pathological conditions, and treatment of selected systems.
Upon completion, students should be able to pronounce, spell, and de-
fine medical terms as related to selected bady systems and their patho-
logical disorders,

Prerequisite: MED 121,

MED 182 CPR First Aid & Emergency (1-2-2)

This course provides the basic knowledge and skills necessary to perform
basic CPR, first 2id, and medical emergency care related to the clinical,
home, office, and recreational setting, Emphasis is placed on eringe, as-
sessment, and proper management of emergency care. Upon completion,
students should be able to demonstrate basic CPR, first aid, and medical
emergency care.

MIT 110 Principles of Fashion (3-0-3)

This course introduces the terminology and components of the fashion
industry. Topics include the roles and responsibilities of designers,
manufacturers, and retailers and an exploration of careers in the fashion
industry. Upen completion, students should be able to identify
economic, sociclogical, and psychological factors which influence
fashion demands.

MKT 120 Principles of Marketing (3-0-3)

This course introduces principles and problems of marketing goods and
services. Topics include promotion, placement, and pricing strategies for
products. Upon completion, students should be able to apply marketing
principles in organizational decision making.

MKT 122 Visual Merchandising (3-0-3)

This course inrroduces basic layour design and commercial display in
recail and service organizations. Topics include an analysis of display as a
visual merchandising medium and an examination of the principles and
applications of display and design. Upon completion, students should be
able to plan, build, and evaluare designs and displays.

MKT 123 Fundamentals of Selling (3-0-3)

This course is designed to emphasize the necessity of selling skills in a
modern business environment. Emphasis is placed on sales techniques
inyolved in various types of selling situations. Upon completion, students
should be able to demonstrate an understanding of the techniques
covered,

MKT 220 Advertising and Sales Promotion (3-0-3)

This course covers the elements of advertising and sales promotion in the
business environment. Topics include advertising and sales promotion
appeals, selection of media, use of advertising and sales promotion as a
marketing tool, and means of testing effectiveness. Upon completion,
students should be able ro demonstrate an undesstanding of the concepts
covered through application.

Southwestern Community College 161

Aﬁx.w%m%



MKT 225 Marketing Research (3-0-3) ) . "
This course provides informarion for decision making by QIOIVldlﬂg guid-
ance in developing, analyzing, and using data. Emphasis is pl.aced on
marketing research as a tool in decision making. Up?ﬂ completion, Stu-
dents should be able to design and conduct a marketing research project
and incerprer the results.

Prerequisie: MKT 120.

MKT 226 Retail Applications (3-0-3) _

This course is designed to develop occupanon.al competence throslg‘h
participation in case studies, group work, and slml..llat:o'ns. El:rlphasxs is
placed on all aspects of store ownership and operation, including secur-
ing financial backing and a sufficient market share. Upfm completion,
students should be able to demonstrate an understanding of concepts
covered through application.

MLT 110 Introduction to MLT (2-3-3) .
This course introduces all aspects of the mcdicz}l labomtor)f profcssl?n.
Topics include health careflaboratory organization, professmrfal erh;c?,
basic laboratary techniques, safety, quality assurance, and specimen col-
lection. Upon completion, students should be able to demonstrate 2
basic understanding of laboratory operations and be able to perform
basic laboratory skills.

MLT 111 Utinalysis & Body Fluids (1-3-2) .
This course introduces the laboratory analysis of u_rine ant':l b{fdy fluids.
Topics include physical, chemical, and microscopic examinacion of the
urine and body fluids. Upon completion, student.s should_ be ablc. t©
demonstrate theoretical comprehension in performing and interpreting
urinalysis and body fluid tests.

MLT 116 Anatomy & Med ‘Terminclogy (5-0-0-5) _ X
This course provides a basic study of the structure and ﬁanctlon of the
human body and medical terminology relevant to medlca! laboratory
technology. Emphasis is placed on the structure and ﬁxnctlon of cells,
tissues, human organ systems, and related terminology. Upo.n
completion, students should be able to dc.monstra_te_a basic
understanding of fundamental anatomy and physiology principles and
application of terminology.

MLT 118 Medical Lab Chemistry (3-0-0-3) N
This course introduces the basic medical laboraFory che.rmad princip c;.
Emphasis is placed on selected ropics from inorganic, organic, an
bioll:)gical chemistry. Upon completion, students s.hould be able to
demonstrate an understanding of the relationshtlp berween basic
chemical principles and the medical laboratory funcrion.

MLT 120 Hematology/Hemostasis I (3-3-0-4) _ .

This course introduces the theory and technology used in analyzing blood
cells and the study of hemostasis. Topics include l}cmatology,
hemostasis, and related laboratory testing. Upon completion, st_udcnts
should be able to demonstrate theoretical comprehension of
hematology/hemostasis, perform diagnostic techniques, and correlace
laboratory findings with disordess.

MLT 125 Immunohematology 1 (4-3-0-5) .

This course introduces the immune system and response; baflc concepts
of aneigens, antibodies, and their reacrions; and aptpl'lcauons in
transfusion medicine and serodizgnostic testing. ‘Emphz_lsts is placed on
immunological and blood banking techniques mc!udmg concepts of
cellutar and humoral immunity and precransfusion testing, UPOn
completion, students should be able to.dcmon_stra‘te thcoaieu.c::j
comprehension in petforming and interpreting routine 1mmunologic
and blood bank procedures.
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Clinical Chemistry I (3-3-0-4) _
¥i§?cf)i?sc introduces the qrjantitativc analysis of blood and body .ﬂl.ilds
and their variations in health and disease. Topics include clinical
biochemistry, methodologies, instrumentation, and quality control, Ul?on
completion, students should be able o demonsFrate tl?coretlcal
comprehension of clinical chemistry, perform diagnostic techniques, and
correlate laboratory findings with disorders.

MLT 140 Introduction to Microbiology (2-3-0-3) S
This course introduces basic techniques and safery procedu'res in cimfcaf
microbioclogy. Emphasis is placed on the morphology a.nc‘l 1den|:1ﬁ<fauon
of common pathogenic organisms, aseptic technique, staining techniques,
and usage of common media. Upon completion, students shoulf_:f be able
to demonstrate theoretical comprehension in performing and
interpreting basic clinical microbiology procedures.

MLT 216 Professional Issues (0-2-0-1)

This course surveys professional issues in prcparation.for career entry.
Emphasis is placed on work readiness and thcoretilca.[ concepts in
microbiology, immunohematology, hematology, and clinical chemistry.
Upon completion, students should be able w0 cicmons'tra:c competenice
in career entry-level areas and be prepared for the national certification

examination.

MIT 220 Hematology/Hemostasis 11 (2-3-0-3)

This course covers the theories and techniques used in the advanced
analysis of human blood cells and hemostasis. Emphasis is placed on the
study of hematologic disorders, abnormal cell development and
morphology, and related testing. Upon completion, students 'sho-uld be
able to demonstrate a theoretical comprehension and application of
abnormal hematology and normal and abnormal hemostasis.
Prerequisite: Enrollment in the Medical Laboratory Technology

program.

MLT 240 Special Clin Microbioclogy (2-3-0-3) - o
This course is designed to introduce special techmqucs‘ in c}mlcal
microbiology. Emphasis is placed on advanced areas in mxcmblolggy.
Upon completion, students should be able w0 dcmonst‘ratlf: theot:ct}cal
comprehension in performing and interpreting specialized clinical
microbiology procedures. Prerequisite: MLT 140.

MET 253 MLT Practicum I (0-0-9-3) .

This course provides entry-level clinical laboratory experience. Empl"xasls
is placed on technique, accuracy, and precision. Upon completion,
students should be able to demonstrate entry-level competence on final

clinical evaluations.

MLT 254 MLT Practicum I (0-0-12-4) _ .

Fhis course provides entry-level clinical laboratory experience. Empi‘faSls
is placed on technique, accuracy, and precision. Upon completion,
students should be able to demonstrate entry-level competence on final

clinical evaluations.

MLT 263 MLT Practicam II (0-0-9-3) .

This course provides entry-level clinical laboratory experience. Emp}}asls
is placed on technique, aceuracy, and precision. Upon completion,
students should be able to demonstrate entry-level competence on final

clinical evaluations.

MLT 264 MLT Praciicum I (0-0-12-4} - _

This course provides entry-level clinical laboratory experience. Empbas;s
is placed on technique, accuracy, and precision. Upon completion,
students should be able to demonstrate entry-level competence on final

clinical evaluations.

MLT 273 MLT Practicum II¥ (0-0-9-3)

This course provides entry-level clinical laboratory experience. Emphasis
is placed on technique, accuracy, and precision. Upon completion,
students should be able to demonstrate entry-level competence on final
clinical evaluarions.

MTH 110 Massage Therapy I (6-12-0-10)

This course introduces concepts basic to the role of the massage thera-
pist. Emphasis is placed on beginning theory and techniques of body
work as well as skill in therapeutic touch. Upon completion of the course
the student should be able to apply basic practical massage therapy skills,
Corequisites: BIO*163 or MED*120 or PSY*110

MTH 120 Massage Therapy II (6-12-0-10)

This course provides an expanded knowledge and skill base for the mas-
sage therapist. Emphasis is placed on selected therapeutic approaches
throughout the lifespan. Upon completion of this course the student

should be able to perform entry fevel massage therapy techniques.
Corequisites: MTH*110 or BIO*155

MTH 125 Massage Therapy III (2-0-0-2)

This course id designed to explore issues related to the practice of mas-
sage therapists. Emphasis is placed on ethical, legal, professional, and
political issues. Upon completion of this course the student should be

able to discuss issues relating to the practice of massage therapy,
Corequisites: MTH*120

MUS 110 Music Appreciation (3-0-3)

This course is a basic survey of the music of the Western world. Emphasis
is placed on the elements of music, terminology, composers, form, and
style within a historical perspective. Upon completion, studenes should
be able to demonscrate skills in basic listening and understanding of the
art of music. This course has been approved to satisfy the Comprehensive
Articulation Agreement general education core requirement in
humanities/fine arcs,

NET 110 Data CommunicationlNenvoridng (2-2-3)

This course introduce data communication and networking, Topics
include relecommunication standards, protocols, equipment, network
topelogies, communication sofiware, LANs, WANS, the Inrernet, and
nerwork operating systems. Upon completion, students should be able
to demonstrate understanding of the fundamentals of telecommunica-
tion and networking,

NET 125 Routing and Switching I (1-4-0-3)

This course introduces the OSI model, network topologies, IP
addressing, and subnet masks, simple routing techniques, and basic
switching terminology. Topics include the basic functions of the seven
fayers of the OST model, different classes of IP addressing and subnetting,
router login scripts. Upon completion, students should be able to list the
key internetworking funcrions of the OSI Networking Layer and how
they are performed in a variety of router types.

NET 126 Routing and Switching IT (1-4-0-3)

This course introduces router configurations, router protocols, switch-
ing methods, and hub terminology. Topies include the basic flow control
methods, router startup commands, manipulation of router configura-
tion files, IP and data link addressing, Upon completion, students should
be able to prepare the initial rourer configuration files, as well as enable,
verify, and configure I addresses. Prerequisite: NET 125.

NET 225 Adv Router & Switching -
This course introduces advanced o s onfigurations, advanced LAN
switching theory and design, VLANS, Novel:1PX, and threaded case
studies. Topics include rouger elements and operations, adding routing
protacols to a configuration, monitoi-iiigflﬁx._ operations on the router,
LAN segmentation, and advanced switching methods. Upen completion
students should be able to describe LAN 41l s iork segmentation with
bridges, routers and switches and describe a virtual LAN.

Prerequisite: NET 126, LR

NET 226 Adv Router & Switching If (1-4.0.3) -
This course introduces WAN theory and dcéién;-WAN technology, PR
Frame Relay, ISDN, and additional case studics'.-.i'T{')piEs include nerwork
congestion problems, TCP/IP transporr and 'ﬁééwb'rk.]aycr protocols,
advanced routing and switching configuration; ISDN. protocols, PPP
encapsulation operations on a router. Upon Com.p[c.l:ib.n,' seudents should
be able to provide solutions for nerwork routingf'prc':'b'!'éms, identify ISDN
protocals, channels, and finction groups, describe E_It.hc_Spanning Tree
protocol.

Prerequisiter NET 225,

NUR 115 Fundamentals of Nursing (2-3-6-5) B

This course introduces concepts basic 1o beginning nursing practice.
Empbhasis is placed on the application of the nursing process to provide
and manage care as a member of the discipline of nursing. Upon comple-
tion, seudents should be able to demonstrate beginning competence in
caring for individuals with common alterations of health. Students will
apply theoretical knowledge and basic skills in on-campus laboratery and
Long Term Care facilities. )
Prerequisites: Admission to the Associate Degree Nursing Program.,
Corequisites: NUR 117, BIO 168, ENG 111, ACA 111.

NUR 117 Pharmacology (1-3-0-2)

This course introduces information concerning sources, effects, legali-
ties, and the safe use of medications as therapeutic agents. Emphasis is
placed on nursing responsibility, accountability, and application of the
nursing process regarding drug therapy. Upon completion, students should
be able to compute dosages and administer medication safely.
Prerequisites: Admission to the Associate Degree Nursing Program; or by
permission of Program Director.

Caorequisiter NUR 115,

NUR 125 Maternal-Child Nursing (5-3-6-8)

This course introduces nursing concepts related to the delivery of nursing
care for the expanding family. Emphasis is placed on utilizing the aursing
process as a framework for managingf providing nursing care to individu-
als and families along the wellness-illness continuum. Upon completion,
students should be able to utilize the nursing process to deliver nursing
care to mothers, infants, children, and families. Students will apply
theoretical knowledge and skills in a varieey of community settings.
Prerequisite: NUR 115, NUR 135.

Corequisite: ENG 114,

NUR 133 Nursing Assessment (2-3-0-3)

This course provides theory and application experience for performing
nursing assessment of individuals across the life span. Emphasis is placed
on interviewing and physical assessment techniques and documentation
of findings appropriate for nursing. Upon completion, students should be
able to complete a healch history and perform 2 noninvasive physical
assessment.

Prerequisite: NUR 115 or by permission of Program Director.
Corequisite: NUR 133,
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NUR 135 Adult Nursing I (5-3-9-9) o
This course introduces concepts related ro the nursing care of {nfimduals
experiencing acute and chronic alterations in health. Emph:m.s is placed
on utilizing the nursing process as a framework f(?r provtdu-lg and
managing nursing care ta individuals along the wellness-illness continuum.
Upon completion, students should be able to apply the nussing process
10 individuals experiencing acute and chronic alterntfons in 1'1eaith.
Students will apply theoretical knowledge and skills in a variety of
community settings.

Prerequisites: NUR 115, NUR 117, BIO 168, ENG 111, ACA 111,
Corequisites: NUR 133, BIO 169.

NUR 185 Mental Health Nursing (3-0-6-5) N

This course includes concepts related o the nursing care of individuals
experiencing alrerations in social and psychological ﬁmc-tioning. Empha-
sis is placed on utilizing the nursing process to provide and manage
nutsing care for individuals with common psychiatric disorders or mental
health needs. Upon completion, students should be able to apply psy-
chosocial theories in the nursing care of individuals with psychiatric/
mental health needs. Clinical experience emphasizes observation and
communication wichin acute care facilities and mental health agencies.
Prerequisites: NUR 115, NUR 125, NUR 135, PSY 150.
Corequisites: NUR 188, NUR 233,

NUR 188 Nursing in the Community (1-0-6-3) .

This course to introduces concepes and practices of community-based
nursing care across the life span. Topics include home care history, agency
regulation/standards, nurse’s roles, the interdisciplinary team, and.tilc
application of nursing care to the community setting. Upon.compicnon,
students should be able to provide nursing care, manage nursing care, and
function as a member of the discipline in home health care.
Prerequisites: None (Ef. Spring 2001)

Corequisites: NUR 185, NUR 233.

NUR 189 Nursing Transition (1-3-0-2) ) .
This course is designed 1o assist the licensed practical nurse in transition
to the role of the associate degree nurse. Topics include the role of the
registered nurse, nursing process, homeostasis, and validation of selected
nursing skills and physical assessment. Upon completion, students shoul.cl
be able to asticulate into the ADN program at the level of the generic
student, -
Prerequisite: A current unencumbered N.C. license as a Practical Nurse.

NUR 233 Leadership in Nursing (2-0-0-2)

This course is designed to enhance nursing leadership and management
skills in a variety of health care settings. Emphasis is placed on lca(i-c;shlp
styles, supervision, delegation, leadership and management theoracs,.
conflice resolucion, change, and time management. Upon coml‘)lct{on,
students should be able ro apply leadership and management skills in a
variety of health care sercings.

Prerequisites: None (Ef. Spring 2001) Corequisites: NUR 185.

NUR 235 Adult Nursing II (4-3-15-10} )

This course provides expanded concepts refated to nursing care for
individuals experiencing common complex alremtions- in .ilc.alth.
Emphasis is placed on the nurse’s role as x member of a mulltldlsctpimary
team and as a manager of care for a group of indivtdu.ais. Up.on
completion, students should be able to provide comprchelnsm‘: nursing
care for groups of individuals with common complex alterations in heal.rh.
The student is provided an opportunity to develop leadership skills
through planning, directing and evaluation total patient care.
Prerequisites: NUR 115, 125, 135, 185, 188, 233.

Corequisites: NUR 244,
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NUR 244 Issues and Trends {2-0-0-2) - -
This course presents an overview of current trends and issues in nursing
as they affect nursing practice in 2 changing health care environment.
Emphasis is placed on making an effective transition into the roles.of the
practicing nurse. Upon completion, students should be able to articulate
professional aspects of the practice of nursing. o
Prerequisites: NUR 115, 125, 135, 185, 188, 233 or by permission of
Program Director. .

Corequisites: NUR 235 or by permission of Progam Direcror

NUT 110 Nutrition {3-0-3)

This course covers basic principles of nutrition and their relationship to
human healch. Topics include meeting nutritional needs of healthy people,
menu modificarion based on special dietary needs, food habits, and
contemporary problems associated with food selection. Upon
completion, students should be able to apply basic nutritional concepts
to food preparation and selection.

ODL 110 Intro to Qutdoor Leadership (2-2-3)

This course is an introduction to the field of ourdoor teadership, it's
theories, techniques and educational principles. Topics includF the
historical and philosophical foundations of leadership, the dynamics of
group interaction and team building. Upon completion, scudents shmf!d
be able to clearly articulate the evalution of the outdoor leader and build
a personal ourdoor leadership philosophy.

ODL 115 Methods of Experiential Education (2-2-3)

This course is designed ro instruct the outdoor leader in the use of
experiential educational eols to facilitate the wiide{ness.expcrlence.
Emphasis is placed on classroom and lab techniques, including problem
solving and communication skills, used in situations relevant to outdoor
sectings. Upon completion, students should be able to transfer the use of
experiential educational skills to the outdoor experience.

ODL 120 Challenge/Ropes (1-4-3)

This course provides a facus on the approaches to challenge course man-
agement including the administration and facilication of challenge courses.
Emphasis is placed on high and low ropes, climbing walls and team
building/initiative courses. Upon completion, students should be able to
construct and maintain ropes/challenge elements facilitate group dynam-
ics, and demonstrate correct risle management and safety cechniques.

ODL 125 Wilderness/Water Rescue (1-6-3)

This course provides the individual with the skills necessary o handle
medical emergencies in situations such as back country extended care
and swift waeer rescue. Emphasis is placed on the safery and sound
judgement in medical and life threatening emergencies through the use ?f
lecture and hands-on simulations. Upon completion, the students will
have the professional training necessary to handle medical emergencies
on land and in swift water. Prerequisites: MED*182

ODL 130 Water Based Actividies I (1-6-3}

This course introduces skills associated with all aspects of water activi-
ties, focusing on rafts, canoes, and kayaks in rivers, lakes and ocean
environments. Emphasis is placed on skill acquisition and s:}fety in aiil
types of water environments and conditions, Upon completion of this
course, the student should be proficient in basic boating skills and safety
rechniques. Prerequisites: ODL*125

ODL 135 Land Based Activities I (1-6-3)

This course is designed to introduce skill development in land based
aceivities including hiking, orienteering, backpacking, camping, etc.
Emphasis is placed on skill acquisition, no trace impact, and rescue
techniques in various environments and conditions. Upon completion of
this course, the student should be proficient in land based technical
skills.

Prerequisites: ODL*125

ODL 138 Field Experience I (0-10-1)

This course is designed to be 2 broad based experience within the field of
outdoor leadership. Emphasis is placed on employing the didactic and
experiential skills the students has acquired in all previous course work.
Upon completion of this course, the student should be able 1o

demonstrate their ability to integrate academic preparation into the field
setting,

ODL 210 Whter Based Activities II {1-6-3}

This course is a continuation of ODL 130 and develops knowledge,
techniques, approaches, and experiential methodelogy for teaching and
leading safe water travel. Emphasis is placed on the students developing
safe teaching and leading skills in all aspects of water travel using rafts,
canoes and kayaks. Upon completion, the students should be able to
lead and instrucr groups in safe water activities. Prerequisices: ODL*130

ODL 212 Land Based Activities IF (1-6-3)

This course is a continuation of ODL 135 and develops knowledge,
techniques, approaches, and experiential methodology for teaching and
leadership skills in all aspects of land based activities of orienteering,
hiking, camping, backpacking, etc. Upon completion, the students should
be able to lead and instruct groups in safe land based programs,
Prerequisites: ODL*135

ODL 215 Admin & Policy Public Lands (3-0-3)

This course is designed to introduce the scudent to agencies which man-
age public lands and the laws created to protect natural resources. Topics
include the history of narural resource management, policies of the US
government, znd current agencies and laws governing our use or abuse of
the environment. upon completion, the students should be able to
acknowledge the roles and policies associated with land management.

ODL 220 Climbing (1-4-3)

This course is designed to develop the knowledge, skills and teaching
methodology for the leadership of safe rock climbing activities. Emphasis
is placed on the students developing safe teaching and leading skills in all
aspects of rocl climbing, Upon completion, the students should be able
to demonstrate sound judgement in leading safe rock climbing programs.

ODL 228 Outdoor Leadership for Special Populations (2-2-3)

This course provides the knowledge and skills necessary to work with
special populations. Emphasis is placed on the special skills necessary to
work with such populations as age specific groups, and mentally, emo-
tionally and physically challenged individuals. Upon completion, the
students should be able to identify the knowledge, judgement, safety and
experiential methodology skills appropriate to special populations.

ODL. 238 Field Experience II (0-10 -1)

This course is designed as a culminating feld experience for the advanced
student, Emphasis is placed on applying the knowledge and leadership
skills developed to specific outdoor activities in a supervised setring,
Upon completion, the students should be able to demonstrate the knowl-
edge, judgement, safety and methodology skills appropriate for an entry
fevel position in outdoor leadership,

ODL 240 Pack Animals (1-3-2) 550
This course is an introduction 1o: the care and. use of pack animals in
outdoor settings. Emphasis is placed: onithe: humane use and care of
animals such as lamas, horses, donkey;s,-ct:i.- in activities such as back-
packing. Upon completion of thig course; the students should be able ro

demonstrate proper care and uge of pack animals as they relate o the
outdoor experience. ol

ODL 244 Caving (1-3-2) L o

This course provides an introduction tq spelunking.. Emphasis is placed
on developing the technical skills, safety techniques, and leadership
abilities associated with caving, Upon completions of this course, the
students should be able to safely perform and lead a group in this activiry.

ODL 250 Biking (1-3-2) - ’
This course provides hands-on experience. iﬁ"skifl.:devciopmcnt and
leadership training in all aspects of bicyclihg.--: E'mphésis is placed on
developing the technical skills, safery techniques, and leadership abilities
associated with bicycling. Upon completion of this course, the students
should be able to safely perform and lead a gfé i1 this activity.

ODL 280 Desert/Alpine (1-6-3)

This course provides an otientation 10 the desert/alpine environment.
Emphasis is placed on developing the technical‘skills; :éaf'ci:y techniques,
and leadership abilities associated with extreme environments. Upon
completion of this course, the students should bé ablé to identify the
technical and safecy clements associated with desert/alpine activities.
Note: ODL 225 nor in Common Course Library. ODE* 215 Adrinistzation
& Policy of Public Lands, not Environmental Issues EA

OST 080 Basic Keyboarding (1-2-2) St SRS

This course is designed to develop elementary keyboarding skills. Em-
phasis is placed on mastery of the keyboard. Upon completion, students
should be able to demonstrate basic proficiency in keyboarding.

OG&T 122 Office Computations (1-2-2) T

This course introduces the keypad and the touch method using the
electronic calculator. Topics include mathematical Funceions in business
applications. Upon completion, students should be able. to use the
electronic calculator to solve a wide variety of problems commonly
encounteted in business. Prerequisite or corequisite: MAT 115,

OS8T 131 Keyboarding (1-2-2)

This course covers basic keyboarding skills. Emphasis is placed on the
touch system, correct techniques, and development of speed and accu-
racy. Upon completion, students should be able to key at an acceprable
speed and accuracy level using the rouch system.

OST 132 Keyboard Skill Building (1-2-0-2)

This course provides accuracy- and speed-building drills. Emphasis is
placed on diagnostic tests to identify accuracy and speed deficiencies
followed by corrective drills. Upon completion, students should be able
to keyboard rhychmically with greater accuracy and speed.

OST 134 Text Entry & Formatting (2-2-3)

This course is designed to provide the skills needed to increase speed,
improve accuracy, and format documents. Topics include letters, memos,
tables, and business reports. Upon completion, students should be able
to produce mailable documents. Prerequisite: OST 131,

OST 136 Word Processing (1-2-2)

This course introduces word processing concepts and applications,
Topics include preparation of a variety of documents and mastery of
specialized software functions. Upon completion, students should be
able to work effectively in 2 computerized word processing environment.
Prerequisite: keyboarding skills.
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OST 137 Office Software Application (1-2-0-2)

This course introduces the concepts and functions of software that meets
the changing needs of the community. Emphasis is placed on the termi-
nology and use of software through 2 hands on approafch. Upon comple-
tion, students should be able to use software in a business environment.

OST 164 Text Editing Applications (3-0-3) .
This course provides f cofgprchcnsivc study of editing ski.lls needed in
the workplace. Emphasis is placed on grammar, punctuation, sentence
structure, proofreading, and ediring. Upon compleno.n, students should
be able to use reference materials to compose and edit text.
Prerequisite: OST 134.

OST 171 Intro to Virtual Office (2-2-0-3) ]
This course introduces the skills and abilities needed to conduct a variety
of office administration activities using the latest technology. Students
will fearn the proper etiquette of communicating electfomce.llly as “fcll as
theunique procedures and logistics for conducting business in the virtual
office. Upon completion, students will knowthe vocabulary of .thc
vireual office and will have a basic understanding of modern technical
communication tools.

QST 184 Records Management {1-2-0-2) ) i

This course includes the creation, maintenance, protection, security, and
disposition of records stored in a variety of mcEdia f?rms. Topics include
alphaberic, geographic, subject, and numeric filing rfletl"lods. Upon
completion, students should be able to sec up and maintain a records
management syster,

OST 192 Selected Topics in Office Technology (1-3-2) )

This course provides an opportunity to explore areas of current interest
in specific program or discipline areas. Emphasis is placed on subject
matter appropriate to the program or discipline. Upon compicnr_)n, stu-
dents should be zble to demonstrate an undesstanding of che specific area
of study.

OST 223 Machine Transcription I (1-2-2) )
This course covers the use of transcribing machines to'pmducc mailable
documents. Emphasis is placed on appropriate formatcing, a_dvanced rext
editing skills, and transcription techniques. Upon completion, studens
should be able to transcribe documents into mailable copy.
Prerequisite: OST 134 and OST 136.

OST 233 Office Publications Design (2-2-0-3) ‘

This course provides entry-level skills in using software with deskeop
publishing capabilities. Topics include principles of page la)fout, des%ctop
publishing terminology and applications, and legal and ethical consider-
ations of software use. Upon completion, students should bF al.)lc to
design and produce professional business documents and publications.
Prerequisites: OST 136

OST 236 Advanced Word/Information Proc (2-2-3)

This cousse develops proficiency in the utilization of advance:d word/
informarion processing functions. Topics include tables, graphics, mac-
ros, sorting, document assembly, merging, and newspaper and br.och.urc
columns. Upen completion, students should be able to produce a variety
of complex business documents.

Prerequisite: OST 136.

OST 271 Office Web Technologies(2-2-0-3) )

This course introduces the skills and abilities needed to conduct a variety
of office administration activities using the latest technol.ogy. Students
will learn the proper etiquette of communicatiqg clec:r.omca}lly as “:::11 as
the unique procedures and logistics for conducting business in the virtual
office. Upon completion, students will know the vocabulary of 'the
virtal office and will have a basic understanding of modern technical

communication tools.
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OST 272 Virtual Office Capstone (1-2-0-2)

This course requires students to plan, design, creare and publish a Vireual
Assistant website. Students will also develop a markerting stracegy and
promotional material for the virwal office. Upon completion, students
will have prepared a professional portfolio.

OST 284 Emerging Technologies (1-2-0-2) ‘
This course provides opportunities to explore emerging tef:hnologlcs.
Emphasis is placed on identifying, researching, and presenting current
technological topics for class consideration and discussion. Upon comp‘le-
tion, students should be able to understand the importance of keeping
abreast of technological changes thar affect the office professional.

OST 289 Office Systems Management (2-2-3) .
This course provides a capstone course for the office profcssional..Tol.)lcs
include administrative office procedures, imaging, commumcat-lon
techniques, ergonomics, and equipment utilization. Upon co.mplcuon,
students should be able to function proficiently in a changing office
environment.

Prerequisite: OST 164 and 236 and 122 and BUS 260.

OTA 110 Fundamentals of OT (2-3-0-3) ‘
This course introduces occupational therapy theory, practice,
philosophy, and principles. Emphasis is placed on providing a basic
understanding of the profession as well as beginning to develop
interaction and observation skifls. Upon completion, students should be
able to demoanstrate basic understanding of OT pracrice options,
unifarm terminology, activity analysis, principles, process, philosophies,
and frames of reference. Corequisite: BIO 168.

OTA 120 OT Media 1 (1-3-0-2)

This course provides training in recognizing the therapeuric value ?f a'nd
using a wide variety of leisure, self-care, and work acrivities. Topics in-
clude crafts, games, personal care and work activities, as well as teaching
and learning methods and styles. Upon completion, students should be
able to design, select, and complete/perform leisure, self-care, am% work
activities that would be therapeutic for designated client populations.
Corequisite: OTA 110.

OTA 130 Assessment Skills (2-3-0-3)

"This course provides training in appropriate and accurate assessment z}nd
intervention skills related to sensory, movement, perceptual/cognitive,
affective systems, and ADL skills, Topics include kinesiology, body me-
chanics, sensory, ROM, MMT, cognitive/perceptual, psychosocial,
self-care, and work-related assessments; treatment approaches; and ba-
sics of group structure and dynamics, Upon completion, students should
be able to administer various assessment tools and appropriate treatment
approaches regarding sensation, movement, perception/cognition, affect,
self-care, and work-related skills. Corequisite: OTA 110.

OTA 140 Professional Skills I (0-3-0-1) ‘
This course introduces the roles and responsibilities of COTAs/OTRs in
OT practice and facilitates development of observation, docum.entation,
and therapeutic use of self skills. Topics include Code of Ethics, }'olcs/
responsibilities, credentialing/licensing, documentation, thcrap?utlc.usc
of self and professional identity/behavior, supervisory relationships, time
management, and observation skills. Upon completion, students should
be able to demonstrate ethical behavior, discriminate beeween role:.sl
responsibilities of COTAs/OTRs, and participate in acceptable supervi-
sion, documentation, and scheduling, Corequisite: OTA 110.

OTA 150 Life Span Skills T (2-3-0-3)

This course is designed to use knowledge gained from PSY 241 as ir
applies to OT practice from birth 1o adolescence. Topics include review
of normal growth and development, identification/discussion of com-
mon disabilities/delays, assessment, treatment planning, and interven-
tion approaches used with these populations. Upon completion, stu-
dents should be able o identify/use assessments/screenings and interven-
tions for infants through adolescents for selected disabilities/develop-
mental delays in various sectings.

Corequisites: PSY 241 and OTA 170.

OTA 161 Ficldwork I-Placement 1 (0-0-3-1)

This course provides introductory-level clinical training opportunities.
Emphasis is placed on observational and basie interactional skills in a
serting with a culturally diverse client population. Upon completion,
students should be able to use observational and interacrional skills to
relate effectively with clients under the guidance/direction of fieldwork
supervisors.

Prerequisite: OTA 120 or OTA 140.

Corequisite: OTA 130,

OTA 162 Fieldworl I-Placement 2 (0-0-3-1)

This course provides introductory-fevel clinical training opportunities.
Emphasis is placed on observational and basic inceractional skills in a
setting with a culturally diverse client population. Upon completion,
students should be able to use observational and interactional skills to
relate effectively with clients under the guidance/direction of fieldwork
supervisors.

Prerequisite: OTA 120 or OTA 140.

Corequisite: OTA 130.

OTA 163 Fieldwork I-Placement 3 (0-0-3-1)

This course provides introductory-level clinical training opportunities.
Emphasis is placed on observational and basic interactional skills in a
setting with a culturally diverse client population. Upon completion,
students should be able to use observational and interactional skills ro
relate effectively with clients under the guidance/direction of feldwork
supervisors.

Prerequisite: OTA 120 or QTA 140.

Corequisite: OTA 130,

OTA 170 Physical Dysfunction (2-3-0-3)

This course is designed to provide knowledge and skills needed for work-
ing with individuals experiencing varied medical/physical conditions within
their socioeconomic and cultural environments. Topics include medical
terminology, common diagnoses, structures/functions that change with
disease processes, assessment/treatment priorities for specific problems/
condirions, treatment planning, and intervention. Upon completion,
students should be able to recognize common symptoms, prioritize
problems, and provide for patient safety and infection control when
planning and implementing wearment. Corequisite: OTA 130,

OTA 180 Psychosocial Dysfunction (2-3-0-3)

This course uses theories/principles related to psychological/psychiatric
health and illnesses and provides training in assessing/treating symptoms
of dysfunction and therapeutic use of self and groups. Topics include
psychiaric illnesses, symptoms of dysfunction, assessment and treatment
of individuals, planning and facilitating therapeutic groups, client safery,
and psychosocial aspects of practice. Upon completion, students should
be able to effectively plan and conduct individual and group treatment
for client conditions refated to psychosocial dysfunction recognizing tem-
poral/socioeconomic/cultaral conrexts,

Prerequisite: PSY 281. Corequisite: OTA 130.

T

OTA 220 OT Media 11 (1-6-0-3) =

This course provides training in aPPfOPr'ia[“

nd ‘accurate assessment and
intervention skills related to orthotjes. prosthetics, assistive devices,
environmental controls, and ADA 5SSues.:-Toiﬁfc:s. include ergonomics and
hand function, splint selection/fabrication, _chahgcs that improve access
for persons with disabiliries, use of modalities.in treatment, and comput-
ers in OT intervention. Upon completion, students should be able to
demonstrate proficiency fabricating/mén;gof}ng_gr{hozic devices,
constructing/modifying assistive devices, using’ ADA guidelines, and
using computers for therapeutic purposes

Prerequisite: OTA 120 or OTA 130,

OTA 225 OT Media III {1-3-0-2)
This course provides additional training in recognizing. the therapeutic
value of and using a wide variety of craft and work ities. Emphasis is
placed on intensive exposure 1o crafts and Work dctivities as well as
teaching and learning methods and styles. Upon cd:mpléiibn‘ students
should be able to design, select, and complere/perform a variety of work
and craft-related activities with therapeutic value; Crafts and culture of
the Appalachian region and the eastern band of e Chisiplkies.

studied. Prerequisite: OTA 120. -

e nation are

OTA 240 Professional Skills 11 0-3-0-1) _
This course builds upon and expands skills devclb'.pcdfin'.OTA_ 40 with
emphasis on documentation, supervisory relationships
the profession, and clinical management skills. Topics:
tion of roles/responsibilities, detailed examination of the
cess, professional participation in organizations, and’ the
assisting in clinic operations. Upon completion, students
to work effectively with a supervisor, plan!implchie:ht:
activity, and perform routine clinic management tasks.
Prerequisite: OTA 140, -

OTA 245 Professional Skills 111 (0-3-0-1) G
This course provides preparation for Fieldwork [ experiences using skills/
knowledge gained in OTA 140 and OTA 240 1o promote integration
into the professional community. Topics include interview:skills; resume
production, conflict resolution, professional presentations; participation
in research activities, and completion of afl forms required for Fieldwork
II. Upon completion, students should be able to independently complete
employment-secking activities and provide in-service rraining;: =
Prerequisite: OTA 240.

OTA 250 Life Span Skills I (2-3-0-3)

This course uses knowledge gained from PSY 241 as it applies to OT
practice from young adulthood through old age. Emphasis is placed on
identification/discussion of common disabilities/chranic diseases,
assessments, planning and interventions used with these populations,
and activity programming. Upon completion, students should be able to
identify/use assessments, interventions, and activides for adults wich
selected disabilities/losses in various sertings.

Corequisites: PSY 241, OTA 170, or OTA 180.

OTA 260 Fieldworlk II-Placement 1 (0-0-18-6)

This course provides clinical experience under the direct supervision of
experienced OTR ar COTA personnel working in various practice
settings. Emphasts is placed on final clinical preparation for entry-level
practice in the profession. Upon completion, students should be able to
meet all critical competencies established by the curriculum and AOTA
guidelines for entry-level praciice. Corequisices: This course must be
completed within 18 months of the completion of all other OTA
course work.
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PTA 270 P'TA Topics (1-0-0-1) o
This course covers the physical therapist assistant profr:s-swn. in
preparation for the state licensure exam. Topics include df:w:lf)pmg time
management skills and practicing for the competence examinations. Upo'n
completion, students should be able o identify mch_vxciual acadc‘:mlc
strengths and weaknesses and utilize this informarion to continue
self-study for the Heensure exam.

PTA 280 PTA Issues I (1-0-0-1)

This course consists of reports, discussions, and guest lectures on the
latest physical therapy techniques, equipment, and healch sciences
specialties. Topics include reports on extra-departmencal experiences,
case studies, and literature reviews. Upon completion, students should
be able to discuss specialized physical therapy equipment and/or related
fields and display competent wriing skills.

PTA 282 PTA lssues I {0-3-0-1) o
This course introduces the concept of extremity joint mobxl;zan?n
techniques and encourages acrainment of basic competence. ’I:o]?ncs
include joint mobilization grades and techniques for alt pcrlp_heml joints
and general understanding of basic skill competencies. Upf)n
completion, students should be able to perform safe and effective
mobilization techniques.

RADIOGRAPHY

RAD 110 Radiography Introduction & Patient Care (2-3—0—3).

This course provides an overview of the radiography. p[’of:CSSl.On and
student responsibilities. Emphasis is placed on basic prmcap!es} of
patient care, radiation protection, technical factors, and medical
terminology. Upon completion, students should be able to
demonstrate basic skifls in these arcas.

Corequisites: RAD 111, RAD 151,

RAD 111 RAD Procedures I (3-3-0-4)

This course provides the knowledge and skills necessary to perform
standard radiographic procedures. Emphasis is placed on radlograph?r of
the chest, abdomen, extremities, spine, and pelvis. Upon completion,
students should be able to demonstrate competence in these areas.

Carequisites: RAD 119, RAD 151.

RAD 112 RAD Procedures II (3-3-0-4)

This course provides the knowledge and skills necessary to perform
standard radiographic procedures. Emphasis is placed on r.adlography of
the skull, bony thorax, and gastrointestinal, biliary, and urinacy systems.
Upon completion, students should be able to demonstrate competence
in these areas. Prerequisite: RAD 110 or RAD 111 or RAD 151,
Corequisites: RAD 121, RAD 161.

RAD 121 Radiographic Imaging I (2-3-0-3)

This course covers factors of image quality and merhoc_is of exposure
control. Topics include density, contrast, recorded detail, distorzion, teFl1-
nique charts, manual and aucomatic exposure control, an_c{ tu'bc rating
charrs. Additional topics include: film, film storage, processing, intensify-
ing screens, grids, and beam limitation. Upon completion, studencs should
be able to demonstrate an understanding of exposure control and the
effects of exposure factors on image qualicy.

Prerequisite: RAD 110 or RAD 111 or RAD 151.

RAD 122 Radiographic Imaging I (1-3-0-2) _ o
This course covers image receptor systems and processing prmcxp.lcs.
Topics include film, flm storage, processing, intensifying screens, grids,
and beam limitation. Additional topics include: density, contrast,
recorded detail, distortion, and quality assurance. Upon complcnon,
students should be able to demonstrate the principles of selection and
usage of imaging accessories to produce quality images.

Prerequisite: RAD 112 or RAD 121 or RAD 161.
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RAD 131 Radiographic Physics I {1-3-0-2)

This course introduces the fundamental principles of physics that
underlic diagnostic X-ray production and radiography. Topics include
clectromagneric waves, electricity and magnerism, electrical energy, and
power and circuits as they relate to radiography. Upon completion, stu-
dents should be able to demonstrate an understanding of basic principles
of physics as they relate to the operation of radiographic equipment.
Prerequisite: RAD 112 or RAD 121 or RAD 161.

Corequisites: RAD 122, RAD 171.

RAD 151 RAD Clinical Education I (0-0-6-2)

This course introduces patient management and basic radiograp.hic
procedures in the clinical setting. Emphasis is placed on mastering
positioning of the chest and extremities, manipulating equipment, and
applying principles of ALARA. Upon completion, students should be
able to demonstrate successful completion of elinical objectives,
Corequisites: RAD 110, RAD 111.

RAD 161 RAD Clinical Education IT (0-0-15-5)

This course provides additional experience in patient management :mc! in
more complex radiographic procedures. Emphasis is placed on mastering
positioning of the spine, pelvis, head and neck, 2nd thorax and adapting
procedures to meet patient variations. Upon completion, students should
be able co demonstrate successful completion of clinical abjectives.
Prerequisite: RAD 110 or RAD 111 or RAD 151.

Corequisites: RAD 112, RAD 121,

RAD 171 RAD Clinical Education HI (0-0-12-4)

This course provides experience in parient management specific to
fluoroscopic and advanced radiographic procedues. Emphasis is plat}ed
on applying appropriate technical factors to all studies and mastering
positioning of gastrointestinal and urological studies. Upon complc?rlf)n,
students should be able to demenstrate successful completion of clinical
objectives. Prerequisite: RAD 112 or RAD 121 or RAD 161,
Corequisites: RAD 122, RAD 131,

RAD 181 RAD Clinical Elective (0-0-3-1)

This course provides advanced knowledge of clinical applications. Em-
phasis is placed on enhancing clinical skills. Upon completion, scudents
should be able to successfully complere the clinical course objectives.

RAD 211 RAD Procedures I11 {2-3-0-3)

This course provides the knowledge and skills necessary to perform
standard and specialty radiographic procedures. Emphasis is placed on
radiographic specialty procedures, pathology, and advanced Emaging. Upon
completion, students should be able to demonstrate competence in these
areas. Prerequisive: RAD 122

Corequisites: RAD 231, RAD 241, RAD 251.

RAD 231 Radiographic Physics I (1-3-0-2)

This course continues the study of physics thac underlie diagnostic X-ray
production and radiographic and fluorascopic equipment, Topics
include X-ray production, electromagnetic interactions with matter, X-ray
devices, equipment circuitry, targers, filtration, and dosimetry. Upon
complerion, students should be able to demonstrate an understanc{lng
of the application of physical conceprs as related o image production.
Prerequisite: RAD 171. Corequisites: RAD 211, RAD 241, RAD 251.

RAD 241 Radiation Protection (2-0-0-2)

This course covers the principles of radiation protection and radiobiol-
ogy. Topics include the effects of ionizing radiation on body tissues,
protective measures for limiting exposure to the patient and personnel,
and radiation monitering devices. Upon completion, students should be
able to demonstrate an understanding of the effects and uses of radiation
in diagnostic radiology. Prerequisites; RAD 122 or RAD 131 or RAD
171, Corequisites: RAD 211, RAD 231, RAD 251.

RAD 245 Radiographic Analysis {2-3-0-3)

This course provides an overview of imaging concepts and introduces
methods of quality assurance. "Topics include a systemaric approach for
image evaluation and analysis of imaging service and quality assurance,
Upen completion, students should be able to establish and administer a
quality assurance program and conduct a eritical review of images.
Precequisite: RAD 251,

Corequisite: RAD 261.

RAD 251 RAD Clinical Education IV (0-0-21.7)

This course pravides the opportunity to continue mastering all basic
radiographic procedures and to atrain experience in advanced areas,
Emphasis is placed on equipment operarion, pathological recognition,
pediatric and geriatric variations, and a further awareness of radiation
protection requirements. Upon completion, students should be able 1o
demonstrate successful completion of clinical objectives.

Prerequisite: RAD 122 or RAD 131 or RAD 171.

Corequisites: RAD 211, RAD 231, RAD 241.

RAD 261 RAD Clinical Education V {0-0-21-7)

This course is designed 10 enhance expertise in all radiographic proce-
dures, patient management, radiation protection, and image production
and evaluation. Emphasis is placed on developing an autonomous
approach to the diversity of clinical situations and successfully adapring
to those procedures. Upon completion, students should be able to
demonstrate successful completion of clinical objectives.

Prerequisite: RAD 251.

Corequisite: RAD 245,

RCP 110 Introduction to Respiratory Care (3-3-0-4)

This course introduces the tespiratory care profession. Topics include the
role of the respiratory care practitioner, medical gas administration, basic
patient assessment, infection control, and medical terminology. Upon
completion, students should be able to demonstrate competence in
concepts and procedures through written and laborarory evaluations.

RCP 111 Therapeutics/ Diagnostics (4-3-0-5)

This course is a continuation of RCP 110. Emphasis is placed on
entry-level therapeutic and diagnostic procedures used in tespiratory
care. Upon completion, students should be able to demonstrate
comperence in concepts and procedures through written and laboratory
evaluations,

Prerequisite: RCP 110.

RCP 112 Patient Management (3-3-0-4)

This course provides entry-level skills in adule/ pediatric mechanical ven-
tilation and respiratory care procedures in traditional and alternarive
settings. Emphasis is placed on therapeutic modalities and physiological
effects of cardiopulmonary rehabilitation, home care, mechanical venii-
lation, and monitoring, Upon completion, students should be able to
demonstrate competence in concepts and procedures through written
and laborarory evaluations.

Prerequisite: RCP 111,

RCP 113 RCP Pharmacology (2-0-0-2)

This course covers the drugs used in the treatment of cardiopulmonary
diseases. Emphasis is placed on the uses, actions, indications, administra-
tion, and hazards of pharmacological agents. Upen completion, students
should be able to demonstrate competence though written evaluarions,

RCP 114 C-P Anatomy & Physielogy (3-0-0-3)

This course provides a concentrated study of cardiopulmonary anatomy
and physiology essential to the practice of respiratory care. Emphasis js
placed on cardiovascular and pulmonary physiology, acid/base balance,
and blood gas interpreration. Upon completion, students should be able
to demonstrate competence in these concepts through written
evaluation,

Prerequisites: BIO 163 or BIO 168 and BIO 169,

RCP 115 C-P Pathophysiology (2-0.0-2)

This course introduces the etiology, pathogenesis, and physiology of
cardiopulmonary diseases and disorders. Emphasis is placed on clinical
signs and symptoms along with diagnoses, complications, prognoses, and
management. Upon completion, students should be able to demonstrate

competence in these concepts chrough written evaluations,
Prerequisices: BIO 168 and BIO 169.

RCP 136 RCP Clinical Practice I (0-0-18-6)

This course provides entry-level clinical experience. Emphasis is placed
on therapeutic and diagnostic patient care, Upen completion, students
should be able to demonstrate clinical competence in required perfor-
mance evaluations, Cotequisite: RCP 110,

RCP 146 RCP Clinical Practice I1 (0-0-18-6)

This course provides entry-level clinical experience. Emphasis is placed
on therapeutic and diagnostic patient care, Upon completion, scudents
should be able to demonstrate clinical competence in required perfor-
mance evaluations, Prerequisite: RCP 110, Corequisite: RCP 111.

RCP 210 Critical Care Concepts (3-3-0-4)

This course provides further refinement of acute patient care 2nd under-
lying pathophysiology. Topics include a continuation in the study of
mechanical venrilation, underlying pathophysiology, and introduction of
critical care monitoring. Upon completion, students should be able to
demonstrate competence in concepts and procedures through written
and laboratory evaluations.

RCP 211 Advanced Monitoring/Procedures (3-3-0-4)

This course includes advanced information gathering and decision
making for the respiratory care professional. Topics include advanced
cardiac monitoring and special procedures. Upon completion, students
should be able 10 evaluate, design, and recommend appropriate care
plans through written and laboratory evaluations.

Prerequisice; RCP 210,

RCP 212 Home Care/Rehabilitation (2-0-0-2)

This course provides an in-depth seudy of cardiopulmonary rehabilita-
tion and alternatives to hospital care. Emphasis is placed on the
procedures and technologies applied to these areas. Upon completion,
students should be able to design approptiate respiratory care plans for
the home and extended care environments. Prerequisites: RCP*111

RCP 214 Neonatal/Ped’s RC (1-3-0-2}

This course provides in-depth coverage of the concepts of neonatal and
pediatric respiratory care. Emphasis is placed on neonatal 2nd pediatric
pathophysiology and on the special therapeutic needs of neonares and
children. Upon completion, studencs should be able to demonstrate
competence in these concepts through writcen and laboratory
evaluations. Prerequisite: RCP 111,

RCP 215 Career Prep-Adv Level 0-3-0-1)

This course provides preparation for employment and the advanced-feve]
practitioner credentialing exam. Emphasis is placed on review of the
NBRC Advanced-Level Practitioner Exam and supervision and
managernent, Upon completion, studencs should be able to successfully
complete the appropriate self-assessment examinations and meet the
requirements for employment.
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RCP 222 Special Practice Lab (0-2-0-1} . o

This course provides additional laborarory learnlng opportunities in
respiratory care. Emphasis is placed on therapeutic pracedures and
equipment management. Upon completion, students should be able 10
demonstrate competence in concepts and procedures through laboratory

evaluations.

RCP 223 Special Practice Lab (0-3-0-1) . o
This course provides additional laboratory learmn.g opporeunities 13
respiratory care. Emphasis is placed on therapeutic procedures an
equipment management. Upon completion, students should be able to
demonstrate competence in conceprs and procedures through laboratory
evaluations.

RCP 237 RCP Clinical Practice IV (0-0-21-7} ] )
This course provides advanced practitioner elinical experience. Emph.asm
is placed on therapeutic and diagnostic parient care. Upon c.omplctfon,
students should be able to demonserate clinical competence in required
performance evaluations.

Prerequisites RCP 111,

Corequisite: RCP 210.

RED 090 Improved College Reading (3-2-4) ‘ o ‘
This course is designed to improve reading and crinc:al th'mkmg Sk.lﬂs.
Topics include vocabulary enhancement; cxtracting implied meaning;
analyzing author’s purpose, tone, and style; and 4raw1ng conclusions and
responding to written material. Upon complenon-, scudcntf should be
able ro comprehend and analyze college-level reading material.
Prerequisite: RED 080.

REL 110 World Religions (3-0-3) N i
This course introduces the world’s major religious trac'iltlons. TOP]FS
include Primal religions, Hinduism, Buddhism, Islam, Judzu'sm, and C‘h.rts—
tianity. Upon completion, students should be able w© tdenuF’y the origins,
history, beliefs, and practices of the religions stuci.md. ’I"hls course has
been approved to satisfy the Comprehensive fﬂrtlcuianon Agreement
general education core requirement in humanities/fine arcs.

RLS 112 Real Estate Fundamentals {5-0-5) o

This course provides basic instruction in real estate Pnnc:plcs ‘and
practices. Topics include law, finance, broker:?ge, closing, valuarion,
management, taxation, mathemarics, construction, land use, property
insurance, and NC License Law and Commission E'{ules. Upon
completion, students shouid be able 10 demonstrate basic knowledge

and skills necessary for real estate sales.

RLS 113 Real Estate Mathematics (2-0-2) _

This course provides basic instruction in business mathem:-mcs
applicable to real estate situations. Topics include area clzomputmons,
percentage of profit/loss, bookkeeping and.accounn‘ng mctl'%ods,
appreciation and depreciation, financial calculations anc% incerest vields,
property valuation, insurance, taxes, and commissions. Upo.n
completion, students should be able to demonstrate proficiency in

applied real estate mathematics,
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RLS 115 Real Estate Finance {2-0-2) .

This course provides advanced instruction in financing real estate
transactions and real property valuation. Topics include sources of
moregage funds, financing instruments, mortgage typess loan
underwriting, essential mathematics, and property valuation. Upo:i
completion, students should be able to demonstrate knowledge of rea
escate finance necessary to act as real estate brokers.

Prerequisites: RLS 112 .

RLS 116 Real Estate Law {2-0-2}

This course provides advanced instruction irf legal aspects of real estare
brokerage. Topics include property ownership and interests, brokerage
relationships, agency law, contracts, sertlement statements, and NC
License Law and Commission Rules. Upon completion, students should
be able to demonstrate knowledge of laws relating to real estate broker-
age necessary to act as real estace brokers. .

Prerequisites: RLS 112 or current Real Estace license.

RLS 117 Real Estate Brokerage (5-0-5)

This course provides basic instruction in the various real estate brokera.gc
operations, including trust account records and procedures. Toplccsl
include establishing a brokerage firm, management concepts an
practices, pessonnel and training, property management, a.dvcmsmg‘ and
publicity, records and boolkeeping systems, and ﬁna-naal operauons&
Upon completion, students should be able 1o c§tabllsh, operate, an
manage a realty brokerage practice in a manner which protects and serves
the public interest. Prerequisites: RLS 112 .

SAB 110 Substance Abuse Overview {3-0-0-3) .

This course provides an overview of the core concepts in substance abuse
and dependence. Topics include the history of drug use/abuse, effects on
socieral members, treacment of addiction, and preventive measures. Upon
completion, students should be able o d_cmonstrate knowledge of the
etiology of drug abuse, addiction, prevention, and rrearment.

SAB 120 Intake and Assessment (3-0-0-3) ‘

This course develaps processes for establishment of client rapport,
elicitation of client information on which therapeutic activities are bast:t.i,
and stimulation of client introspection. Topics include diagnostic
criteria, funcrions of counseling, nonverbal behavior, collaterals and
significant others, dual diagnosis, client strengehs and_ weakness, uncoop-
erative clients, and crisis interventions. Upon completion, students should
be able to establish communication with clients, recognize disorders,
obrain information for counseling, and terminate the counseling process.

SAB 125 SAB Case Management (2-2-0-3) - ‘

This course provides case management activities, mc.ludmg record
keeping, recovery issues, community resources, and condnuum ?f care.
Emphasis is placed on establishing a systematic approach to monitor the
treacrment plan and maintain quality of life. Upon completion, studc‘nts
should be able to assist clients in the continuum of care as an ongoing
recovery process and develop agency networking, Prerequisite: SAB 120.

SAB 135 Addictive Process {3-0-0-3)

This coutse explores the physical, emotional, psychelogical, anf:l <?ulturai
aspects of the addictive process. Emphasis is placed on addictions to
food, sex, alcohol, drugs, work, gambling, and refationships. Upon comp'lc—
tion, students should be able to identify the effects, prevention strategies,
and treatment methods associated with addictive disorders.

Prerequisite: PSY 150

SAB 210 Substance Abuse Counseling (2-2-0-3)

This course pravides theory and skills acquisition by utilizing interven-
tion strategies designed to obtain therapeutic information, support
recovery, and prevent relapse, Topics include counseling individuals and
dysfunctional families, screening instruments, counseling techniques and
approaches, recovery and relapse, and special populations. Upon comple-
tion, students should be able o discuss issues critical to recovery, identify
intervention models, and initiare a proceduze culminating in cognirive/

behavioral change.

SAB 220 Group Techniques/Therapy (2-2-0-3)

This course provides a practical guide to diverse methods of group therapy
models used in the specific treatment of substance abuse and addiction.
Emphasis is placed on the theory and practice of group therapy models
specifically designed to trear the cognitive distortions of addiction and
substance abuse. Upon completion, students should be able to skillfully
practice the group dynamics and techniques formulated for substance
abuse and addiction. Prerequisite: HSE 112.

SAB 240 SAB Issues in Client Service (3-0-3)

This course introduces systems of professional scandards, values, and
issues in substance abuse counseling. Topics include confidentiality, as-
sessment of personal values, professional responsibilities, competencies,
and ethics relative to multicultural counseling and research. Upon comple-
tion, students should be able to understand and discuss mulriple ethical
issues applicable to counseling and apply various decision-making
models to current issues,

SLP 111 Ethics and Standards for Speech and Language Pathology
(3-0-3)

This course provides an overview of the theory, practice, and philosophy
of speech-language pathology assisting. Topics include legal and ethical
issues, scope of practice, multiculturalism and diversity. Upon comple-
tion, students should be able 1o describe characreristics of the profession
and identify components of safe and ethical practice.

SLP 112 SLP Anatomy & Physiology (3-0-3)

This course introduces the basic pathophysiology of the orofacial and
thoracic structures of the human bady, Emphasis is placed on the most
commonly treated speech, language, and hearing disorders. Upon
completion, students should be able wo identify and describe basic
pathophysiology related to the production of speech and hearing,
Prerequisice: BIO 163 or BIO 169.

SLP 120 SLP Administrative Procedures and Management (2-0-2)
This coutse covers organizational and functional skills appropeiate to the
speech-language pathology workplace. Emphasis is placed on scheduling,
office etiquerte, operation of office equipment, time management, and
quality issues. Upon completion, students should be able to demonstrate
cotrect operation of office equipment and work cooperatively and effec-
tively within the speech-language pathology professional environment.
Prerequisite: Enrollment in the SLP program.

SLP 130 Phonetics/Speech Patterns (2-2-3)

This course introduces the International Phonetic Alphabet and the
categories of speech sounds, including voice, place, and manner of
production. Emphasis is placed on the accurate transcription of normal
and abnormal speech samples using the IPA and on the production of
effective natural speech. Upon completion, students should be able to
transcribe and categorize speech sounds and produce natural speech
using appropriate breathing, articulation, and prenunciation.

SLP 140 Normal Communication (3-0-3)

This course introduces normal verba] and non-verbal communications
across the life span, including appropriate social interaction with diverse
populations. Topics include normal speech, language, and hearing in a
muleicultural society and an introduction to screening for normalicy and
abnormality. Upon completion, students should be able to identify
normal speech, language, and hearing patterns,

SLP 211 Developmental Disorders (3-2-4)

This course covers screening for speech, language, and hearing disorders;
use of observational checklists; and administration of therapeutic proto-
cols. Emphasis is placed on conditions commonly treated in
speech-language pathology. Upon completion, students should be able
to accurately administer screening tests and therapeutic protocols and
identify characteristics of developmental speech, language, and hearing
disorders.

Prerequisite: SLP 111, SLP 112, SLP 130, and SLP 140.

SLP 212 Acquired Disorders {(3-2-3-5)

This course includes an introduction to clinical settings. Emphasis is
placed on acquired conditions commonly treated in speech-language
pathology. Upon completion, students should be able to accurately
administer screening tests and therapeutic protocols and identify
characteristics of acquired speech, language, and hearing disorders.
Prerequisites: SLP 211, SLP 112, SLP 130, and SLP 140.

SLP 220 Assistive Technology (1-2-2) _
This course introduces the preparation, use, and maintenance of selected
communication equipment in the treatment of respective disorders.
Emphasis is placed on the collaborative use of assistive equipment for:
speech, language, and hearing disorders. Upon completion, students sh@:tﬂd- _
be able to instruct the patient and caregiver in the use and maintenance
of assistive communication equipment. et
Prerequisite: SLP 111 or SLP 130 or SLP 140.

SLP 230 SLP Fieldwork (0-0-12-4)
This course provides supervised fieldwork experience in speech-language
pathology assisting in 2 minimum of two diverse sites. Emphasis is placéd
on the use of written protocols in providing patient care. Upon cample-
tion, students should be able ro integrate ethical concepes into;safe and: -
effective clinical practice. ;
Prerequisite: SLP 212.

Corequisite: SLP 231.

SLP 231 SLP Fieldwork Seminar (3-0-3) o
This course provides an opportunity to discuss fieldwork: experiences
with peers and faculty. Emphasis is placed on management o
problems, contlict resolution, and job seeking and retérition ski
completion, students should be able to meet entry-level t
speech-language pathology assistants.
Prerequisite: SLP 212.

Corequisite: SLP 230,

This course introduces the scientific study of human society, cul !
social interactions. Topics include socialization;: rc.fsen:r:c_h-l_r_l_c_th___o:ds; diver-
sity and inequality, cooperation and conflice, soci_al__q!__]’ar_ag_g:-,' social _ins’tit’u_
tions, and organizations. Upon completion; students should: be ab;
demonstrate knowledge of sociological concepts as: they: ]
interplay among individuals, groups, and societies. This course |
approved to satisfy the Comprehensive Articulation Agreement general
education core requirement in social/behavioral: scienc :
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SOC 213 Sociology of the Family (3-0-3) o
This course covers the institution of the family and other intimate
relacionships. Emphasis is placed on mate selection, gender ‘rolcs.
sexuality, communication, power and conflict, pan‘:nt%lood, diverse
life-styles, divorce and remarriage, and economic issues. Upclm
completion, students should be able to analyze the family as a social
institution and the social forces which influence jts development a‘nd
change. This course has been appraved to satisfy th‘e Comprchens.lve
Articulation Agreement general educarion core requirement 1n social/
behavioral sciences.

SON 110 Intro to Sonography (1-3-0-3) '
This course provides an introduction to medical sonogr‘:aphy. Topics
include applications, sonographic terminology, history, patient care, eth-
ics, and basic skills. Upon completicn, students should be able-to dc'ﬁne
professionalism and sonographic applications and perform basic paient
care skills and preliminary scanning rechniques.

SON 111 Senographic Physics (3-3-0-4)

This course introduces ultrasound physical principles, bioeffects, a‘nd
sonographic instrumentation. Topics include sound wave mechanics,
transducers, sonographic equipment, Doppler physics, bioeffects, and
safery. Upon completion, students should be able to dcmonst.rate knowl-
edge of sound wave mechanics, transducers, sonography equipment, the
Doppler effect, bioeffects, and safery, Prerequisive: SON 110.

SON 120 SON Clinical Ed I {0-0-15-5)

This course provides active participation in clinical sonog'raphy. Emphz}—
sis is placed on imaging, processing, and rechnically evaluating sonographlc
examinations. Upon completion, students should be able to image,
process, and evaluate sonographic examinations.

Prerequisite: SON 110.

SON 121 SON Clinical Ed II (0-0-15-5)

This course provides continued active participation in. c!in‘ica.l sonograp.hy.
Emphasis is placed on imaging, processing, and technically evaluating
sonographic examinations. Upon completion, scucicfnts should be able to
image, process, and evaluate sonographic examinations.

Prerequisite: SON 120,

SON 130 Abdeminal Sonography I (2-3-0-3) .

This course introduces abdominal and small parts sonography. Emphasis
is placed on the sonographic anatomy of the abdomen and small parts
with correlated laboratory exercises. Upon completion, students‘should
be able to recognize and acquire basic abdominal and small parts images.

SON 131 Abdominal Sonography II (1-3-0-2) .

This course covers abdominal and small parts pathology recognizable on
sonograms. Emphasis is placed on abnormal sonograms of the abdox:nen
and small parts with correlated sonographic cases. Upon completlo.n,
students should be able to recognize abnormal pathological processes in
the abdomen and on smalt parts sonographic examinations.
Prerequisite: SON 130.

SON 140 Gynecological Sonography (2-0-0-2}

This course is designed to relate gynecological anatomy :u?d pathology to
sonography. Emphasis is placed on gynecological relational anatomy,
endovaginal anatomy, and gynecological pathology. Upon complem-on,
students should be able to recognize normal and abnormal gynecological
sonograms. Prerequisite: SON 110.
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SON 220 SON Clinical Ed III (0-0-24-8)

This course provides continued active participation in clinical sonograp‘h}f.
Emphasis is placed on imaging, processing, and technically evaluating
sonographic examinations. Upon completion, students should be able to
image, process, and evaluate sonographic examinations.

Prerequisite: SON 121.

SON 225 Case Studies (0-3-0-1)

This course offers the opportunity to present interesting cases found
during clinical education. Emphasis is placed on presencation n}ethods
which integrate patient hiscory, laboratory resules, and sono.graphlc find-
ings with reference to current literature. Upon completion, students
should be able to correlate information necessary for complerte presenta-
tion of case studies. Prerequisite: SON 110.

SON 241 Obstetrical Sonography I {2-0-0-2)

This course covers normal obstetrical sonography techniques, the nor-
mal feral environment, and abnormal first trimester pregnancy seates.
Topics include gestational dating, fetal anatomy, uterine environment,
and first trimester complications. Upon completion, seudents should be
able to produce gestational sonograms which document age, e_vaiuatc the
uterine environment, and recognize first trimester complications.

Prerequisite: SON 110.

SON 242 Obstetrical Sonography II (2-0-0-2) _
This course covers second and third trimester obstetrical complications
and fetal anomalies. Topics include abnormal feral anatomy and phys.iol-
ogy and complications in the uterine environment. Upon completion,
students should be able to identify fetal anomalies, feral distress states,
and uterine pathologies.

Prerequisice: SON 241.

SON 250 Vascular Sonagraphy (1-3-0-2)

This course provides an in-depth study of the anatomy and pathology of
the vascular system. Topics include peripheral arterial, peripheral venous,
and cerebrovascular disease testing. Upon completion, students should
be able to identify normal vascular anatomy and recognize pathology of
the vascular system.

Prerequisite: SON 111,

SPA 111 Elementary Spanish I (3-0-3)

This course introduces the fundamental elements of the Spanish lan-
guage within a cultural context. Emphasis is placed on the developn?cnt
of basic listening, speaking, reading, and writing skills, Upon complcnfm,
students should be able to comprehend and respond with grammatical
accuracy to spoken and writcen Spanish and demonstrate cultural aware-
ness. This course has been approved to satisfy the Comprehensive
Articulation Agreement general education core requirement in
humanities/fine arts.

SPA 112 Flementary Spanish IT (3-0-3)

This course is z continuation of SPA 111 focusing on the fundamental
elements of cthe Spanish language within a cultural conzext. Emphas?s is
placed on the progressive development of listening, speaking, reading,
and writing skills. Upen completion, students should be able to compre-
hend and respond with increasing proficiency to spoken and written
Spanish and demonstrate further cultural awareness. This course has
been approved to satisfy the Comprehensive Arciculation Agreement
general education core requirement in humanities/fine arts.
Prerequisite: SPA 111,

SPA 211 Intermediate Spanish I (3-0-3)

This course provides a review and expansion of the essential skills of the
Spanish language. Emphasis is placed on the study of auchentic and
representative literary and cultural texts. Upon completion, students
should be able 1o communicare effectively, accurately, and creatively
about the past, present, and future. This course has been approved to
satisfy the Comprehensive Articulation Agreement general education core
requirement in humanities/fine arts.

Prerequisite: SPA 112.

SPA. 212 Intermediate Spanish 11 (3-0-3)

This course provides a continuation of SPA 211, Emphasis is placed on
the continuing study of authentic and representative literary and cultural
texts. Upon completion, students should be able to communicate spon-
taneously and accurately with increasing complexity and sophistication,
This course has been approved to satisfy the Comprehensive Articulation
Agreement general education core requirement in humanities/fine ars.
Prerequisite: SPA 211,

WLD 110 Curtting Processes (1-3-2)

This couse introduces oxy-fuel and plasma-arc cutting systems, Topics
include safeey, proper equipment setup, and operation of oxy-fuel and
plasma-arc cutting equipment with emphasis on straight line, curve and
bevel cutting. Upon completion, students should be able to oxy-fuel and
plasena-arc cut metals of varying thickness.

WLD 112 Basic Welding Processes (1-3-2)

This course introduces basic welding and cutting. Emphasis is placed on
beads applied with gases, mild steel fillers, and electrades and the capil-
lary action of solder. Upon completion, students should be able to set up
welding and oxy-fuel equipment and perform welding, brazing, and sol-
dering processes.

Prerequisite: WLD 110.

WLD 115 SMAW (Stick} Plate (2-9-5)

This course introduces the shictded metal arc (stick) welding process.
Emphasis is placed on padding, filler, and groove welds in various
positions with SMAW electrodes. Upon completion, students should be
able to perform SMAW filler and groove welds on carbon plate wich
prescribed electrodes.

Prerequisite: WLD 110.

WLD 121 GMAW (MIG) FCAW/Plate (2-G-4)

This course intraduces metal are welding and flux core arc welding
processes. Topics include equipment setup and fillet and groove welds
with emphasis on application of GMAW and FCAW eclecerodes on car-
bon steel plate. Upon completion, students should be able to perform
filler welds on carbon steel with prescribed elecerodes in the flar, hori-
zontal, and overhead positions.

Prerequisite: WLD 110.

WLD 131 GTAW (TIG) Plate (2-6-4)

This course ineroduces the gas tungsten arc (TIG) welding process. Top-
ics include correct selection of tungsten, polarity, gas, and proper filler
rod with emphasis placed on safety, equipment setup, and welding
techniques. Upon completion, students should be able to perform GTAW
fillet and grovve welds with various electrodes and filler materials.
Prerequisite: WLD 110,
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Continuing Education

Continuing Education is commirted to the concept of
life-long learning, Itis the purpose of Southwestern Community
College to provide an opportunity for citizens to develop their
fullest potential in whatever vocational, intellectual, or cultural
areas they desire. Itisalso the purpose of Southwestern
Community College to offer low-cost educational opportunities to
anyadult regardless of educational background.

Continuing education courses are offered at various locations
throughout Jackson, Macon, Swain Counties and the Qualla
Boundary. Continuing Education welcomes requests for courses
and suggestions for providing improved services to the
three-county area.

Extension courses offered through Continuing Education are
designed to prepare students for entry into an occupation, to
upgrade the occupational competency of already employed
individuals, or to work toward self-improvement.

These extension courses do not earn academic credits that are
recognized in a degree or diploma program; however, a certificate is
sometimes awarded upon successful completion of a course or
series of courses. For some courses, Continuing Education Units
(C.E.U.’s}are awarded. One C.E.U. may be given for each ten
contact hours of participation in an organized Continuing
Education class.

Preregistration/Enrollment

Preregistration is essential on or before the date designated on
course announcements or quartetly schedules. You may preregister
by mail or by calling the continuing education office nearest you:
Business Assistance & Developmental Center

(828) 349-1278
Cashiers Center

(828) 743-6688 FAX: (828) 743-0458
Cherokee Center

(828) 497-7233 FAX: (828) 497-7135
JacksonCampus

(828)586-4091, ext. 206

(800) 447-4091, ext. 206
Macon Center

(828) 369-7331 FAX: (828) 369-2428
Public Safety Training Complex

(828) 369-0591 FAX: (828) 369-2428
Swain Center

(828) 488-6413 FAX: (828) 488-2982

FAX: (828) 586-3129

Cost

There is no registration fee for Basic Skills, Human Resource
Development, GED, Compensatory Education, Adult High
School, or New and Expanding Industry Training classes. Senior
citizen residents of North Carolina are fee exempt for some classes,
asare firefighters, rescue personnel, EMS personnel, and law
enforcementofficers,

The registration fee for continuing education classes is based
on the length of the course. Fees are as follows:

0-10 hours vovmeeeeereveeeeeeraans $50
11-30 hours .oovvvveeeeseeeeee s $55
31-100 hours .ocoverveve e, $60
more than 100 hours ................ $65

Some classes are contracted on a self-supporting basis and are not
fee exempt for any group of individuals.
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Course Repetition

Effective Sepe. 1, 1993, the North Carolina Community
College System established a Course Repetition Policy
requiring scudents, including senior citizens, who take
occupational extension courses mote than twice within a five-
year period, to pay the full cost of the course. This provision
is waived if course reperition is required by standards
governing the certification or licensing program in which the
studentisenrolled; therefore, fire, law enforcement and rescue
personnel are exempt from the repetition policy aslong as
classes taken are job-related and subject to the certification ot
licensing provisions.

Students may enroll in community service courses as
many times as necessary to accomplish their individual
educational/training goals, provided they continue to show
progress, do not prohibit others from participaring, are willing
to pay fees, and do not violate policies of the North Carolina
Community College System.

Refund Policy

Registration fee refunds are granted only under the

following circumstances:

*  For classes thavare scheduled ro meet four times or
less, a 75 percent refund shall be made upon the
request of the student if the student officially
withdraws from the class(es) prior to or on the first
day of class(es).

+  For classes thar are scheduled ro meet five or more
times, a 75 percent refund shall be made upon the
request of the student if the student officially
withdraws from the class(es) prior o or on the
official 20 percent point of the class(es). Reguests for
refunds will not be considered afier the 20 percent
point,

For contact hour classes, refunds must be requested

within 10 calendar days from the first day of class. Self-
supporting classes are not eligible for refunds.

Certification Guarantee

The continuing education instructors at Southwestern
Community College (SCC} are backing up their commirment
to quality with a new program — the Licensure and
Certifications Guarantee.

In this case, guarantee means if seudents take a class in
SCC's continuing education curriculum in a field thar
requires state certification or licensure (by an agency outside
of the college) and pass that class, then they will pass the
certification or licensure. If they do not pass the certification
exam, then their registration fees will be reimbursed.
According to members of the continuing education
committee at SCC, this is the first program of its kind in the
state of North Carolina.

The list of programs covered by the guarantee includes
the following classes: Electrical Contractor's license, Waste
Water Treatment, Detention Officer, General Instruction for
Law Enforcement, General Contracror, Auto Safety
Inspection, Telecommunicator, Emergency Medical Services,
Emergency Medical Technicians {including Basic,
Intermediate and Paramedic), N.C. Building Code Officials
{including building, plumbing, fire, mechanical and electrical
inspection).

CASHIERS CENTER.

C”anf's'nul'v:ﬁ' fbuc‘ah‘ah

The Cashiers Center is located on Hig

coordinating general extension and CUFFiclum needs

office provides Community Service classes ang workshaps for all three counties. For

additional information call (828) 743-G688 or e-maif bethe@southwestce.ne.us

COMMUNITY SERVICE

The Community Service Program offers
individuals 18 years of age and older a variety of
courses designed to enhance vocational,
intellectual and cultural areas ofinterest. To pics
for these non-credit courses and workshops
include artsand crafis, personal enrichmenr,
dance, language, wellnessand patienteducation.
Specific class offerings reflect the requests and
needs of the local communities.

HEALTHCARE PROFESSIONS TRAINING

Southwestern provides a variety of training
for the healthcare professional,

Numerous emergency medical courses are
offered for the non-healthcare professional as well
as those who seek additional professional
certifications. The following courses are
recognized by the American Red Cross, the
American Heart Association and the North
Carolina Office of Emergency Medical Services:
American Red Cross Standard First Aid, Arnerican
Red Cross Advanced First Aid,

Cardiopulmonary Resuscitation, First Responder,
Emergency Medical Technician, Emergency
Medical Technician - Intermediare, Emergency
Medical Technician - Advanced, Basic Trauma Life
Support and Paramedic Training,

The College provides training for the Nurse
Aide I and the Nurse Aide IL The Nurse Aide [
program is offered through continuing education.
Please call your nearest SCC office for admission
and program requirements,

e huway 64 West and contains 2 computer lab,
personal development facilities, general classrooms and o crafls lnb. In addition to

of the Cashiers-Highlands area, this

Bt G,

Director of Extension Education -
Cashiers Center

Southwestern Community College 181



CHEROKEE CENTER

Cdonf-l'nu«'v:?‘ fburnh’on

(828) 497-7233 or e-mail scotts@southwest. ce.ne.us

The Cherokee Center is located on Aquoni Road in the Cherokee Bays Club Office
Park in Cherokee. It contains a computer lab, personal development classroom, interactive
television classroom and two general classrooms; in addition to coordinating general
extension and curriculum needs of the Qualla Boundary, managing two trade programs at
the Oconafiultee Civilian Job Corps Center. For additional information, call

fgcoﬂ- fguﬂwn,

Director of Extension Educatien -
Cherokee & Swain Centers

SWAIN CENTER

Coanh’ﬂul'rzs 5bucah'm-;

(828) 488-6413 or e-mail: scotts@southnwest.cg ne.tes

PROFESSIONAL LICENSURE AND
CERTIFICATION

Training offered in this area serves
individuals preparing to take state licensing exams,
aswell as professionals seeking to renew their
current North Carolina license or certification.
Groups served by this training include Real Estate
Brokers, licensed Building Inspectors, Land
Surveyors, Registered Engineers, Licensed General
Contractors, Environmental Health Specialists,
Licensed Structural Pest Control Operators,
Licensed Appraisers, certified Public Accountants
and Notary Publics.
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The Swain Center is located 5 1/2 miles west of Bryson City on Highway 74 and houses a
computer lab, personal development classroom, interactive relevision ckzssraa?_n, pottery lab,
crafls lab, a gymnasium, a confevence room, general classraoms and the .S'ufzzm County
Agriculture Extension Offices. In addition to coordinating general extension and
curriclum needs of Swain County, the Swain Center coordinates Professional Licensure
and Certification training in the three-county area. For additional information call

TEACHER CERTIFICATE RENEWAL

In addition to effective teacher training,
mentor training and performance evaluation, a
number of courses are offered for public education
teachers to meer their needs for continuing
educarion.

CISCO CERTIFICATION
The SCC Swain Center is equipped with a
Cisco lab where students can work toward their

Cisco certifications.

JACKSON CAMPUS

Caanh’nuc'rrj' fburah'on

Housed in the Founders Hall on the Jackson Campus, extension facilities include a
computer lab and many classrooms shared with curriculum programs. The office coordinates
general extension services and training for Jackson County and provides Personal
Development. For additional information, call 586-4091 or (800) 4474091,

extension 361 or e-mail jmoulton @southwest ce.ne. s

PROFESSIONAL DEVELOPMENT

ADULTHIGH SCHOOGL

Southwestern Community College operates
an Adult High School (AHS) program for adults
who wish to earn a high school diploma. Courses
are free, and the curriculum adheres to standards
set by the North Carolina Department of
Public Instruction. Students who complete the
AHS program are awarded high school diplomas.

COMPENSATORY EDUCATION

Aspecially designed program of study is avail-
able for mentally challenged and developmentally
disabled adults.

GENERAL EDUCATION DEVELOPMENT
(GED)

Southwestern Community College is an offi-
cial General Education Development Testing
Center. These tests cover five broad areas: English
Expression, Literacure, Mathematics, Social Studies
and Natural Science.

Individuals receivinga total passing score of
225 points, with no single test score below 40, are
awarded a High School Equivalency Certificate by
the North Carolina Department of Public Instruc-
tion. This certificate is generally
accepted on the same basis as a high school di-
ploma when making application for employment,
seekinga job promotion, orapplying for admission
into a college or university.

Preparation: An individual wishing to take the
GED examination should come to Southwestern
Community College foran initial interview, If

it appears that the individual is not
academicallyprepared to take the exam, he may
select one of three ways to complete his

jcw\ 1 [/’/’nu/:"o ",

Direcror of Literacy Programs

preparation. Depending on the level of preparation
necessary, he may choose to enroll in the Adult
Basic Education program, High School
Equivalency classes or Developmental Studies.

Application requirements: In order to take the
(GED examination, an individual must:
1. Beatleast 18 years of age.
2. Bearesident of North Carolina.
3.  Submiracompleted application.
(Applications are available acall College
locations.)

Retesting: In the event thatany single test score, or
thetotal score, is  unsatisfactory, a retest may be
taken after six months of further study.

Test Sites: At the time of application, a testing
schedule will be given to the applicant. GED
testing sites are located in Bryson City, Cherokee
and Franklin, as well as on the Sylva Campus.
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HUMAN RESOURCE DEVELOPMENT
(HRD)

SCC is commitred to increasing employment
of the citizens of our community. Human Re-
source Development offersa comprehensive edu-
cational program to increase the employability of
those served. The classes involve such components
as problem solving, interview techniques, applica-
tion techniques, resume’ techniques and work
relationships development. Life skills such as time
management, feedback techniques, stress manage-
ment and motivation may also be taught.

Courses are available in standard class struc-
ture and in modules. Courses may be customized
to assist in employment in a particular indusery
such as customer service, manufacruring or long-
term care,

Courses are offered free. The course includes
registration, books and supplies. The course also
includes follow-up counseling and advising, Find-
ing employmentand keeping employmentare
™wo outcomes of the course.

Adult High School and GED clusses are avnilable at the
Jackson Campus,

LITERACYEDUCATION

The purpose of the Basic Skills progrant is to
provide an educational opportunity for those
students in the three-county service area who did
not complete their high school education or have
not received their GED or who need to improve
their reading, languages or math skills. Classes are
flexible; they are designed to allow for individual
differences in persons who have been out of the
publicschool system from six months to thirty
years or more. Due to the varying levels of
motivation, ability, available time, work habits
and class commitment among the students, ABE
inscructors work individually with students to
achieve realistic goals.

Basic Skills stresses literacy development
from beginning reading to pre-GED study.
Conventional basic literacy instruction emphasizes
a general competency in basic word identification,
reading comprehension, and vocabulary skills, as
well as some basic knowledge in the social studies
and science area. Functional literacy, math and
English skills are also developed. Instructional
methodsand materialsappropriate for adultsare
used to help promote more meaningful learning
experiences. Pre-GED instruction provides
further study in the math, English, social studies,
science and general-reading areas. The program
provides the student with a basic foundation to
enter high school equivalency classes or to take the
General Education Development {GED)
examination,

OCpen enrollment is maintained throughout
the year in at least one literacy class in each county
to ensure the opportunity to permit students to
enter atany time. Specialized classes are estab-
lished at various locations in the service area.
There s no fee for registeation or for instructional

materials.

MACON CENTER
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The Macon Center is presently located in two buildings in downtown Franklin. The main
Jacility is at 23 Macon Avenue (behind the Macon County Courthouse Annex) and a
smaller facility is located at 95 East Main Street (Burrell Building). The Macon Avenue
Jacility houses administration, computer labs, and general classrooms. The Main Street
Jacility houses SCC Business Assistance Center, G.E.D. prep courses, and college prep courses.
For additional information call (828) 369-7331 or e-mail hanks@southwest.cc.nc.us

CUSTOMIZED BUSINESS TRAINING

SCC's Center for Business and Industry is
housed at the Burrell Building. The Center for
Business and Industry provides training and
services throughout the three-county area,

The Center for Business and Industry works
with business, industry, not-for-profit and
government organizations to provide a variery of
training in business skills. Training includes
compurer skills, management, supervision,
coaching, process improvement, customer service,
fork lift training, safety, team building,

ISO 9000 and other topics. This training can be
provided on-site, at any SCC facility or in a retreat
format.

COMPUTER RETREATS

The Center schedules many computer retreats
atarea inns. These rerreats are offered in a three-
day format and cover web-page design, computer
graphics and popular computer applications.

REAL ENTREPRENEURSHIP

On an annual basis, the Center schedules a
REAL Entrepreneurship class, which is offered in a
two-part format. The first portion of the class is a
three-day retreat followed by evening classroom
worl. The course is intended for prospective
business owners who want to jump start their
businesses with a solid foundation of planning.

SMALL BUSINESS COUNSELING

Counseling for prospective or existing
businesses is available on a no-fee basis through
special grant funding. The Small Business Director
can provide consulting services on a variery of
topics. The services are available by appointmentat
any location convenient to the business owner or
prospective owner.

SMALL BUSINESS SEMINARS

The Center offers many seminars throughout
the service area on a variety of topic areas of interest
to business owners, managers and employees.
These are offered either free or for a small
hospitaliry fee.
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SMALL BUSINESS RESOURCE CENTER

SCC s Business Assistance Center at 95 East
Main houses a resource center for small business
owners. Resources include access to computer
technology, business books and publications, video
and audio tapes and Internet access.

NEW AND EXPANDING INDUSTRY
TRAINING

Working with an industrial training specialist,
SCC can provide free work force training for new
or expanding companies and assist in providing
the skills training necessary for them to succeed.
Many companies in the College's service area have
benefited from these grants.

FOCUSED INDUSTRY TRAINING

Where very specialized industrial training is
required for a small number of workers, SCC may
be able o provide afforable training through this
program.

E-COMMERCE

Whether you're looking to establish a Web
presence for your business or starting your own
on-line business, the Electronic-Commerce
{e-commerce) certificate will give you the hands-on
skilis and the background knowledge you need to
get started in this field.
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PUBLIC SAFETY TRAINING COMPLEX
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The Public Safety Fraining Complex is located in the Macon County Industrial Park, Highway 64
West, the facility is primary dedicated to coordinating the Coliege’s Public Safety Training
Programs. The facility bas general classrooms, a computer lab, a weight training room,
multipurpose room and [V classrooim.

The Five and Rescue Training Facilily and the fulure driver training range is afso located in the
Indusirial Park. For information abou! any Public Safety Training program, call (828} 369-
0591, or e-mail susanm@southwesl cone.us

i
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Director of Extension Education -

Macon Center, Public Safery

BASIC LAW ENFORCEMENT TRAINING
(BLET)

BLET is designed to give students essential
skills required for entry-level employment as law
enforcement officers with state, county or
municipal governments or with private enterprise.

This program utilizes State commission-
mandated topics and methods of instruction.
General subjects include, but are not limired to,
criminal, juvenile, civil, traffic and alcoholic
beverage laws; investigative, patrol, custody and
court procedures; emergency responses; and ethics
and community relations.

Successful graduates receive a certificate and
are qualified to take certificarion examinations
mandated by the North Carolina Criminal Justice
Education and Training Standards Commission
and/or the North Carolina Sheriffs' Education and
Training Standards Commission.

EMERGENCY MEDICAL SERVICES
TRAINING

SCC provides a variety of training for
emergency medical personnel. The college
provides the following training courses:
Emergency Medical Technician — Basicand
Intermediate, Medical Responder, First Responder,
Basic and Advanced Trauma Life Support,
Pediatric Advance Life Support, Cardiopulmonary
Resuscitation, First Aid, plus American Heart
Association and American Red Cross courses.
Continuing education is also offered for area fire,
rescue and emergency services personnel,
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FIRE AND RESCUE SERVICES TRAINING

Various courses are offered in cooperation
with individual fire and rescue departments in the
service area. Specific courses are designed to increase
the firefighter’s technical knowledge and improve
hisor her skills in fire ground operation, Classes
may be offered in any order according to the needs
of each fire deparrment.

In addition, SCC offers the nationally
recognized firefighter certification program and the
rescue certification program, The training
curriculum is based on the 1992 edition of NFPA
1001 which was adopted by the North Carolina
Fire and Rescue Commission in July 1993 and
implemented in Jan. 1994.

The Fireand Rescue Training Facility is
located adjacent to the Public Safety Training
Complex. This 4,100 square foot, three-story live
burn building is designated for a variety of
training exercises. Both fire and smoke exercises can
be conducted in and on the structure and rescue
operations can be simulared throughour the
building, SCCwill coordinate training for
firefighters and rescue personnel in the region and
will be responsible for the scheduling of this
facility.

LAW ENFORCEMENT TRAINING

Southwestern Communiey College provides
the North Carolina Basic Law Enforcement
Training program mandated by the NC Criminal
Justice Education and Training Standards
Commission and by the NC Sheriff's Education
and Training Standards Commission. This
program will provide the student with the
knowledge and minimum requirements needed for
certification by the Criminal Justice Commission
and/or the Sheriff's Commission. The College also
offers in-service and advanced speciality training to
law enforcement agencies.

Southwesrern is the coordinating college to
the Western North Carolina Criminal Justice
Regional Planningand Training Program.
Through this program, the eight westernmost
communiry colleges, serving 17 counties, work
together to serve the comprehensive education and
training needs of criminal justice personnel in
North Carolina, with special emphasis on
addressing unmet training needs.

In addition, basic training program designed
to prepare Seasonal Park Rangers to perform law
enforcement in areas administered by the National
Park Service is oftered. Classes meer for a ten-week
period from 8 a.m. until 6 p.m. Monday through
Friday, with some evening and Saturday sessions.
Graduates of the program are eligible to receive a
commission as a Seasonal Ranger with the National
Park Service at one of the more than 300 parks,
monuments and other facilities of the Park Service
in the conriguous 48 states, Alaska, Hawaii, Puerro
Rico, the Virgin Islands and Guam.

The College offers the N.C. Detention
Officer program mandated by the North Carolina
Sheriff's Education and Training Standards
Commission. Other state certification programs
offered include: General Instructor Training,

Telecommunicator Training, Radar Training,
Standarized Field Sobriety, plus others, Also
offered are training programs which lead to the
following professional certification programs:

Law Enforcement Officers' Professional
Certification Progran:
* Basic, Intermediate and Advanced Certification

Criminal Justice Officers’ Professional Certification

Program:
* Basic, Intermediate and Advanced Certification

Professional Certificiate Program for Sheriffs and
Depury Sheriffs:
* Basic, Intermediate and Advanced Cerrification

Professional Certificate Program for Detention
Officers:
* Basic, Intermediate and Advanced Certification

In order to be eligible for one or more of the
above programs, entry level qualifications must first
be met. Awards are based on a formula, combining
formal education, training and actual experience as
an officer/professional in the field.

Cerrificarion is awarded by the N.C. Criminal
Justice Education and Training Standards
Commission or the N.C. Sheriff's Education and
Training Standards Commission.

Varlous specialized law enforcement courses
are conducted in the area served by Southwestern
Community College, including: Communications,
Courtroom Procedures, Criminal Investigation,
Criminal Lawand Procedure, Defensive Tactics,
Firearms Training, Firsc Aid, Detention and
Narcotics and Dangerous Drugs.
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B.A., M.S., Indiana University
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Robert B. Satterwhite

Developmental Education
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Kirk E. Stephens
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kirks@southwest.cc.nc.us
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B.S.Ed., M.A., Western Carolina Universicy
dfoerst@southwest.cc.ne.us

Stacy R. France

Administrative Assistant: Cushiers Center
AAS., Southwestern Community College
stacy[@southwest.cc.ne.us

Judy A. Franklin
Administrative Assistant: Health Sciences
judyf@southwest.ce.nc.us

Rosetta C. Gates
Accounting Technician/Payroll
rgates@southwest.ce.ne.us

Deborah N, Ginn

Coordinator of Purchasing & Inventory
B.A., Western Carolina University
debbieg@southwest.cc.nc.us

Tyler N. Goode

Public Information Officer

B.A., Stephen E Austin State University
tylerg@southwest.cc.nc.us

Elizabeth B. Graham

Director of Extension Education - Cashiers Center{
Community Services

B.S.N., University of North Carolina Greensboro
bethg@southwest.cc.nc.us

Sharon Q. Grasty

Executive Assistant to the President

AAS., Southwestern Community College
grasty@southwest.cc.ne.us .

Elizabeth Guertin

Administrative Assistant — Instructional Services
AAS, St Leo College
eguertin®@southwest.cc.nc.us

Glendon Hackney

Public Safety Supervisor

AAS., Central Carolina Community College
B.S., Gardner-Webb University
ghackney@southwest.cc.nc.us

Mazgaret Rose Hall

Director of Human Resource Develppment
B.S., Spring Hilt College

M.A.Ed., University of Northern Iowa
mrhall@southwest.cc.nc.us

Reta Hamilton
Coordinator/Instructor, Law Enforcement Training
A.AS., Southwestern Community College;

retah@southwest.cc.nc.us

Anthony O. Henson
Grounds Worker

Charlene Hooks

Accountant/Cashier

AAS., Southwestern Community College
chooks@southwest.cc.nc.us

Talmadge L. Hoyle
Grounds Supervisor

Rita Hubbs

GEAR UP Resonrce Teacher

B.S.Ed., Western Carolina University
rhubbs@southwest.cc.nc.us

Martha R. Hunter

Academic Transition Coordinator
B.S., Pennsylvania State University
M.Ed., Western Caroclina University
martih@southwest.cc.nc.us

Dennis Keough

Direcror of Distance Learning

A.S., State University of New York at Farmingdale
B.A., East Carolina University

M.A., University of Southern California
dkeough@southwest.ce.nc.us

Monty Vaughn Kirkpatricl
Custodial Warker

Debra M. Klavohn

Division Chair, Health Sciences; Plyysical Therapise
Assistant; B.S., Louisiana State University
M.A.Ed., Western Carolina University
debm@southwest.cc.nc.us

Margie Koch

Director of Evening & Weekend College
B.A., M.A., Western Carolina University
mkoch@southwest.cc.nc.us

David M. Kochersberger

Network Administrator

A.AS., Southwestern Community College
davek@southwest.cc.ne.us

Susan Lanier

GEAR UP Resource Teacher

B.S.Ed., M.A.Ed., Western Carolina University
slanier@southwest.cc.nc.us

Melody Lawrernce

Financial Aid Coordinator

A.A., York College; B.A., University of Nebraska
M.B.A., Western New England College
miawrence@southwest.cc.nc.us

William K. Lee, Jr.
Literacy Recruitment{Retention Specialist
B.A., University of North Carolina Greensboro

Dianne J. Lindgren

Librarian

B.A., Florida Seuthern College
M.A., University of South Florida;

diannel@southwest.cc.nc.us

Jennie Luther
Custodial Worker

Mark R. Lyons

Computer Technician

AAS, A.G.E., Southwestern Community College
markl@southwest.cc.nc.us

Timethy L. Martin

Printer

B.S.Ed., Fairmont State College
M.A.Ed.,, Montana State University
timm@southwest.ce.nc.us

Susan C. McCaslkill

Director of Extension Education - Public Saféry
Training Complex

B.S., M.S., Western Carolina University
susanm@southwest,cc.nc.us

David A. McClure

Assistant Divector of Enrollment Services
B.S., M.A., Western Carolina University;
davidm@sourhwest.cc.nc.us

Frank McGouey
Custodial Worker

Patricia B. McKay

Graphic Artist

AAS., Southwestern Community College
pmckay@southwest.cc.nc.us

Mielissa Carter Medlin

Administrative Assistant: Extension Education
- Jackson County

AAS., Southwestern Community College
B.A., Montrear College
melissam@southwest.cc.nc.us
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STAFF

Doris G. Melton
Administrative Assistant: Administrative Services
AAS,, Southwestern Community College
B.B.A., Montreat College
dorism@southwest.cc.nc.us

Richard A, Middleton
Courier/Mail Clerk
rmiddleton@southwest.cc.nc.us

Delos D). Monteith

Institutional Research & Planning Officer

B.S., Western Carolina Univessiry

M.S., University of North Carolina, Chapel Hill
delos@southwest.cc.nc.us

Charity Moon

Enrollment Specialise

B.A., Western Carolina University
charity@southwest.cc.nc.us

Joan K. Moulton

Director of Literacy Programs
B.S., University of Tampa
M.Ed., University of Florida;
jmoulton@southwest.cc.ne.us

Vita B. Nations
Administrative Assistant: Cherofee Center
vitan@southwest,cc.nc.us

Rita L. Nozris
Grants Accountant
B.5.B.A., Western Carolina University

ritan@southwest.cc.nc.us

Debra Odom

GEAR UP Resource Teacher

B.A., Thomas Edison State College
dodom@southwest.cc.nc.us

Sharon Owen

Administrative Assistant - Transfer Programs
A.AS., Southwestern Community College
sowen@southwest.cc.nc.us

Tobie M. Painter
Maintenance Mechanic
AAS., Southwestern Community College

Patricia Parker

GEAR UP Resource Teacher

B.S., Western Carolina Universiey
pfparker@southwest.cc.nc.us

Sheila B, Parton
Custodial Worker

Melissa Pendergast
Assistant Public Information Officer
mpendergast@southwest.cc.nc.us

Karen Polyasko

Accountant

A.B.; Belmont Abbey College
kpolyasko@southwest.ce.nc.us

James E. Porter
Custodial Worker
Diploma, Haywood Community College

Ashley H. Reece

Financial Aid Technician

B.S.B.A., M.A.Ed., Western Carolina University
ashleyr@southwest.cc.nc.us

Charles J. Reece

Director of Human Resources and Facility
Development

B.S., Clemson University

M.B.A., Western Carolina University
chuckr@southwest.ce.nc.us

Nelda M. Reid

Director of Learning Resources

B.S., Western Carolina Universicy
M.A., Appalachian State University
nelda@southwest.ce.ne.us

Ann Riclkman

GEAR UP District Coordinator
B.S., Western Carolina University
arickman@southwest.cc.nc.us

Terry L. Robinson
Grounds Worker

Jason Rogers

Network Speciatist

AAS., Haywood Community College
jlrogers@southwest.cc.nc.us

Pamela Schadt

Upward Bound Academic Advisor
B.S., The Ohio University

M.S., Indiana University
pschadt@southwest.cc.ne.us

Russell Seagle

Director of Small Business Center
B.S.B.A., Appalachian State
rseagle@southwest.cc.nc.us

David A. Shiek

Director of Testing and Job Placement
B.S., M.S,, Ph.D., Indiana State University
davids@southwest.cc.nc.us

Harrietta H. Shuler

Director of Extension Education - Macon Center/
Business and Indusery Training

B.B.A., Georgia State University

M.B.A., Western Carolina Universicy
hanks@southwest.cc.nc.us

Norma E Shuler
Crstodtal Supervisor

Rita B. Shuler

Administrative Assistant: Macon Center
AAS, Southwestern Community College
ritas@southwest.cc.nec.us

STAFF

Janet Smith

Stuudent Develapment Specialist

B.S., M.A.Ed., Western Carolina University
jans@southwest.cc.nc.us

Laurie M. Smith

Administrative Assistant: Student Support Services
AAS., Southwestern Community College;
laurie@southwest.cc.nc, us

Mary L. Smith

Student Development Specialise

AB., Duke; M.Ed., University of North Carolina —
Greenshoro University

maryls@southwest.cc.nc.us

J- Henry Stephens
Maintenance Worker

Rhonda Stephens

Administrative Assistant: Swain Center
A.AS., Southwestern Community College
B.B.A., Montreat College
rhondals@southwest.cc.nc.us

George B. Sutton
Custodial Worker

K. Scott Sutton

Director Extension Education: Swain & Cherokee
Centers — Professional Licensure and Certification
AAS., Southwestern Community College
B.B.A., Montreat College
scotts@southwest.cc.nc.us

Harley Wiggins
Custodial Worker

Dennis E. Wilkey
Coordinator of Buildings and Grounds
dwilkey@southwest.cc.nc.us
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STAFF

Steve M. Wilson

. ShippingfReceivingl/Inventary Clerk
Certificare, A.AS.,

Southwestern Community College
| steve@southwest.cc.nc.us

» Ronda Woodard

GEAR UP Districe Coordinator
B.S., Western Carolina University;
| rwwoodard@southwest.cc.nc.us

Karen Zangara
Administrative Assistant — Public Safety Training
Complex

kzangara@southwest.cc.ne.us
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PART-TIME EMPLOYEES

Aiken, Elizabeth, English,
B.A., James Madison University
Allen, Courtney, SOS Grant Project Coordinator;
B.S., Western Carolina University
Allison, Carla Public Safery Officer
Angelo, Kellie, Physical Education,
B.L.S., Southern Illinois University, M.Ed., University of Nebraska
Ashe, Hazel, Evening Receptionist,
AAS., Southwestern Community College
Baker, Robert, Computer Information Systems,
B.A., M.Ed,, University of Florida
Banks, Jackie, Welding;
Certificate, Southwestern Community College
Bennett, Mary, Basic Skills, Math;
B.S., University of Maryland; M.S., Virginia Polytechnic Institute
and State University
Bentley, Jonathan, Basic Skills;
B.S., The Union Institute
Bradley, Mary, Math;
B.S., Western Carolina University
Brost, Robert, HVAC / PLC / Electrical
Buck, Peter, Educational Specialist,
B.A., St. Johr's College; M.Ed., Western Carolina University
Burns, Scott, English,
B.A., M.A., Clarion University
Burrell, Donnie, Electrical
Cabe, Rapatri, Government;
B.A., Western Carolina Univessity; J.D., University of Mississippi
Carothers, Sarah, Math;
B.A., University of North Carolina at Chapel Hill
Carpenter, Burlin, Public Safety Training Assistant
Clemmons, Kay, HRD Records Coordinator;
B.S., M.A., Western Carolina University
Cohen, Renee, Accounting/Business;
B.Ed., University of Miami, M.A.Ed., Georgia State University
Cowan, David, HVAC;
de Maintenon, Rita, Literacy;
B.A., Goethe University
Denton, Jerry, Lab Assistant,
AAS., Southwestern Community College
Dinnes, Robin, English;
B.A., The University of North Carolina ar Chapel Hill; MLA.,
North Carolina Stare University
Drabek, Jennifer, Library Assistant,
A.A., Edison Community College
Edmonds, Genia, Basic Skills;
B.M.E., Mississippi University for Women
Farmer, Shirley, Lab Assistant & Instructor,
A.AS., Southwestern Community College
Faulkner, Brian, Marh,
B.S., M.S., Western Carolina University
Fay, John L., Criminal Justice;
AA., Miami-Dade Community Cellege
Fennell, Diane, Clerical Assistant;
A.B., University of Chatrancoga
Fox, Joelean, SOS Grant Project Direcror,
B.S., Western Carolina University -
Frazier, Elizabeth, Basic Skills,
B.S., University of Missouri, M.B.A, Nova Southeastern University
Frazier, Sanford, Basic Skills,
A.A., St. Petersburg Junior College; B.A., Universiey of South
Florida

PART-TIME EMPLOYEES

Frogge, Barbara, Psychology;

B.M., Georgetown College; MA, Peabody College
Gibby, Tammy, Clerical Assistant
Godfrey, Esther Liu, English,

B.A., Universicy of Tennessee; M.A. Western Carolina University
Gold, Paul, Communications,

B.A., MLA., University of North Carolina Chapel Hill;

Ph.D., University of Kentucky-Lexington
Haili-Bottomley, Tina, Secretary
Hall, Kathy E., Compensatory Ed,

B.S., Western Carolina University
Harshman, Charlie, Office Clerical,

A.S., Palm Beach Community College
Hedden, John, Basic Skills,

B.S. Western Carolina University, M.A., Hampron Institure
Henson, Susan, Informarion Systems,

A.AS., Southwestern Community College
Hollingsworth, Ken, Geography;

B.S., M.A., Western Carolina University
Jones, Grady, Real Estate
Joties, Jennifer, Early Childhaod,

B.S., Western Carolina University
Keating, Barbara, Basic Skills,

B.S., University of Maryland
Keeling, Robert, Adveriising 8¢ Graphic Design;

A.AS., Southwestern Community College
Kennedy, Faye, Basic Skills,

B.A., Elon College
Kuppers, Peggy, Basic Skills,

B.S., The University of North Carolina at Chapel Hill
Kurtin, Mary Art Appreciation,

B.A., M.A., Western Carolina University
Lambert, Lana, Basic Skills,

B.S., Western Carolina University
Leach, John, Religion,

B.A., Davidson College; M.S., Vanderbile University
Lewis, Martha Jean,

B.A., University of Miami;M.S., Florida International University
Long, Loren, Routing and Switching
Lower, Emily, Basic Skills,

B.A., Whitworth College; M.A., Utah State University
Lunsford, Boyd, Biology,

B.S., MALEd,, Ed.S., Western Carolina University
Lynn, Kristina, Basic Skills,

B.S.Ed., Western Carolina University
Marsh, Michael, Ultrasonegraphy,

A.S., Hillsborough Community College, B.S., M.EH., University of

South Florida
Martin, William, Composition,

B.A., M.A., Western Carolina University
McCall, Kenneth Randall, Cosmetology;

Certificate, Southwestern Community College
McClure, Melissa, Health Sciences,

AAS., Haywood Community College
McDonald, Tara, Developmental Education,

B.A., Coker College
McRae, Samuel, Basic Skills,

B.A., The University of North Carolina at Asheville,
Mercier, Ronald, Basic Skills,

A.A., Broward Community College, B.A., Florida Adantic University
Midgett, Kathleen, Basic Skills,

B.S., Universicy of Bristol

Morgan, Ernest, History,
A.B., M.A. University of Georgia
Morris, Edwin, Religion,
B.A., M.D., University of North Carolina Chapel Hill
Nelson, Karl, Medical Terminology.,
B.S., NC State University, M.ET., East Carolina University
Newman, Jill, Developmental Math,
B.S.E, East Carolina University
Ostroff, Joe!, Science,
B.S., Guilford College, M.S., Saint Louis University
Papin, William, Computing
Payne, Vianne, English;
B.A., MLA., University of North Carolina at Greensbore
Potts, Robert, Real Estate,
AAS., SCC, B.S.B.A., Western Carolina University
Quinn, Anthony, Physical Education,
B.A., The College of Idaho
Rice, Nancy, Custodial Worker
Rorrer, Carolyn, Secretary
Ruppert, Elizabeth, Basic Skills,
A.B., University of Georgia
Sansone, Susan, Basic Skills,
B.A., M.S., Adelphi University
Schexnaydre, Linda, Basic Skills,
B.S.N., Regents College; M.S.N., University of South Alabama
Sithes, Charles, Physical Education,
Smith, Christopher, Informartion Systems,
A.AS., Cenrral Carolina Community College, Edgecombe
Community College; Nash Communiry College
Smith, Martha, Secretary;
AAS., Southwestern Community College
Smith, Pamela W, Psychology;
B.S., M.S., Florida International University
Smith, Russell, Early Childhood,
B.S., Clarion University
Spell, Elizabeth, Music,
B.M., M.M., Converse College
Steckelberg, Bonnie, Basic Skills
Stillwell, Ronnie, Information Systems,
AAS., Southwestern Community College
Tate, Jerry, Basic Skills,
B.A., Berea College; M.A., Western Carolina University
“Taylor, Mary, Compensatory Education,
Turk, Sherri, Early Childhood,
B.S., Georgia Southern University; M.R.E., Wake Forest
Voorhees, Julie, Program Compliance,
B.S., University of Central Florida
Weden, Sandra Developmental Education,
B.S.Ed., M.A.Ed., Western Carofina University
Welch, Valorie, Evening Clerical Assistant
Wheatley, Dorothy, Elementary Spanish,
A B., University of Georgia
Williams, Kimberly; Early Childhood;
B.S., Western Carolina University
Wilson, Mary, Library Assistant,
A.AS., Asheville-Buncombe Technical Community College,
B.S., Western Carolina University
Wilson, Nancie, Psychology,
B.A., M.A., University of Central Florida
Wolf, Kay, Basic Skills;
B.A., Oklahoma Baptist University
York, James, Computing,
B.B.A., Morehead Srate University
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INDEX

Academic Advising ................ e s s R T s
Academic Awards Ceremony (Annual) ......oereesrienneecriivsssisssrasennes
Academic Calendar ....coveeverirceviicnnnennnnne ii

ACADEMIC PROGRAMS OF STUDY
Academic Programs Key ...ocovvcernenrccnriennes
ACCOUNTINE earerriimraversiesse s sssesss st s snresss st saases
ADMISSIONS/ENROLLMENT ...occcviinmmearmsismeseerasssienns
Admissions Policy v ecerenassnssneees
Admissions Procedures .......ooeeeeereeeeereersineeirennn,
Admissions Requirements ....oeeveeveveeecereserssrsenessses
Advertising and Graphic Design
Air Conditioning, Heating, & Refrigeration Technology .....
Application for Commencement .....cc.oceevriericens
Associate’s Degree (Definitlon) .....ovveeeeceeecesnicnescenniiessnsemsessiinns 27
Associate in Arts - College Transfer ...vv.reerereeeerec. .. 44-46
Associate in Pine Arts - Visual Arts .ooeeeceociiinnsniessnsseiis 47
Attendance Requirements ....ooccvvvvevans wes 26
Auditing Courses (Curriculum)
Auromotive Systems Technology .....oovrvirvannan. vrereeneeen 48
Business AAMINISTALION ....ovevvvronenrersesnensrscnen:
Banking 8 Finance Concentration ... ocuermmsnronssessnes 51
CrtfICaIE oovusiviisaecee e bsrr s 50
Concentration in Marketing 8¢ Retalling .....ccovvivammmerienrerennen
Electronic-COmmerce vuummmmrmrnsesraeecees
Career Planning and Placement
Certificate (Definition} .......ovverennn..
Change of Curfieultim .....vvoveves e veneeesessersensesmeeesesscssnsns
Change of NamefAddress ... iorimneescrminsseesrecssssiissansssenses
Change of Schedule ....coovivruvrrcvnrineessrinens
College Values for Teaching Excellence
College Vision, Mission & Goal Statements .coveensissssssinsirnsssone v
Community LIBK oo iorncerseesssese e nessssssseas e emsssssssssssassrenss
ComPlEANCE w1t e et s s an s
Computer Engineering Technology ... ieesemsiiinissssiees
Concurrent Enrollment .....overecnee,
CONTINUING EDUCATION ....
Cashiers Center ..overeirieennn,
Certification GUATANIEE ....vwervereorsrmesrerssssrssssssensanssses
Cherokee Center
Continuing Education TUiTIon ....eercconmsiinmmsrinsnsasssenes 18
COBE ettt e e s
Course Repetition ...
Jackson Campus «oeieecceenrceeeectsesaseesasssrsanennes
MAon CONIEL wvueusitrieieeerenesre e ereasescsesss s ssssransemsenssats
Preregistration/Enrollment
Public Safery Training Complex .......ccorciircmmminirinennns 186, 187
Refund Policy ..o ccmseissssssassasssssassnss s 180
Swain Cenrer
Cooperative EdUCAtion ...
COSIMETOIORY 1oruevrirrisissiirremneiensrarssnssssssss s snssees s ssasss s s saens
Cosmetology Instructor
Manicuring INSIIUCIOr .. esnnees
Manicuring/Nail Technology ....cecovercenirreneiiisnsssnersseninan 58
Course Credit by Examination
COURSE DESCRIPTIONS ....ocoveeeerrenersecsrerirenssmsssssennes
Cotirse SubStUHON POlicy ..ovvvveeeeerveemeeersrssrssssisssmsssssssssssssensesaes
Criminal Justice Technology ...
Culinary Techntology ..ocovirniimsnsrss e eressssssssssens
Cyber Crime ot s ssesssesae s astsssan s
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Cyber-LINK ..ot et sisssssssseceecsereessansesscssonns
DIEAN'S LiST cereeeissicrseenmssiismnsss s smssss s sestsasasseemasesassrsesessssssseses
Developmental Studies
Diploma (Definition) ...eewieseieserss et ccsremecesresessrennes
DISTANCE LEARNING/WEEKEND COLLEGE/
CONCURRENT ENROLLMENT ..ccovnmceiereerersriasessessieses 31
Opportunities to Earn College Credit woovvcncenniivcecniinnns 32
NorthCarolina Information Highway .ccoooeeeevvconerannionnns 33
Communiey Link v,
Interactive Television ....
Weekend College .............
Concurrent Enrallment
College Tech Prep v ssssnns
Accelerated College Education (ACE) ...... .
Dual Enrollment ...cooimiencnearniermenin
Early Childhood Associate ..............
Electrical/Electronics Technology .......
Electronics Engineering Technology ....
Emergency Medical Science ..oovveoeeerecccrrne e
Bridging Progrant ..o e ievnesnisnensiiinennnas
Enrollment Services vovnverrerrirnareieiens
Environmental Science Technology .....
False Information ....cueesmiervmerissncsrenines
FINANCIALAID ...oovvrveersnrinrersrnssesrsmsnsseenmsccseons
Eligibility ...coovnvrierennes
Enroliment Status.....
Financial Aid TE2nsCript e
How to Apply for Financial Ald .o,
Programs Administered by Other Agencies
Bureau of Indian Affairs ..o eonrscnnicnsceensnese e e
NC Division of Rehabiliration
Social Security AAMINISTrAtion ..o e rrneeas 12
Veterans Educational Assistance Benefits .o.ooeevvreoveeenee 13
Programs Available
Federal Family of Educational Loans ......ococcocnvneviinernns 12
Federal Pell Grant i 12
Federal Supplemental Education Opportunity Grant ..., 12
Federal Work-Study ...oveeicvericnaniienmnncnrennnrenimen
NC Community College Grant
NC Student Incentive Grant
Qualitative Meastre .o s
Quantitative MEasure . oo sesesesnees
Scholarships
Return of Title IV Funds .o

REQUITEITIENES 1oreeneirmessrintsssete s nns s reren s sae s s seranssssssnes
Satisfactory Progress
GENERAL INFORMATION ..ot srsisissnasssserassns 1
General Occupational Technology ..o 71
Governance
Grades in Developmental Courses ..o 28
Grading SyStem cocviniiriiais s 27
Graduating with Honors ..o 28
Health Care Technology ..o 72
Health Information Technology ... neesnessieseceseiiennes 73, 74

Medical Coding et 75

Medical Transcription ..t s seenes 75
Health Occuparions Aptitude Examination (HOAE) ......c.coveeeeeeee. 7
Hotel/Restaurant Management

Human Service Technology ..o e

INDEX

Substance Abuse CONCENTIALION wovvicvvrvrrirerervsreneserressereseseranns 78

Substance Abuse Treatment
Information SYSEEMS .cvnimmmimm e

Computer Applications ...eevenesssrcenennnen,

Computer Programming ..o e

Concentration in Newwork Administration & Support.......... 83

Desktop Publishing
Institutional Profie ............
Interactive Television ...
International Student AGMESSIONS vouvvveeeccnrermesrvesnserersesesesvesesnass 7
Internet Technology
Learning Assistance Center ..o e 3
Learning Resources Center vttt 2
Licensing of Graduares
Map (Jackson Campus)

Medical Laborarory Technology .....cveeeemmcrencnmesivinmnesisienns 83, 86

Medical Sonography ...cceceniicnaniinn

Message from the President

Narional Vocational-Technical Honor Society v, 7

NorthCarolina Information Highway ..., 33

Nursing Associate Degree .o, 89-91

Occupational Education Associate ...ooiii e niscnnssnnnns 92,93

Occupational Therapy Assistant

Office Systems Technology ..o
Certficate OPHON .o s s s 97
Virtual Office Assistance Concentration .. 98

OLENLRLON wiiiiiici s s s rsa s i e

Qutdoor Leadership

Paralegal Technology

Payment of Tuition and Fees ... 18

PERSONNEL ..o snassssssne s
Board of Trustees ...
AdMINISEFATION 1.crrrverreernreerticssse e smnss s s ssesranns
FROUILY <oevvrerereumsvererscsrecermcbsbrissnssssenssisssnsssssnnsstssnnsns 191-194
Stafl e 194, 200
Part-time Employees ....cuvecinniisninmaninssssnisssnsniins

Phi Beta Lambda

Phi Theta Kappa

Phlebotomy «ceciereecerernsssisresnsssinn et serssstssss s enis 101, 102

Physical Therapist ASSISTAE covvervvreeeneeereesssmissesessitnesensenees 103, 104

Placement Testing: Retest Policy w.vvvomnnirnncrncinnnsncescein

Pre-Major Associate in Arts
Business Adminstration
Business Education and Marketing Education ....
Criminal JUSHCE vovwmnsmmesirirsriiserseriesssereerens
HiStory i
NULSINEG «.voceevvectceess s esasssssn e asssasesnes
Physical Education .o,
Political Science ....cmamimmcnimnmsiisenssiisasssione
Psychology cvvcvecve it snns s
Social SCIenee e
S0CI0lOZY wivvrniiinsirn e

President's LIS .iomeiersirnimmmmseessscssississssssissasiens

Probation (Academic) .ivirmirmrrarereermssimisssnininne

Program Listing ....

Radiography ..ot

Readmission Policy v

Real BStare oo sesessn s essssanesssiine

Refund Policy (State) ..........
Accrediting Agency ..oconnn
Non-Title IV Recipients....

Regiscration (Curriculum Courses) .o, 26
Early
Lare
Repeating Courses .o
Requirements for Receiving Financial Aid
Residency (Minimum Course work required at SCC .cvvvvrvenninnae 29
Residency Classification (For Tuition) i 18
Respiratory Therapy .
Services for Students wich Disabilities .o, 22
Southwestern Community College Foundation, Inc. «vivceinniirrens 4
Specialized Programmaric Accrediting and Approving Agencies ....... 2
Speech & Language Pathology Assistant ....ovevnicsiinnnnn 121, 122
Student Ambassadors ... s

Student Clubs and Organizations ...
Student Conduct (Standards) .ooveovvciererrerrermeneennsssnins
STUDENT EXPENSES ...ooonevnirermmmmsircrsrnrsiseer s emssns s esssians
Studenr Grade Appeal
STUDENT LIFE o rvoeeiee e mttmssiansissssss s s nnssnsssess
Student Government AsSOCIALON vcouvsiivirresieriireressisasmessnes
Student Records Policy
Student Right-to-Know Information .....mmrsniesesseerensernna. 22
Student Support Services
Surgical Technology ..oweerveerrucn.
Suspension (Academic) .vverinrinencncrrnssnerrene
Table of CONents ... ovinincrninsesse i
Testing  —eeevinenes
Texthbooks cociiinnans
Therapeutic Massage .....
Trades  veveerreiiiinnn
Carpentry ..o
Masonry v.eeeeenas
Plumbing ........
L7303 - —
Transfer Agreements...........
Transfer of Earned Credit
Tuition and Fees Per Semester ......
VELETANS  cevvcrviinerirenmsreseesmssnsecnae st msnesansesnnns
Waiver for Basic Keyboarding Course .............
Weekend College .vvvmvevrrimrmcrinseesrisirsmsronesrennans
Withdrawal Procedures
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JACKSON CAMPUS MAP

¢ atg'“g

BALSAM CENTER
Admissions Office (1st Floor)
Audirtorium (1st Floor)

Bookstore (3ed Floor) Thg]
Career Planning & Placement (1st Floor)

Financial Aid (1st Floor)

I'TV Classroom (3rd Floor)

President's Office (1st Floor)

Public Information (1st Floor)

Registrar (1st Floor)

Resource & Community Development (1st Floor)
Telecommunications and Information Management {3rd Floor)

FOUNDERSHALL

Computer Labs (1st Floor)
Continuing Education (1st Floor)
Cosmetology (st Floor)

Maintenance
Building

BRADFORD HALL
Conference Center (1st Floor)
Instructional Adminiscration (3rd Floor)
Multi-purpose Room (2nd Floor)

Map by John Balentine

OAKSHALL

Business Office {1st Floor)

Student Support Services (2nd Floor)
Learning Assistance Center {2nd Floor)

THEPINES
Graphics and Printing
Learning Resources Center (Library)

THE SUMMIT
Human Resource Development (HRD) 9
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