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Welcome to WebAdvisor for Faculty!

WebAdvisor is an online tool that allows faculty to access student information via the internet.
Using WebAdvisor, faculty can do the following tasks from ANY computer that has internet
access:

Enter student grades

Do pre-requisite checks from your own home
Register advisees

View student profile information

Access your faculty teaching schedule

Getting Started: Setting up Your WebAdvisor Faculty Account:

1. Click on the “Login MySCC” toolbar on SCC’s homepage: www.southwesterncc.edu

2. Login using your Novell username and password.
3. Click on the “WebAdvisor” link to access your information on WebAdvisor.

4. To access information, click on the “Faculty” toolbar on the right.

You’re connected to WebAdyvisor!
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Faculty Grading:

3 WebAdvisor for, Faculty - Mozilla Firefox

Eile Edit Yiew History Bookmarks Tools Help {:}

@I - B - @ m' |° http:,l',l’l?Z.16.1.7,l’WA,l'WEhAdvlsnﬂTOKENIDX:112IED17D9&type=M&(Dnstltuen(y=WEFC&p\d:CORE-WBI|Yl b] |'|GDDg|E |k-g_]

’ iaetting Started @ Latest Headlines

4 Webndvisor Main Menu % Webadvisor for Faculty

al

Loc Our Faciy 7v MenU ConNTACT Us

ULTY - WEBAD: or For Fac J Welcome Sherri Singer!

User Account

hly ACCess
What's my User 107
Forgot your passward?

Faculty Information

iy Advisees

s Click
vizees : I C

Class Roster
Grading .
Searoh for Sections “gradlng.”
by Class Schedule

Student educational planning
Studernt profile

Loc Our Faciy 7v MenU ConNTACT Us

WebAdvisor;..

Dane

) Grading - Mozilla Firefox

Fie Edt Wiew Hitory Bookmarks Tools Help Ee)

@ - l:b - @ m |4l htpsfj172.16.1, /WA WebddvisorPTOKENIDK=1 121 501708855 =18APP=STECONSTITUENCY=were. | v| B | [[Gl=cocae [S]

P Getting Started E Lakest Headlines

|

4 WebAdvisor Main Menu

LoG outr Mane Mexu FActLTY MENU HeLp CoNTACT US

Welcome Sherri Singer!

Gradin
g Select the current semester from

Select aterm or date range to restrict your class list the d rOp d own menu. Start and

<
caone | — | end dates may be left blank.

SUBMIT I

Maie MENU

LoG Our Facue Ty MENU HELP

WEbA dvisor;..

Conrtacr Us

Done
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) Grading - Mozilla Firefox

File Edit iew History EBookmarks Toals Help

@ < = @ /IJ} |° http:ff172, 16,1, 7 edMWebadvisor TOKENIDY =112 150170985 5=28APP=0T&CONSTITUENCY=\WEBFC |7| P] |' Google

P cetting Started @ Latest Headlines

Loc Our Mam Mewu Facue Ty Menu HeLp ConTacT Us

Welcome Sherri Singer!

Gradin ,
g Select “final” to enter final
grades.
Firal or Mictermirtermediate Grading | Final VT
| -
Choose _1 . End . \ Days of
Class Name an Midtermyintermediate Bldg Room Meeting Times ys Loc Term
One e Date Week
O] ACA-111-32 College Student Success mn209 031203 | MAN | 00369 | 12:40PM - 01:35PM | TTH GC | 20095P
O ACAA22-42% College Transfer 03M3109 050903 | MAN | 00368 | 12:40PM - 01:35PM | TTH GC | 20095P
Success
O ACA122-67Y College Transfer 0410309 05/05/03 | BCAT | BCAY 10:108M - F GC | 20095P
Success 114040
O HIS-121-05E Western Civilization | M09 05/09/03 | DSED | OMLME GC | 20095P
O HIS-151-01E Hispanic Civilization mn209 050903 | DSED | OMLME GC | 20095P
O HIS-212-01% Medieval History mMM2ng 05090 | B B204 11:008M - TTH GC | 20095P
Click “submit.”
SUBMIT j

Mam Mewy HeLR

WebAdvisor; ..

POWERED BY [ATATEL °

LoG Our Facu v Meny ConTACT Us

Done

Special Notes:

e Not selecting a choice from the “Final or Midterm/Intermediate Grading” drop down menu will result in

an error message. This is a mandatory field. “Final” grades should always be selected.
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Enter the

*J Final Grading - Mozilla Firefox

File Edit ‘iew History EBookmarks Tools  Help LDA COIL'Imn
P = for Fand CS
\_ @ T g I_ﬁ_: 0 httpiff172.16.1. 7 i vebAdvisor s TOKENIDY =1121501 70985 5=48APP=STRCOMSTITUENCY=WEFC
= grades only.
’ Getting Started (5 Latest Headlines
-~
y A Midterm Class o Datq Last Status
Student [1] Grade  Expire Date Grade Level Credits CEUs Attebded Date
Aldridge, Shaylyn k. | 0925169 | | A S0 1.00
Anderson, Joan D. 0513045 | | A FR 1.00
Atvwater, Spril M. 0934483 | | A .
Only use the “expire date”
Crittle, Rolisha . 0091535 | || 12/11/09 < .
column for incomplete
Foust, Anita T. 0920206 .
A grades. The date to use will
Gauldin, Clary b, 0256945 H
P, =y A be given to you by the
Harriz, Yictoria C. 0928336 | | A RegiStrar’S Ofﬁce the Week
Hutzon, Anthony C. 0918735 | | A before grades are due
lzley, Crystal F. 0818653 | | A TT T
Jefferies, 0722330 | | A FR 1.00
Gyvendolyn F.
King, Whitriesy K. OB36724 | | A S0 1.00
Paxton, Elena 5. 0938721 | | A FR 1.00
Pitttnan, Jordan k. 0935467 | |4 FR 1.00
Rogister, Michalas T. | 0257003 | | A FR 1.00
Schyvoerke, Whyatt 0930873 | |4 FR 1.00
Spitler, Austin R, 0520248 | | A FR 1.00
il Pricila h. 0532559 S0 1,004 H ]
e e a P After entering all
White, Daveana K. OB36733 | | A FR 1.00 grades, CliCk “Submit.”
x —
SUBMIT | v

Done

Special Notes:

NEVER enter the following grades into WebAdvisor, as these circumstances require Records
Office processing and additional paperwork:

o« W (Records Office will enter this grade after a completed drop form is received.)
e NA (Records Office will enter this grade after a completed drop form is received.)

AS A REMINDER:

e Developmental course grade options are: A, B, C, and CS. (D’s and F’s should not be given.)

e An audit grade (AU) should be given within the add/drop period, and be reported to the Registrar’s
Office by completing a add/drop form on the student. A student may not switch from a credit to an audit
status, or from an audit to a credit status after the add/drop period. However, in consultation with the
student, an instructor may switch student status from a credit to an audit through the withdrawal period.
This is also done utilizing the add/drop form.

e If students have been properly dropped throughout the semester, their names should not appear on your
final grade submittion screen.
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Next Steps:

e Instructor will print off a copy of the WebAdvising screen for each roster they entered grades for
and sign at the bottom of each roster. Use Print option in the WebAdvising screen not the printer icon
on the Internet.

e This copy will be sent to the Dean’s Office along with a copy of the rollbook for each course by
noon of the day grades are due.

Soon after grades are submitted, they will be verified by the Registrar’s Office so that students
can view them on WebAdvisor.

*Grade changes will still be processed only the Registrar’s Office.

= Final Grading - Windows Internet Explorer

@'C}: - |@ http: ffwebady. southwesternce. eduftwebadvisorfuteba dvisor  TORKEMIDX =1 2345855=38APP=5TRCOMSTITUENC Y="WEFC V| || X | | F ol
File Edit View Favorites Toaols Help
ﬂ - Y’ Y| Q'lWeb Search v @Bookmarks" [T Settings = | @ Get IEG now! Email - @My Yahoo! - @Answers * [ Games »
Go 8[E| av V| Search 1+ G2 - E?' SJ - 9% Bookmarks - @Find = :?Check = ﬁUAutoFill @ % - | /SignIn -
N SN - »
ﬂ? <l [@Final Grading ] l ﬁ = [3 - - Iﬁpage - "j(- Tools =
-
LoG out MAIN MENU FACULTY MENU Print
FACULTY
Final Grading
Class Nams  ACC-120-2D41
Title Prin of Financial Accounting
Location Main Campus - Jackson
Term Spring 2009
Instructor
. Midterm Class . Date Last Status
Student 1D Grade Expire Date Grade Level Credits CEUs Attended Date v
< | >
[ €D mternet ®100% -

Page: 7 of 14 | Words: 1,076

.f Dakatel - R18_Li... 4 Movell Grouphis, .. ﬂ: ‘Welcome Home ... f myCampus - Ho... [ 5 Final Grading - ... ﬁ Webddvisor for ...

Page 7



My Advisees:

To view a list of advisees, click on the “My Advisees” link on the main WebAdvisor faculty page. Enter the
term for which you wish to view advisees. (No date range is necessary if the term field is populated. )

D My Advisees - Mozilla Firefox

File  Edit jew History Bookmarks Tools  Help

Cﬁl - - @ ﬁ_l‘ |¢ http: {172, 16.1. 7wafwebAdvisor P TOKENIDX=1121501 70985 5=58APP=STRCOMSTITUENCY =WEFC | * | [ ] | - | Gongle | =8 ]
P Getting Started @ Latest Headlines
Lac OuT Maie Menis Facis 7v Ments HEei p Conract Us ]
Welcome Sherri Singer! ]
My Advisees
Make a selection fromn one drop-dowen box in the " Action™ column to get more information about one of your advisees
Name Action
Ms. Magan C. Allen | T . 113 : 929
: |"\ Click on the “Action” drop
Wz Sarah P Arizmendi

YWiew Student Transcript

Karen Dr. Baker

YWiew Student Schedule
Ewaluate Prograrm

Mz, Elizabeth B. Baldwin

YWiew Student Test Summany

Fhillip 2. Balchwin

Express Register
Search and Register

M= Heather A Bays

Drop Section

down menu to see more
options for your advisees.

Wiew Student Profile
Lora C. Becker i
Brandon <. Bell @Al
e Justin 5. Bell P
Sarah b Bennett s
M. Melizsa L. Blalock ’—v|
Evan . Bogan s
- e

Done

Advisee options include:
e View student transcript (TRAN)
¢ View student schedule (SCHD)
e Evaluate program (EVAL)
¢ View student test summary (TSUM)
e Express Register (Not available at this time)
e Search and register (Not available at this time)
e Drop section (Not available at this time)
¢ View student profile (STPR)
Further explanations are provided on pages 9-10.
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View Student Transcript

Select “View Student Transcript” from the drop down menu and then click submit. “CU transcript” should be
populated. Then, click “submit”. The advisee transcript should be displayed. A list of grades as well as the
student’s cumulative GPA will be displayed.

View Student Schedule

Select “View Student Schedule” from the drop down menu and then click submit. Select the term in which you
wish to view schedule and then click “submit.” The student’s schedule will be displayed. Course sections as
well as meeting times and rooms will be displayed.

Evaluate Program

Select “Evaluate Program” from the drop down menu and then click submit. Select the program you wish to
create an EVAL for. If you wish to create an EVAL for a prospective program, use the drop down menu to
select the desired program (Do not select a current at the top if you are using the “what if” feature.). Then, click
“submit.”

©) Program Evaluation - Mozilla Firefox

File Edit ‘Wew History Bookmarks Tools  Help

@ - - @ ﬁ_l‘ |0 http:f/172.16. 1.7 /WA ebAdvisor? TOKENIDK=1 121501 70985 5=98APP=5 TRCONSTITUENCY=WEFC |v| [b-] |'|Google |L\]

, Getting Started @ Latest Headlines

LaG Our Main Meny Facue Ty Menu HEeLp ConTACT Us

FacuLTy Welcome Sherri Singer!

Program Evaluation

* = Required SeleCt program %
. use the “what if”
Choose One Active Programs /

| " 210100 Associate in Arts | feature.

Y 3

What if | changed my program of study? | - |

Wyhat work do you want to include? * | Registered/Preregistered v |

SUBMIT d/

Many MEny

Click “submit.” |—

Heep

WebAdvisor;..

Loc Our Facie 7y Ment Conract Us

Done

A program EVAL will display.
Be sure to check in “Other Courses” section for core courses that may not show up in the requirements
sections. If you find such situation, please contact the Registrar’s Office.
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View Student Test Summary

Select “View Student Test Summary” from the drop down menu and then click submit. All test scores will be
displayed:

View Student Profile

Select “View Student Profile” from the drop down menu and then click submit. Student profile information for
the selected advisee will be displayed.

{= Southwestern Community College - Windows Internet Explorer

-

@ y - |§, https: | fmy. southwesternce, edufportalfpage/portali 3w CfFaculky 03/ Webadvisor Vl 1 [] % | | Pt
File Edit View Favorites Tools  Help

- Y’ v| '::{'lwab Search @Bookmarks‘ [ Settings ~ EMail ~ @My Yahoo! - Answers “ [jGames - @.ﬁ.nti—Spyv »
C.oug]e Gl | GO u@j}' ﬁ - 5:? Bookmarksw @Dblock&d ﬂ? Check » 9 - !Send ko OSettinQSv

3

W ﬁ? | @Southwestern Community College

| | ﬁ ~ B - I-_T_‘I’Page v {C; Tools -

Student Profile

Student ID 0140806 Preferred Mame  Mr. Raymond VW, Albury
Preferred Address PO Box 274

Waynesville, NC 28786

E-mail Address Type
None Specified || |

Phone Number Extension Type
2263038 | I |

Anticipated

Degree Completion

Date

Gaming cu Gaming Certificate

Management Management
Certificate Certificate

Academic Academic
Program  Level

Academic
Standing

Major Minor CCD Speciali

Advisor Advisor Type Phone Number Extension E-mail Address
Ms. Wanda B. Morris || Program | s2e-sessnst | a2 ||

Inkernet *100% -
L3 &
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Class Roster:

J Class Roster, - Mozilla Firefox

Eile Edit Wiew History Bookmarks Tecks Help o

@ - - - @ ﬂr | heepip172. 16,1 7w ricbidvisor T OKENIDN=1121501 POSES5—1 28APP=STRCONSTI TUENCY =WBFC [=] B] [Cl=[sooae [<]

4 Getting Started [ Latest Headlines

/1%

LoG OuT Facui 7y MenU HELFR CONTACT Us

Welcome Sherri Singer!

Class Roster

Select a Term

Select term and

— click “submit.”
__suBMIT |g—-——

LoG OuT

Facui 7y MeNU HEeLFR

WebAdvisar;..

CONTACT US

Done

J Class Roster - Mozilla Firefox

File Edit W¥ew History Bookmarks Tools  Help l::}

@ - - @ m |¢ hbtp: /1172, 16.1.7/\WA{Webadvisar? TOKENIDR =112 1501 7098S5=1 3RAPP=STRCONSTITUENCY=\WEFC |v\ b] "‘Gnngla |Lx]

’ Getting Started @ Latest Headlines

Class Roster

Choose One  Course Name and Title Term  Bldg Room MWeeting Times Days of Week

O] HIS 121 01X Western Civilization | | 200950 | B B204 09:00AM - 12:00PM | TTH
O HIS 131 013 American History | 200950 | B B204 0A0AM - 12 10PM | MAF
SUBMIT
0 A " P A

2UAd 0

Select the roster you wish
to view and click
“submit.”

Dane

Your class roster will be displayed.
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Search for Sections:

This option will allow you to search for sections during a particular term or view the entire course schedule.

My Class Schedule:

This option will allow you to view your teaching schedule for a selected term. Select the term you wish to view
and then click “submit.”

3 Class Schedule - Mozilla Firefox

Ele Edit Wiew History Bookmarks Tools  Help

@ - - @ ﬁ_l‘ |0 http: /1172, 16. 1.7 A webadvisor TOKENIDY=1121501 70985 5= 88APP=STRCONSTITUENCY=WEFC |v| D] "|Google |L\]

P Getting Started @ Latest Headlines

Loc Our Maivw MEnU Facur 7y Menu HELP ConNTACT US

Welcome Sherri Singer!

Class Schedule

Class Name and Title Days of Week Start Time End Time Bldg Room  Start Date  End Date
ACA111-32 College Student Success TTH 12:40PM 01:35PM | MAIN | 00369 01420089 03/12/08
ACA-122-42 College Transter Success | TTH 12:40PM 01:35PM | MAIN | 00369 033109 05/09/09
ACA-129-67Y Collens Transfer Success | F 10:104M 11:4040 | BCat | BCe 040309 06/05/08

DSED | HYBRD 040309 060509
HIS-121-05E Western Civilization | DSED | OMLNE 01/ 2009 05/09/09
HIZ-1:51-01 E Hispanic Civilization DEED | OMLME 01209 035/0803
HIS-21 2-01 ¥ Medieval Histary TTH 17:004M 12:20PM | B B204 01412009 05/09/09

0K I

Mairy Meric

Herp

WebAdvisor;.

Facue Ty Meris Contact Us

Lo Our

Dane

Information such as section numbers, meeting days, meeting times, and room assignments are included.
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General Advising:

This section of WebAdvisor can be used to look up information on students other than your advisees. Options
under this tool include:

e Evaluate program — You may run an EVAL for a current program or choose a “what-if” scenario for
another program (screenshot included on Page 8).

e View student schedule — You may retrieve a student’s schedule for a particular term. See Page 8

e View student test summary — You may view a student’s complete test score summary. This is useful
in checking student pre-requisites at home! See Page 9.

e View student transcript — You may view a student’s complete transcript. This is useful
in checking student pre-requisites at home! See Page 8.

To get started with any of the above options:

%3 General Advising - Mozilla Firefox

File Edit Wiew Hstory Bookmarks Tools  Help

¢I - - @ ﬁ} | hitpif[172.16.1.7 /Wi fWebAdvisor TOKENIDY=1121501 709555 8APP=ST&CONSTITUENCY=WEFC [+] &) [Gl-]s00ae <]

’ Getting Starked El Latest Headlines

Loc ouT Mase MeNU Factt 7y Ment HELP CONTACT US

FacuLTy Welcome Sherri Singer!

General Advising

Erter ether the Studert's Colleagus 1D or Social Security Number; both are not needed

/ Enter student ID or SSN and
e then designate the action from
el S the drop down menu.

Action 3

4
f X =

EvAL - Evaluate Program
SCHED - Wiew Student Schedule
TEST - View Student Test Summary
TEAM -Yigw Student Transcript

HELP

WebAavisor;.

Factt 7y Ment CONTACT US

Click “submit.”

Dane

Page 13



Student Profile:

This feature will allow you to see student profile information such as address, phone number, advisor, and
program of study. To view this information:

[BEE

%3 Student profile - Mozilla Firefox
e Edit Yiew Higtory Bookmarks Tools Help

4 - - & 0 [@ nepuirzi6. 7 121501 onsTITUENCY=were || I | [[Gl-]cooae [&]

P cetting Started (5 Latest Headines

Facor 7y Meny

Student profile Enter student ID
Erter the student's ID or Social Security/Social [dentification Mumber. n u m be r O R SS N .

e

SUBMIT

FACULTY MENU Herp ConTACT US

webAdvisor;.

Click “submit.”

Questions?

Contact Christy Deaver, Registrar
(Extension 460)
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